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QUYET DII\H
Vii viQc phin c6ng nhiQm vg cho Cfn bQ, gi6o vi0n, nhffn vi6n

trulng -A* non Hirng Thfng nim hgc 2022-2023

HIEU TRUONG TRUONG MAM NON HUNG THANG TIEN TAXC

Cdn cri Th6ng tu tO SZ|ZOZOITT-BGDDT ngdy 3111212020 cfra BQ gi6o duc

vd ddo tpo ban hdnh Di6u 16 truong -Arr r.on;

Cdn cri th6ng tu 0612015/TTLT-BGDDT-BNV ngey 161312015 cua BQ gi6o

dpc, BQ n6i vu quy dinh,ri, danh muc khung vi tri vi6c ldm vd dfnh milc sO luqng

nguoi ldm viQc trong c6c ccv so gi6o duc mAm non c6ng l4p;

Cdn cri vdo tinh hinh thr,rc tC dQi ngfl CBG\rNV ndm hgc 2022-2023 cua nhd

trudng,

QUYET E[NH:
Di6u 1. PhAn c6ng nhiQm vp cho C6n b6, gi6o vi6n, nhdn vi6n trucrng -A-

non Htng Th6ng ndm hgc 2022-2023(c6 ph6n c6ng nhi6m vU cU th6 kdm theo)

Didu 2. CdnbQ, gi6o vi6n, nh6n vi6n cdn cri vdo nhi6m vu cu thti dugc ph6n

c6ng c6 tr6ch nhi6m x6y dr,rng k6 hopch hoat d6ng vA thgc hiQn kC hoqch phu hqp

v6i ddc thi c6ng viQc dugc giao.

Di6u 3. Cdc 6ng (bd) co t6n trong diOu I vdr c6c bQ phQn c6 1i0n quan cdn cu

qrytit dfnh thi hdnh./.

Noi nhQn:
- Nhu Di6u 3 (de Vh);

- Luu: VT.
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PHAN coxc NHrEM vu
cHo cArx ng, crAo vrtN, NrrAx vitrv riruoNc MAM NoN

HUNG ruAxc xAivr Hec zo22-zoz3
(Kdm theo QuyAt dinh s6:2*/QD-MNHT ngdy\,l thdng I ndm 2022

Cila HiQu traong tradng MN Hilng Thdng)

1. D6ng chi Ph4m Thi H4nh - HiQu tru0ng
lhp trdch chung c6c hoat dQng cria nhd trudng, chiu tr6ch nhiQm tru6c cdp

tr6n v6 thgc hiQn chric ndng, nhiQm vr,r, quyAn hpn, co c6u t6 chirc cria nhd trulng.
Ldnh dpo, qu6n ly mqi ho4t tlQng vd c6ng t6c cta nhi truhng theo chric

ning, nhiQm vp dugc giao chfu trdchnhiem todn diQn v6i c6p tr6n, tryc ti6p php
tr6ch c6ng tdc: Xdy dgng k6 hopch, t6 chric dQi ngfi CBG\rN|V, tdi chinh, ki6m tra
n6i bQ, xd hQi h6a gi6o dgc, thi dua khen thudng, kj'lupt

HiQu tru&ng cdn cri vdo didu lQ truong *Am non c6 tr6ch nhi6m xdy dpg
, i,.

nQi quy, quy ch6 ldm viQc cria nhd tpd^g, phdn c6ng nhiQm vp d6i v6i cdc thenh
viOn trong nhd trudrng, chi dqo vd ki6m tra viQc thUc hipn quy ch6 co quan, chi dpo
xdy dpg quy ch6 chi ti6u nQi bQ, thvc hdnh ti6t kigm ch5ng tham nhf,ng, 15ng phi,
g6y phiCn hd s6ch nhiSu cria CBG'\rNIV trong nhd trudrng.

C6 trSch nhiQm b6o c6o c6p tr6n ,rC tirtr vgc t6 chirc hopt dQng cria nhlr
trulng, phOi frqp v6i c6c tO chirc chinh tri xd hQi trong trudng vd dia phuong gi6i

A.quy6t nhirng v6n dC 1i6n quan d6n chric ndng, nhiQm vp, quy6n hpn ctra minh.
T6 chric thpc hiQn c6c quy dfnh cria ph6p lu6t v6 ddn chu co s0, vdn h6a

c6ng sd trong nhd trudng, d6 nghf xu ly kip thoi nghiCm minh CBGVNV c6 hdnh
vi vi ph?m, kj' h10t, ph6p luQt, c6 th6i dg quat 1i6u, h6ch dich, ctra quyAn gey
phi6n hd s6ch nhi6u v6i c6ng d6n, theo thdm quy6"n.

Gi6i quy6t ktn thoi dung p\W luflt theo thAm guydrr, hoflc ki6n nghi v6i co
quan c6 thAm quy6n gi6i quy6t ki6n nghi, khi6u lqi,t5 c6o, oiacdng d6n vA nhirng
nQi dung thuQg linh v.uc qu.an ly cira nhlr trucrng.

Trinh cdp tr6n c6 th6m quy6n ph6 duyQt,ki,c6c quy6t dinh, vdn b6n do nhd
trudng tham muu vO linh vgc quin 11f.

Thgc hi6n c6c nghia vp, nhiQm v.u kh6c theo quy dinh cua ph6p lupt vd sg
ph6n c6ng chi dpo cira c6p tr6n.

Ki6m tra, d6n d6c hu6ng da" CBGVNV thUc hiQn nhiQm vp thuQc linh vpc
dugc ph6n c6ng php tr6ch vd chiu trdchnhiQm,rC t 6t qu6 c6ng tirc do.

Chi .cl4o c5c hoqt dQng vi ph6i hqp vdi c6c ccr quan.ban ngdnh clodn thO

tuy6n truyAn, gi6o dpc cho CBG\Ary, php huynh hgc sinh ,rC dan s5 gia dinh, tr6
em, c6ng tdc xd,h6i h6a gi6o dpc, khuytin hgc khuy6n tdi, c6c ti6u chi thi dua trong
ndm, thUc hiQn quy ch6 d6n chu 6 co s6.

Vt6i tnang tryc ti6p t6 chric 8 gio c6c hopt clQng gi6o dpc t4i kh6i 5 tu6i.
2. D6ng chf: Luong Thi Holri - Ph6 hiQu tru0ng - Chri tlch c6ng dohn
Ctng v6i hiQu tru&ng chfu tr6ch nhiQm v6i c6p tr6n v6 mgi hopt dQng cira

nhi trucrng, gifp hiQu trucrng quin ly chi dao di6u henh cdc hoqt dQng. chuy6n m6n
vC gi6o dpc, php trdch c6ng t6c ph6 cpp, Php trdch c6c chuy6n dd, c6ng nghe



th6ng tin, co s& dir liQu nginh, S6ng ki6n kinh nghiQm, php tr6ch c6c nh6m tr6 gia
dinh tr6n dia bdn vd mQt s6 c6ng viQc kh6c khi HiQu trudng phdn c6ng...

Tham muu giup hiQu tru&ng vA mgi ho4t dQng trong nhd truong.
Ki6m tra, d6n d6c, b6i du0ng, hudng d5n GVNV, !hU9 hiQn nhiQm vU thuQc

linh vgc dugc phdn c6ng php trSch,ra.niu t dch nhiQm rO t 6t qui c6ng t6c d6.

Cung v6i hiQu.tru&ng thUc hiQn *u6t r8" c6c nhiQm vp cria co quan vd cdc

biQn ph6p ch6ng phi6n hd, s6ch nhi6u trong thi henh c6ng vU, xay dr.mg vdn h6a

c6ng s6, xdy dUng co quan trong.spch, virng m?nh.,
Thay mit HiQu trucrng di6u hdnh, gihi qrry6t, c6ng viQc co quan khi hiQu

truong di c6ng t5c ho{c dugc r.ry qryAt chiu trSch nhiQm tru6c ph6p 1u0t vd hiQu
- ;. , 1 . 

^ r 1 2 r i 1 i .
tru&ng vC cdc nhiQm vg dugc giao vd c6c quy6t dinh cua ryi"h kni gi6i quy6t c6ng
viQc...Chiu trdchnhiQm qu6n Iy cdc loai h6 so 1i6n quan d6n c6ng viQc.

HaSi th6ng tryc ti6pt6 chirc 16 gio cdchoqtdQng gi6o dpc tai khOi 5 tu6i.
3. D6ng chi: Hohng Thi Dung - Ph6 hiQu trutng
Ctng ,rbi t i9, truong chfu tr6ch nhiqm v6i c6p tr6n v6 mgi hopt dQng cria

nhd trudng, girip hiQu truong quin ly chi dao diAu hdnh c6c hopt dQng bdn trl,
c6ng t6c vQ sinh, ch6m s6c nu6i du6ng tr6, php trdch cdc nh6m tr6 ngodi c6ng lflp
trOrrdfa bdn, php trSch co sd vft ch6t, php tr6ch t<trOi nfra tr6, phr,r trSch c6ng t6c
ki6m dinh ch6t lugng, phg tr6ch c6ng t6c hQi php huynh hgc sinh, quAn ly trang
web ctra trudrng, vd mQt s6 c6ng viQc-kh6c khi HiQu trucrng ph0n c6ng...

Tham mrru girip hiQu tru&ng vd mgi hopt dQng trong nhd trubng.
Ki0m tra, d6n <16c, b6i dudng, hudng d6n giSo vi6n, nh6n vi6n, thgc- hiQn

nhiQm vp thuQc linh vpc dugc phdn c6ng php trdch vd chfu trdchnhiQm vC k5t quA

c6ng tdc d6.
Cung voi hiQu.tru&ng thtrc hiQn xu6t sic c6c nhiQm vp ctra co quan vDt cdc

biQn ph6p ch6ng phi6n hd, s6ch nhiSu trong thi hdnh c6ng vp, xdy dUng vbn h6a

c6ng s6, x0y dUng co quan trong sach, virng mpnh.- 
Thay mat hiqu tru6rng diAu hdnh, gihi qry6t, cdng viQc co quan khi hiQu

trucrng di c6ng t6c hoflc dugc try quy6n chiu tr5ch nhipm tru6c ph6p 1u0t vd hieu
trudng vO c5c nhiQm vp dugc giao vd c6c quy6t dinh cua Ti"h khi gi6i quy6t c6ng

viQc"..Chiu trdchnhiQm qu6n ly cdc loai hO so 1i6n quan dOn c6ng viQc.

U5i th6ng t4rc tiep tO chric 16 gid c6c hopt dQng gi6o dpc tai kh6i Nhd tr6,

3 tu6i.
4. Ddng chf: Ph4m Thi N6n - Bi thu ETNCSHCM
- XAy dprg kti hopch vd chi dqo cdc hopt dQn g c:iia Dodn thanh ni6n

CSHCM
- PhOi hqp cing Chri tich c6ng dodn chi dpo vd thpc hiQn c5c phong trdo thi

dua, Xdy dpng trucyng hoc th6n thiQn, hgc sinh tich cr,rc, t6 chirc c6c ngdy tE tcm.

- Thgc hiqn mQt s5 c6ng viQc khdc khi Hieu truong ph6n c6ng.

II. Phin c6ng nhi$m vg c6c ddng chi nhin vi6n
1. D6ng chi: LG Thi Miru - Nhffn vi6n K6 to6n
Thgc hiQn c6ng t5c thu chi tdi chinh cria nhd trudng, chi dpo thu vd chi cdc

lopi qu! theo vdn b6n ctra nhd nu6c, qu6n li tdi s6n nhd trudrng, theo ddi qu6n ly
c6ng vin di, d6n ctra nhd truhng.



Tham mrru cho hiQu truong vd c6c kho6n thu chi, giSmx6t viQc chi ti6u, c6p
ph6t tdi sin, trong qu6 trinh thgc hiQn d6m b6o dimg, dtr, kfp thdi, dpt hiQu qu6

Tham muu cho hiQu tru&ng xdy dlmg k6 hoach chi ti0u nQi b0 cria nhd
trudng vd chi dpo, hu6ng d6n c6c b0 phQn cdnhdn,thpc hiQn dring quy ch6.

Php tr6ch chi ti6u c6ng tdc co s& vpt chdt - tdi chinh, chiu trdch nhiEm
^).chuy0n m6n vC chring ttr thu chi cria nhd trudng theo 1u0t dinh"

Ki6m c6ng tdc vdn thu luu trfr, soan thtn cdc vdn bin khi HiQu trudng phdn

c6ng
Chiu trdch nhiQm qu6n lf, luu gifi, b6o quin h6 so CBGVNV vdr c5c loai h6

so 1i0n quan d6n c6ng viQc dugc giao. \ ,
Thlrc hiQn mQt s6 nhiQm vp do hiQu trucmg phan c6ng khi c6n thi6t
2. D6ng chi: Trin Thi DUng - Nhf,n vi6n nu6i du0ng
ki6m c6ng t5c thri qu!, thir kho, chiu trSch nhiQm vO c6c kho6n thu, chi.
Chiu trdch nhiQm quin lf, luu gifi b6o qu6n c6c loqi h6 so 1i6n quan d5n

c6ng viQc dugc giao.

3. NhAn vi6n nhi b6p

4. Nh6n vi6n b6o vQ

D/c: Nguy6n Vdn Lufln - Khu trung t6m
Chiu tr6ch nhiQm b6o vQ an todn tdi san cria dcrn vi, cta c6n bQ, gi6o vi6n,

nhdn vi6n trong nhd truhng cfing nhu tdi sin ctra phg huynh, c6ng ddn khi d6n nhd
trudng.

ChSm s6c c6y xanh, c6nh quan m6i trudng, qu6t dgn vQ sinh xung quanh
truong 16p. Thuc hiQn mQt sti nt ig* vp khdc khi HiQu tru0ng ph6n cdng.

stt Nhfin vi6n nu6i du0ng Trinh dQ

CM
NhiQm vg dugc phin

c6ng
Ghi chti

1 Luong Thi Huong CENA So ch6, ch6 bi6n m6n 5n,

d6m b6o VSATTP
2 Trdn Thi Dpng CDNA So ch6, ch6 UiCn m6n 5n,

d6m b6o VSATTP
Trung c6p y

aJ Phpm Anh Tir CDNA So ch6, ch6 bi6n m6n 5n,
dim b6o VSATTP

4 Vfr Vdn Minh CENA So ch6, ch6 bi6n m6n 5n,
itim b6o VSATTP

5 Vfl Kh6nh Thi6n CDNA So ch6, ch6 bi6n m6n 5n,
d6m b6o VSATTP

TCSPMN

6 Luong Thi Huq CDN-A So ch6, ch6 bi€n m6n 5n,
d6m b6o VSATTP



III. Phin c6ng gi6o vi6n

stt Lfp

u

S6
tr6

GiSo vi6n phg
trich

Trinh
do

CM

NhiQm vg
dugc
phfin
c6ng

Ghi chrft

(PhU tr6ch tr6
c5c th6n)

1 Nhd tr6
CN

(r8-24r)

20 Vfi Thi Thucrng
Phpm Huy6n Thanh

DH
DH

CSND vd
GD tr6

Tu 1 d6n 16

2 NTCTl
(24-36)

25 Vfi Thi Thriy Nhdn
Pham Thi Hoa

DH
DH

CSND vd
GD tr6

1,2,3,4,5

a
J NTCT2

Q4-36r)
25 Nq6

Trdn
T. Thtv Bi6t

J

Thi Heo
EH
DH

CSND vd
GD tr6

10,11 ,12,13,14
,15,16

4 NTCT2
(24-36T)

25 Vfl Thi Li6n
Vfl Thi LAnh

DH
DH

CSND vd
GD tr6

6,7,8,9,TT

5 3 tu6i A1 30 Nguyen Thi Hong
Luong H6ng Thao

DH
CD

CSND vi
GD tr6

9,10,11,12,13

6 3 tudi A2 30 Nguy6n Thi Phucrng
Lucrng Thi VAn

DH CSND vd
GD tr6

7,2,3,4,7,16

7 3 tu6i ,{3 30 Vf, Thi H6ng
Vfi T. XuAn HUO

DH
EH

CSND vd
GD tr6

5,6,TT

8 3 tudi ,A.4 30 Vfi T. Thanh Mai
NguySn Thi Phuong

DH CSND vd
GD tr6

8,14,15

9 4 tu6i B1 30 DO Thi V6n
Pham Thi YOn

EH
DH

CSND vd
GD tr6

7,2,3,4,15,TT

10 4 tu6iB2 30 Vfi Thi Thty
vfi Thi vi

DH
DH

CSND vd
GD tr6

lJl,l2,l3,16

11 4 tudi 83 30 Hodng Thi Thuong
Lucrng Thi Hoa

DH
DH

CSND vd
GD tr6

6,8,TT

1,2 4 tu6i 84 30 Vfi Thf Nga
Ng. T. Thanh Nhdn

DH
DH

CSND vd
GD tr6

7,9,10

13 4 tu6i 85 30 Phpm Thf NOn
Vfr Thi Luv6n.J

DH CSND vd
GD tr6

5,14

l4 5 tu6i C1 37 Ha Thi Th6o
Vfr T.Thanh HiAn

DH
DH

CSND vd
GD tr6

1,2,3,6

15 5 tu6i C2 38 L0 Thi Tinh DH CSND vd
GD tr6

10,13,14,15,16

t6 5 tu6i C3 38 Nguy6n Thi Chinh
Vfl Thi Thanh HiAn

DH
DH

CSND vd
GD tr6

7, 8 ,9

t7 5 tu6i C4 37 Nguydn Thi TAm
Vfi Thi Nhu

DH
DH

CSND vd
GD tr6

4,|,,r2,1 5

18 5 tu6i C5 5t Nguy6n Thi Bfch DH CSND vd 5,TT



C6c b0 phfln chuy6n m6n, c6c CBG\AIV trg,ng nhd trubng co tr6ch*nhiQm-
CSND vd GD tr6 em. PhOi hqp ch{t ch6, doirn k6t, tuong trg, giup dd 15n nhau
cirng hodn thanh tOt nhigm vu, thulng {uy6n bilo c6o k6t qu6, xin y kii5n chi dpo
vd chiu tr6ch nhiQm tru6c hiQu trucrng v6 nhiQm vU c6ng t6c dugc ph6n c6ng. Cb i
thirc t6 chric ky luflt, nghiOm chinh chdp hdnh sr,r phdn c6ng, diAu hdnh cria hiQu

tluonq vd quy ch6 cira co quan, b6o c6o hiQu tru&ng, hiQu ph6 kfii phSt hiQn ttttin g
v6n d6 sai trdi hoflc c6 d6u hiQu vi pham ph6p luQt cria CBG.IrNIV trong nhd
trudng, co trdch nhigm b6o vQ bf mdt nhd nu6c vd bi mpt nhd trudng, b6o vQ an
todn sirc kh6e, tinh mpng, tdi s6n crta cdnhdn cflng nhu cria tflp th6.

Nai nhQn z

- PGD& DT HuyQn (dO b/c);
- C5c PHT (dC T/h);
- C6c td (dc Tih);
- Luu:VT.
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