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SO GD&DT HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT TRAN HUNG PAO Doc 1ap - Ty do - Hanh phic

Sé: .@1../KHCT-THD An Ldo, ngay 02 thang 02 nédm 2023

KE HOACH HOAT DONG THANG 2 NAM 2023

I. NHIEM VU TRONG TAM

[. On dinh ndi quy nén nép sau ky nghi Tét Nguyén dén Quy Mui 2023;
DPam bao vé sinh méi truong, an toan phong chong dich Covid-19, dich bénh theo
mua.

2. Can b, gido vién, nhan vién, nguoi lao dong nghiém tuc thuc hién noi
quy lao dong, ndi quy cong vu.

3. Piéu chinh thoi khoa bidu HKII nam hoc 2022-2023 (néu ¢6), 6n dinh
viée thyuc hién quy ché chuyén mén sau ky nghi Tét Nguyén dan.

4. T6 chire thi khao sat 1an thu 1 ddi voi hoc sinh khdi 12 dé lam can ctr
phan ludng hoc sinh va xay dung Ké hoach 6n thi tot nghiép THPT nam 2023.

5. Trién khai cong tac thuc hanh su pham tai truong theo lich;

6. Ra soat hé so dang ky du thi tot nghlep THPT nam 2023; xay dung va
trién khai K¢é hoach tu van huéng nghiép vé6i chu dé chon trudng, chon nghé.

7. Tiép tuc ra soat bdi dudng bo sung Module 1, 2 cdc mon va Module 1. 2
tiéng Anh.

8. Thuc hién cong tac can bg theo quyét dinh cua S¢ Gido duc va Pao tao;
ban giao nhiém vu cong tac Ké toan.

9. Trién khai va hoan thién hd so lwa chon SGK 16p 11 nam hoc 2023-2024.

10. Tiép tuc tang cudng cac hoat dong vin hoa van nghé, thé duc thé thao
tao san choi lanh manh, an toan.

11. Xay dung va tuen khai Ké hoach t6 chire Dai hoi Cong doan nhi¢m ky
2023-2025 va Ké hoach t6 chirc L& ky niém 92 nim ngay thanh lap Poan TNCS
Ho Chi Minh (26/3/1931-26/3/2023).

12. Xay clLrng va trlen khai Ké hoach cong tac sang kién; thanh 1ap Hoi
dong tham dinh sang kién cp co s¢ va dé xuét tham dinh dé tai cap thanh phd.

II. LICH CONG TAC CU THE

Tuin | Thi/ngay Noi dung cong viéc Phu trach
Tuén 1 Tha2 | Tiép xtic doan thuc hanh su pham truong D/c Ta
(Tir | (30/01) | Pai hoc Hai Phong -
3;?/;02 Thit 3 Ra soat ho so ding ky du thi t6t nghiép ,
0 /60;12 31/01) THPT nam 2023; tra ho so dang ky nhap hoc | B/c Anh VP
02) | ( I6p 10 ndm hoc 2022-2023 B




Tuan | Thi/ngay Noi dung cong viéc Phu trach
Tha4 | Tong hop bao cao sé lidu CBGV bdi dudong | P/c Tan;
(01/02) | Module 1, 2,3 Anh VP
Tha5 | Lap to trinh xin y kién hop dong nhan vién .
(02/02) | Ké toan B i
Thit 6 R:é.lrso?it, kiém tra diéu kién CSVC, trang B/c Tan;
(03/02) thiét bi phuc vu hoat dong day va hoc sau ky it
nghi Tét Nguyén dan Quy Mui
- Kiém tra hoat dong day hoc to X4 hoi - B/c Tuyén;
T6 CM
That 7 |- Hop céc to chuyén mon: Binh xét thi dua | - To truong
(04/02) | hoc ky I nam hoc 2022-2023. Céac bd phan | CM
c6 lién quan cung cap sb liéu theo ddi danh
gia
Chu nhat
(05/02)
- Hop Lién tich: Trién khai Ké hoach cong | -D/c Tén;
. tac thang 2/2023 va binh xét thi dua dot I | Lién tich
Thir 2 ; 7-2023
06705 | e fien 20023028 o
- HS céc khoi 16p sinh hoat chu dé NGLL | -GVCN;
Doan TN
- Tong hop s6 liéu phuc vu Ké hoach kiém | - B/c Tan;
tra, kiém nghiém sing tiéu lién AK cép 5 da Diép
Thi 3 hoan gal va thiét bj ban tap BMT-03 phuc vu
Ho1 dong GDQP-AN thanh pho va Bd Quoc
(07/02) : %
phong kiém tra
Tuén 2 - Hoan thién cong tic sao in dé thi khao sat | - B/c Tuyén
(Tir d6i v6i HS khdi 12
06/02 - Tiép tuc ra soat, kiém tra ho so so sach
dén cong tac chuyén moén phuc vu kiém tra
12/02) Tha 4 chuyén mon hoc ky I nam hoc 2022-2023 D/c Tuyén;
(08/02) |- Hoi thao gidi thiéu bo SGK cua NXB giao  TTCM
duc (P/c Phiic chuan bi phong hop)
- Hoan thién ho so xin y kién chi dao td chire | - D/c Tan
hoat dong trai nghiém d6i vai hoc sinh khoi
Thet 5 12 tai khu di tich Pén Trang Trinh Nguyen
Binh Khiém-Co6n Son-Kiép Bac va Dén Chu
(09/02)
Van An
- Hoi thdo gidi thiéu sach Tiéng anh 11(D/c | - B/c Tuyén;
Phuc chuan bi phong hop) Nhém Anh




Thu/ngay

Noi dung cong viéc

Tuan Phu trach
Thr 6 | Hoan thién hd so xin ¥ kién chi dao té chirc ST i
(10/02) | Pai hoi Cong doan nhiém ky 2023-2025 ang
- Tong két, danh gia cong tac huéng dan | BGH:;
Tha 7 thuc hanh su pham dot II nim hoc 2022- | GVCN; GV
(11/02) | 2023 ‘ , ' hudéng dan
- Thi khao sat lan 1 doi véoi HS khoi 12 D/c Tuyén
Chu nhat g ‘ e for L A
(12/02) Thi khao sat lan 1 doi voi HS khoi 12 D/c Tuyén
Hop Lién tich- Panh gid ket qua thuc hién
Thu2 | Ké hoach cong tac dau thang 2/2023; Tham | D/c Tan;
(13/02) | tray kién danh gia xép loai thi dua dot [ nim | Lién tich
hoc 2022-2023 (néu co)
Tha3 |- Tong hop y kién nhan xét ctia PHHS vé | P/c Tuyén;
(14/02) | SGK I6p 10 nam hoc 2022-2023 Anh VP
. Tht 4 | Dy thao Ké hoach to chire ky niém 92 nam | o - .
T";{' 3| (15/02) |ngay thanh lap Poan TNCS Hb Chi Minh e
]g/g;? - Du thao Ké hoach erc'{ng (jfm tur van - P/c Ngoc;
dén Thit 5 hudng nghiép, huéng dan ho so dang ky du | Anh VP
19/02) | (16/02) thi tot nghiép THPT nam 2023 :
- Hoi1 thao gié’i',thiéu SGK 11 b Canh diéu | - D/c TuyénNg,
(B/c Phuc chuan bi phong hop) T6 CM ‘
Thu 6 | Cong khai Két qua thi khao sat lan 1 d6i véi | D/c Tuyén;
(17/02) | HS khoi 12 Phtc
Tha 7 | Sinh hoat huéng nghiép theo cha dé thang
(18/02) |2 Rt
Chu nhat
(19/02)
Thua 2
(20/02)
Tha 3
Tuin 4 (21/02) |
T Hoat d(_“)ng trai nghiém chu dé: “Gido duc
20/02 Thi 4 truyén thong yéu nude-Ton vinh dao hoc” | B/c Ngoc;
den (22/02) doi voi hoc sinh kl}(’ii 12 tai khu di tich Bén | DTN;
26/02 Trang Trink Nguyén Binh Khiém-Cén Son- | GVCN
Kiép Bac va Bén Chu Van An (Du kién)
, Hoan thién ho so lua chon SGK 16p 11 nam 2
Tha 5 2 N . ) b/c Tuyén;
(23/02) hoc 2023-2024 va Nhan xét SGK 16p 10 Té CM

nam hoc 2022-2023




Tuin | Thi/ngay Noi dung cong viée Phu trach

Tha 6 | Hoan thién hé so dé nghi Hoi dong sang kién | D/c Tuyén;
(24/02) | thanh pho tham dinh Anh VP

- Ho1 nghi danh gia cong tac 6n thi tot nghiép | - B/c BGH;
d61 voi1 hoc sinh khoi 12 GVCN:BM

(52;{)27) - Hop HDSP: Pénh gia két qua thuc hién Kc—”:: - B/c Tan
hoach cong tac thang 2/2023, trién khai Ké
hoach cong tac thang 3/2023 (Du kién)
Chu nhat
(26/02
Tuan5 | Tha2 |Hop giao ban dinh ky thang 2/2023 (Du .
T (27/02) | kién)
27/02 . @ . il ma N
én Thit 3 Ra soat,"klem tra cac dleu’ kién CSVC; dgl
28/02 (28/02) ngli chuan bi trién khai Ké hoach 6n thi tot | B/c Tan

nghiép THPT nam 2023

I1I. TO CHUC THU'C HIEN
1. Ban giam hiéu
Xay dung va trién khai Ké hoach nhiém vu ndm hoc da dugc thong nhat,

tdng cuong doi dbc, nhac nho céac to chuyén mén, bo phan lién quan xay dung va
to churc thuc hién.

2. Cong doan, doan thanh nién, t6 chuyén mén

Ph01 hop véi nha tru’O’ng, Ban glam hiéu trién khai noi dung ké hoach da
dugc thong nhat téi toan thé can bo, gido vién, nhan vién, nguoi lao dong.

3. Van phong nha truwong

Thuong xuyén cap nhat cac van ban chi dao cac cap, bdo cdo Ban giam hiéu

dé kip thoi diéu chinh ké hoach.

Trong qua trinh thuc hién neu ¢6 vudng maic cac to/bo phan dé nghi Ban
giam hiéu kip thoi diéu chinh bd sung phi hop véi diéu kién thuc té cua nha
truong.

Noi nhin: HIEU TRUONG
- Ban giam hié¢u (thong qua); g
- CDH: DTN: TCM (phbi hop):
- CBGV. NV (thuc hién):

- Luu: VT.




