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IC,rro.q.cH
Vd viQc thqc hiQn sip x6p, t iP, toe, t6 chrfrc bQ miy

vir cin bQ c6c t6 chuyGn m6n nghiQp vU trong nhi truirng

ThUc hiQn KC hopch sO SZn<U-UBND ngdy 1l thary 3 ndm 2022 cua

UBND thanh ptrO Hai Phdng vC viQc tri6n khai thuc hiQn sfp xi5p, kiQn todn t6 chric

bQ m6y c6c S0, nganh; c6c ccv quan hanh chinh tryc thuQc Sd, nganh; phdng

chuy€n m6n thuQc UBND qufln huyQn; cdc don vi sU nghiQp c6ng lpp thuQc thanh

ph5 theo quy dinh cria Chinh phri. Cdn cri vdo ki5 hoach s6 +ZIKIJ,-SGDET ngay

30 thang 3 ndm 2022 cin S& Gi6o dpc vd Ddo tpo H6i Phdn$ vC viQc sip xi5p, kiQn

todn t6 chric b0 m6y co quan S0 Gi6o dpc vd Edo tao Hii Phdng vd cifc don vi sg

nghiQp c6ng lflp tr.uc thuQc So theo quy tlinh cria Chinh phri; Huong dan so

22911ID-SGDDT-TCCB ngdy 15 ttrdng 10 ndm 2021 cl ra S0 Gi6o dsc vd Ddo tiio

Hii Phdng vA viQc b6 nhipm, UO ntriQm lpi, k6o dAi thdi gian git chric 4r, th6i git
chric vg, mi6n nhiQm eOi vOi vi€n chrlc gifi chtic vU t6 trucmg, t6 ph6 ho{c tucrng

ducrng tqi chc don vi s1r nghiQp c6ng lflp tr.uc thuO.c-So Gi6o dpc vd Ddo tpo..

Trudrng THPT Ng.ry6n Khuyi5n xdy dpg ki5 ho4ch thUc hiQn sAp xi5p, kiQn toan t6

chric b0 m6y vd crin bQ cdctd chuy6n m6n, nghiQp vp vcri nhimg nQi dung sau:

r. MUC DICH, VtU CAU

l. Mgc tlfch

- ThUc hiQn s6p xi5p, kiQn toan lpi t6 chuy6n m6n nghiQp vq trong truong

dim b6o theo quy dfnh cria Nghi dinh 12012020/\ID-CP; K6 hopch sO SZn<ft-

UBND ngdy 11 thang 3 ndm 2022 cinUBND ftanh dh6.'
- Sip xi5p, kiQn toin dim b6o tinh go.n, hgp ly, ho4t eQ"g hiOu lUc hiQu qu6,

pht hqp voi y6u cAu thpc ti6n, kh6ng ch6ng ch6o chric rtog, nhiQm vp, quy6n hqn

giira c6ct6 chuy€n mdn nghiQp vr;. 
: i

! i , .a- vrgc sap xep, Krgn toan cac to cnuyen mon nghiQp vu gdn [6n v6i viQc

trii5n khai nhiQm 4r hiQu qu6, dim b6o tucrng OOi ve sO luqng vi0n chric trong c6c

t6, sEp x6p tO chuy6n m6n nghiQp 4r tl6ng thoi kiQn. te-aq cfn bO tO dC elieu nanfr

toan diQn mgi nhiQm vU.

- ViQc r6p x.p, kiQn toan thUc hiQn theo nguy0n t6e'ilang ldnh dpo, chinh

quy6n cli6u hdnh vd thpc hiQn nghi€m tuc sp chi elao ciih cdc cdp c6 thOm quy6n.

- SAp xiSp kiQn toan cAn ph6i xem x6t toan diQn git sap x5p tO chrtc cap tO

cria nhd trudng v6i co c6u t6 chric cria dtng, tloan th6 vd c6c chi b0 tryc thuQc.
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2. YOu cflu
' j '1 - Tri6n khai thyc hiQn ttung quy trinh, thAm quy6n, tuan tht c6c Ngh! cllnh

cria Chinh phri, Ki5 hopch cria thdnh ph6 vd S0 Gi6o dpc vd Ddo tpo; dim b6o
^ .!

nguyen rac, co quy trinh thgc hiQn 6nh huong it nh6t dtln quri trinh hoAt dQng cria

nhd trudrng.

- Vipc sap xi5p kiQn toan cilc don v! t6 chuy6n m6n, nghiQp vu gin vdri

phuong an xri ly cU th6 vC c6ng t6c nhdn sg, viQc quan lli, khai th6c, sri dqng tdi

sdn, co sO vflt ch6t sau kJri tii5n hanh s6p xtip vd dim b6o ctriS OO chinh s6ch so vdi
quy ctinh OOi vOi crin b0 vi6n chric nguoi lao dQng. ..:

- K6t qui s6p xi5p, tO chrlc tpi nha truong theo k6 hoach cria c6p c6 thAm

quy6n ld co s0 drinh gi6 myc d0 hodn thanh nhi€m vU va kfien thuong Oi5i voi c6p

truong, c6p ph6 cria ngudi clung d6u co quan don vi yd:vi6n.chric, nguni lao dQng

trong ndm2022

rr. NQr Dtnlc
1. Nguy6n tfic sip x6p

1.1. V0 sO lugng c5p ph6 cria ngudi chlng dAu

Nhd truong rd soiit b6o c6o S0 Gi6o dpc vd Edo'vd do S0 Gi6o dpc vd Ddo

t4o quytit elinh (kh6ng qu6 02phlhiQu trucrng).

1.2. VC s6 lugng tO chuy6n m6n thuQc nhA ffuong
TO chuy6n m6n phai il6p ung tli6u kipn sau: (1) C0ng viQc hopc linh vgc do

t6 chuyQn mdn thpc hiQn phii c6 tt 02 flrrhvpc (riring) cOng tdc trb 16n vd c6 quan

l;f ri6ng theo y6u cdu cira tung d6i tuqng quan ly; (2) SO luqng cria td chuy0n m6n

y6u cAu phai b6 tri tt 07 nguli ldm viQc ld vi6n chirc tro 16n; S6p xiSp cin quan tdm

tltin sti lugng, ch6t luqng vd hqp ly c6ng t6c t6 chiic, gan UCn voi c6ng t6c t6 chrlc

cria Dang riy nhd trudrng. 
'' 

-"
1.3. VC si5 lugng t6 truong, tO ph6 chuy6n m6n

M6i tO chuy6n m6n c6 01 tO truong (sau khi s6p x6p t6 trucrng cdc tb sE gifi
nguy6n 6n elinh theo quy6t dinh bO nhiQm 5 n[m). , i

TO chuyCn m6n c6 tir 07 tt6n 09 ngudi ldm vipe ld vj0n chfc bti tri 01 To

ph6, c6 tU 10 nguoi ldm viQc ld vi0n chrlc tr& l6n dugc AO trf OZ t6 ph6.

2. Phuong 6n sip x6p 
"::,

CIn cri vdo ti6u chi s6p x5p ttreo quy ttinh nien hgl[; nguy6n t6c s6p xtip

tr6n vd ilac <Ii6m tinh hinh cria nhd trucmg; tr6n co sd Kti hoach sti 57IIG-UBND
vd Ki5 hopch sO +Zttrtt-SGDDT. Trucmg THPT Nguy6n Khuytin c6 phuong 6n s[p

i,
x0p nhu sau:

2J. GiAmOl t6: f6 Van phdng.

2.2. Gii,rrr- 01 t6 truong: TO truong tO VAn phdng.
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n.B6 nhiQm mdi: 06 T6 ph6 (Phucmg ch6m b6 nniem TQ nh6 khOng cilng
2--

chuyOn m6n vdi T6 truong vd hai TO ph6 trong tO khac chuy6n m6n).

3. Phucrng 6n thqc hiQn sip x6p

- DOi vu chct6 chuy6n m6n: Cdctd chuyOn mOn git nguy€n ld T6 To6n-Tin

(1 1 nguoi), TO Tp nhiQn (15 ngudi); Cdc t6 sfp xiSp lai h T6 Vdn vd rO Van phdng

s6p xi5p thanh 01 t6 (17 ngudi), t6 ti6ng Anh vd nh6m Gi6o dpc kinh t6 vd ph6p

luflt sdp x6p thdnh 01 t6 (10 ngudi), T6 Khoa hgc xd hQi t6ch nh6m Gi6o duc kinh

tiS vd ph6p luflt sang t6 Hrac (11 ngudi).

- pOi vdi TO trucmg t6 Van phdng: Thgc hiQn quy trinh mi6n nhiQm chrlc vg

t6 trucmg.theo quy <tinh.

- pOi v6i viQc kiQn todn c6c TO ph6 tO chuy6n m6n dugc thUc hiQn quy trinh

M nniem 05 ndm (thdi gian tlr ndm 2021 d}nndm2026). 
;

[r. rrf,u cHUAN DItu KI10N vE vrEb ]BO NHr-EM TO PHQ

CIIUYTN IVTON

1. Ti6u chu6n, tlidu kiQn chung

1.1. Dam b6o ti6u chudn chung theo quy ilinh cria Ding, Nhd nu6c vd tidu

chudn cg th0 cria chr?c vu b6 nhiQm theo quy tlinh ctaahd truong.

l.2.Phti dugc quy hopch chrlc vq t6 nniem. Truong hgp tpi thdi cli6m thuc

hiQn quy trinh chua thUc hiQn quy ho4ch Dn ndo hoflc chua ph6 duyQt quy hoach

thi do HiQu truong xdm x6t, quy6t e6fr.

1.3. C6 h6 so, ly lfch cdtthdn dugc x6c minh, c6 ban k€ khai tdi sAn, thu

nhQp quy dinh.

1.4. Eri sric kh6e eC hoan thanh nhiQm vp vd chtc tr6ch dugc giao.

1.5. Thdi hgn git chrlc vp quan ly c6p tO cria m6i mn UO nhiem h 5 ndm,

tinh tu thoi etiOm quyiSt dinh c6 hiQu luc. 
,

1.6. Vi6n chric quan ly chp tO khi ni5t ttroi han bO nhiQm, tinh iliSn thring ihi

tu6i nghi huu cdn dudi 5 ndm c6ng thcmddugc bO nhiQm lai thi thdi han UO nniem

dugc tffi ttiin thdi tli6m thi tu6i nghi huu theo quy tlinh. Trudng hqp tfnh d6n

th6ng fii tuOi nghi huu cdn dudi 2 ndm c6ng t6c, niSu d6p dllcrqg dri tiOu chuAn,

ili6u kiQn thi quyiSt ilinh k6o dai thoi gian giii chrlc Vpquan fy O6n kfii nghi huu.

2. Ti0u chuf,n, didu kiQn cg th6

2.1. TiAu chudn '

a) Ve phAm chSt dao iilic
- ChAp hdnh nghi0m chinh, day dri mgi cht friong,;dudrng li5i, chfnh s6ch

cta EAng, ph6p luflt criaNhd nudc, Nghi quylSt ct.m ,cdccdp riy D*g; quy dinh, quy

chiS chuy6n m6n cria ngdnh

z#- oeo
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- C6 phAm ch6t d4o dric, y thirc t6 chrlc k} luflt t6t, guong m6u ch6p hanh c6c
I

quy^clinh v0 dpo ctric nhi gi6o, trung th1rc, lanh mqnh, c6 tinh quy6t doan trong c6ng

viQc.

- C6 kha ndng tpp hgrp, dodn k}t can bQ, c6ng chtic, vi6n chrlc, ngudi lao

dQng trong don vf, dugc tQp th6 don vi, t6 chuy6n m6n, phdng ban tin nhiQm.

b) ve hiou bii5t

- Ndm vting c6c kitin thric co ban vC chuy6n m6n nghiQp vg, c6c vdn b6n cria

Dang, cria Nhd nudc, cria ngdnh quy etinh vO chuy6n m6n, nghiQp vp thuQc linh

v.uc minh php tr6ch. . .,.

- Cht ctQng tham muu d0 xuht cilcf ki6n v6 chuy6n m6n, nghiQp vu voi 16nh

dpo vd t6 chric tri€n khai thUc hiQn nhiQm vq dugc giao.

- C6 kitin thric t6ng hgp, c6 khi nlng iti6u hanh, ph6i hgrp c6c hopt dQng

trong tO chuy6n m6n, d6ng g6p ! kii5n tich cpc xdy OUt g don vi.

c) Ve trinh ttQ
- C6 bing ddm b6o trinh tlQ chuy6n m6n theo quy <tinh ve nnn v.uc chuy6n

mdn, nghiQp vU, c6 ky nlng vd nghiQp vp chuy6n m6n kh6, gi6i.

- C6 trinh ilQ tin hgc, ngo4i ngfi theo quy dinh @i Khoan 2,DiEu6 Th6ng tu

li6n tich sO ZZ|ZO|SITTLT-BGDT-BNV ngiry 16/9/2015 cria li0n B0 GD&ET, B0

NQi vu quy tlinh m5 s5, tiOu chudn chr?c danh ngh6 nghiQp gi6o viOn TFIPT c6ng

hp.
- C6 trinh dO ly 1u6n chinh t4 tt so c6p trd I6n @h5." d6u c6 trinh dO chinh

tri trung c6p).

2.2. Eiiu kiQn bd nhiQm cdn bQ

- C6 dt ti6u chudn c6n bQ theo quy dinh; ' '

- C6 &i hO stv c6 nhdn theo quy tlinh; " ',
- C6 dri sric kh6e tl6 hoan thanh nhiQm vg dugc giao;

a) Eang riy vd Ban gi6m hiQu nhn trudrng ctro otrU trucrng vC viQc bO nhiQm

vi6n chric quan ly c6p t6.

b) ChAm nh6t sau 15 ngdy tC tu khi ban hanh van ban vA chri trucrng b6

nhiQm cta Cdp riy Chi b0 vd Ban girim hiQu nhd truong,, 16 ph6i tii5n hanh quy

2.Quy trinh b6 nhiQm : l

Bufuc 1: Cdncti vdo chri truong bO nhiQm, tAp th6 ldnh d4o t6 tnao lufln, d0

^. ^xuar co cau, quy uinh gioi thiQu nhdn su (36 luqng, co c6u, con nguoi cu thO).
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Birdrc 2: Tgpthe Hnh dpo md rQng (Td trucmg, tO ph6 
"a 

( truong tO Oang)

th6o lufln, th$ng nh6t co c6u, quy trinh gi6i thiQu nhen sg, va tii5n hAnh gioi thiQu

nhdn sg bIng phiiiu.

Nguyen thc gioithiQu vd lga chgn: M6i thAnh vi6n gi6i thiQu 01 nguoi cho

mQt chric vU; nguoi ndo c6 sO phiiSu cao nh6t vd d4t f! 1Q tr6n 50%tinhtr6n t6ng s6

nguoi dugc triQu tap thi dugc lga chgn. Trudrng hqp kh6ng c6 ngudi ndo elpt fi'lQ

1i€n S}o/othi chgn 02 nuoi c6 s6 phii5u cao nh6t d6 gi6i thiQu b c6c budc ti6p theo.

Phii5u gioi thiQu nhdn sU do nhd truong cung c6p vd c6 d6ng d6u treo. Ki5t qui

ki6m phiiSu tai hQi nghi nny khdng c6ng b6. 
,, ri

Bwd,ca.' TAp tfr6 mnn d4o th6o lupn vd gioi thiQu bang phii5u kfn

- M6i thanh vi6n gi6i thigu 01 ngudi cho mQt chr?c vg trong danh srich nhdn

sg duo. c hQi nghi bu6c 2 chuhnbi hoac gi6i thiQu ng11dn kh6c d6m b6o ti6u chudn

vd <1i0u kiQn theo quy etinh.

- Ngudi ndo dpt s6 phitiu cao nh6t vd d4t t'j' lQ tr6n 50%o tr€n tOng s6 thanh

vi6n 16nh ilao t6 gi6i thiQu thi dugc lga chgn. Trudng hq'p kh6ng ngudi ndo d4t trOn

50% thi chsn 02 ngudi c6 sii phii5u gi6i thiQu cao nh6t d6ny phii5u tfn nhiQm e hQi

nghi @udc 4). :

- Phii5u gi6i thiQu nhdn sy do nhd trudrng thiSng nh6t va quy dinh, c6 d6ng

d6u treo. KiS qui ki6m phi6u dugc cdng b6 tai hQi nghi"ndy.

- Truong hqp k6t qui gi6i thiQu cria tpp th6 lanh ctao tO kh6c v6i ki5t qut gi6i

thiQu nhdn sg o budc 2 thibfuo cito, gitritrinh rd vdi HiQu truong xem x6t vd cho y

kii5n chi dpo tru6c khi tii5n hanh c6c budc tiiSp theo.

Bwdc 4:T6 chftc l6y f ki6n cria tO vi0n trong td

- Thanh phan g6m toan th6 vi€n chric trong't6 (HQi nghi tri6n khai khi c6 t6i

thi6u 2/3 s6vi0n chrlc trong td tham dg). ; ,r

- Cho y kiiSn ve nhan sU tAp tfr6 Untr ttao t6 gi6i thiQu o-bu6c 3.

- Ghi phiiSu hy y kien tin nhiQm (c6 th€ ky t6n ho{c kh6ng ky t6n).

- Phii5u 6y f kii5n tfn nhiQm do nhd truong quy tlinh vd dugo d6ng d5u treo.

- Ki5t qun ki6m phi6u kh6ng c6ng b6 tai hQi nghi ndy. -,, ,

Bwd,c 5: Tflp th6 hnh ilao t6 th6o luQn vd bi6u quyiSt nhdn sp

- Phan tich kiS qui lSy phiiSu 6 chchQi nehi.

- X6c minh, tciit tuAn v6n AC m6i ndy sinh (ntiu c6). ,'. ,,,

-Ldyy kitin bdng vdn ban cta t6 trucrng t6 <tang v0 nhdn sp dd ngh! UO nhiQm.

- Tflp th,6 lanh <lao t6 th6o lufin, nh$n x6t, tlanh.gi6 vd bi6u quy6t bang phiOu

kin.

- Ngudi rlpt sO phiiSu cao nh6t vd dat fi, rc s:}o/otinh tr6n t6ng sO thdnh vi6n

tflp thiS ldnh d4o t6 gioi thiQu thi dugc lya chgn UO nniem. Truong hqp 02 nguoi c6

D
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I ..^' i
so pffeu ngang nnau (d?t ti le 50%) thi lpa chgn nhdn sU do tO tryong gi6i thiQu tI6

i16'nghi b6 nhiQm, il6ng thdi brio c6o y kii5n kh6c nhau e10 HiQu trucrng xem x6t,

quyet dinh.

- Phii5u biOu quyi5t nhan sU bO nhiQm do nhd trudrng quy ilinh vd d6ng d6u

treo.

- Td truong (ho[c TO ph6 li trucrng hgp thuQc diQn xem x6t b6 nhiQm TO

trucrng) thi HiQu truong tr.uc tiiip chi d4o thgc hiQn quy trinh U6 ntripm.

v. To cHtIc rrrtl. c HrEN

1. Dang riy, Ban girim hiQu giao cho cl6ng chf Ph6 bi thu Dang tiy, Ph6 hiQu

trucmg vd Dang riy vi6n php trrich c6ng trlc td chrlc vd chiu trfuchnhiQm tru6c HiQu

tru&ng v0 viec hucmg d6n, chi dpo, tO chfc, tri6n khai quy trinh thgc hiQn UO nhiQm

c6n bQ t6 theo hucmg d6n cria S& Gi6o dpc vd Ddo tpovd Ki5 hoach cria nhd trucvng.

2. Ldrlh dpo t6, nghiCn cuu ki5 hopch, t6 chric tri6n khai vd chri tri c6c hOi

nghi thpc hiQn quy trinh dim b6o dring yOu cdu vd hiQu qui theo ki5 ho4ch.

3. Cdc Bi thu c6c chi b0 tr.uc thuQc Eang riy ph6i hgp thpc hiQn c6c quy

trinh theo dring c6c nQi dung d5 xdy dpg trong ki5 ho4ch.

4. Tht tpc, hO so thpc hiQn bd nhiQm, miSn nhiQm b6o b6o dAy dri, thgc hiQn

dring theo quy etinh vd dugc luu t4i nhd trudrng. ,

5. Tru6c ngdy 03 thang 8 ndm 2022 banhdnh kC hopch vd chri trucrng b6

nhiQm vi6n chfc quan ly c6p t6. Tru6c ngity l2th6ng 8 ndm 2022 th\rc hiQn c6c

quy trinh theo quy tlinh vd cham nhSt ngdy 14 thtug8 ndm 2O22HiQutruong b6o

c6o S& Gi6o dUc vd Ddo t4o vA viQc thUc hiQn sap xi5p, kiQn toan tO chfc bQ m6y

tAi nhd truong.

TrCn ddy ld kiS hoach vO viQc thUc hiQn sap iqp, kiQn toan t6 chftc bQ m5y vd

c6n b0 cdc t6 chuy6n m6n nghiQp vg trong nhd truong, d6ng.thdi kiQn toan c6n bQ

t6 chuyCn m6n sau khi s6p xi5p cria trudng TIIPT Nguy6n Khuyi5n. HiQu trucrng
X , . ,rI M

nhd trucmg y€u cdu c6c bQ phfln c6 li6n quan vd todn th€ gitio vi6n nghi€n cfu vd

nghiOm tuc thgc hiQn./. 1 :

Noi nhQn:
- S& GD&DT Hii Phdng;
- Chi ty Chi b0;
. BGH, CTCD, BTET;
- f6 truong CM&VP;
- Ddng Website;
- Luu: VT. Huy Hing


