UBND QUAN DUONG KINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS PA PHUC Dgc 1ap - Tw do - Hanh phuc

S6: /QD-THCS Pa Phiic ,ngay  thang 10 nam 2022

KE HOACH
Trién khai sit dung phan mém quan Ii hd so trén cong TTPT
Niim hoc 2022-2023

Can ct Van ban sé 2766/SGDDT-GDTrH ngay 31/8/2022 ciia S& Giao
duc va Pao tao Hai Phong vé viéc huéng dan thuc hién nhiém vu nim hoc 2022-
2023 cua Giao duc trung hoc,

Cian ctr COng vin s6 2858/SGDPT-GDTrH ngay 13 thang 9 nam 2022
cia S6 GD-DT v/v trién khai phan mém quan li hd so trén cong thong tin dién
tr;

Truong THCS Pa Phuc xay dung ké hoach trién khai sir dung phan mém
quan 1y hd so chuyén mén nim hoc 2022-2023 nhu sau:

1. Muc dich, yéu ciu

- Tang cuong viéc rng dung cong nghé thong tin ctia can bg, gido vién;
thuc day viée chuyén d6i sé ctia nganh GDPT Hai Phong;

- Tiét kiém chi phi vé thoi gian va vat chat cho gido vién, can bd quan Iy;

- Nang cao hiéu luc, hiéu qua quan tri hoat dong day hoc, giao duc trong nha
truong; dam bao tinh dan chu, théng nhit giita cac té chuyén mon nham dap
g yéu cau d6i méi trong cong tic quan 1y cla cac cap;

- Trién khai dén toan bo gido vién va can bo quan 1y tai nha truong tir nim
hoc 2022-2023.

2. No¢i dung

2.1. Quy dinh danh muc HSCM cin ndp

- P6i v6i Ban giam hiéu: Ké hoach gido duc ctia nha trudng.

- B6i voi té/nhém chuyén mén: Ké hoach gido duc cia té chuyén mon
gém K& hoach day hoc cac mon hoc va K& hoach to chirc cac hoat dong giao
duc.

- D6i v6i gido vién: K& hoach gido duc cua gido vién va Ké hoach bai day.

2.2. Quy dinh thoi gian ndp, duyét va yéu cau cia hd so chuyén mon

- Cé4c K& hoach gi4o duc cua nha trudong, Ké hoach giao duc cta t6/nhom

chuyén mén va Ké hoach gido duc cua gido vién ndp trude ngay 15/9 hang nim.
Trong d6, K& hoach gido duc cua nha truong duge Hoi ddng trudng phé duyét va
thong qua phin mém, giri bao cao vé Phong GDPT quén; cac ké hoach cua
t6/nhom chuyén mon do Ban gidm hiéu phé duyét; cac ké hoach cua gido vién



dugc to trudng hodc cac nhom trudng phé duyét.

- K& hoach bai day cua gido vién nop va duoc phé duyét trudce khi 18n 16p
thuc hién tiét day. Ké hoach bai day ctia mdi bai hoc hodc mdi chu dé chi nam trong
01 file. Tuyét dbi khong tai mét file chira nhiéu Ké hoach bai day ap dung cho
nhiéu bai hoc hodc nhiéu chu dé.

- K& hoach hoat dong gido duc cua mdi nhom chuyén mon co thé tich hop
nhitng céng viée chung cia ca to (vi mot to dugc ghép bdi nhidu bé mon). Nhom
truong 13 nguoi giri K& hoach hoat dong gido duc cia nhoém 1én phan mém.

2.3. Phan quyén va trach nhiém ciia cac nha quan ly

- Mbi gido vién, can bo quan ly dugc cap 1 tai khoan riéng va dugc phan

quyén nhu sau:

+ To truong hodc cac nhom truong duoc quyén kiém tra va duyét cac ké
hoach cua gi4o vién trong to/nhém minh quan ly;

+ Ban giam hiéu phé duyét cac ké hoach cua to/nhom chuyén mén va kiém
tra cac ké hoach cua gido vién trong toan trudng.

3. Lich thue hién

Thoi gian Noi dung cong viéc | Ngwoi thuwe hién Ghi chu
Tu 25- 27/9/ 2022 | Tao tai khoan cho D¢ Phuong
CB, GV
Tir 27/ 9/2022 Tap huan cho CB,| Dc Phuong,
GV T6 trudng CM
Tir 27-30/9 Thir nghiém dua Ké CB, GV

hoach, phé duyét
trén phin mém.

Tu 1/10/2022 Chinh thic trién CB, GV
khai dua ké hoach
1én phan mém.

Trén day 1a ké hoach trién khai str dung phdn mém quan 1i ho so chuyén
mon trén céng TTDT, yéu cau cac dc CB, GV trién khai thuc hién dﬁy du, nghiém
tac./.

Noi nhin: HIEU TRUONG
- BGH, T6 CM (t/h);
- Luu: VT.

Lé Thi Kim Thanh
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