
ceNG HoA xA HoI cHU NGHil vlpr NAM
Oqc Hp'- T,I do - H?"h

Hiin Hdo, ngdy 26 thdng 10 ndm 2022

QUYET DINH
Ban hinh Quy ch6 Quin lf, sir drlng tii sin cdng

Trulng TH&THCS Hi6n Hio

HIEU TRTIOI\G TRIIONG TH&THCS HITN HAO
Cdn cth LuQt Qudn ly sir fung tdi sdn c1ng ndm 2017;

, Cdy ctir Nghi dinh 151/20|7/ND-CP ngay 26/12/2017 cila Chlnh phfi quy dinh chi
fiAt m1t s6 di€u LuQt Qudn ly, sir dung tdi sdn c6ng;

Cdn ctir Thilng yu sii 144/2017/TT- BTC ngay 2g/t2/2017 cua B0 Tdi chinh euy
dinh thac hi€n m\t si| n\i dung gr)a,Nghi dinh ISt/2017/ND-CP ngdy 26/12/20t7ir)a
chlnh phfi quy dlnh chi tiat mQt s6 diau Luqt Qudn ly, s* dwng tdi sdn c6ng;

Cdn cth QW.et dlnh 50/20\7/QD-TTg ngdy 3l/12/2017 cila Tht) taong Ch{nh pht)
quy dlnh fiau chudn, dlnh mac, cha d0 qudn ly, sir &pg mdy m6c, thi€t bi ct)a co quan
nhd nadc, td chilrc, don v! stt nghiQp cdng lQp;

cdn c* Diiu lQ Tlaong trung hgc co so, trudng trung hpc ph6 th6ng vd
trudng phii th6ng c6 nhiiu ctip hlc bqn hdnh kdm thei rhdng tu si 32/2020/TT-
BGDDT ngdy l5 thdng 9 ndm 2020 cfia BQ trwong B0 Gido dqc vd Edo tqo;

Cdy cw Quy€t dinh 31/202AOD-UBND ngdy t8/11/2020 ct)a (ly ban nhdn ddn
thdnh ph6 nai Phdng ban hdnh fiAu chudn , dinh mtirc stl d.wng mdy m6i, thi\t bi chuyAn
di,mg thuQc linhvqc gido dqc vd ddo tso;

Theo di nghi ct)a Ph6 hi€u traong phu trdch c6ng tdc qudn ly, sr)r dung tdi sdn
c6ng tradng TH&THCS Hiin Hdo.

QUYET D[NH:

Didu 1. Ban hdnh kdm theo Quyrit <linh ndy euy ch6 eu6n l;f, sri dung tdi s6n
c6ng cria truong TH&THCS Hi6n Hdo.

Eid;u 2. Quyi5t dinh ndy c6 hiQu lgc tu ngdy !y ban hdnh d6n krhi c6 quyiSt elintr
ban hdnh Quy chi5 QuAn ly, sri dung tdi sin c6ng ti6p theo thay thti.

Ei6u 3. C6ct6 chuyon m6n, tii vdn phdng, c6c bQ phfln c6ng t6c, rlodn thti vd
todn thti cdnbQ,vidn chirc, rigudi lao dQng vd hqc sinh nfii tro*g1hiu tr6ch nhiQm
thi hdnh quyrit dfnh ndy./

Noi nhfrn:
- Phdng TC-I(H;
- Ban gi6m hi6u,

- BCH C6ng tlodn;

- Ban TTND;
- K6 to6n, c6c t6 chuy6n m6n;

- Luu: VT.

UBND TilJYEN CAr UAr
TRI,ONG TH & THCS HIIN HAO

56: 235/QD-TH&THCSHH
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QUY CHE

Quin Iy, srt dqng tii sf,n cdng trong trudrng TH&THCS Hi6n Hio
(Ban hdnh kdm theo Qrya dlnh s6 235/QD-TH &THCSHH ngdy 26/t0/2022

cila HiQu trubng Trudng TH&THCS Hiin Hdo)

Chuong I: QUY EINH CHUNG

Eidu 1. Ph4m vi didu chinh vn tl6i tugng dp dgng

1. Quy ch6 ndy quy clinh trilchnhipm vd thAm gyV6n quy6t clinh cria c6c
b0 pt"r0n, c6 nhan trong qu6n lf sri dung, mua sim, ti6p oha"; sfra chta, didu
chuy6n, thu h6i vd thanh ly tei san c6ng *ng nhn truong.

2. C,6n b6, vi6n chirc, gi6o vi6n, nhen vi6n, ngudi lao dQng trucyng TH &
THCS Hi6n Hdo ctugc giao qu{n ly, sri dung tdi s6n ph6i c6 trichnhi{m thpc
hiQn dting quy dinh cria Quy chti ndy vdL c6c quy dinh frien frantr cria ph6p lupt vA
quin ly, sri dUng tdi sin c6ng.

Ei6u 2.Tdisin trong nhir trudng

1.1. Tei sAn c5 dinh hiru hinh: Ld nhfrng tdi sin c6 hinh thSi v4t ch6t, th6a
mdn iliing thdi 02 ti6u chuAn (c6 thoi hpn sri au"g tt 0l ndm tr6 l6n, c6 nguy6n
gi6 tt 10.000.000 d6ng trcr l6n)

m\. , I \
Tdi sin cd dinh hiru hinh gom: Nhd ldm viQc, hQi trucrng, phdng hgc, nhd

c6ng ,u, +e ldm viQc, nhi xe, cong trinh xdv dtmg kh6c. vQt ki6n tpc (tuong
raoian thd thao; sdn choi) .Mdy m6-c, ttri6t Uil Cdy hu ndm. Tii sin c6 dinh hfru
hinh khdc.

1.2. TiLi s6n c6 dinhvd hinh: Le tai sin kh6ng c6 hinh thu vdtch6t, th6a
mdn d6ng thdi 02 ti$u chuAn (c6 thdi hpn sri dUng tt 01 ndm trd 16n; c6 nguy$n
gi6 tt 10.000.000 d6ng tro l6n).

Quycn sri dgng d6t, phAn mAm img dpng, tdi san co ainn v6 hinh kh6c.

1.3. c6ng cp, dpng cp: bao g6m c6c tdi san phuc vg cric hopt dQng gi6o
dpc cria nhd trudng: bdn ghti hgc ri+, dung cp th6 dpc the thao, tdi s6n kh6c c6
gi|tringuy6n gi5 du6i 10.000.000 d6ng. i

- 2. Phdn lopi theo ngudn g6c hinh thenh tdi s6n: Tdi san hinh thanh do mua
sim; do dAu tu x6y dlmgf auqc giao; dugc cho tpng; tdi san co ainn khi kiem kc
ph6t hiQn thira chua dugc theo ddi tr6n s6 kti toan; tii sin cO Ainfr dugc hinh
thanh tu ngudn kh6c.

Di6u 3. NguyGn tic quin l;i, sfr dgng tii sin
1. Tei san ph^ti dugc. quin ly, sri dung, duy tu, bio du6Trg, sta chta, dugc

th6ng kC, kis toSndAy dri vO hiQn vflt va gia tii.
2.YiQc sri dpng tii san ph6i b6o dam titit kiQm, hiQu qu6, dring mpc dfch,

c6ng ndng, cti5i tu$g, tiOu chuAn, dfnh mric, ch6 d0 quy dinh-cria phal lu6t.
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3. ViQc quan ly, sri dyrg tdi sin.t6rg ph6i dugc thUc hiQn c6ng khai, minh
b4ch, b6o d6m thpc hdnh ti6t kiQm, ch6ng l6ng phi, phdng, ch6ng tham nhflng.

4. ViQc quan ly , sir dung tii sin phAi duqc giSm s5t, thanh tra, ki6m tra,
mgi hinh vi vi ph?m ph6p luQt v6 quan ly, sri dung tdi san c6ng phii duqc xtt ly
kip thdi, nghiOm minh theo quy dinh cria ph6p luft. 

.

chuong rr: QUY EINH QUAN r,lf, StI DUNG TAI SAN

Didu 4. Diii tugng dugc giao quin $, sfr dqng thi sin c6ng

1. HiQu tru&ng, Ph6 hiQu trucmg, gi6o vi6n, nhen vi6n;

2. C5ct6 chric, c5c doin th6 trong trucmg;

3. Cic b0 phQn: K6 to6n, vin thu, thii5t bi, b6o vQ;

4. Hgc sinh todn trudrng.

Di6u 5: Quy trinh ti6p nhfln tiri sfrn

1. DOi v6i tdi s6n dugc c6p.

HiQu trucnrg ban hdnh qry6t dinh thenh Qp tO tiiSp nhfn tii san. T6 tiiip
nhfln c6trdchnhiQm ki6m tra cdc loai gi6y td cria bOn giao tdi sin, hiQn tr4ng cua

tii sin theo dirng c6ng ndrlg sri dpng. Chi ti6p nhAn tdi san ktri c6 dri gi6y td,
dirng chri.ng lopi, str dung t6t.I0p.bi6n ban bdn gjao nhAn tdi sin. B5o c6o HiQu

trucrng vO tdi s6n m6i nhan, dO xudt phuqnB 5n bO trf qual ly, .u dUng. Bdn giao

toin b0 hd so cho ki5 todn,k6 to6n nhap tO tai s6n theo phAn m0m quin

HiQu trucmg ra quy6t <Iinh bdn giao tdi sin cho b0 phen quan ly, sri dung.

2. D6i v6i tdi sfur do circ td chric vit cit nhan tdi trg, cho, tflng vd tdi sin ty
mua kh6ng.can ph6i thdnh lQp t6 ti6p nhan tdi s6n. T6 vdn phdng thgc hiQn crlc
quy trinh ti6p nhQn tdi sin nhu khoin I di6u niy.

Didiu 6. Quydn vi nghia vg cria c6c bQ ph$n dugc giao quin l1i, sfr
dgng tii sin c6ng

l. C6c b0 phQn dugc giao quin ly, str dUng tdi sin c6ng c6 cdc qrryA, su,
cl6y:

a) Sri dUng tdi sin c6ng phUc vp hopt dQng theo chric ndng, nhiQm vp
dugc giao;

b) ThUc hiQn cSc.biQn ph6p b6o vQ, khai thSc vir sri dUng hiQu qui tdi sin
cdng dugc giao theo ch6 d0 quy dfnh.

2. C6c b0 phfln dugc giao quin ly, sir dung tdi san c6ng c6 cdc nghia v.u

sau ddy:

a) 86o vQ, str dUng tdi san c6ng drrng mpc dich, ti6u chu6n, dinh mirc, ch5

d0; bAo d6m hiQu qu6, ti6t kiem;

b) Lflp, quin li hO scv tdi sin c6ng, k6 to6n,.kitim k6, danh gillqitii san

c6ng theo quy eirrt ..iu ph6p 1u4t vd ph6p luft vA ki5 to5n;
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c) 86o c6o vd c6ng khai tdi sin c6ng theo quy dinh cria ph6p lupt;

d) Thgc hiQn nghTa vr; tdi chfnh trong sri dpng tdi s6n c6ng theo quy dlnh
cta ph6p luQt;

. d) Giao lai tdi s6n khi c6 quyiSt dinh thu h6i cria co quan, ngudi c6 thAm
quyen;

. e) Chiu sg thanh tra, ki6m llra, gi6m s6t cria co quan nhd nu6c c6 thAm
quy6n; giSm s6t cria ban gi6m hiQu, vi6n chric vd Ban Thanh tra nh6n ddn trong
quin l1f, sri dung tii sin cong thuQc ph?m vi quan l;i theo quy dinh cria phdp
luOt;

Didu 7. NhiQm vg cfra tl5i tugng tlugc giao quin ty Ai sfrn c6ng

1. Hi6u trucmg vd Ph6 hiQu trucrng dugc giao php trdch
I

a) TO chfc thgc hiQn quin ly, sri dung tii sin c6ng dC thpc hiQn chfc
ndng, nhiQm vp dugc Nhd nu6c giao. Ban hdnh quy6t dinh bdn giao tdi s6n cho
c6c bQ phan quin ly t4rc tii5p.

. b) T6 chric ki6m tra viQc quan 1;i, sri dung tdi sin cta c6c bQ phfn 1

lAn/trgc. lcj,. Thuong xuy6n giSm s"it viQc quen lv, sri dung tdi sAn cria c6c b6
phfln, t6 chric, c6 nh6n trong trucmg.

c) Xri ly theo thAm guyOn ho{t trinh co quan c5 thAm quydn xti ly cdc
hinh vi vi phpm ph6p luAt vA quAn ly, str dUng tdi sin c6ng.

2. K6 todn

. a) Lfp hO so li6n quan d6n viQc hinh thanh, bitin dQng tdi sin tr6n phdn
m6m quin ly tei s6n. Luu trtr hO so tdi s6ur cria trudng;

b) PhOi hgp v6i c6c cliing chi trong t6 vdn phdng, thi6t bi thuc hi6n mQt s6
c6ng viQc sau:

- Vio sO tai sin khi c6 tdi s6n m6i nhan v6;

- Ki6m kC tei sin vdo cuOi tc1, kti to6n ndm, ki6m kO theo quyi5t dinh ki6m,,
kC cria cdc cdp co thdm quyOn;

- D6nh gi6 lai tdi sin; X6c dinh tdi s6n thira, thi6u vd nguyCn nhdn d6 xir
ly theo quy dlnh cria ph6p 1u4t; Tinh hao mdn cria tdi s6n theo quy ctinh cria ph6p
luOt;

. - Thgc hiQn b6o c6o tinh hinh quin ry tai sin theo vdn ban hipn hanh; LW
h6 so thanh ly Ai sin kip

3. Nhdn vi6n thi6t bi ftheo Thdng ru 08/201I/TT-BGDET ngdy 02/5/2019
cila BQ trudng b0 Gido d4c vd Ddo tqo)

a) T6 chtic quan ly cdc trang thi6t bi crta cdc phdng thuc hanh vpt ly, H6a
hn:, Sj* hoc, Tin hsc, ngo4i ngfi, dung cg th6 dy. ,Ii thao, t6nq dm loa.ddi,
m6y chi6u, m6y tinh, kho...Bio quAn, sri dpng thi6t bi; luu git, sri dpng h6 so
thict bi;
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,.
b) Lflp k5 hoach sri dpng, mua s6m, sria chfia thitit bi cria nhd trucrng; 10p

hii so thanh ly cdc titi s6n dugc giao qu6,n 1;i; ti6u hriy thitit bi, h6a ch6t hong, h6t
hpn su dung;

c) Chu6n bi c6c thii5t bi, h6a chdt vd v4t liQu cAn thirit theo y6u cAu cria
timg m6n hgc, bdi hgc c6 sir dpng thi6t bi; huong d6n su dgt g thi6t bi cho gi6o
vi6n vi hgc sinh trong c6c bdi thUc hinh, thi nghiQm; ph6i hqrp voi gi6o vi6n
hudng ddn hqc sinh thgc henh, thi nghiQm; thgc hiQn c6ng tdc dtmbho antodn,
phdng chiSng chdy n6 t ong qu6 trinh thgc hinh, thi nghiQm;

d) Lflp b6o c6o dinh ky, thudng xuy6n vA c6ng tdcthi6tbi, thi nghiQm;

e) PhOi hqrp v6i kti toSn nhap thii5t bi m6i nhsn vA vio s6 tdi sin;

g) D6n md cdctdi s6n dugc qu6n ly theo quy tlinh cua ph6p lu6t;

h) Thgc hiQn c6c nhiQm u; kh6c do hiQu trucrng (ph6 hiQu trucrng php
tr6ch) ph6n cdng.

4. TO Vdn phdng

a) T6 chric quin ly cdc tdi sin thuQc phdng vin thu, thu viQn; hQi trubng,
phdng ki6m dinh.

b) St dung hiQu qu6 tdi san dugc giao. Einh ky tO chric ki6m tra (1

lAn/n6m;, ki6m ke (1 Dnftqc ky) tinh hinh st dung ct.r- cdc b0 phan, lop hgc
dugc giao quan ly;

c) Lflp k6 hopch su dgng, mua s6*, sira chta, danh mgc c6c tdi san thanh
ly trinh Ph6 hiQu trucmg phr,r tr6ch ph6 duyQt;

d) PhOi hqrp v6i kiS torin nhap tdi sin m6i nhfln vA vdo s6 tdi sin;

5. Nh6n vi6n b6o vQ

a) TuAn tra bao quiit toan b0 khu vgc trong phAm vi quan $ crta truong,
ki6m tra ngudi mang tdi san ctra trudng ra kh6i co quan (khi c6 nghi ngd);

b) Ki6m tra cfuc phlrg hgc, nhd ldm viQc, phdng chric ndng ngoii gid
henh chinh, dC tranh t6n th6t tii s6n cria nhd trutmg;

c) Thgc hiQn c6c nhiQm vp kh6c do hiQu trucrng ph6n c6ng.

6. Cdct6 chuy6n m6n, c6c dodn th6, hoc sinh trong trudrng

a) Su dUng citctiri sin theo dirng c6ng ndng, d.rrg mgc dich,ti6t kiQm,

hiQu qu6. 86o quin, gifr gih cdc tdi s6n.

b) Einh kj, ph6i hgrp v6i t6 ydn phdng bin giao, ki6m ke tei sin. Khi tdi
sin bi hong ph6i b5o c5o kip thdi dC khic phuc.

Didu 8. Quy tlinh viQc sfr dgng tlri sfln

1. Todn b0 tei sin cria nhd trubng phii dugc su dgng dring c6ng ning,
dring mgc dich theo quy6t dinh cria HiQu trucrng.
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2. Tii s6n nhu: phdng hoc, phdng hOi ddng, thu viQn, hanh lang, cAu
thagg, c6c khu vQ sinh chung, nha dc xe, sdn vudn, b6n hoa cdy c6nh, .a. rre
th6ng cdp diQn, cAp nu6c, th6ng tin li6n lpc...Cdc t6 chfc vit cd nhdn trong
trudng c6 quy6n binh ding trong viQc sri dung chung vd c6 nghia vp ch6p hen[
c6c quy dinh sau:

a) cdc b0 phOn *u6n sri firng ptrdng hQi <t6ng phai d6ng ky v6i t6'vdn
phdng (ghi rd thdi gian thgc hiQn, ycu cA, vA c6ng t6c phgc vp).batr6ch nhi6m
b6o quin tdi stn trong qu6 trinh sri dpng.

b) DOi vdi phdng hec, phdng ldm viQc, phdng.thi nghi6m, phdng hqc bQ
m6n phii vQ sinh s4ch s6, kh6ng dugc di chuyiSn U6t tcy tdi s6n ndo k*ri chua
dugc ph6p cria t6 vdn phdng ho{c bQ phpn thiist bi. firOrrg dugc vitit vE l6n
tulng, mang cdc chdt chdy n6 vdo phong.

c) Doi v6i phdng thi nghiQm, phdng hgc bQ m6n: cdc gido vicn ph6i x6y
dung ktl ho4ch su dpng tir dAu nim hgc c6 xdc nhfln cria td trucmg, pfrO nie"
tru<rng php tr6ch. Khi c6 nhu cAu sri dung phdng thi nghiQm, phdng t q. uO -0,
ph6i cling hf v6i b0 ph0n thi6t bi tru6c 2 ngiry theo m6u phi6u quy airr,.

d) EOi v6i khu vQ sinh chung phii gifi gin spch s6, kh6 r5o vi thoang khi.
Kh6ng cl6 r6c sinh hopt, bd chd vd i6c loai rZc kh6c vdo cfc chQu rua, b[n vQ
sinh.

d) Nhe il6 xe cria trudng duo. c dung de 6 t6, xe m6y, xe dpp cho hgc sinh,
c6n bQ, gi6o vi6n, nhdn vi6n trong trudrng vd khdqh d5n [Cn hQ c6ng t6c theo
dring quy dinh. Cdmhrit thu6c vd d6 xe bi rd ri xdng dAu trong khu vgc nhe xe.

e) o6i v6i khu vuc hdnh lang,, cdu thang kh6ng dugc dE c6c d6 dtng vd
trang thi6t bi ldm viQc ri6ng cria c6ci6 chric, c6 nhan.

g) Sdn trucmg chi dugc sri dung dE phgc vp c6c hoat dQng tOp th6, s6n
choi cho hgc sinh kh6ng sri dpng vdo c6c mgc dich khric.

h) Khu vuc b6n hoa, cdy c6nh kh6ng tu y tr6ng, d6t ch{u hoa, thay d6i
lopi cay, vi tri cay c6nh trong trudng khi chua c6 sg d6ng y cta bQ phQn php
trdch. Kh6ng ng6t hoa vd vut r5c vdo cdc chpu cdy.

. i)_.fh01q cho phdp ,aat 9u td chirc ho.ac tQp th6.ndo ngodi trucrng sri dpng
ngu6n diQn. CAm tg y ddu n6i hQ thong cdp di6n, c6p nu6c, diQn thopi, l.x?ng
internet ra ngodi khu6n vi6n trudng cho ngudi ngodi su dgng; kh6ng eti AO Apc

96ry chn trd viQc vpn hdnh, stia chfra chc ttt diQn, hQc chta chity tai cdc tAng vd
trong phong ldm viQc.

4.TiLi s6n dugc giao cho c6c b0 phfln, c6 nh6n su dgng

a) Circ phong lim viQc ph6i cluqc bti trf hcr,p ly, gQn gdng, thufn loi cho
c6c thdnh vi6n trong tO ldm viQc vd il6m b6o c6c bi6u t ip" uA .fri6, sring, didu
titit kh6ng khi, dulng truy6n tin hi6u iliOn thopi, internet theo dfing cac quy Ai*r
cria nhd nu6c.
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b) Kh6ng dem c6c ch6t dQc hpi, ch6t dE g6y ch6y n6, 6 nhi6m m6i truhng
vdo phdng ldm viQc, phdng hgc.

c) Phuong tiQn thdng tin 1i6n lAc (kO ci ilulng truydin internet) tpi trubng
chi dugc sri flrng vdo mpc dfch c6ng vg. '

d) Hi5t gid ldm viQc phii tfit cdc thi6t bi diQn vd kh6a cria phdng ldm viQc.

Khi nghi ldm viQc phAi bin giao tdi s6n cho b0 phan qu6n l;i.

d) Hdng ngey sau m6i bu6i hgc b6o vQ kh6a h6t cdc phdng hgc, c6ng
chinh ctra trudrng.

Di6u 9: Bio du0ng, sfra chfra tiri sfln

1 86o du0ng: Nhd trudrng thpc hiQn viQc sria chfra vd dinh lc! b6o du0ng
todn bQ tdi sin theo ch6 dQ, ti6u chu6n k! thupt quy dinh. Khi tei san bi h6ng, bQ

phfln dugc giao str dUng vd quan ly sE thgc hiQn quy trinh sau:

a) BO phAn trgc titip sri dpng lQ'p giey d6 nghi sria chta tpi vdn phdng nhi
trudrng

b) TO trucmg t6 vdn phdng chi dpo b0 ph0n qu6n 1!r tiLi sin kiiSm tra thlrc
t6, dO xu6t phucrng 6n sria chta, ky x6c nhQn vd chuyiSn HiQu tru&ng (Ph6 hiQu

truong php tr6ch ph6 duyQt)

2 Trudng hqp sau d6y nhd trudng khdng sria chta , cfuc bQ phan trgc ti6p
su dpng phii tg sfra chta. Sau khi nhd tru]ng thdnh lflp ban ki6m tratii s6n x6c
nhpn:

a) C6;f ldm h6ng tdi s6n hofic kh6ng c6 y thric gifi gin, b6o vQ tdi san;

b) Co f lim m6t tdi s6n;

c) Sri dUng tdi s6n kh6ng dirng noi quy dinh (tU y di chuy6n tdi s6n khi
chua dugc ph6p cria nhd truong);

Didu 10. Thu trdi, Aidiu chuy6n, thanh ry tni sin c6ng

1. Tei san nhd trucrng dugc giao cho c5c bQ phfln, c6 nhdn trong quin ly,
su dpng sE bi thu h6i trong crlc trubng hqp sau ddy:

a) C6c b0 phan (ho[c c5 nh6n) dugc giao tryc titip qu6n ly, sri dUng tdi san

kh6ng cdn nhu cAu sir dUng ho{c gi6m nhu cAu str dpng do thay cl6i chric rtog,
nhiQm vp vd c6c nguy6n nhAn kh6c;

b) Tei s6n thira so v6i ti6u chuAn, dinh mric dugc ph6p sri dr,rng;

c) Tdi sin st dung sai mgc dich, tr6i quy dinh cta Nhd nudc.

2. YiQc di6u chuyOn tdi s6n ttr bQ phQn.niy saqg b0 phan kh6r.trong nhd
trudng do Hieu trucnrg quy6t dinh. Tdi s6n di6u chuy6n ph6i dugc ki6m k6, x6c

dinh gi5 tr! cdn la1 ghi ting, giaq tdi san"vd gi6,tri tdi sin, ddngky lai tii s6n v6i
kt5 todn don vi..Hd so dC nghi di6u chuy6n tdi sin cria c6c d6i tuqng su dpng tii
sin dugc grii diSn Ph6 hipu tru6ng php tr6ch bao gdm:

i
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a) Bi6n b6n dO ngh! di6u chuyAn tdi s6n cir- cdc diii tuqng tr.uc ti6p quan
ly, str dUng tii sin;

b) BAng t6ng hqrp danh mgc tii s6n dA ngh! diAu chuyiSn, bi6n b6n ddnh
gi|Iqi gi|trinhfing tdi s6n di6u chuyi5n vd c6c hd so cria tdi san;

c)Xdc nhan cta cl6i tuo-ng dC ngh! ti{ip nhfn tdi s6n.

3.1. Tei s6n h6t hpn sri dung theo ch6 clQ md ph6i thanh lf; tni san chua h6t
h4n sri dUng nh.mg bi hu h6ng khdng cdn sir dUng dugc ho{c viQc stra chta
kh6ng hiQu qui (dp torln chi phf sria chta lcvn hcyn 3OYo nguy6n gi6 tdi san), lQp
01 b0 hd so dO nghi thanh ly tdi sin.

Quy trinh thanh l;f theo Nghi 9in4 rS 1/20174ID- CP ngdy 26ll2l2ot7 ct1_
Chfnh phri quy dfnh chi titit mQt so aicu Luft eu6n ly, sri au"g tii san c6ng;
LuQt quan ly, sir dUng tdi san c6ng ngdy 211612017;.

3.2.D}iv6i c6ng cp, dpng cu: H6 so bao g6mt

a) Bi6n bbnxic nhQn hiQn trqng c6ng cp dpng cp

b) Quy6t dinh thanh l4p ban thanh I;f c6ng cu,,dpng cu;

c) Bi6n b6n dfnh gi5 thu hOi c6ng cp, dpng cp

d) Bi6n ban thanh ly c6ng cp, dpng cu

Chuong III: XTI r,Tf vI PHAM vn QUAN r,''f, stl DUNG TAI sAN c6xc
Didu 11. Xfr If vi ph4m vd quf,n f, sfr drlng tii sfln c6ng

1. Hinh thric xir ly vi phpm vA qu6n 1;i, sri dUng tdi san c6ng

a) Nh[c nhcr;

b) Th6ng b6o trong toan trucmg;

c) DC ngh! ha bQc khi x6t danh hiQu thi dua;

d) DC nghi xfr ly lcj luat.

2. Hinh thric nhic nho dugc 6p dpng aOi vOi c5c t6 chric vd c6 nhdn c6
hanh vi vi ph4m lAn dAu c6c quy dinh vc quarr l;f, sri dung tii san c6ng.

3. Trucmg hgp c6c bQ phQn vd c6 nhdn cld tlugc nhic nh0 nhrmg vdn tirip
tuc c6 henh vi vi pham quy dinh vdi quin ly, sir dung tdi s6n c6ng tfri ui xri ly
bing hinh thric th6ng b6o-c6ngkhai trong toan truong.

4. Citc bQ ph$n, cri nhdn trli diSn ctng mQt hdnh vi vi pham tt 03 lAn trd
l6n trong mQt ndm ho{c tiy theo mirc dQ vi phpm, thi bi de nghi ha mQt c6p k}ri
xdt danh hiQu thi dua trong ndm.

5. Nguoi vi phpm c6c quy dinh cira Quy chiS nny d0 xhy rathiQt hpi tdi san
c6ng, ngodi viQc bi *y ly theo c6c hinh thric tpi kho6n I di6u ndy cdn phii bi xri
ly trachnhiQm vQt chl,ttheo quy dlnh hiQn henh.

Ei6u 12. Trinh tg vir thfr tgc xir If vi ph4m quy illnh vd quf,n tf, sfr
dqng thi sf,n c6ng.

)
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1. Thdng b6o vi pham

C6c bQ phfln vd cd nhAn khi ph6t hiQn hanh vi vi pham c5c quy dinh ctra

Quy chti. ndy ho{c ph6t hiQn can bQ, gi6o vi6n, nhdn vi6n, hgc sinh ldm th6t

tho6t, m6t, hu h6ng tdi san c6ng thi th6ng b5o bdng mqi hinh thftc (th6ng b6o

tryc ti6p, qua diQn thopi, grii vdn b6n...) tt6n HiQu trucrng (ph6 hiQu truong php

tr6ch).

Z.LAp bi6n bin vi ph4m

Khi nhan dugc th6ng b.ao v0 vi phpm quy dinh vO quan.ly, $ dUng tdi san

c$ng, HiQu trucmg chi dpo ti6n hanh: Ki6m tra xdc 'minh, nhdc nh6, so b0 d6nh

gia ttriet h4i, lfp UiCn Uan vi ph4m quy dinh vA quan ly, sri dUng tdi san c6ng.

3. HiQu trucrng y6u cAu c6n bQ, giSo vi6n, nhan vi6n ho{c hqc sinh vi
pham qyy dinh vd quin lfl su dung tei san c6.ng ho{c gdy ra thiQt hai tdi san

.Orrg vi6iben tudrng illnt vO vu viQc, tU ki6m tti6m ban than.

4. Quy6t dinh xri ly vi ph4m

HiQu tru&ng xem x6t, quy6t dinh xri ly vi phpm:

a) Nh6c nho ho{c th6ng b6o c6ng khai trong todn trudrng di5i v6i c6c

trucrng hqp bi xtr ly theo c6c hinh thirc nhdc nho;

b) Thyc hiQn quy6t dinh xtr l1i vi pham;

c) Trinh tg xtr ly ki luft, xem x6t hp bQc danh hiQu thi ttua di5i v6i c5c b0

phQn vd c6 nh6n vi phpm c5c quy dinh v6 quan ly, sri dUng tdi sin c6ng thgc

hiQn theo quy dinh hudrng ddn thi dua khen thucrng cria nhi trudrng. Xt ly trdch
nhiem vflt ch6t theo c6c quy dinh cua phdp luft.

Chuong IV: TO CHTIC THLI. C HIEN

Eidu 13. Trich nhiQm thi hhnh

Crin bQ, vi6n chirc, nhdn vi6n, ngudi lao dQng, hqc sinh c6 tr6ch ,liery
thgc hiQn nghie* tirc Quy ch6 ndy. Ban gi6m hiQu, trucrng c6c dodur th,5, t6

tru&ng chiu trSch nhiQm qu6n triQt, chi dpo, gi6m s5t cdc d6i tuqng thUc hien

Quy ch6 niy.

Di6u 14. T6 chrfrc thgc hiQn

1. Quy chti ndy dd dugc c6ng khai th6o lupn rQng rdi, dAn chri trong

trudng tru6c khi Hieu truong ky ban henh. Sau khi ban hinh, vin phdng c6 trilch
nhiem c6ng khai theo quy dinh. Cdc trucmg hqp ph6t sinh ngoii Quy chO ndy

dugc thUc hiQn theo Luft Quin 1;i, sri dqng tdi sin c6ng, Nghi dinh sO

lsIl2}l7ND-CP vd c6c vdn bAn ph6p luQt kh6c c6 li6n quan.

2. Quy chti ndy c6 hiQu lsc kO tir ngdy Otllll2ozz.l.


