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Cnudngl
QI.rY DINII CHUNG

Eiau r. Phqm vi diau clirh vi.l6i tud.rq,ip duns
Mlc dich thyc hien vioc th6trg nlit va qu li, st drrns tii san da trudng

Mdm non Nam Hung. Dam bao tuan thn dtug crc quy .linh cta phdp luat vi
hungde cu, coque ih. nudc co,ham qulen

Kha' rhrc quan i vA su du 1A liau qud,,ii_ <ien 6i s;r .6ne (ia don \ i d;
phqr ! r c6ng lic chJyin mon. P l huy qulen lim chj lap Lhe. cong [nai. d;n chu

trong cdng tnc quan li va st dlng tei san c6ng. TEng cuong vai 116, tlnch nhiem

cna cdc b0 phiF cl uyan mdn. lrolg c61g rdc lg Iiam rra. gi,,r srr ne; bq cing nhLr

phdr hxy hieu qua ldi sen duo:c trang bi.

L Pham vidi;u chinh

QUy.he n.y qJy dtnh rrdch nh,gm ra rhJm qu)en quyer dtnr cL. cac bo

pr.r. ca nhrl rrong qud ry \u oulg. mua \dm, Iep nnd. sua chua. dieu cnuyen,

thu hbi vn n\anh li tni sin c6n! trong truong mAm non Nam Hung
r. trorluong ap dlrng

a. Hiiu nudrg. pho hiau r'uo-lg..ljc ,6,rudnr. ki;i rrumc:
b. Gino vicn, l}trin vian;

Di6u 2. Ti'i sir c6ng trong rhi truding

Tei san Nhd nudc do nhn auong qu,r li, sau day sai chuns ]n ai sm thuoc

rrudn8 Mim non Nam Hmg. d nhib rd: sdn droc hinh tniun rt cdc ng r6n ngin

sich Nhi nudc hofc co 1gu6n g6c lu \gin sach \.il: nrdc. rir sm d.roc diu ru xi1
dms, mLd iam rt cdc nru6n lhu cuJ dor vi drqc p\dp sr dqn. rheo qL) d,nl,. ru

nguon Qiy phrr tridl su nshiep v.i Qly phjc lqi crla dm v;r'ra1i sin duoc diu Iu
xiy dmg, mla sam .ir cic reJdn von rien Lro. tai td. biii. l g. cho cia crc ro



cnuc. ro cruc ph' chrrh phu nuoc ngoar, to chrc quoc le hoe lua ca! !d 11"i1

rong !a ngocrruoc baoeom:

I. Toan bo co so v;l char cur nhA rumg g6m dar. phdli hoc. phone l;rn
viec, cec phdrs chtc nins, phdns b0 m6n v: cnc c6ns trinl phu trq lhuc \!' cho

hoat dor8 day viL hoc (nhA xe. cong. tumg r,o. cdl Lo. se wr. bon l.oa ce)

cinn...). h:; rhons kj rhuir he tine th'; fi6ne cip di6n. chi;u sane. hrj h6n-q cip
nuoc, nl nong ortn Ino?r. ouong rru,en rnremcr...l.

2. Trang thi6t bi
a) Trdg lhiit bi lam \ iqc: Bin gle ng6i hqc va ]am viic. lj d,rng lii liiu. trl

lrungbay. gii dlhg r,iliau. b6 bd( ghd lqp.lidp kld.h: miiy v;tinh di b.tr. miy vi

ri1l" xich tay. me) in, m'i) chidu. min.hiau, ll"iar bi .i.,n lhanh, rhi;r bi Ldt n6i

b, C,t. rhi;t b rhuOc le rh6ns ky rl'ui, ha r;ns cts nha uuorrg rhiir bi chiiu
!ilg. rh dr bi 5m thdh. mang inlere,. va s'nI. b:io ctiy..h'ia ch,ty...

c) ( ac roe ulet br! dune cJ, vat ru rau cs knac: tu cmj nor hamj may

"-, #^ -*
r. Cac Lii ';n \it chir !o hinh mA vi€c sn dung ph;i chi rrA bing tiin nlu

dren, cuoc or:cn uroarj rnlemel, pn4 mem mdy lrnn , ,

Diiu3. \gu16n t6c quin li s'id'!trs riisitr c6ns

L Til .b ldj sm c6ns trcns lrutme duoc giao cho moi 16, mdi k}6i hoic ci
an tuls rrucmg quen li $ i!ns.

2. Tei " cdng long,ruon6 duoc qutu lj thrine nhir. co slr phtin cong.

p\jl cep qu)in h?n, rntcl'nhien sr;a hieu tru@s vd c.ic t6 tuolrg. c;c k}6i
trrong ra cdc cd n}an duac giao rruc tieD "i dlng lii sd

l. Tai s cors phdlduoJc dau tu. tas bi. st dung dtng mttc drch. dun8 ri6u

chJ;, din} mtc, chi dO bio ddh c6n8 bing. hiiu qui v,i I cr kiem: drqc bio
dusna, suachua va Dao vq rneo cne og quy orM.

4. ViCc xac dinh sii tri tai srin c6ng lrons c6c quan hC mua, bdn, thanh li
duq c thrrc hien fteo cd ch6 rhit.uolrg ve phn hqp v6i c6c quy dinh cna phap luat.

5. Thsc hien c6ns klai, minlt bcch trons viec quen li sir dlng rai sm c6ng

trong truo,lg. M9i hdnh vi vi ph?m ch6 dO qudn ]i st dtrns tei snn c6ng phei bixt
lY nshiem ninh

Cnuong II
QUY DINH CU TET

Mlc I



t

QUiN L'i, sU DVNG CO Sd v4T CHiT TRTi)NG HQC
Eiau 4.D5i tuangsnd'lng ini snn

l. Hiou ttums, ph6 hieu trumg, si6o vi6n

2. Cnc t6, kn6i chuy6n m6n, ciic .loin fta 1rong trua'ns.

l. c.ic b6 phen .huyin qu,n: Ka rodn. \,1 rl'r. y r;, bdo \i. 1l an rren

n!6i dudns.
Diiu s. Tiatr chuir. dinh mirc si drlnE riisan.
Cir cu \io ca. qi) d.nn hiin h I crla NIi nuo. v; diiu k an va Jidn r .l'

lnm viec ihrtc # cta lha trulng da quy dinh ticu clruin, di,h mtc sLi duns dien

tich lim viec (at phdns hqc ).
irreu o.ljo tn sxp rcp t.r son

Hi9u trudns cdn cir vno ticu chu,in, ilinh mtc sL'i duns dien tich ldn viec tai

trubng. chirc nrns, nhiem vr! s6 luorns cin bO, c6ns chirc cu rims don vi vn dien

rich hu. r; r?i rruors d; \4 dune phuone in bo lri sdp xip no; lrm v:ac cho ci,c

b9 ph?n.nu)er qdd.rocnulen mon.

Diiu 8. Yau ciu vist rl'lng CSVC rhi truAtns

1. Yer ciu chung
al lo bo CSVC ctla nhe lruong phai duq( .qt dulg dtrg c6ng rrng hi;r

kE, dins muc drch. Kl6ng su dung.5. d;in r'ch lln \i';c. cong trinh lhu tro vio
muc dich sen xu;r kinh oorh..1o Lhuc. cl,o rnuon hdc b6 r.:cho crn br..ong
chtc hm ch6 d tBft thdi hoic leu dlLi.

b) Todr bO klr;i cone Llinn ch nhd uvons co so do U1i nien rd cic kn;i nl,i.
cec phdns ldm viec, b0 phan c6ng cong, ky thuat, phlc v1], vi td lem viic cta cec

dr r!\a duqc dir o vi rirhu;n,Qiphucu.rcl'oconsra(diiuhinh
c) BCn ngoeri phdns lim viec c6 bian t6n ghi rcn chtc danh crn b0,

c6ns chtc.
dl C;. bO phin cdns cqns. ki thuii-r \d ph!. v! co oier rdn di rhuin lq; cho

viec qua, Ii st dFns. CAc tt k, thuA! c6 huring dan slr drDs. Diii vdi c6c fti6t bi

nguy hi6m phdi c6 bian canh bno vn bien ph6p nsln ngira Dltng ngua,i kh6ns c6

2. Y6u clu vA phatr std'rng chDng

a) Ph; si dua clJns Lrons lrvorg 11 ph;n drqc dLnB cho crc ,6. knoi

chu)in m6n. bd phin chu);n qrnn v; cd nhm ,ron8 tnrong crg s.1durg. bro gdm

phong h6i d6ns rrums. hini lan8..iu thds. cic ln5u \i sinh chung. n\i oi xe.

sAn vuim, bdn hoa cdy ctutr, cec h€ rhiing cdp di€n, c6p nudc, th6ng tin lien 14c..-



b) Cec t6, kh6i chuyen m6n, cic bO phan chuyAn qxm va ce nhan trons
lruang c6 quyan binh dsrg topg vi6c st dlrg phin sLi dung chmg vA c6 nghia v!
chap hinh ctu quy dinh r4iquy chd niy ri quan li s, dug ph6n su dung chung.

c) Phong Hgi da'ng - phons rruyin rh6ng di 16 chtc cdc cudc hap. h6i nslrt.
h6i thao. ViOc sn dlrng ph6ns h6i ddng d6 phuc w c6ns tac hoi hqp !hu6c trrch
nli6m cta t6 van phong.

d) Kl6ng say can trd Em inh huos ,#n an tonn, fiuan dcn 1rcng d; lei qi
liloh lans. du $rs. Kl6ns da ciic d; dus va rms $idr bilAn ridc due riEn8 crla

cac t6 chuy6n m6n, b6 phan chuyen qunn, cn nhan tai cac kbu vlrc henh lans,
ciu thang.

e) Kni van chuy6n tEns tl 6t bi phai hinl va chqm gay s& xir tum& san nhi
0 Git gin ciic khu v0 s;nh sach sE, kh6 rdo vd lhoiins kli. Kh6ng d6 rnc sinh

loar, b,, cha ra cac loai rrc k}dc vAo cdc.hiu r@. b6n va sinh.
g) Nhn de xo cta truong duo.,c dins dc xe mry, xe dap cho cin b6, aieo viCn,

n}in v;in trons truonsli khich dEn liFn ha .619 rdc. Cim hur Lhu6c vd da \e bi ro
r; xn g diu trong khu vuc nhn xe.

h) Sa! truorB chi duqc $i dubs da phuc v! cac hoat d6ns tAp fi.. Khons st
dqns sa! d6 cho thu6, kinh doanh vn I)m dich !u dudi m9i hinh thtc.

i) Kh6ns qi i lrains, dit chau hoa, thay ddi loai cay, vi tri cay cenh trcng
trodns khi ch@ c6 slr d6ns i cna HiCu Lrodns. Kn6ne ngit hoa vd vm .rc, tm
thu6c h vno c6c chau cay.

l,l Kl ons cho phcp b;r ct r; chtc ho?c r;p rha nio ngdi rruong sLl d,,ng

ngudn di4n. Cim driu niii tr€ thrine cip di€n, c6p nu6c, dien tho?i, meng intemet ra

ngo,1i khudl \ien ffions ciro nsudi nsoAi 5t dungr kh6ng di dA dec gey cin t,d
vidc vin hanh, sna (hns cdi ru diin. chla chiiy r?i cic r;ng va nong phoag

Iim viec.
l) Dat, treo pan6, bang r6n vd khAu hieu trons truons phei bao drm va mt

quan, d6 nhin. Kn6ns st drns pe6, bdns r6n, khiu hieu trong cs quan vdi muc

dich qua.s ceo kinh doanh thuons m?i.

m) Tri cac truong hqp dot ",it t'op t6t *ruong uB *oi rii5t, hC thitng chi6u

sdns hn hng. san hrong chi duqc bat qua d6m tt 18 gii, 30 d6n 5 git s6ng d6i

voi ch6 dO mta ha vd tn I 7 sid 30 d6n 6 sid snns diii v6i ch6 dO mta d6!s

3. Y6u ciu vA phin st duns riGtrg t?i cnc bO phan chuyan qunr.



a) Phan st dqns .i6ns cna cac t6 chuycn m6n, b0 ph4n chuycn qud ld phan

dian rih re crc rl'id bi ki $rar kim 
'heo 

(p\on8 hm \iic. dan chrdJ sins. quar

di€n...) duqc siao cho rims bO phan trqc ti6p quan li ve st dpns.

b) Cdc phons lim viec phai dtiq c b6 ti hqp li, g9n gdng, thuan ]qi cho ciic

rftnl" \ ian rrons phdns lam v:ic vi ddm b;o cic diiu k an ta. hiiu sdrg. d ad idr

kh6ns khi. dui,ns truyan tin hieu dien tho+i, internet theo dtng cdc quy dinh

c) Kl6!g dem crc chat doc h?i, chit da say chny nd, 6 .li6m m6i trudng

vno lhdng lAm viac.

dl Pl',ms ri:;n rh6ns rin li.;n hc (ki ct ddms ruyi1 inremer' ,a' rrums.li
duo:c stdungvio muc dich c6ngvlt.

e) Hat gid l,im viec phai d1 cdc thi6t bi dien ve kh6a ciia. Khi nghi lem viic
tu 0' ---i ',o l6n, phrr niem phons phons Irn r iic

4. T6 Vnn ph6ns c6 trech.hiam huong dan, theo d5i, d6n d6c, ki6m tra cin
b6, c6ng chric vn khach d,in co qum lrong viac thqc hian noi quy nha truong. quy

didr \ a an ros p\one ch6ng ch6y. nd rong rruog vi ca. quy dir h Idiquy cha n,y
va quan li st dp"s phA! st dqng chung.

5. Hiau rrums co tnicl, nhii,n 16 chuc phm cols nsuoi theo ddi Uim tld

viec thrrc hien cec qLry illnh vi quaa lj st dung phan st dlns ri6ng tqi c6c bO phan

chuy€n quin, t6 chuyCnn6n...

Diau 9. Bno du6ng,s'ia chns tni snn

1. Nhe trua,ng thu.c hien viec srta chta vn dlnh L, bdo du6ns tom b0 co sa

vat chi rheo chi: dO, ticu chuan ki thuat quy dinh.

2. Nhn tumu phen c6ng mor cAn bO kicm nhiem c6ns t6c duy tu,beo du.ds

nh6: c6c lrudns hqp quy m6 h{rn thl hqp ddng lhu6 muon thg...

3. C6c t6, klliti chuyen m6n, bO phan chuyen quen va cli nhlin c6 trich nhiem

lholg biio \:p rhoi ciic hu ndrs \ o: Pho Hiiu n Jong di rirrh Ht.;u tru@c rem rir.
sua ch[a- Kh6ns lli i vn sqi nsudi nsoei vao bno duons, sna chna Hieu trumg

hoa. Pho Higu ruong !l'u Lrdc4 cS\C c6lz.h nl'';m \ey dung ki ho.ch bao

drons rai 'en rhuons \uyen. dinh ki rheo dnns chi dq. riiu chu,n ti rhu.iL do co

quan Nhn nu6c c6 ttrim quyin ban hnnh.

4. Klr; c6 nhu cau sL€ chta, tu sta nhe, c6ng trinh xay dr.as kh6c, phuglE

riin d; dng rtus $iir bi cia n'1d rums duoc g'ao oud li. "i dqng Isi sil .dn

phai lap dtr todn vn b bqc th6ng ,h6t tong Ban ginm hieu. Viec sLia chta chi

duqc ti6n h h sau khi c6 i ki6n phe duyet ctu HiCu trums

,
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5. Citc t6, khiii chuyen m6n, b6 phan chuy€n quan ve c6 nt6n c6 tnich nhi;m
tao diau ki6n ihuan l9i d6 nsudi c6 fich nhidm thlrc hi6n vi€c bao dudne, su'a
cliia d6; v6i p|an * dus ricng cta minh-

6. Kh6ns ldm sai l€ch thiat k6 hian hans rlons qua trinb beo duons, sLra

chiia CSVC nhi tuons. Trudng hqp cih thi& pnni thay d6j fii6t ki6 rhi b6 phan, cit
nhan thBc hicn beo duons, slr3 chta dA xu6t phuods iin ve chi fi6n hAnh bao
drdng. sta chti"au kniduc HiqJ rrudng ddrg )

Diiu I0. Thu I6i, diiu chu);n. rh.trh ti riLi sdn

I . Tni sd Nhd nudc ( Nhn truons ) duoc giao cho crc T6, ca nhan trong dm
vi quan li, sn duns se bi thu hoi t.ons cec trua,ng hqp sau dayr

a) C6c b5 phan ( hoac ci nhan ) duq c siao rrtrc ti6p quan Ii, sr dlng tei sen
kl6ns can nlu cau st dllng honc siem nhu cau sli dpns do snp nhap, siai tha, thay
d;r chK rang. n}iem w va .ic nsu)an ntdn Urrc.

b) Tni s,in thuc so vdi tieu chuin, dinh mnc duoc phdp st dung_

c) Taisen stdqns sai muc dich, rrdiquydinh cta Nhe nu6c.
Cac bA phan, cn nhan !.uc 1i6p qunn li, st dxng tei snn b! rhu hdi phai thvc

lran chuyin siao d.l) dn rii sin rheo dJne qu\;L dinh fiu h;i. ,huc hi6n shi sidm
tai sen vn eia ri tdi sen fteo qDy dinn hi€n hdnh cta Nhe nu6c. Don vi d6p nlan
tai su thu hdi ph,ii thuc hi6n dnng ki tdi sin theo dtng quy dinh cia euy cha iay.

2. Viec diau chuyan tdi sm !n bO phan nay sang b6 phAn khric trons nhd
trums do Hi:;u rtuong qu);r dinh. Tri s;n dier ctu)an phii duoc k:am k6, xic
dinl sie tr; cdn lei, ghi Eng, aiem tdi san ve gie rri tai sm. dang ki lai tni sm v6i
kd todn don vi.

Hi, so oi nghi didu chuyin L;i s;n cna l;. cii nnen duqc sn dan bo phdn k;

- Biar ban da ngh. d.au chuyan rii in cnd T6. .i nir rruc Liep qum iy. st
dung tii sAn

- Bdngrong hqp danh mlrc r.r sdn d; ngh d:;u.huy;n.biinbanddrhs'dh:
gir rri nnnn8 tai s diiu clulEn \ d cic { so.ts rirl san

- xrc,han cna 16, c, nhan dd nghi ri6p nh6n tdi san.

I T,ii sd hu hong Ur6nC cong st dung duqc hod( niu riip t,rc st dqng mi
chiphista chra qu.i ldm rh:ddd. rhanlr li. Klicd,iri srn c;n rhann l). Thi truors
dn vi ruc ridp qudn li. su d rs cdc 16 s:in cd rhuc hian djlg crc brd( ri quy

tinh fia.h li
hosodenahrxrn tneh r, rarsan baoaom:



- Bicn ban thring nhA!, x1ic dinn tai sen da nghi thann ry ctu don vi hoac cna
nsud; t4,c tiiip qnan li, sir dtns tni san;

- Beng i6ng hqp danh muc tii san i1A ngbi thanh li;
' Bicn bd dnnh gie bi tei sm can tha* li cua don vi tnrc d6p quen Ii, st

duns di san hoic bien ban thim dinh chal lsons di so ctu cac co quu chric nn.g
di5i voi tei sen h h sd hm vicc.

Thtus bao c6ns khai Ui san thanh 1i.

4. Khi c6 Quy6t dinh thanh li tei sen cna irui,ns, Hieu tu&u .im vi rruc
!i6pquAn lr, st dtDg tAi snn d6 c6 t ichnhiimr

- Thmh Ep HOi da,ns thanh ly tni san nha nudc do HiCu trumg lem cht tich
HOi ddng cnns v6i cnc finnh vicn ld k6 to:in tni vu cta do! vi, dai dien b6 phan

l.rrc tiap qunn Ii tei san rhanh li, dai dieo c6ng dodn nhe trutls, thmh na nhan
d:n..;r b6 c6 hiiu b;4, va dac diim. rinn ndg ki thu,rr cia lai s;n rhaM li.

Td chric vi6c b6n thanh li tii sin hodc ticu hiy tii san, ghi giam tdi sin vd
giii 1ri di san theo quy .linh hi6n henh-

- K}i brn rii sd thmh li thni lap vn cap h6a dm ban rai san thanh li rheo

fiu hi€n hanh.

5. 56 tian thu duqc tt viec thu hdi, diau chuya., thanh Ii tdi su ( n6u c6 )
pbai nop todn bO vio Ngen sitch cta Nhe troms, sau khi da td cnc khoan chi phi
c6licn quan dijn viec lhu hd;. diau chuy6n, thanl li tni sin:

Trong truamg hap mu6n st dtns dan thanh Ii tni san vao viec b6 sung mua

sim b6 sung tdi san hoic iang thiiit bi m6i thi phni c6 bi6n tan thiing nh6t rrong

h9r cong thann ly ur san,
' Mqcll

eu;N Li. sJ DUNG rRA G THrtT B!
Diau 11. Ti6n chuir, irinh m'!c rrang thi6t bl|nm viec
l. Cd c.i lio cac qJy din} c.ia nha nuoc. rin} hLl]r th!rc te. Ja nli wmg.

kne nlng ngir.] srch di xiy dyng r;iL chL;! dinh Euc tms rhi;r Di \e phums r'.;n
lam vrlc bao oam chu6n ho8! hr!.n dar hoa-

2. Tiau chLdr dtlh nuc rtug lnid bi ldm vii. cts rlii Dumg rl"u. l'ii1 rheo

quy dinh cta BO Tnichinh.
Diau 12. Trang b:, mra sim lmng thi6t bi
l. Viic ms b:. rua ";a r.ns ri;r bi phei din8 d6i trqns. ph.rc 4r r:iu qua

cho c6ng rii.. ddp nrs yeu ciu drir moi rneo quy dinh do co q un c6 !n.im

quyan ban hdnh.



*---2 !* "' 'i;1^"1,;,.di+ mtc rrans rhiel bi v; phuons riin tim vidc lrcng

:19 Tll "il.H::* T:1s ch, diIo i;p ki ho?ch rrans bi ho6c mua sdm ridn;
mrel brite bro dam dieu U6n tar !iec (ho cdn bd. girio vien, nidn vian.

I Bd.phin t6 ro,in c5n c, )eu (id rans bi. mua Jm. rieu chu;n dinl nrJc
rang thi€t bi vn phLrong tifu hh viec, du to6n nsan srch duoc siao ila th.m nuu
cho Hieu hdns thvc hien tmns bi honc mua sirn trann ,r,iA,li rA-,ie" 

"io "r,b6, vien chtc rronA tnrdrg theo cdc quy dinh cia ts6 Tni chiDh.
Diau t3. Ti6p nhAn frars rhi6t bi
L CAc lruolls hqp riiip an tung fii6t bi:
a) Trang rhi6t bi duo. c phdns Tai cbintr' phdns Giio duc ve DAo tao, UBND

Huyon ciip.

b) Do cdc t3 ch&c va c6 nhatr tdi tro. , cho, tturs.

, . ,2 
Vi6c bjn sDo L%ns rhiir oi rrcrs qud ,rim ,iip nh;n phai duoc rh.; hiin

o.ng Dren Dd vi cd xac nhan cia Hiqu rrudns.

.I Kldng ri;p nn;n c.ic r@s ri;r bi dec6rhoi sisn su duns qud 2/l rtoi
gran,<ral h3o theo quy dinll cac didr bi hu hong hoAc kiong phu hqp. Itrdng
tuong.rhich vl' cAc res th;6t bi sin c6 tai trudng; cnc,i6, A; _a r.,t,g-;6ng "i

4. Cnc tmns thi& b! duorc ti6p nhan phni duqc vdo s6 theo doi sa duns rsi
rums. be phirn k; rojn fieo ddi da $qc hien vi.;c ki Ling tii .an cua rrumg.

Di6u 14. Qunn Ii,sndfng rr:rtrs rhi;r bi
1. Trang rhi6t b; phai duqc st duns dfns ti6u chuan, dinh mfc ve

dnng nuc dich.
2..Kh6nsq i ddi, trao d6i, cho, tins, bidu tug thiat b; hm vi6c cna co

qrn: di;u ch!)dn uang Lniar bi tln ri.;c si.:, c.c 16. cJ"r,a, oU 
"r,* A,* or,eo

cua cap co rtram quyen,,

3. Mang trang rhi6t bi ra Dsoni trdng phai beo cdo Hiau truorg.
4. Phan c6ng quan Iy cec t!a.g thjdt bi.
a. Cnc phdng hoc do cnc t6p ru quinr
b. Mny bom nu6c - c,tc dung cu heu cin kh6c do bno v€ qud ti;
c. Phdng h6i ddng trti&ns do ra van phdns qunn lyi
d. Phbns y t6 do crn b6 y t6 quan llr.
e. Cec phdng lem viec khec do c6 nhen dane st duns qunn brt
s. Qunr Ii, sn dgos rrang thi6r bi tei cic tnp, cic bO phan chuy6n



a. Cic tang thi& b!, tdi sen cria cec l6p (mey vi tinh, nry in, binh n6ns
reh. rvr, oJU d,a...l do grao v,en rdp do qu.n y.

o. lrrns rhiEr bi l;m vi:;c ".i duns chuls rrons rrvons do 16 van phdnc qu;n
li.

c. lrdg rhiir bj l;m viic cid cric ctj n-hnn (HT, Pho I lT, Y 16, \ tr rlu, Ke

ro;n. 860 var nhu bsl sha laa viac. rdy v rnh. rt hiJ so. d rlu6.. e:r@B ) 1i...

do .i nhan d6 qud li.
tucn8 diu Ihu !!ili dltqc duqc lip dat Lniphdns K; rorn. phong Hiau rrudng

vi 03 thiat bitlu wifi t4i m6y tinl cta HiCu t!ti@s,"Vnn thu, Ph6 Hieu troms.
d. (ac lffg urrel br phuc v! nror dudng (u gas, bep etu, rd, xay lh!I, u

lanh, ba!, xoons,....) do t6 b6p quo lr.
e) I.)idu t,Joig c6,rr.h nliim: Bi ri. diiL clru);n tr tsth:erbi l;r riq(

lrong n6i b6 trua,.g; b6 tri, phan .6ng ngudi qunn li st dung, theo doi cac tmng

fiiet bi duns chins. lii-p.o siich. lr sit cdc ho so bidn bin siao nhjn trd8 fiier bi

\d rneo ooi roan bd tr s thjdr bi lam \i6c crla rrum# diir chuyin cic rrang rhie.

b! lim \iic knong con nl,u c;u sn dqng hoiLc rhanh li ciic rdng lhiir bi knon8 con

sn duns duoc: chi dao cons riic ben siao Lii sin cong \a h6 ro qu li. su d"ns Lii

sd c6ns l(\i c6 slr thay d6i t6 ch(rc hoic thay d6i HiOu truong.

I) lo tna,ic crn b0. d6o vian. r Lin vian co ra.h nliim: Beo qLin. giu

sin vi st duns rang th:at bi leir ban. riar kiim.'rliu qua: rhong b;o kip rho:vi-inh
rranshuh6ngcrlauang hialb duqc g ao v, di ntni nhi rroorg sna chna: bro crio

lh:"u lruog r(hr xay ra m6t rrl hod. .3. bren dorg. rra) dor lren quarr den lrdng

rhi.;r bi dusc giao; bso qudn rem kiar ke dil rren Lhier bi lrcng qud lrinh ..i dlng

'i ben ciao bilc bian bd" cdc trans rhieL br duoc Biao khi rhLytn c6ns rrc.
nshi huu.

gJ l0lruo.g \an phongco tach nlrem urco dor va don o

rrong rruong rhdc hiin c.ic qu) dinh va qurr l). ct duns trrns rhidr br c.la

Ditu ls. Theo ddi rn li;m Li rmng rhiit bi
L So sach quan ly trsng thret bl gom:

a. sd tln sao va s0 lteo ddr su dung lnr sd cLa truong do ke lon lgp ta I'ru
git lheo quy di'h crh Nhe nu6c.

b. C;c loai s0 s,c5 l'Cn bao ddr yeu caL !rang lrn gon
- dng hap dJnlr mqc trans rh:dr bi lim v ac cLr dm vi. .6 luqns. quy c;cl"

vi nsey rrang bi:
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sdc rhi;r bi (mua sim. quA dns. rni ro...):
.,. Hor6n vd chn ki Na ngi:i duqc grao.Li dsng trong rhi;r bi \i n8uoi duo{grao rheodoi viec srdung thjdt bjcrla do vi:

- xdc rlin oa Hiqu rruiins v; ce. bO phan tidn quan.
. - c'ic bi6n ban biin Eirc tien quan dlD vii

h6i. d;;uduy;n va rhanh ri,,-r,;,o o, 
"u" 

o"i'1."* 
oi. mua 'im. ,;;o nnrn. *,

2. Kiim k€ rrang rhi6r bi:

. 3. Viic kjem kd trsns rilar bi ron8 Laons duqc rhrc hren rhco quy dlntr cnanh",,:J",1,:i: dl.^d:.d,e. ya, 
"i" **e. 

"ap"o 
u;, q,y;". 

. ,- -,,.,.*
b. rhanh phdn kjem i\e gdm dai didn BcH. Ba TirN;. dai diin Cdne dod,Doin rhann nidn. Chi b9 \d c"c nhrin co ti€n qua.,.
c. C'ic don vi c6 lmch nhiam ct dai didn,* o,*n,e" *",'ii oi. in';l;: ;-:1 lT, jff..;:a:;Em kd u,ns,,ri. b va

lr,.r, r6. Bno dudng. sie chta tranq thiir bi
l. Cdc 16 chry.n mdn. bs phdn cbuvdo o.

* i:,: r:.:;j.:l ;H #:,Tllilffi :,"y;#,lJt?jilH:
::::::"::::i:,: *.:s rvsd" ch&J. trra) Lh. rinh k:.;n. phu tun8 ho6c rhu;

;i;;:-_l;; "t"" *"'^na rhav rh. rinh kiin. phu LioB ctrr cdc rr5n8 rh,i,

2. Nhn irucms_&ltc hien viec sria chra vA dinh ki bao duong trang t birrorg rruons tleo ch; do. dau chLin ki LhL,iLquy drnn.
Di6u r7. Thu h;i tmhs rhidr b! t,im ri;c ,
L Crc rruon8 hoD rhu hdirransrhiar bi t;m vrec nlu5aul

a. Sridting fti6ns dlns_qrc dich, kh6ns dnne d6i tu9ng.
b. Nghi huu tonc chuyan c6ns t6c.
c. Sau khi hoan thitni chuon8 rrhn nam hoL.

. .- .2. 
Trinh hr. lht rllc ve rim quy.n rhu trdi trarg thiiir bi tnm vi€c drloc thuc

hi6n theo cAc budc sau:

. r. Vn phi)ng nhd truone kni ph6t hier c6c t.ag rhi6r bi thu6c cac llu&g
hqp qJy.din} ki Klodn r Di6u nry rons rhAi h?n 0l nsd) phai trip ooh muc v;

b. Vd, phdng n}; [umg d6nB b.to Hrg rrir bm ddn cac rruons hoD ndu ro.rklo,n I diiu ndy drih ruc cdc rrang rhidr bi rlu h6;. ji do ,; ,; ;;;;;kidn sc thu h;i



. c. ChArn nhil 0l ngdy ka tt rgny nnAn duoc th6ng biio, cn nhi:n c6 tmg
thiir bi tnu hdi c6, ki6n trd 1di bins vin bin stii nhe trui,ne_

d. Sau khi c6 i kiijn trd la,i hoac qun thdi hiu me c6 nnan d6 kn6ng c6 y ki6n
tE la,i, Hi6u ttusng ca! ct veo khoan 1 diau nny quyat dinh thu hdi hoec kl6ng
thu h6i trdg rhiCr bj.

e. Ce nhan hoic b6 phan nno c6lrang thi6t bi fiu hdi phni lhuc hicn chuy6n
giao diy di lrang thi6r bi va cho cic b6 phen hoic vnn phdng rrudng theo rhdi h?n
lrong quy6t di,h thu haii.

r . \ tr pho.s nhe rrudrs r.) chuc r1u h6i lheo quyi. oi$ ( ia l-li.;u rrudns:
bdo quan vd di xurt st dlrng hieu qua rr s tbi6t bi th! hdi.

Diiu ls. Ditn chuy;n rmnE rhiir birim vi6c
l Cdc rrua,ng hqp diiu chuyin !€ng thi6r bi hm vi6c:
a. Diiu chuy6n siira c6c dm vi tong nsinh rii roi thria san8 noi thii:u fteo

chi dao cta cdc ctip c6 !ha,n quyan.

b. Ea mang lai hjeu qua str dlns cao hon.
2. Trinl tlr, tht tlrc vi tiAm quyan diau chuy6n rans thii:r bi duoc thuj hien

theo quy .linh crla Nhe nu6c.

Diiu 19.Thatrh li rmns rt'iir bi
I . Cec rudng hqp thaln li tmng rhiet bi:
a. Da sn duns vuqt qlxi tht i n?n khau hao mn kh6ns tha ti6p tuc sr dung.
b. Bi hu h6ns khong tha st dlng hoac bi hu h6ng nle saa chra kh6ns kh;c

2. Trinl ts, tht tuc vi thAm quyan rhanh li lraDs thi6t bi duoc rhuc hien theo
quy din}l cta BO Tai chinh.

a. Trone thdi han 03 ,gdy ka hr ngey Hi€u iruorg c6 quy6t dinh thanh li
t,tns ihi6t bi, ra quydt dinh rhanl hp HOj d6!s tha.h li trang thi6t bi di t6 chic
thmh li trang thi6t bi s6m c6c lhdnh phan sau:

- t,ard en cap uy

- Dai dicn BCH CDCS

- Dqi diCn BGH
- Dei di6n Ban TTND
- K6 1o6n

b. H6i ddns thmh li trang thii:t bi i chrrc thuc hi6n rhanh li rres rtiiit bi
theo quy dinh cta n nu6c.

N
,4



3. Vi6c thanh li trang thi6t bi phei duoc c6ng khai d6n toan thd crn b6 vien
chnc duoc bi6t dA theo doi gi,tm srt.

Chu'ong III
xU LV VI PHAM vT QUAN Li, SIi DI \G TAI s,iN coNG

vA xlf LV TR,icH r\ rM vATcHiT
Diau 20. xrrlivi ph?m vaqunn li, sndunstiLi snn c6ng
L tlilh thnc xtli viph,im va qu6n Ii. s.idlns rili sin c6ns

a. Nhic nftj
b. Th6ng b6o trong todn !ruamg.,

c. DB nshi ha bec khi x6l daDh hieu thi dua;

d. Da nshi xr ri ki luA!.

2. Hinh thtc nhic nh,, duqc np d+ng d6i vfi cec bO phan chuycn quan vd cit
nhan @ hinhviviphqm lan diu c6c quydinh vaquan Ir, stdunstai sm c6ns.

3. Trumg hqp cec bO phan vn ce nMn da duqc nhic nhd nhmg vin tii6p qrc

co h6nl vl vi pl"€m quy d nh vi qua, Ii. sn dJns L1i sin c6ns 6i bi xu li urs
hinh thfc th6.g bdo c6ng khai trong todn trudng.

!. Cdc bd ph61. ci nh;n r6i dldn cirng mor hhh vi vipham rr 05 lin rd len

rong mOr n.m ho+. rty fieo mLi. da !;pham. fii b; di nehj ha mqt cip kli x6.

danh hiCu lhi dua trong nam. *
5. Nsudi !i pham c6c qL) dinn cua Qu) ch; nay dd xd) ra Liier hai r;, "dr

c6ng, ngoii viec bi xt li theo c6c hinh thlic qi k}lo l diAu 19 cdn phai bi xli li
Mch nhiem vat ch6t fteo quy dlnhhienhlni.

Diau 21. Xfr lj tr6ch nhiQh vat chit d6i v6i nguli gay ra thiet h?i
tni srn c6ng

L Hlnh thfc xt li trrch nhiom vAt chat

b. Bdi thuimg vi dan bt chi phi khac phuc hau que do vi phqm gay ra.

2. Cnn bO. g;iio viFn. nhin vien si) ra thiir hsi rdi sr cdng. dir c6 i ha)

kh6ns c6 i, c6 rrech nhiem bdi thutng ihiet hei theo quydt dinh cna nsudi

c6 rhdm quyAn.

l. Cdr b6. s;do !ien. nhd vidn vi ph{n cic quy dinh cua Ou1 chi ney Jri

xay ra thiet h?i tni se. c6ng hoAc gay ihiet h?i c6ng sric lao dons cta ngudi khac,

nsoni viCc ph6i ba,i thdng gie tii t i s bi fiiet hqi cdn phai dAn bt chi phi khic

phlc hau qui do viec vi phfln gey ra.
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4. Mu'c bai thuimg vi dAn bt chi phi k-lric phuc hAu qua duorc xay dling t.6n co

so sii tri thiet h?i crh di snn vn chi lhi da khic phtrc hau que do henh v;

vi pham gay ra.

5. BO phan kij ro6n thm muu cho HiCu truons xec dinh gi6 tri thi& hai cna

r"i ,in lim co so ap dvng rong v;ic \t li Lr;ch nliim \ar c#. d;i v6i nsuoi 8d)

ra fiiet hqi tdi sm c6ng trong trut ng.

Di6u 22. Thim quytn quy6t ai,L *l ty ni pl'1- 
"6 

quntr li, sn'drrng tni
snn c6trsvn x'lli trich nhie'n vit chit

Hieu Lruong qu)ar dinn hinh rhnc xn i vi ph?m quy dini \; qrrn li. st
duns r)i sm c6ns vd hinh th:c xrl Ii aech nhiem vat ch61d6i v6i d6i tuqng bi xt
ly Id crcb0phan hoic crc c, fian.

Diau 23. HOi ddns xt li tr6c} nbien vitchit
l. HOi dong \t l) rnich nh:im vAr i hir ouqc tn:llh UP kli co yiu cau xu l)

rrdcl- nhjirn vir.h6, d6i r6i nsvoi ts;y ra rh,it hri tai sin c6ng bao sdm:

d Iliiu wons (ho,ic phd HTr ar.hn rich tl\,idirng:
b. Dai dienBCHCDCS 01 nsua'i, Ban TTND 01 nsudi limiyv;6n;
c. K6 torn lim ty vienl
d. Dridiin BDDCMHS Lru@s

e. Tnitmg hep cin thii:t Cht licb HOi d6ns c6 th6 mni chxyan sia hoAc thuc

lu v6n giam di.h mfc d0 thiet hqi tni san.

2. HOi da,Dg xt li aech n}liem vat chat c6 nhiim vu xem xdt, d6nh gi:i rinlr

chAl ctu hanh vi gey ra thiel h4i, rniic d0 thiet hai; xnc dinh fich nhiem cta nsut i

say !a thiet hai ve 6p thB, ce nhan c6 licn quet kitn nshi v6i ngudi c6 tlim quvAn

va mtc vd phucmg thric baji thuong $iet h?i.

l. Hqi dong xt i rr;ch nhiin viL ch;r lam \ iec theo nguvdl r;c:

a. Krech quan, dan cht va ruan theo quy dinh cta phnp luat;

b. ViCc ki6n nshi mic ve phuons thtc bdi thui,ng dud. c thqc hien bins hinh

thtc bd phi6u kin vn theo nguycn tic da s6;

c. Cec cuoc ho.p cta HOi d6ng phai c6 bien bd da th6ng qua vn Cht tich

HOi d6ng ki. Tnloig hqp nsudi gay ra th;et h?i duqc Hoi ddng noi 02 lin mA

kh6ng d6n rhi Hoi ddng vin ho.p vd ngui,i 8ay lhiet h?i phei ch6p hmh quviit dinh

bdi utngthiet h+i.

Ditu 24. Trinh tFvi lhri tqc xirli vi phqm quy dirh va qunn li, stdsns

tni snn c6ns.

1. Th6ng bno vi ph+m



Cnc bd phan vd cri nllan.kli phnt hi€n hdnh vi vi pham citc quy diih cta euy
ch6 ndy hoac phnr hien cin bO. gino vien, nhen vian hm thir thodt, mir, hu h6ns
tiLi sen c6ng rhi th6ng b6o bins mo; hiDl thfc (th6ns bno t4!c ti6p, qua dian thoai,
sti van bnn...) dan nhd tru&ls

2. Lip biAn bin vi pb4m

Kli nh,:n o,qc th6ns bJo vi vi pham qu1 dinh r; qJtu ty, 5i oJna Ei s;n
c6ns, Hieu tu@s chi dqo ti6n hnni: Kiam tra xic minh, nhic nho, so b6 doh gin
thict hai, lap bi6n bdn vi pham quy dinh va quan li, sir dung tdi san c6ng;
b6o c6o Phdng Gi6o dqc.

3. Hi6u trumu y6u ciu c6n b6, sieo vicn, nllan vi€n v; pham quy dinh va
qud Ii, st dlmg tni sen c6ng hoac sey ra rhier hai tei se c6ng trons thoi hatr 02
nsny vi& ben tuons t.i,h va vu vi6c, da xuAr huons siei quy6t.

4. Quy6t dlnhxrlivi ph?m

Can cLi Diau 19 Quy ch6 ndy, bi6n be vi phem quy dinh va quan ti, sr
dqng ldi s c6ng vi ben ttldng rinh cta nguoi vi phm honc nsua,i say m thier hai
tei sen c6ns, Hieu trudng xem xtt, quy6t a;nl xri ly vi phan va E vin ban:

a. Nh;c d hoac th6ng b6o c6n8 khaj irong toen trums d6i v6j cAc rrui,ns
hqp bi xt li iheo cec hinh thtc nhiic nhd.

b. Thuc hi6n quy6t dinh xt li vi pham.

c. Tri"h tu xri ii b luat. xem x6t ha bac danh hi6u rhi dua d6i v6i c6c bO

phan vi cn nhan vi pham cnc quy dinlr va! quan li. st dung tii san cong fiuc hi6n
theo quy dinh qia Luat Ciin b0, c6ng chfc. Luat Lao d6ns, Luat thi dua khen
thuong, noi quy nha truons vn crc quy di.h hien hdnh cria nhn nu6c.

Eiau 2s. Trinh tu vi tii tsc rn li rrncn nhien vil chir d6i vri cin b6,
giio vi6n, nlir vi6n.

l/ Trinh ts:
a. HiCu truong y6u ca! nsui,i vi phm ldm ban tudne trinh
b. Lap bi€n ban vi phem n€u 1ai ldroan 2 EiAu 23;

c. CAc van ban xnc {nh gi6 tri tai snn bi thii! hqi vd gie tri thiCt h?i cta tai

sen do bO phAn ka toan cuns cApi

d. C6c ven ban khrc c6licn quan.

a. Ngut i c6 tham quy6n neu tai Diau 21 cna Quy che ndy ftanh lap HOi

oons xu ry uacn nnrlAm varcnal



b. HOi ddns daing xt li trich nhiim vat chit xem x6t, c6 vin ban kiiin ngli

muc boirhtrong G phumgrhuc b;irhudsst:d;n lsuo co Lhim q:1ir'

c. Qoy6t dinh bdiihuimsthiet h4i

- Ca, 
",i 

ti6..grti 
",:" 

nO; dAns xri 1y tr6ch nhiem vAt chft, ngudi c6 thim

q,y.n ." quy,it ainh $l tl,uong thiet hai- Trong quvlt dinh ehi ro mrlc, lhuong

thuc va rht i han baii fiua,ng.

- Trudns hgp nsuiri c6.tham quvan c6 i ki6n khec v6i k;6n nshi cna Hoi

d6ng xt li tidch nhiem vat c#t rhi ngua,i c6 lhdm quvan quviit ilinh vn chiu hich

lhiem va quyijt dinh d6 tuitc ph6! luAL

d. Thqc hien quy6t dinh b6ithutng thiet h?i

- c6tr bO, si6o vicn, n}lan vi€D sav ra thiet hai phei th!rc hien dirns th"i h?n,

mLi. vd lhuorg thtc bdi thua,ns shi trons quv6t difi bdi thuolu thiet hai'

- BO phan $t qui nhn truong c6 tntch nhiem fiu theo phuong thric b6i

thudns (tflr vio lumB, thutian mit...) s trons quvdt din-h bdifiui'ng thiet hqi'

- ViCc quan li vd stl dlng t;an, tai sen bdi thums fijet hai duqc thtrc hien

theo ciic quy dinh cna nhe nudc.

Diau 26. T6 ch'i.c thu.c hion

- Quy ch6 nny se duo:c trian khai ihsc hien nE Cm hic sau kli dusc th6ns

q,, ,."g r,Oi a;ng nr,a 
"rons. 

hang nim se drqc b6 sung' diiu chinh cho phi hqp

nluigphniduqc itnh;r 2/l CBC\'rNr/ nlit rrr'-l 
ca" m t,r*g, tt 6i uu,r,,g c6 trach nhiem nhic nh4 d6n d5c t6 vicn thvc

hiturahicm ttci vie; thqc hie! duqc dnns unr co sd d' dirh sie, x'p loai thi

lfrf,H:r CNUdt]
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