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I. Giéi thiéu

1. Muc dich

Hudng dan nha treong khai thac chirc nang Quan ly hoc ba sé trén phan mém
CSDL nganh danh cho bac hoc Tiéu hoc.

2. Yéu céu

Nha treong thuc hién ra soét, cap nhat chinh xac thdng tin ho so, két qua hoc tap
cua hoc sinh tai phan mém Quan Iy gido duc Tiéu hec.

Gi4o vién cha nhiém cap nhat day du danh gia mon hoc va hoat dong gido duc,
danh gia nang luc va pham chat hoc sinh, nhap nhan xét cho hoc sinh tai phan mém

Quan ly gido duc Tiéu hoc/ muc 5.3. Nhap danh gia.

[ 5. Nhaplisu ~
5.1. Khai bao v

5.2. Nhap chuyén can

e 4 531 Danh gig dinh ky mon hoc va hoat dong gido duc

5.4. Nhap khen thwéng Dat xuadt/Cép trén

5.3.2. Panh gia dinh ky nang lrc va pham chat

5.5. Xac nhan hoan thanh, khda sd diém 533 Nhap nhan xét in hoc ba cila GVCN

Quan tri vién nha treong thuc hién xac nhan khoa hoan thanh tong két tai phan
mém Quan ly gido duc Tiéu hoc/ muc 5.5. Xac nhan hoan thanh, khéa so diém.

Quan tri vién nha truong cau hinh lanh dao ky hoc ba tai phan mém Quan ly
giao duc Tiéu hoc/ muc 7.4. In hec ba va kich nat [Cau hinh in 4n] dé chon Céan bo

quan ly ky duyét hoc ba.

3. Hwéng dan ding nhap
Buwéc 1. Mo trinh duyét web firefox 3.5 tro Ién (hoac Internet Explorer 7.0,
Chrome...).
Bwéc 2: Truy cap vao dia chi dugc cung cap va chon phién ban [Quan ly Tiéu
hoc]
Buéc 3: Nhap day du cac thong tin tai théng tin Pang nhap hé théng.
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DANG NHAP HE THONG
Quan ly cdp Trwéng
TAI KHOAN CUA BAN

admin

............. -
THONG TIN BON VI
Tiéu hoc v
Quén Héng Bang v
Treéng TH Quan Toan (31303401) v
83UFQ ¢
Luu thong tin déng nhéap? Quén mat khau?

Buwoc 4: Kich nat [Pang nhap].

Bwéc 5: Kich chon phan mém [Quan Iy hoc ba sd].

E Quan Iy gido duc Tiéu hoc v

E Quan Iy gido duc Tiéu hoc

E Thi, Ngh, Tuyén sinh

U’ng dung lién lac dién - eNetViet
Bao cao =4 lidgu Tiéu hoc

Quan Iy hoc ba sé
Quan tri hé théng

Luuy:
- Truong hop quén mat khau, quan tri vién nha trwong lién hé véi can bé phu
trach CSDL ciia Phong GD&DPT dé dwoc hé tror cap lai mat khau.

I1. Quy trinh thyuc hi¢n
1. H¢ théng

1.1. Quan ly chirng thw s0 ciia nha truong

M0 ta: Chirc ning nay hd trg Quan tri vién, can bo quan ly ding ky chang thu
s6 ctia nha truong.

Cé&c bwoc thuc hién:

Buéc 1: Tai phan mém Quan ly hoc ba sé, kich chon muc 1. Hé théng/ 1.1.

Quan ly chirng thw sé ctia nha trwong va kich nit [Piang ky tai khoan].



1.Héthéng ¥ 2. Hochasd ~

3. Théng ké-Baocao ¥ 4. Lich st thao téac ™

1.1. Quan Iy chirng thir sé cha nha tredng

1.3. Duyét tai khoan ky

1.4. Duyét tai khoan ky CBQL

1.2. Gido vién dang ky tai khoan ky

2% 1.1. Quan Iy chimg thr & ciia nha trréng

Hiréng din/ Ghi chis: Buwéc 1: Click [Dang ky tai khodn]  Burére 2: Click [Chon &nh] a& lua chon file 8nh cén tai
Lew y: Hé théing co hé tro chire néng Xoa nén anh. Théy/cd click véo [Chinh siva dnh] va thuc hign

Théng tin chirng thur s6
Trang thai chir ky:  Chura déng ky
Kiéu chiF ky:  USB TOKEN v

Théng tin déng ky: + Nha phat hanh
« SERIAL NUMBER:
= CHUOTHE

+ Higu lyc:

¢l [ra
2° La

Buére 3: Click [Luu] 88 hoan tit

Théng tin hinh anh con diu

Bwéc 2: Chon thdng tin ching thu s6 va kich nit [Pang ky].

Thong tin dang nhap chir ky so

Kiéu chi¥ ky (%)

(Théng tin nay dwoc cung cép béi nha cung cép chif ky sb)

Nha phat hanh ()

e v ‘ Tatca v
— Mat khiu
REMOTE SIGNING Nhap mét khéu o
USB TOKEN

S [ o

Bworc 3:

nhan.

Hé thdng hién thi thdng tin chung thu s6 dang ky, kich [OK] dé xac



== Windows Security

VSigner

Chon ching thu sé.

Issuer:
Valid From: 11/11/2022 to 10/05/2024

Click here to view certificate properties

More choices

Hé thong hién thi thong béo thanh cong mau xanh phia dudi goc phai vai noi

dung Piang ky thanh cong tai khoan, khi dé trang thai chit ky hién thi Che duyét
ding ky, nha trudng cho Phong GD&DT thuc hién duyét chiang thu sd.

B® 1.1.Quanly chimg thu sé Dang ky tai khodn

Huéng din: Buére 1: Click [Dang ky tai knoan ky] Buwére 2: Click [Chon &nh] dé la chon file &nh cn tai Buérc 3: Click [Luru] 08 hoan tAt
Luw y: Hé théng ¢6 hé tro chive nang X6a nén dnh. Théy/cé click véo [chinh sta dnh] bidu twong hinh céy but phia cubi dnh vé thee hién

Théng tin nha truéng Théng tin hinh anh con ddu

Ma truong:

Tén truong:

Thong tin chimg thu &

Trang thai chir ky: | Chir duyét dang ky | _ l
v

Kiéu chirky: Usg TOKEN

Thong tin dang ky : + Nha phat hanh

* SERIAL NUMBER

* CHUTHE @ Chinh sira dnh

* Higu luc. 11/11/2022-10/05/2024 :
Thanh cong L
' Biing ky thanh cong i khodn

Sau khi don vi Phong GD&PT duyét tai khoan ching thu s cia nha truong,

trang thai chit ky hién thi Pa duyét, khi d6 nha trudng méi thuc hién ky phat hanh

hoc ba sb.



B 1.1.Quin Iy chirng thur s clia nha truong
Burére 2: Click [Chon &nh] dé Iva chon file dnh cén 131

Huéng dini Ghi chia: Bwec 1: Click [Biang ky tai khodn]
Luu - Hé thdng 66 hd tro chiic ndng X6a nén dnh. Thy/cd click véo [Chinh stka dnk] v thure hién

Thong tin chimg thur s&

Trang thai chir ky: | Da duyét

Kidu chir ky: USB TOKEN

Théng tin dang ky: « Nha phét hanh:
* SERIAL NUMBER

= CHUTHE
Higu lrc. 11/11/2022-10/05/2024

Buwére 3: Click [Luu] dé hoan 1at.

Théng tin hinh anh con diu

(&7 A
I3 TIEU HOC :IQ%I
(| DUYEN THAI '+
2\ /8
U
597

& P
N 1o iew

thu sb can dang ky lai s& thuc hién nhu sau:

*** Pang Ky lai chirng thw s6: Truong hop nha truong cé su thay doi thdng tin ching

Bwéc 1: Tai giao dién muc 1.1. Quan ly chirng thw sé ciia nha trweong, kich nat

[Giri yéu ciu ding Ky lai].

Gii ybu cu dang ky lai

BB 1.1. Quan Iy chimg thr 6 ciia nha trrémg
Burére 2: Click [Chon &nh] d& lika chon file &nh cén tai

Huwéng din/ Ghi chi: Buée 1: Click [Dang ky tai khodn)]
Luu y- HE thdng c6 hé tror chire ndng Xda nén dnh. Thiycd click vao [Chinh stka dnh] va thuc hién

Theng tin chimng thu s&

Trang thii chir ky: [ a duyst
Kiéu chir ky: USB TOKEN

Thoéng tin dang ky: + Nha phdt hanh:
* SERIAL NUMBER:
« CHOTHE
Higu lye: 11/11/2022-10/05/2024

Buwére 3: Click [Luu] 38 hoan tét

Théng tin hinh anh con déu

| TIEU HOC i
* DUYEN THAI /+/

\ vy
.

[Ping Ky lai].

Thong tin dang nhap chir ky so

Kiéu chi ky ()

Tén dang nhap (*)

(Théng tin nay duoc cung cap béi nha cung cip chik ky s6)

Bwéc 2: Chon thong tin ching thu s va nhap 1y do ding ky lai sau d6 kich nut

Nha phat hanh (*)

Mat khéu

L

“

— I 3
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Bwéc 3: Hé théng hién thi thong tin chimg thu sé diang ky, kich [OK] dé xac

nhan.

== Windows Security

VSigner

Chon ching thu sé.

Issuer:
Valid From: 11/11/2022 to 10/05/2024

Click here to view certificate properties

More choices

a0 -

Hé théng hién thi thdng bao thanh cdng mau xanh phia dudi goc phai véi noi

dung Ping ky thay doi thong tin thanh cong, khi d6 trang thai chit ky hién thi Cheo

duyét diang ky, nha truong chd Phong GD&DT thuc hién duyét ching thu sd.

Sau khi don vi Phong GD&PT duyét tai khoan ching thu sé diang ky lai cua

nha truong, hé thong hién thi thong tin Lich sir yéu cau ding ky chirng thw so dé

nha truong quan ly.

=. 1.1. Quan ly chimg thwr s& cua nha truémg

Lisu ¥ Hé théng c6 hd tro chive ndng X6 héy/cd clici

Theng tin chimg thu 56

Trang thai chir ky:

Kibu chir ky:

Nha phat hanh:

Tén dang nhap:

Thong tin dang ky: +

Hwong dan/ Ghi chu: Buwere 1: Click [Dang ky tai khodn] Burére 2: Click [Chon anh] dé lua chon file &nh cén tai
& nén dnh. Théy/cd click véo [Chinh stk dnhj va thuc hién.

Da duyét

Nha phat hanh.

* SERIAL NUMBER
+ CHUTHE

« Hidu lyc: 27/09/2023-27/09/2024

Lich sir yéu ciu ding ky chimg thur sé

e E

Burére 3: Click [Luu) dé hoan tat

Théng tin hinh anh con dau

Luu y:

Dé phét hanh hoc ba s6 nha truong can ding ky tai khoan ching thu sb voi chu

thé 1a t6 chirc/ nha truong (khdng phai chu thé 1a c& nhan) véi kiéu ky dung USB

Token va tham khao Hudéng dan cai USB token.



1.2. Pang ky tai khoan ky

M0 ta: Chuc niang nay hé trg can bo quan ly, gido vién nha truong ding ky tai
khoan ky. Hé thdng hd tro dang ky theo 2 kiéu chir ky 1a USB Token va Remote
Signing, can bo quan 1y va gido vién nha trudng dwgc cung cap tai khoan ky ding
kiéu chix ky nao s& thuc hién dang ky kiéu chir ky do.

** Kiéu 1: Pang ky tai khoan Ky sir dung kiéu chir ky ding USB Token

Cac bwoc thuc hién:

Bwéc 1: Tai phan mém Quan Iy hoc ba s, kich chon muc 1. Hé théng/ 1.2.
Giao vién diang Kky tai khoan ky.

Buwéc 2: Piang ky tai khoan ky: Tai phan Théng tin ding ky tai khoan chir
Ky s6, chon kiéu chit ky: USB TOKEN, sau dé kich nat [Ping ky tai khean ky].
Chon chiing thu s6 sau d6 kich [OK] dé xac nhan.

Théng tin nhan sy e N R
wr Windows Security

Mé dinh danh B GD&DT: Ho tén:
Ngay sinh: Gi6i tinh: CMND/CCCD: VSigner
Chen ching thu sé.

Théng tin dang ky tai khoan chir ky sd

Trang thai dang ky:  Chua dang ky tai khoan

Kiéu chir ky: USB TOKEN v Issuer:

Thang tin dang ky: Valid From: 11/11/2022 to 10/05/2024

Click here to view certificate properties

More choices

EEEEENO -

- H¢ théng hién thj thdng bdo mdu xanh phia dwdéi goc phdi véi ngi dung: Dang

ky thanh cong tai khoan, can bé quan ly/Qudn tri vién chon dén muc 1.3. Duyét tai
khodn ky dé duyét tai khoan ky cho gido vién.

- Péi véi tai khoan ky ciia Can bé quan ly sé do Phong GD&PT thyc hién duyét.
Luu y: Pé dang ky tai khoan ky s6 va ky duyét hoc ba, can bo quan ly va giéo vién
can cai dat cong cu hd tro ky trén CSDL theo tai liéu hudng dan dinh kem.

** Kijéu 2: Piang ky tai khoan ky bang kiéu chir ky ding REMOTE
SIGNING

Cac bwoc thuc hién:

Bwéc 1: Tai phan mém Quan Iy hoc ba sé, kich chon muyc 1. Hé théng/ 1.2

Giao vién dang ky tai khoan ky.



Buéc 2: Ping ky tai khoan: Tai phin Théng tin diing ky tai khoan chir ky sé:
Chon kiéu chit ky REMOTE SIGNING va nha phéat hanh, sau d6 kich nit [Ping ky
tai khoan ky].

Budéc 3: Giao dién ding ky tai khoan hién thi, nhap diy du thong tin dang ky bao
g6m Tén diang nhap va mat khau sau d6 kich nat [Piang ky].

Théng tin nhan sy " . - o - " e
Thong tin ding nhap chir ky so
Ma dinh danh B& GD&DT: Ho tén:

Ngay sinh: Giei tinh: CMNDICCCOD: (Théng tin nay dwoc cung cAp b&i nha cung cap chit ky s8)
Nha phat hanh

Théng tin dang ky tai khoan chi¥ ky sé

Trang thai dang ky:  Chuwa dang ky tai khoan

Kiéu chir ky: REMOTE SIGNING - Tén dang nhap
o Nha phat hanh: M 123456789123
Tén dang nhap e
Théng tin dang ky: Mat khau
................... | Q‘

e Bang ky tai khodn ky

O E=H

Buoc 4: Hé thong hién thi thong tin chimg thu sb, ngudi ding kich chon théng

tin chtng thu s6 sir dung dé hoan thanh budc dang ky.

Thong tin dang nhap chir ky so

(Théng tin nay dwoc cung cip béi nha cung cép chit ky s6)

(Vui Idng chon 01 chikng thie s6 d& hoan thanh burdre dang ky)

(Han tie 27/09/2023 - dén 27/09/2024)
Kich vao day dé hoan thanh dang ky

- Hé thong hién thj théng b&o mau xanh phia dwéi goc phdi Véi néi dung: Dding
ky thanh cong tai khodn, can bé quan 1y/Quan tri vién chon dén muc 1.3 Duyét tai

khodn ky dé duyét tai khodn cho gido vién.



B® 1.2. Giao vién dang ky tai khoan ky

[Huéng dan/ Ghi cha: Bude 1 hodn]  Buée 2: Click (Chon dnh] 6 lua chon file dnh cAntdi  Buéc 3: Click [Luu] 6é hoan tat
L y Hé thédn 0 ho tro chire néi '8 chick vao [Chinh s h 3 thin 2]

Thong tin Théng tin hinh anh chir ky

Ma dinh danh B$ GD&DT: Ho tén:

Ngay sinh Giéi tinh: CMND/CCCD

Trang thal dang ky: D4 dang ky
Kiéu chir ky: REMOTE SIGNING
Nha phat hanh: \IETTEL CA- RS
Tén dang nhap.
Théng tin déng ky: « SERIAL NUMBER
* CHUTHE

=
v Dang ky thanh cdng thi khodn, ban hy
chir quan trj hd théng duyet trrde khi

Coman [ o

- Poi Vi tai khoan ky cia Can bg quan Iy sau khi ding ky tai khodn thanh céng,
Quan tri vién nha truwong thuc hién duyét ky xac nhdn hoc ba tai muc 1.4 Duyét tai
khodn ky CBQL

- Hé thong hién thi théng bdo mau dé phia dwdi goc phdi véi néi dung Loi:
Thong tin thé khong ton tai hodc khdng diing, can bé qudn ly/gido vién thuc hién kiém

tra lai tén dang nhdp va mdt khau da dwoc cung cap bai nha cung cdp chiz ky sé.

1.3. Duyét tai khoan ky

MO ta: Chirc niing nay hd trg quan tri nha trudng hoic can b quan ly xét duyét
tai khoan ky s6 cho gi4o vién ddi véi nhiing giao vién da thyc hién dang ky tai khoan
Ky tai muc 1.2 Gido vién diing ky tai khoan ky va thyuc hién phan quyén nhan su ky

phat hanh hoc ba sé.

1.3.1. Xét duyét tai khoan dang ky

MO ta: Chire niing nay hd trg Quan tri vién nha truong/ Can bo quan Iy xét duyét
tai khoan ky sé cho nhiing giéo vién di diang ky tai khoan ky tai muc 1.2. Gido vién
dang ky tai khoan ky.

Cac budc thuc hién:

Bwéc 1: Tai phan mém Quan Iy hec ba sé, kich chon muc 1. Hé théng/ 1.3
Duyét tai khoan ky.

Buwéc 2: Tich chon 6 vudng truéc thong tin tai khoan can duyét hoic tich chon 6

vuong trén cung dé chon tat ca va kich nit [Duyét tai khoan ding ky.



Trang thai dang ky, xét duyét tai khoan ky: Tt cd v Trang thai anh chirkj:  Tht ci v Kiduchivky: -Tht ci-

THONG TIN CHUNG THU S0
Trang thii Trang thii ding k. xét | Nhi phit
duyét i khoda kyj 6 hénh — Chis thé CCCDICMND Ny hidu e Ngiy hét han
ir

Vi Ma N Giao vign Dang lém vige Chua g kj 1al khodn

Bwéc 3: Hé théng hién thi thdng bao: Ban chdc chan mudn duyét tai khodn dang
ky?, kich nat [OK] dé xac nhan dong y, khi d6 trang thai tai khoan ky s hién thi Pa
duyét tai khoan.

Trang thai dang ky, xét duygt tai khoan ky: T4t c3 *  Trang thai anh chir ky: Tétca v Kiéuchirky: . Ttca
THONG TIN CHUNG THU SO
Lanhin | -
" Gigi A . Trang thai dang ky, xét
Ho tén Vi tri lam viée Trang thai = . " sir phat n da =
tinh duyét tai khoan ky 36 hinh ) Cha thé CCCDICMND
dign tir
1 O Vg Ma N Gido vién Dang lam viéc Ciwra dang ky tai knodn
Ngay sinh
2 Vs Ma Nam  Gido vién Dang lam viéc
Ngay sinh

3 ] Vs Ma Nir Gido vién Dang lam viéc Chua dang ky tai khodn
Ngay sinh

1.3.2. Phan quyén ky phat hanh

M0 ta: Chirc ning nay hd tro nha truong phan quyén cho nhan sy trong trudng
thuc hién chire nang ky phéat hanh hoc ba sé.

Cac bwéc thyc hién:

Budéc 1: Tai phan mém Quan Iy hoc ba sé, kich chon muc 1. Hé théng/ 1.3

Duyét tai khoan ky.

Bwéc 2: Kich biéu twong cai but £ | truée théng tin tai khoan nhan su tai cot

Quan ly chir ky nhan su.
Budc 3: Giao dién thong tin ky sé nhan sy hién thi, quan trj vién nha truong tich

6 vudng tai dong Ky phat hanh va kich nit [Lwu] dé luu lai.

10



:I CO' SO DU LIEU NGANH GIAO DUC VA BAO TAO ] = x

Quan Iy théng tin ky 6 nhan sy m Pt | P

Huéng din/ Ghi chu: Buéce 1: Click [Dang ky taikhodn]  Buwér 2: Click [Chon anh] dé lya chon file anh can tai. Buwérc 3: Click [Lwru] 08 hoan tat

Luu g Hé théing 66 hd tro chize nang X6a ndn dnh. Théydeé click vao [chinh sira &nh] bidu tong hinh cAy bot phia cudi nh va thue hidn
Théng tin nhan sie Théng tin hinh anh chiF ky

Ho tén:

Trang thai: Dang lam viéc
Ngay sinh:

Gigi tinh:

Vi tri:

Ky phat hanh

Kiéu chir ky: REMOTE SIGNING

Nha phat hanh:

1.4. Duyét tai khoan ky can b quén ly

M© ta: Chirc ning nay ho tro Quan tri vién nha truong thuc hién xac nhan can bo
Ky duyét hoc ba.

Cac budc thuc hién

Bwéc 1: Tai phan mém Quan Iy hoc ba sé, kich chon myc 1. Hé théng/ 1.4.
Duyét tai khoan ly CBQL.

Bwéc 2: Kich biéu tuong tai cot Quan ly chr ky nhan su trudc tén can bo

quan ly can xéac nhan.
Buéc 3: Tich 6 vudng tai dong Can bg ky xac nhan hec ba va kich nat [Luru]

dé luu lai.

B8 CO SO DI LIEU NGANH GIAO DUC VA BAO TAO ¢ 0O x

Quan Iy théng tin ky sé nhan s =l Luu m K

Huéng dan/ Ghi chi: Buoc 1: Click [Dang ki tai khodn].  Buére 2: Click [Chon @nh] dé lira chon file anh cén téi.  Buwée 3: Click [Luu] dé hoan tét

Luu y: Hé thdng co hé tro chirc néing Xoa nén dnh. Théy/co click vao [chink sda dnh] bidu twong hink cy bat phia cudi dnh va thye hién

Théng tin nhan sy Théng tin hinh anh chir ky

Ho tén: Nguyén Thi Bich Hao

Trang thai: Bang lam viéc

Ngay sinh: 23/11/1968

Gigi tinh: Ny

Vi tri: Can bd quén Iy

Ky phat hanh: Can bd ky xac nhan hoc ba:

Kigu chir ky: REMOTE SIGNING v —
Nha phat hanh: | VNPT SMART CA v

Ghi_chi: Bbi voi can b quan 1y dang ky tai khoan Ky tai myc 1.2. Gido vién
ding ky tai khoan ky nhung quan tri vién chua thyuc hién xac nhan can bo ky duyét
hoc ba thi thdng tin tai khoan ky cua can bd quan Iy cua can bo quan ly s& khong hién
thi trén ban phong dé duyét tai khoan ky.

11



2. Hoc ba sb

MO ta: Chire niing nay hd trg don vi nha truong thuc hién khai thac ky duyét hoc
ba sb trén phan mém CSDL nganh.

2.1. Tao hgc ba

M0 ta: Chirc niang nay hé tro quan tri vién nha truong, gido vién chu nhiém tao
hoc ba cho hoc sinh ddi véi céc 16p da hoan thanh tinh tong két tai phan mém [Quan
Iy gi4o duc Tidu hec].

Cac bwéc thyc hién:

Buwéc 1: Tai phan mém Quan Iy hoc ba sé, kich chon muc 2. Hoc ba sé/ 2.1.
Tao hoc ba.

Buwéc 2: Chon khdi, 16p can tao hoc ba va tich chon 6 vuong trudc tén hoc sinh
can tao hoc ba hoic tich 6 vudng trén cung dé chon tit ca hoc sinh.

Bwoc 3: Kich nat [Tao hoc ba].

Téng s6 hoc sinh: 47 - Cho ky: 8 - Hoan thanh ky; 0 - Da hiy: 0 - Chua tgo: 38

Gldo vién Canbd e
chinhigm | quinly p ocb 6 50 oc b

Khoi:  Khéi 2 v Lop: 2A1 v |Trang thai hoc ba: Tétca

<]

01

<]

02

a7

[ <

43

o A @ N =

<]

03

Buwéc 4: Hé thdng hién thi théng bao: Ban chdc chan muon tao hoc ba cho nhiing
hoc sinh dang chon?, kich [OK] dé xac nhan tao hoc ba.

- Quan tri vién nha truong thuc hién tao hoc ba cho hoc sinh toan truong.

- Gido vién chu nhiém dugc phan céng chu nhiém I6p hoc nao sé thuc hién tao

hoc ba cho hoc sinh trong 16p hoc do.

2.2. Giao vién chi nhiém ky duyét
MO ta: Chic ning nay hd tro gido vién chu nhiém ra soat, ky duyét hoc ba cho

hoc sinh trong l6p dugc phan cong chu nhi¢m.
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Cac buoc thuc hién:

Buwéc 1: Tai phan mém Quan Iy hoc ba sé, kich chon muc 2. Hoc ba sé/ 2.2.
Giao vién chi nhiém ky duyét.

Buwéc 2: Tich chon 6 vudng truéc hoc ba can ky hoic tich chon 6 vudng trén
cung dé chon tat ca sau d6 kich nat [Ky hoc ba].
EH 2 Gido vién chi nhiém ky duyat -3

Khéi: Knéi 2 v Lép: 2A1 v Tén hoc sinh: Trang thai hoc ba:  Tét ca * | Hwéng din/ Ghi chi: Chirc nang ky chi danh chofBo vién duot phan cong chil nhigm Iop

00 14 i . Nhén sy ky duyét Hoc ba sé
OO Tétca(®) M dinh danh Trang thal _ | _ _
B GDEDT L8 hoc ba Gido vién Cén b§ Vin the Xem | Xem File
B choky(6) chi nhigm quan Iy kyphathanh | hocba | héso | hocbs
281 hir ki y irk e em

k Kk Xi Xer &

£ & xudt hiy (0)

241 K Xem Xem &
B8 paki)

21 K K K Xem  Xe &
(©) Hoan thanh ky (0)

241 K K K Xem  Xem &

2A1 y ky k Kk Xi X &

Budc 3: Nhap thong tin dang nhap chir ky sb.

Thong tin diang nhap chir ky so

(Théng tin nay duwroc cung cip bdi nha cung cép chir ky sé)
Nha phat hanh

Tén dang nhap

Mat khau e

.............. | Q‘

O £

Buéc 4: Kich nit [Ping nhap va ky], hé théng giri thong béo vé app ky sb trén

dién thoai cua gido vién, gido vién vao app dé xac nhan ky duyét hoc ba.
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Xac nhan ky

Danh séch giao dich Ky tat ca E

Thoi gian chd Xac nhan

Vui long nhap ma PIN dé xac

nhan giao dich.

LOUOO0O0

Ung dung lién két

MO0 ta giao dich

Thai gian

Xem thong tin m 4
® !

A B o 8 | |

Trang chii  Ching thu Lich str Tai khoan L} @® <

o o g N
[

Luu y: Vi phan mém chit ky s caa nha phét hanh khéac nhau, giao dién dang
nhap va ky s& hién thi khac nhau.

Buwéc 5: Sau khi xac nhan ky duyét trén app ky s, hé théng thong bao di ky
thanh cong, kich nat [Péng] dé hoan thanh.

Tién trinh ky

100.0%

Ba ky thanh cong: 3/3 e m

Truong hop hoc ba c6 sy sai s6t vé di liéu, gido vién chu nhiém thuc hién dé

xuat huy hoc ba dé nha treong kiém tra lai.

% 2.2 Gido vién chi nhigm ky duyst

Khéi: Knéi 2 v Lop: 2A1 *  Tén hoe sinh: Trang thai hoc ba: T4t ca
00 1: Nhan sir ky duyét Hoc ba sb
oD Tatca(g) Ma dinh danh o _ . Trang thai I
Bo GD&DT Ho va tén Nody sinh hocba Gido vién Can bd Van the Xem Xem File
B2 cheky ) chi nhigm quin Iy ky phat hanh hocba = héso | hocba

£ 98 xuit hiy (0)
E paky3)

(2) Hoan thanh ky (0)

Nhap ly do d& xuat huy hoc ba va kich nat [Xac nhan]
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B® CO'SO DO LIEU NGANH GIAO DUC VA BAO TAO ¢ B X

Ly do dé xuat hily hoe ba (') K&l gud hos tép chua chinh xéc ef

Mé dinh danh v tn Trang thai
Bo GD&DT ? hoc ba

ky phat hanh

2.3. Can b0 quan ly ky duyét
M0 ta: Chirc nang nay hd tro can bo quan Iy nha truong thuc hién ky duyét hoc
ba sau khi giao vién chua nhiém hoan thién ky duyét.
Cic budéc thuc hién: Céan bo quan ly thuc hién thao tac tai phan mém Quan ly
hoc ba s6, muc 2. Hoc ba sé/ 2.3. Can b quan ly ky duyét, cach thic thuc hién
tuong tu gido vién chu nhiém ky duyét.

Khoi:  Knd 2 v Lep: ZA1 Trang thai hoc ba:  Tét ca v cha: anh an b quar
00 1z .2 ¢ 30
00 Tatca (8] . rang thai T
oc ba 10 n bo Cl el e
B cheky® i udn Iy Ky phat hanh
Y ¥ Xem em &

S Dé xuét hay (0)

2a1 i Xem % i
E oaki3)
2a1 B Xar x &
(2) Hoan thanh ky (0)
4 2m1 > B e &
5 2A1 £ Xen Xi 34
8 2n1 B pa * x &

2.4. Nha truwong ky phat hanh

M6 ta: Chuc nang nay danh cho don vi nha truong thuc hién ky phat hanh hoc
ba sau khi gido vién chu nhiém, can bo quan ly hoan tat thao tac ky duyét. Chiic ning
nay chi hd trg dbi véi tai khoan nhan su dugc phan quyén ky phét hanh tai muc 1.3.
Duyét tai khoan ky hoac muc 1.4. Duyét tai khoan ky CBQL.

Cac bwéc thyc hién:

Budéc 1: Tai phan mém Quan ly hoc ba s6, kich chon muc 2. Hec ba sé/ 2.4.
Nha trwong ky phat hanh.

Budéc 2: Chon khéi, 16p c6 hoc sinh can ky phat hanh hoc ba.

Bwéc 3: Giao dién hién thi danh sach hoc ba chd ky phat hanh, ngudoi dung tich
chon 6 vuédng trudce hoc ba can ky hoic tich 6 trén cung dé chon tat ca hoc ba sau do
kich [Ky hec ba].
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oo Q)
Khéi: | kndi 2 v Lop: a1 v | Tén hoe sinh: Trang thai hoc ba:  Tatca v Hudmg dan/ Ghi ehi: Chirc nang ky chi danh chalin bd ky phat hanh

Nhan st ky duygt

00 10z
B0 Titca(6) sor M3 dinh danh Hova e Noay sin Trang thai T
“ | BocpanT Ao gy sin hoc by Gido vién Can by Van thie Xem

E3 choky®) chi nhigm quén Iy ky phat hanh

©
a
E
F
fe

3 0éxuit hiy (0)

<]
=
x
=
(e

Ee oaky o)

3 281 k K ky hix Xem X &
(2 Hoan thanh ky (0)

4 281 k K e Xem Xen &

5 241 [ K Ky X bt &

(] A1 k ki ky Xem Xem o+

Budéc 4: Nhap thong tin dang nhap chit ky sb va kich nit [Piang nhap va ky].

7
A

Bwéc 5: Xéac nhan ky sé trén app ky sd.
Bwéc 6: Hé thdng thong béo ky thanh cong, kich nat [Pong] dé hoan tat tién
trinh ky.

Tién trinh ky

100.0%
R =

Budc 7: Kich chon tab Pa ky dé kiém tra danh sach hoc ba da ky thanh cong.

2.5. Quan ly hiay hoc ba

M@ ta: Chuc ning nay hd trg quan tri vién nha truong thuc hién hay Hoc ba sb
dbi véi nhitng hoc ba dugc gi4o vién chu nhiém, can bo quan 1y nha truong, nhan su
ky phat hanh thuc hién tra lai khi phat hién sai sot.

Cac buwdéc thuc hién hay hoc ba:

Budéc 1: Tai phan mém Quan ly hoc ba s6, kich chon muc 2. Hoc ba sé/ 2.5.
Quan ly hay hoc ba.

Budéc 2: Chon cac thong tin tim kiém: Khéi, Lop va tich chon 6 vudng truée hoc
ba can hay.

Bwoc 3: Kich nat [Hay hoc ba].

B2 2.5 Quan Iy hiy hoc ba — Tir chi hiy <0
Khél: _Titca- v Lép: _Tétca— - 9

Nhan su ky duyét Hoc ba s
Ma dinh danh o Trang thai I - e
B6 GDRDT Tén lop hoc ba Gido vién Canbd Van thur Xem Xem File Noi dung tir chdi
chil nhigm quin Iy kyphathanh | hocbs | héso | hocba

2A1 D& xudit hily her ky ntr kj Xem Xem & Kétqua hoc tap chua chinh xac
2 241 vk D4 xudt hily her ky ky Xem Xem &, Kétqud hoc tap chua chinh xac
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Truong hop sau khi kiém tra lai hoc ba khong thiy c6 su sai sot, quan tri vién
thue hién tir chdi huy tai nat chirc nang [Tir chéi hiy] dé gido vién chu nhiém, can bo

quan ly, nhan sy ky ban hanh thuc hién chirc nang ky duyét.

BB 2.5 Quén Iy hiy hoc ba Hily hoc ba Tir chéi hily [
Khdi: _Tétca- v Lép: _Tétca— v
M3 dinh danh . _ Trang thi
B0 GD&DT Ngay sinh Tén lop hoc ba 180 vid
o
2A1 e ky Bé xut hiy Xem Xem & Kétqua hoc tap chua chinh xac
2 281 Shér ky BE xuét hiy ky Xem Xem & Kétqu hoctap chua chinh xac

2.6. Xac nhan hoan thanh hoc ba

M0 ta: Chirc nang nay hd tro nha truong xac nhan lai hoc ba di hoan thanh doi
v6i nhitng hoc ba di duoc ky phat hanh tai muc 2.4. Ky phat hanh.

Cac bwéc thyc hién:

Budéc 1: Tai phan mém Quan ly hoc ba s6, kich chon muc 2. Hoc ba sé/ 2.6.
Xéac nhan hoan thanh hec ba.

Buwéc 2: Tich chon khéi, 16p va tich chon 6 vudng truéc tén hoc ba can xac nhan
hoan thanh hozc tich 6 vudng trén cling dé chon tat ca.

Khéi: | Knéi 1

v Lop: _Tétca- Trang thai:  Tétca

n Ma dinh danh

B5 GDSDT Thong tin hoc sinh 36 56 dang by Lép

THTM.011/2023 m

THTM.012/2023 w  CIETD Xem Xen &
THTM.013/2023 1A1 m Xerm i &
THTM-014/2023 1A1 m Xen Xem &
THTM-015/2023 1A1 m \i,

Budc 3: Kich nat [Xac nhan hoan thanh]. Hé thong hién thi théng bao: Ban c6
chdc chan muén Xac nhdn hoan thanh Hoc ba s6?, kich [OK] dé xac nhan.

Ghi chi: Déi véi nhitng hoc ba sé da duoc gui 1én cap quan Iy nhung cap quan
ly chua khoa hoc ba ma nha trudng can diéu chinh lai dix liéu thi quan tri vién nha
treong s€ thuc hién hay xac nhan hoc ba va giao vién chu nhiém (can bo quan ly hoac

nhan su ky ban hanh) thuc hién tra lai hoc ba.
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B® 256. Xac nhan hoan thanh hoc ba Xac nhan hoan thanh | Huy xac nhan hoan thanh A

Khéi:  Kndi 1 v Lop: _Thtca ¥ Mi hoc sinh: Ho tén: Trang thal: T4t ca v 2

Chon |  Ma dinh danh
™ B) GDSDT

Trang thai - . Xac nhan
hoc ba hoan thanh

Théng tin hoc sinh $6 86 dang bd ‘

1 1 THTM-001/2023 1A1 m & v 03/04/2024 19.56.02
2 THTM-002/2023 1A1 Hoan thanh ky Xem & v 06/04/2024 155818
3 THTM-003/2023 1A1 m & v 03/04/2024 19.56.02
4 THTM-004/2023 1A1 m & v 03/04/2024 19 56 .02

THTM-005/2023 1A1 m & v 03/04/2024 19:56.02

2.7. Giri hoc ba 1én hé théng

M0 ta: Churc ning nay hd tro nha trueong thuc hién giri hoc ba s6 da duoc xac
nhan hoan thanh 1&n cip quan ly.

Cac bwéc thyc hién:

Budéc 1: Tai phan mém Quan ly hoc ba s6, kich chon muc 2. Hoc ba sé/ 2.7.
Giri hoc ba Ién hé théng.

Buwdéc 2: Tich chon khéi, 16p c6 hoc sinh can giri hoc ba.

Bwéc 3: Hé théng mic dinh tich chon tt ca hoc ba sé dd xac nhan hoan thanh
nhung chua giri 18n cap quan ly, nha trudng kiém tra thdng tin trén hoc ba sau dé kich
nt [Giri 1én hé théng].

FryEpe— B -

Téng 36 hoc sinh: 2632 - Tng 36 hoe b3 han thanh ky : 30 - Téng 56 hoc b3 &3 girt : 29 - Téng 36 hec b3 cin gir: 1 ,
Knéi: | T4t ca- v |Lop: | Térca- v | M noe sinn Ho tén Trang thdi: | Tdtcd .
e Xdc nhdn nodn thinh Trang thil gin
on | M3 dinh danh . -
STT m | Bocoser Théng tin hoe sinh Khéi " sc nhdn — n i _ M3 tra eiru hoe ba 38
6 2 n thanl nhan
R Ngay sinh. Kndi 3 a1 00512021 Xem Xem & V4 -"‘-‘“j‘t?f?:
G tinh: M s
. 0410472024 0810472024
2 Ngdy sinh Kndi 3 a1 19872021 Xem Xem & v - v
e T 16:40:34 101193
. 0510472024
Ngdy sinh Kndi 3 a1 2042021 Xem Xem & v 109595 v
Gig tinh. NG o
410472024 4042024
4 Ngdy sinh Kndi 3 3a1 00812021 Xem Xem & v f’ ff; (el < | :i
G tinh. iy ; "
N 510472024 05/04/202.
Ngdy sinh Knéi 3 a1 110 Xem Xem & v ° v :
Gidri tinh. NO oo e

Hé théng hién thi thong bao: Ban ¢ chdc chan muon gii dir lieu hoc ba 1én
Phong/S¢ GD&PT?, kich [OK] dé xac nhan guri.

2.8. Tra ciru hoc ba trén hé thong

M@ ta: Chirc nang nay hd tro Quan trj vién nha trudng tra ciru hoc ba sb cua hoc
sinh trong truong.

Cac buwéc thuc hién:
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Bwéc 1: Tai phan mém Quan |y hoc ba sé, kich chon muc 2. Hoc ba sé/ 2.8.

Tra ciru hoc ba trén hé théng

Buwéc 2: Nhap thong tin can tra ciu va kich nat [Tra ciu].

Lwu y: Dit liéu cot trang thai gui 1én CSDL Bo GD&PT chi hién thi ddi véi
nhitng hoc ba sé da duoc So gui 1én Bo GD&DT.

2.9. Thu hdi hoc ba s6

2.9.1. Tao yéu ciu thu hdi

M0 ta: Chirc ning nay hd trg Quan tri vién nha trudng gui yéu cau thu hdi hoc
ba s6 doi vé6i nhitng hoc ba da duoc giri 1én don vi cap quan ly va hét thoi gian tiép
nhan hoc ba.

Cac budc thuc hién:

Buwéc 1: Tai phan mém Quan Iy hoc ba sé, kich chon muc 2. Hoc ba sé/ 2.9.
Thu hoi hoc ba s6/ 2.9.1. Tao yéu cau thu hoi.

Buwéc 2: Kich nat [Tao yéu cau].

Buwéc 3: Giao dién thu hdi hoc ba chi tiét hién thi, Quan tri vién kich chon khdi,
I6p, hoc sinh can thu héi hoc ba sé va nhap Iy do thu hoi.

Budc 4: Kich nat [Ghi] hodc [Ghi va thém] dé luu thong tin yéu cau thu hoi.
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B® cO s& DU LIEU NGANH GIAO DUC VA DAO TAO ¢ O x

Thu hdi hoc ba chi tiét — Ghi l Ghi va thém m

Khéi hoc (%) Khéi 2 v Lop(d) 2A1 v
Hoc sinh (%) v
Ly do thu hdi (%) Do sai st thong tin hé so hog sinh

2.9.2. Giri yéu ciu thu hdi

M0 ta: Chirc ning nay hd trg Quan tri vién nha trudng gui yéu cau thu hdi hoc
ba s6 d6i voi nhitng hoc ba d3 duoc tao yéu cau thu héi tai muc 2.9.1. Tao yéu cau
thu haoi.

Cac budc thuc hién:

Buwéc 1: Tai phan mém Quan Iy hoc ba sé, kich chon muc 2. Hoc ba sé/ 2.9.
Thu hoi hoc ba s6/ 2.9.2. Giri yéu cau thu hoi

Buéc 2: Kich chon khdi, 16p va tich chon 6 vudng trudc tén hoc ba sé can gui
yéu cau thu hdi hoic tich chon 6 vudng trén cing dé chon tat ca.

Bwéc 3: Kich nit [Giri yéu cau thu hai]. Hé thdng hién thi théng bao: Ban c6
chdc chan muén giri yéu cau thu hai, kich [OK] dé xac nhan déng .

BN 25.2. Giri yéu cdu thu héi ey EUICETEY - O
Khéi: | T4t c v Lop: - T~ M e

. Trang thii Trang thai Trang thiii
= ) T ang i . .
B4 GDADT = wp Xem Xem File Hgay tao oin Ngay gini i ho b Phong GD&DT 5. Go&oT 5o coaoT
hoc ba ho sor hoc ba duyét duyét duyét
1 ay 1 e Xe &
Gidrl tinne N 6.1

Ly do thu héi
Do sai sét ihdng tin hé s hoc 0910472024
sinh

Dosaisétméngtinhdsohoc | 090412024

m Xen Xem &, A
< sinh 161559

Ghi cha:

- Pdi voi nhitng hoc ba s6 dugc don vi cap quan ly Duyét yéu cau thu hoi thi
trang thai hoc ba hién thi Pa hiay. Khi d6 Quan tri vién nha trudng, gido vién cha
nhiém tao lai hoc ba cho hoc sinh.

- Péi vai nhitng hoc ba sé don vi cdp quan ly Tir chdi yéu cau thu hdi thi trang

thai hoc ba s& van hién thi Hoan thanh ky.
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3. Théng ké — B&o céo

3.1. Thong ké s6 lwgng xic nhin hoc ba s6

M0 ta: Chuc nang nay hd trg Quan tri vién nha truong théng ké sé luong hoc ba
ky phat hanh va sé lugng hoc ba da giri thanh cong 18n cp quan ly theo toan trudng
hozc chi tiét dén tirng khdi, 16p.

2% 3.1. Théng ké 36 lugng xic nhan hoc ba 56 # ,’

Khoi: —Tétca-

. q . 4 hoc ba 8 hoc ba da gu
sTT Khéi hoe Tén lop $ lwgng hoc sinh o s
30
]

1 Téngsé 2,162 30

2 TéngKhéi1 601 9

3 Kndi 1A1 47 a 9
4 Knéi1 142 48

5 Knéi1 1A3 48

4. Lich sir thao tac
M0 ta: Chirc niang nay ho trg Quan tri vién nha truong quan Iy nhat ky thao tac

cua ting nguoi dung.

=' 4.1. Tra ciru lich s thao tac 2
Loaiso: Tatca *  Ménhan sy T ngay: 09/04/2024 ®m Den ngay: 10/04/2024

AT S T T o o |
1 Hoc ba Tao hoc ba 09/04/2024 10:13:14

2 Hoc ba Thyc hién ky s6 hoc ba bang remote signing 08/04/2024 09-41:12

3 Hocba Thuc hién kj 58 hoc ba bang usb token 0910412024 06:37:39

4 Hoc ba Thuc hién ky s6 hoc ba bang usb token 09/04/2024 09:36.15

5 Hoc ba Thuc hién ky s0 hoc ba bang usb token 09/04/2024 09:36.01

I11. Ping xuit tai khoan
M@ ta: Sau khi hoan thanh céc cong viéc trén phan mém, ngudi ding thyuc hién
dang xuét tai khoan dé ¢am bao an toan, bao mat dit liéu.

2 [Quintridonvi] Hockyll2023-2024  Hwéng din @ .

HE THONG /

Cap TH

H6 tro trirc tuyén
Théng bao

Hb so nhan st ca nhan
Déi mat khau

CAu hinh hién thi I

Danh sach y kién da g

| Thoat |
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TRAN TRONG CAM ON!

Thong tin hé tro:
- Hotline: 1900.4740 (Trong gid Hanh chinh tir T2 dén T7 hang tuan)
- Email: csdl@qlgd.edu.vn



