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Tép va thu muc nén duoc sap xép hop Iy trong cau trac cay dé toi vu hoa viéc tim kiém, bao gom viéc dit tén rd rang, phan
loai logic, va to chtrc cay thu muc sao cho dé hiéu va st dung.

Vay céch sap xép, phan loai thé nao 1a hop 1i? Cau tric cay thu muc thé nao 1a hop 1i?



Em hady quan sat hai cdy thu muc trong Hinh 18, Hinh 19
va tra 101 cac cau hoi sau:
Cay thu muc ndo cd cau trdc hop |i hon? Tai sa0?

Hoat Bong Thé nao la mot cau tric cay thu muc hop 1i?
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Hinh 19. Cay thu muc 2



A S6 lugng cac tép va thu muc trong mot may tinh rat 1én. Néu em khong sap xép va
ﬁl 5 luu trir ching mot cach hop li thi s€ rat kho khan khi can tim.

Thwong xuyén don dep va siap
Pé tao dugec mot cau tric cdy thu muc hop Ii, em thyc hién: Xép lai cAc thw muc va tép
trong may tinh
— Pit tén thu muc hoic tép theo mot cach thong nhat.

— Phan loai tép va sap xép vao cac thu muc. Vi du: phan theo loai tép (tép anh, phim, vin ban,
trinh chiéuy,...), theo thoi gian (theo tirng nam, tirng thang,...)
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* Sap xép cac thu muc VA tép bang cau tric cay hop |i s&
giup tim kiém dé dang va tiét ki€m thoi gian.

» D€ c6 dugce cau trdc cay hop Ii em can phan loai cac tép
theo cac tiéu chi nhu thoi gian, ndi dung, loai té€p, nguoi s6 §

Vi sao viéc dat tén cho thu muc va tép lai quan trong?




2. Cdng cy tim kiém

trén may tinh




str dung cOng cu tim kiém c0 san trén may tinh.

@ Ngoai viéc tim kiém thu muc va tép dwa vao cach sap xép, em con co thé

Khi mo ctra 6 This PC (Hinh 20), em s& nhin thay cong cu tim kiém nam & géc trén,

bén phai cura so.

B This PC X |+ - 0
r ¢ Q> ThisPC > Search This PC Q
N Sortv 8= View v (B Details
4 Downloads + Devices and drives
2 Documents I?- Windows (C) - ﬁ&TA D)
A pictures 109 GB free of 231 GB 227 (B free of 244 GB

Hinh 20. CAng cu tim kiém trén may tinh
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Cong cu tim kiém

Nhay chudt vao 6 tim kiém, nhap tén thu muc hodc tép ma em muon tim kiém roi

nhan phim Enter.







(J » ThisPC > DATA(D:) > An-bai-tap-nhom > HD—Than—thDI b Q

Tl Sort ~ - (B Details

Date modified Type
Bl This PC - 12/21/2023 1:28 PM File folder
> wem Windows (C:) 12/21/2022 1:38 PM File folder

v = DATA (D2 12/21/2023 1:38 PM File folder

> An-bai-tap-n
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f& Quan sat Hinh 21 va chon phuong an tra 161 dang.
/

I Sau khi nhap cum tir Ho-Than-tho vao 6 tim kiém va nhan
|' phim Enter thi cong cu tim kiém sé& tim kiém thu muc hoic
I tép €0 tén Ho-Than-tho ¢ dau?
\

\ A. Trong 6 dia D:. rong thu muc Anh-Bai-tap-nhom. J

\ C. Trong may tinh..  D. Trong thu muc An.
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3. Thuc hanh tao cay thu mycva
sU dung cdng cu tim kiém

trén may tinh

Tao cdy thu muc ¢6 cau trdc nhu Hinh 19.




- Mo cua soO

\_
Nhay chudt vao 6 dia : trong khung bén trai cia cira so
v N » ThisPC > New Volume (D:) » Anh-Bai-tap-nhom » An
ﬁ ’ Tao thu muc cé tén
Anh-Bai-tap-nhom Name ' ‘
An 0| San-bay-Cam-Ranh.jpg Nhay dap chudt vao biéu tuong thu muc
Khoa ] Vien-Hai-Duong-hoc.jpg vua tao d¢ mo thu myc.
Mink ] Vinpear-Land. pg Tao ba thu muc c6 tén lan luot 1a | ,

Hinh 22. K&t qua thye hanh Sao chep cac t&€p anh ctia moi ban vao thu muc €0 tén tuong

tmg dé dugc két qua tuong tu nhu Hinh 22.



NHIEM VU - Khoa da hoan thanh viéc tao bai trinh chiéu co tén <i-nghi-he va luu
lai trén 6 [: ctia may tinh nhung khong nhé cu thé ¢ thu muc nao. Em
hay gitp Khoa tim lai tép trinh chiéu bang cong cu tim kiém trén may




uong dan!
l
N
: M& cira sO
Nhay chudt vao 6 dia : trong khung bén trai cua
clra sO
Nhay chudt vao 6 tim kiém, nhéap tén bai trinh chiéu
E! va nhan phim Enter. Két qua tim kiém la cac

tép va thu muc cO tén chura tir Khod s& duoc hién thi trén cura

sO twong tu nhu Hinh 23.
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Hinh 22. Két qua thuc hanh
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1. Theo em, phuong an nao 1a hop li dé tao cay thu muc luu trit cac tép ctia ban An trong thu muc cd nhan?
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2. Em hdy thuc hanh tao cay thu muc trén may tinh theo phuong an em da chon ¢ Cau 1.
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Em hay van dung nhimg kién thtrc trong bai dé dit lai tén, phan loai, sap xép cac thu muc va tép trong thu muc ctia em trén may tinh thue hanh ¢ truong




