UBND QUAN DUONG KINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HOC HAI THANH Déc lip - Ty do - Hanh phic

S6: 09/QD-TH Hai Thanh, ngay 06 thang 01 nam 2023

QUYLT DINH
V¢ viée ban hanh Quy ché quén ly, sir dung tai sin cong trong trudomg hoc
Nim 2023

HIEU TRUONG TRUONG TIEU HQC HAI THANH
Can cir Lugt quan ly, sit dung tai san céng sé 15/2017/QH14 ngay 21/6/2017,
Can cir Nghi dinh 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phit quy dinh
chi tiét mét s6 diéu Ludt Quan ly, sir dung tai san cong,
Can cir nghj dinh s6 167/201 7/ND-CP ngay 31/12/2017 cua Chinh phu quy
dinh viéc sdp xép lai, xit Iy ti san cong;

Can cir Nghij djnh s6 165/NP-CP ngay 31/12/2017 qui dinh viéc quan ly, st
dung tai san tqi cdc co quan hanh chinh, don vi swu nghiép ciia DPang Cong san
Viét Nam;

Can cit Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 ciia B¢ tai chinh
huedng dan thie hién mét s6 ngi dung ciia Nehi dinh sé 151/2017/NP-CP ngay
29/12/2017 ciia Chinh phit quy dinh chi tiét mét sé diéu ciia ludt quan 1y, sir dung
tai san cong;

Can cir Quyét dinh sé 50/201 7/0D-TTg ngay 31/12/2017 cua Thi tuéng
Chinh phu vé véc qui dinh tiéu chudn, dinh mirc sir dung mady moc, thiét bi;

Cén cir Thong tu s6 45/TT-BTC ngay 07/05/2018 cuia B trudng B tai chinh
vé hudng dan ché dp quan Iy, tinh hao mon, khau hao tai san cé dinh tao co quan,
16 chirc, don vi va tai sén cé dinh do nha nwde gaio cho doanh nghiép quan ly
khéng tinh thanh phan vén nha mueéce tai doanh nghiép.

Thuee hién Cong van s6 2315/UBND-VP ngay 13/10/2022 ciia UBND qudn
Duong Kinh vé vigc thiee hién ban hanh Quy ché quan Iy, sir dung tai san cong
theo Quy dinh ctia Ludt Quan Iy, sir dung tai san cong;

Can cir cde quy dinh truomg Tiéu hoc Hai Thanh.
QUYET PINH:
Diéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan ly, si dung tai
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QUY CHE

Quan ly, sir dyung tai san cong cia trudng ciia tnrimg Tiéu hoc Hai Thanh
(Ban hanh kém theo Quyét dinh s6 09/QD-TH ngay 06/01/2023 ciia
tricong Tiéu hoc Hai Thanh)

Ciin cir Ludt Quan 1y, sir dung tai san cong sé 15/2017/QH14 ngay 21/6/2017;

Cin cir Nghj dinh 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phu quy dinh
chi tiét mot sé diéu Luat Quén Iy, sir dung i san cong;

Cin c& Nghi dinh s 167/2017/ND-CP ngay 31/12/2017 ctia Chinh phu quy
dinh viéc sip xép lai, xir 1y tai san cong;

Cin cir Nghj dinh s6 165/ND-CP ngay 31/12/2017 qui dinh viéc quan ly, sur
dung tai san tai cac co quan hanh chinh, don vi syu nghi¢p cua Dang Cong san Viét
Nam;

Can cir Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 cua B tai chinh
huéng dan thuc hién mt sé ndi dung ciia Nghj dinh s0 151/2017/ND-CP ngay
29/12/2017 ctia Chinh phu quy dinh chi tiét mét s6 diéu cua lut quan ly, sir dung tai
san cong;

Cin cir Quyét djnh s6 50/2017/QD-TTg ngay 31/12/2017 cia Thi tuéng Chinh
phu vé véc qui djnh tiéu chuan, dinh muc sir dung médy mdc, thiét bi:

Cin ctr Thong tu s6 45/TT-BTC ngay 07/05/2018 ctia B truéng B tai chinh
vé huéng din ché d¢ quan Iy, tinh hao mon, khéu hao tai sin ¢d dinh tao co quan, t0
chirc, don vj va tai san c6 dinh do nha nudc giao cho doanh nghiép quéan ly khong
tinh thanh phan von nha nuéc tai doanh nghiép.

Chuong |
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va doi tugng ap dung

1. Quy ché ndy quy dinh tréch nhiém va thdm quyén quyét dinh cia cic bo phan,
ca nhan trong quan ly, sir dung, mua siim, tiép nhan, stra chira, diéu chuyén, thu hoi va
thanh ly tai san cong trong nha truong.

2. Cong chirc, vién chire, nhan vién, ngudi lao dong, hoc sinh thudc truomg Tiéu
hoc Hai Thanh dugc giao quan ly, sir dung tai san phai c6 trach nhiém thyc hién ding
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quy dijnh cua Quy ché ndy va cic quy dinh hién hanh cta phép lut vé quan ly, sir dung
tai san cong.

Diéu 2. Tai sdn trong nha trudng

(Theo Diéu 4. Phén logi tai san cé dinh tai Théng tir s6 45/2018/TT-BTC ngay
07/5/2018 ciia Bj tai chinh)

1. TAi sdn cd dinh hiru hinh: La nhirng tai san c6 hinh thai vt chit, thoa min
dong thoi 02 tiéu chuan (Co thoi han sir dung tir 01 nim tré 1én; cé nguyén gid tir
10.000.000 dong trés 1én).Tai san ¢ dinh hiru hinh gém: Nha, cdng trinh xiy dung
(g0m nha 1am viéc; hdi trudng; phong hoc; nha cong vu; nha tap luyén va thi ddu thé
thao; nha xe, cong trinh xdy dung khéc); Vit kién tric (tudng rdo; sin thé thao; sin
choi, bé chira); May méc, thiét bj (May méc, thiét bj van phong phé bién; may méc,
thiét bj phuc vu hoat dong chung cua co quan, mdy mdc, thiét bj chuyén dung va may
méc, thiét b khac); cdy lau nim va cdc tai san cd djnh hiru hinh khéc.

2. Tai sin c6 dinh vé hinh: La tai san khéng c6 hinh thai vt chat, théa man
dong thoi 02 tiéu chudn (C6 thdi han st dung tir 01 nim tr& 1én; c6 nguyén gia tr
10.000.000 dong tr& 1én).Tai san vo hinh gdm: Quyén sir dung dit, phin mém (ng
dung, tai san ¢d djnh vo hinh khac.

3. Cong cu, dung cu: bao gdm cdc tai san phuc vu cac hoat djng gido duc cua
nha trudng: ban ghé hoc sinh, dung cu thé duc thé thao, tai san khac c6 gi tri nguyén
gia dudi 10.000 dong.

4. Phén loai theo ngudn goc hinh thanh tai sin: Tai san hinh thinh do mua
sim; do dau tu xdy dung; dugc giao; dugc cho ting; tai san ¢ dinh khi kiém ké phat
hién thira chua dugc theo ddi trén sb ké toan; tai san ¢d dinh dugc hinh thanh tir nguon
khac.

Didu 3. Nguyén tic quin Iy, sir dung tai sin

1. Tai san phai dugc quan ly, khai thac, duy tu, bao dudng, stra chira, dugc thong
ké, kiém toan dz"iy du vé hién vit va gia trj.

2. Viéc sir dung tai san phai bao dam tiét kiém, hiéu qua, ding muc dich, cong
ning, ddi tugng, tiéu chuin, dinh mirc, ché do theo quy dinh ctia phép luat.

3. Viéc quan ly, str dung tai san cong phai dugc thyc hién cong khai, minh bach,
bao dam thuc hanh tiét kiém, chéng lang phi, phong, chdng tham nhiing.

4. Viéc quan ly, sir dung tai san phai dugc gidm sat, thanh tra, kiém tra; moi hanh
vi vi pham phép luit vé quan ly, str dung tai san cong phai dugc xir ly kip thoi, nghiém
minh theo quy dinh cuia phap luét.
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Chuong 11
QUY DINH QUAN LY, SU DUNG TAI SAN TRONG TRUONG HQC

Diéu 4. Doi twgng duge giao quan ly, sir dung tai san cong

1. Hiéu trudng, Phé Hi¢u trudng, gido vién, nhan vién;

2. Céc t6 chire, céc doan thé trong truong;

3. Céc b phan chuyén quan: Ké todn, vin thu, y té, thiét bj, thu vién, bao vé;

4. Hoc sinh toan trudng.

Diéu 5. Quy trinh tiép nhin tai sin

1. Doi véi tai san dwgc cip:

Hiéu truong ban hanh Quyét dinh thanh ldp td tiép nhén tai san. T4 tiép nhén co
trach nhiém kiém tra cac loai gidy t& ciia bén giao tai san, hi¢n trang cua tai san theo
diing cong nang sir dung. Chi tiép nhan tai san khi c6 du gidy td, ding ching loai, str
dung tot. Lap bién bén giao nhan tai san. Bdo cdo Hi¢u truéng vé tai sain méi nhan, dé
xudit phuong 4n bé tri quan Iy, sir dung. Ban giao toan b ho so cho ké todn, phdi hop
v6i ké toan nhap s tai san theo phan mém quan ly va dén ma céc tai san.

Hiéu trudng ra quyét dinh ban giao tai san cho by phéan quan ly, sir dung (c6 danh
muc kém theo dugc in tir phdn mém quan ly tai san).

2. Dbi véi tai sian do cdc td chire va ¢4 nhin tai tro, cho, ting va tai san ty
mua:

Khong can phai thanh 1ap t6 tiép nhan tai san.

Té vin phong thyc hién cac quy trinh tiép nhén tai san nhu khoan 1 diéu nay.

Piéu 6. Quyén va nghia vu ciia doi twgng dugc giao quan ly, sir dung tai sin
cong

1. Dbi twong dugce giao quan Iy, str dung tai sin cong ¢b cdc quyén sau day:

Sir dung tai san cong phuc vu hoat dong theo chirc ning, nhi¢ém vu dugc giao;

Thuc hién cac bién phép bao vé, khai thic va sir dung hiéu qua tai san cong dugc
giao theo ché do quy dinh.

2. Doi twgng duge giao quin ly, sir dung tai sin cdng ¢é cic nghia vu sau
day:

Bao vé, sir dung tai san cong ding muc dich, tiéu chuan, dinh muc, ché d§; bao
dam hiéu qua, tiét kiém;

=\5\\
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Lap, quan ly hd so tai san cong, ké todn, kiém ké, danh gia lai tai san cong theq
quy dinh ctia phép ludt va phap luat vé ké toén;

Béo cdo va cong khai tai san cong theo quy dinh cua phép luit;

Thye hién nghia vy tai chinh trong sir dung tai san cong theo quy dinh cua phap
ludt;

Giao lai tai san khi c6 quyét dinh thu hdi ciia co quan, ngudi ¢6 thim quyén;

Chju sy thanh tra, kiém tra, gidm sét cia co quan nha nuéc c6 tham quyén; gidm
sat cia chng dong, cong chirc, vién chirc va Ban Thanh tra Nhan dan trong quan ly, str
dung tai san cong thudc pham vi quan ly theo quy dinh ctia phép luit;

Pi¢u 7. Nhiém vu ciia d6i twgng dwrge giao quén Iy tai sin cong

1. Hiéu truéng, Pho Hi¢u truéong dwge giao phu trach

T6 chirc thuc hién quén Iy, sir dung tai san cong dé thuc hién chirc ning, nhiém vy
duge Nha nudc giao. Ban hanh quyét dinh ban giao tai san cho cic bd phén quan ly tnurc
tiép.

Té chic kiém tra viéc quan 1y, sir dung tai san cia céc b phan 1 lan/hoc ky.
Thudng xuyén gidm sat viéc quan ly, sir dung tai san ciia cic by phén, td chirc, ca nhén
trong trudng.

Xir 1y theo tham quyén hodt trinh co quan cé thdm quyén xir Iy cdc hanh vi vi
pham phép ludt vé quan ly, sir dung tai sén cong.

2. Ké todn

Lap hé so lién quan dén viéc hinh thanh, bién dong tai san trén phdn mém quan
ly tai san. Luu trir ho so tai san cua trudng;

Phdi hop véi cac dong chi trong td viin phong, thiét bi thuc hién mot sé cong viée
sau:

-Vio sd tai san khi c6 tai sain m&i nhan ve;

- Kiém ké tai san vao cudi ky ké todn nam, kiém ké theo quyét dinh kiém ké cia
cac cé"lp ¢6 tham quyén;

- Pénh gia lai tai san; X4c dinh tai san thira, thiéu va nguyén nhéan dé xir ly theo
quy dinh cua phép luat; Tinh hao mon cua tai san theo quy dinh cia phép lut;

- Thuc hién bao cdo tinh hinh quan Iy tai san theo vin ban hién hanh; Lap ho so
thanh 1y tai san kip thoi theo Quy ché ndy; X4y dung ké hoach bao tri, bao dudng;

- Thuc hién cac nhiém vy khédc do Hiéu trudng phan cong.
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3, Nhén vién thiét bj (theo Théng ne 02/2021/TT - BGDPT ngay 02/02/2021
cua By Gido duc va Dao tao)

Xay dung ké hoach ging day, gido duc hgc sinh; tham gia xdy dyng ké hoach
giang day, gido duc hoc sinh cua td chuyén mon theo myc tiéu, chuong trinh gido dyc
cap ticu hoc.

Thue hién chuong trinh gido duc phd thong cdp tieu hoe va ke hoach gido duc
cua nha trudng.

Thyc hién céc phuong phap day hoc va gido duc theo hudng phat trién pham
chit, niang luc hoc sinh; tham gia phat hién, boi dudng hoc sinh ning khleu tham gia
nghién ctru khoa hoc su pham ung dung va lam d6 dung, thiét bj day hoc cap tiéu hoc.

Hoan thanh day di cac khéa dio tao, boi dudng chuyén mon, nghiép vu theo quy
dinh; tr hoc tap, rén luyén dé ning cao trinh dd chinh tri, chuyén mén, nghi¢p vu; tham
gia cac hoat dong chuyén mdn theo yéu cau; tham gia phd cdp gido duc, gido duc bat

budc va x6a mu chir, gido duc hoa nhép.

Phéi hop véi cha me hoc sinh va cdc luc lugng xa hi trong gido duc hoc sinh,
thuc hién c¢dng tac tu van hoc sinh tiéu hoc.

Thuyc hién cdc nhiém vy khéc do hi¢u truong phan cong.

4. T6 Viin phong

T chirc quan 1y céc tai san thudc khu vuc nha Hiéu bg, day phong hoc bd mén,
phong thu vién, y té, phong tuong téc, cic kho, nha xe, tudng rao, cic phan mém quan
ly...

Sir dung hiéu qua tai san dugc giao. Dinh ky td chic kiém tra (114n/ndm), kiém
ké (1 lan‘hoc ky) tinh hinh sir dung cia céc by phin, phong ban, 16p hoc dugc giao
quan ly;

Lép ké hoach sir dung, mua sdm, stra chira, danh muc céc tai san thanh ly trinh
Ph6 hiéu truéng phuy trach phé duyét;

Phéi hop v6i Ké todn nhap tai sin mi nhin vé vao s tai san; d) Dén ma céc tai
san dugc quan ly theo quy dinh cta phap luat;

Liru trir hd so tai san dugc phan cong phu tréch. Tép hop toan bd ho so tai san
theo nim déng quyén luu vin thu;

Thuc hién cac nhiém vy khac do Hi¢u trudng (Phd Hiéu trudng phu trach) phan
cong.

5. Nhén vién bao vé
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Tuén tra bao quét toan by khu vire trong pham vi quan Iy ciia truomg, kiém trd
ngudi mang tai san cua trudng ra khoi co quan (khi ¢6 nghi ngo);

Kiém tra cdc phong hoc, nha lam viéc, phong chirc ning ngoai gi¢r hanh chinh,
dé trénh ton that tai san cua nha truong;

Thuce hién cac nhiém vu khac do Hiéu truéng phéan cong.

6. Céc to chirc, cic doan thé, hoc sinh trong trudng

Str dung céc tai san theo diing cong nidng, ding muc dich, tiét kiém, hiéu qua.
Bao quan, giir gin cdc tai san.

Dinh ky phdi hop véi td Van phong ban giao, kiém ké tai san. Khi tai san bj hong
phai bo cdo kip thai dé khic phuc.

Diéu 8. Quy dinh viéc si dung tai san

1. Toan b0 tai san cua nha truong phai duge sir dung ding cong niing, dung
muc dich theo quyét dinh ciia Hiéu truémg.

2. Tai san nhu: Phong hoc, phong hdi dong, nha da nang, thu vién, hanh lang,
cau thang, céc khu v¢ sinh chung, nha dé xe, san vudm, bon hoa cdy canh, cac hé théng
cap dién, cap nudc, thong tin lién lac...Céc td chirc va ca nhan trong trudng c6 quyén
binh ding trong viéc st dung chung va c6 nghia vu chip hanh cdc quy dinh sau:

Céc b phéan muon st dung phong hoi dong phai dang ky véi té vin phong (ghi
rd thoi gian thuce hién, yéu cau vé cong tac phuc vu). C6 trach nhiém bdo quan tai san
trong qua trinh sir dung.

Cac bd phan mudn sir dung nha da niing phai ding ky véi bd phan phu trich (ghi
rd thoi gian thyce hién, yéu cau vé cong tac phuc vu). C6 trach nhiém bao quan tai san
trong qua trinh str dung.

Déi véi phong hoc, phong lam viéc, phong thi nghiém, phong hoc by mon phai
vé sinh sach s&, khdng dugc di chuyén bat ky tai san nao khi chua dugc phép cua t6
vin phong hoiic by phan thiét bj. Khong dugc viét vé& lén tudmg, mang céc chat chay
nd vao phong.

D6i véi phong hoc bd mon: Cac gido vién phai xdy dung ké hoach sir dung tir
dau ndm hoc c6 xac nhan ctia to truéng, Phé Hiéu truong phu trach. Khi c6 nhu cau sir
dung phong thi nghiém, phong hoc bd mdn phai ding ky véi bo phan thiét bi trudc 2
ngay theo mau phiéu quy dinh.

Di v6i khu vé sinh chung phai gitr gin sach s&, khé rdo va thoang khi. Khong
dé rac sinh hoat, ba ché va cac loai rac khac vao cac chau rira, bon vé sinh.
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Nha d€ xe cua trudmg duge ding d¢ O 10, xe may, xe dap cho hoe sinh, cdn b,

gido vién, nhan "‘é“. trong trudmg v Khach dén lién hé¢ cdng tée theo dung quy dinh.
Cém hat thudc va deé xe bj ro ri Xing diu trong Khu vyre nhd xe.

D1 vOi Khu vye hank lang, cdu thang khdng duge dé cdc dd dung va trang thidt
bi lam viéc Meng cua cde 1§ chire, cd nhin.

Sin truomg chi duge sir dung dé phuc vu cde hoat dong tip thé, sin choi cho hoc
sinh khong sur dung vao cdc muc dich khic.

Khu vuce bon hoa, cdy canh khong wr y trong, dit chiu hoa, thay déi loai cdy, Vi
tri cdy canh trong trudng khi chua ¢o su dong v cua bd phin phy trich. Khong ng;it hoa
va virt rdc vao cac chu cay.

Khong cho phép bét cir td chirc hodc tip thé nao ngodi trudomg sir dung nguon
dién. CAm ty y d4u ndi hé thdng cdp dién, cip nudc, di¢n thoai, mang internet ra ngodl
khudn vién trudng cho ngudi ngoai su dung: khong dé dd dac gy can tré vige vin
hanh, sira chira cdc tu dién, hc chira chay tai cac tang va trong phong lam viéc.

3. Tai sin dwge giao cho cdc by phiin, ci nhan sir dung

Céac phong lam vi¢c phai dugc bo tri hop ly, gon gang, thudn lgi c:'lo ciic thanh
vién trong t& chirc 1am viée va dam bao cac dicu kién vé chiéu sdng, dicu tiét khong
khi, duong truyén tin hiéu dién thoai, internet theo dung céc quy dinh ctua nha nudc.

Khong dem cdc chét doc hai, chit d& gay chdy nd, 6 nhiém méi trudmg vao phong
lam viéc, phong hoc.

Phuong tién thong tin lién lac (ké ca dudng truyén internet) tai trudng chi dugc
sir dung vao muc dich cong vu.

Hét gidr 1am viéc phai tét cac thiét bi dién va khoa cira phong lam vige. Khi nghi
lam viéc phai ban giao tai san cho b phan quan ly.

Hang ngiy sau mi budi hoc bao vé khoa hét cac phong hoc, cong chinh cua
truong.

Piéu 9. Bao dudng, stra chira tai san

Nha trudng thuc hién viéc sira chita va dinh ky bao dudng toan b tai san theo
ché do, tiéu chuin ky thuét quy dinh. Khi tai san bl hong, by phan dugc giao sir dung
va quan ly s€ thuce hi€n quy trinh sau:

1. B§ phéan truc tiép str dung 1ap phiéu dé nghi sira chita tai Vin phong nha
trudng (Mau 1 dinh kém);

2.To truong td Van phong chi dao bd phan quan ly tai san kiém tra thuc té, dé
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xuit phuong én sura chira, Ky xdc nhjn va chuyén Hi¢u trudng (Phé hi¢u trudng phy
trach phé duyé¢t) (Theo mau tai khodn 1 diéu nay);

3. Sau khi sira chita xong, thyre hién ban giao tai san cho b phiin quan ly va sir
dung c6 bién ban kém theo (Mdu 2 dinh kém).

Trudmg hop sau diy nha trudng khong stra chira, cdc b phin tryc u'ép str dung
phai ty sira chita. Sau khi nha trudng thanh 13p ban kiém tra tai san xédc nhin:

- C4 y 1am hong tai san hojic khong ¢é ¥ thirc gilt gin, bao v¢ tai san;
- CH y 1am mét tai san;

- Sir dung tai san khong ding noi quy dinh (ty ¥ di chuyén tai sdn khi chua
dugce phép cua nha trudmg);

Dicu 10. Thu hdi, diéu chuyén, thanh If tai sin cong

1. Tai sin Nha nude (nha trudng) duge giao cho cdc To, ¢4 nhén trong don vi
quan ly, sir dung s& bj thu hoi trong céc trrdng hop sau day:

Céc bd phén (hodc ¢4 nhan) dugc giao trye tiép quan ly, sir dung tai san khong
cdn nhu ciu sir dung hodc giam nhu cau sir dung do thay ddi chirc ndng, nhi¢ém vy va
cac nguyeén nhan khéc;

Tai sén thira so v&i tiéu chuan, dinh mirc duoc phép sir dung;

Tai sén sir dung sai muc dich, trdi quy dinh cia Nha nudc.

2. Viéc diéu chuyén tai san tir bd phan nay sang by phan khac trong nha trudng
do Hiéu truéng.quyé't dinh. Tai san diéu chuyén phai dugc kiém ké, x4c dinh gia tr
con lai, ghi ting, gidm tai san va gi4 trj tai san, ding ky lai tai san véi ké toan don vi.
Ho so dé nghi diéu chuyén tai san cua cac déi tugng sitr dung tai san dugc giri dén Phé
Hiéu trudng phu trach bao gom:

Bién ban dé nghi diéu chuyén tai san clia cac ddi twong truc tiép quan 1y, sit dung
tai san;

Béng tong hop danh muc tai san dé nghi diéu chuyén, bién ban danh gia lai gia
tri nhitng tai san diéu chuyén va cac hd so cia tai san;

X4c nhan ciia déi tugng dé nghi tiép nhan tai san.

Tai san hét han str dung theo ché ddo ma phai thanh ly; tai san chua hét han st
dung nhung bi hu hong khong con sir dung dugce hoic viéc stra chita khong hiéu qua
(du toan chi phi sira chita 16n hon 30% nguyén gia tai san), 1ap 01 bd hd so dé nghi
thanh ly tai san.
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3. Quy trinh thanh I: theo Nghij dinh 151/2017/ND- CP ngdy 26/12/2017 cua
Chinh phu quy dinh chi tiét mot sé didu Luit Quén Iy, sir dung Wi sdn cdng; Ludt
quén ly, st dung tai san cdng ngdy 21/6/2017; Thong tu s6 45/2018/TT- BTC ngdy
07/5/2018 cla B{ trromg BY Tai chinh vé hudng din ché do qudn 1y, tinh hao mon,

khiu hao tai san ¢d dinh tai co quan, 1§ chirc, don vj va ti san 6 dinh do nha nuée
giao cho doanh nghi¢p quan ly khong tinh thanh ph?m von nha nude tai doanh nghiép.

3.1. Doi véi cong cy, dung cy: H so bao gom:

Bién ban xdc nhén hién trang cong cu dung cy (Mau 3 dinh kém);

Quyét dinh thanh I3p ban thanh Iy cong cy, dung cy;

Bién ban djnh gia thu hoi cong cu, dung cu (Mdau 4 dinh kém),

Bién ban thanh ly cong cy, dung cu (Mau 3, 6 dinh kém).

32 P&i véi tai sin khong phai cong cy, dung cy: Lip ho so chuyén lén

UBND quén bao gém:
Vin ban d& nghj thanh ly ti san (trong d6 néu rd trach nhi¢m td chirc thanh ly
tai san: du toén chi phi sira chira tai san trong trudng hgp xac dinh viéc stra chira tai

san khong hi¢u qua);
Danh muc tai san dé nghj thanh i)" (chung loai; sO lugng; tinh trang; nguyén
gid, nguyén gia con lai theo s6 ké toan; ly do thanh ly) (Mau 7 dinh kém).

Chuong 111
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG

Pidu 11. Xit Iy vi pham vé quén ly, st dung tai sin cong

1. Hinh thirc xir Iy vi pham vé quan ly, str dung tai san cong

Nhic nhé:

Thong bao trong toan truong;

Dé nghi ha bac khi xét danh hiéu thi dua;

Dé nghi xur ly ky luat.

2. Hinh thirc nhic nhé dugc dp dung d0i véi cac td chitc va ca nhan ¢ hanh vi
vi pham 14n dau c4c quy dinh vé quan ly, st dung tai san cong.

3. Trudmg hop cac bd phan va ¢4 nhan da duoc nhic nhé nhung van ti€p tuc co
hanh vi vi pham quy dinh vé quan ly, str dung tai san cong thi b xir ly bang hinh thirc
thong bao cong khai trong toan truong.

4. Cac by phén, ca nhan tai dién ciing mdt hanh vi vi pham tir 03 lan trd 1én
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S, Ngwii vi pham céc quy dinh ctia Quy ché ndy d¢ xdy ra thiét hai tdi sén cong,

ngodi vide bi xat I theo cdc hinh thire tai khodn 1 didu ndy cdn phai bj xir Iy trach
nhiém vit chit theo quy dinh hién hinh.
Diéu 12. Trinh tw va thi tuc xit I¥ vi pham quy dinh vé quén Iy, sir dung tai sén

QoneL.

1. Thong bdo vi pham

Céac bd phén va cd nhin khi phit hién hanh vi vi pham céc quy dinh cia Quy
ché ndy hodc phit hién cén b, gido vién. nhén vién, hoc sinh lam thit thoét, mit, hu
bingﬁisiicéngﬂﬁﬂléngbéobéngmoihinhﬂﬁc(théngbiomﬁé?,qmdién
thoai. gui vin bén ) dén Hiéu truong (Phé Hiéu truéng phu trich).

2. Lap bién ban vi pham

2.1. Khi nhén dugc thing béo vé vi pham quy dinh vé quan Iy, sir dung tai san
cong. Hi¢u trudng chi dzo tién hinh: Kiém tra xidc minh, nhic nhé, so bd dinh gia
thiét hai, l3p bién ban vi pham quy dinh vé quan Iy, sir dung tai san cong.

2.2. Hiéu trudng yéu ciu cin b, gido vién, nhin vién hodc hoc sinh vi pham
quy dinh vé quan ly, sir dung tii sin cong hodc gy ra thiét hai tai sin cdng viét ban
tudng trinh vé vu viéc, tu kiém diém ban than.

2.3. Quyét dinh xir Iy vi pham

Hiéu trudng xem xét, quyét dinh xir Iy vi pham:

Nhic nh& hoic thong bio cong khai trong toan trudmg déi véi cic trudng hop
bi xir Iy theo céc hinh thirc nhic nhé;

Thuc hién quyet dinh xir Iy vi pham;

Trinh tur xir Iy ky luat, xem xét ha bac danh hiéu thi dua doi véi cac bd phan va
dnhénviphamcécquydinhvéquénl)",sﬁdungtiiséncéngthuchiéntheoquy
dinh huéng dan thi dua khen thuéng ciia nha truomg. Xir Iy trach nhiém vit chat theo
cic quy dinh ciia phap luit.

CHUONG IV
TO CHUC THUC HIEN
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Can b, gido vién, nhén vién, ngudi lao djng, hoc sinh ¢6 trach nhiém thyc
hién nghiém tac Quy ché ndy. Ban Gidm hiu, truong cdc dodn thé, tb truémg chju
tréch nhié¢m qudn trigt, chi dao, gidm sdt cac ddi tugng thye hién Quy ché nay.

Picu 13. Trach nhi¢m thi hanh

Cén b0, gido vién, nhén vién, ngudi lao djng, hoc sinh ¢d tréch nhiém thyc
hi¢n nghiém tuc Quy ché ndy. Ban Gidm hi¢u, trudng cdc doan thé, td truong chju
trdch nhi¢m quén triét, chi dgo, gidm sat cac ddi tugng thye hién Quy ché ndy.

Pitu 14. T6 chire thye hi¢n

1. Quy ché ndy da dugc cong khai thao lugn rng rdi, dan chi trong trudng
truée khi Hiéu trudng ky ban hanh. Sau khi ban hanh, viin phong ¢6 trach nhi¢ém cong
khai theo quy djnh. Céc trudng hop phét sinh ngoai Quy ché nay dugc thyc hi¢n theo
Luét Quan ly, sir dung tai san cong, Nghi dinh s& 151/2017/ND-CP va céc van ban
phédp ludt khéc c6 lién quan. |
2. Quy ché ndy c6 higu lyc ke tir ngayky./.
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UBND QUAN DUONG KINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC HAI THANH Ddc lip - Ty do - Hanh phie
So: 23/QD-TH Hai Thanh, ngay 06 thdng 01 ndm 2023
QUYET D|NH

Thanh I§p Hoi ddng kiém k&, thanh I¥ tAi sin thiét bj, 46 ding nim 2023

HIEU TRUONG TRUONG TIEU HQC HAI THANH

Can cir Thong twe s6 28/2020/TT-BGDDT ngay 04 thing 9 ndm 2020 cia
Bé Gido duc va Dao tgo vé viée ban hanh Diéu 1¢ triong Tiéu hoe;
Can cir Ludt quan ly, sw dung tai san cong s6 15/201 7/QH 14 ngay 21/6/2017:

Can cut Nghi dinh 151/2017/ND-CP ngay 26/12/2017 cua Chinh phi quy
dinh chi tiét mét sé diéu Ludt Quan ly, sir dung tai san céng,

Cdn cir nghi dinh sé6 167/2017/ND-CP ngay 31/12/2017 cia Chinh phi:
quy dinh vigc sap xép lai, xit Iy tai sdn cong;

Cdn cir Nghi dinh s6 165/ND-CP ngay 31/12/2017 qui dinh viéc quan Iy,
sw dung tai san tqi cac co quan hanh chinh, don vi swu nghiép cua Dang Céng
san Viét Nam,

Cén cir Thong tw s6 144/2017/TT-BTC ngay 29/12/2017 cuia B¢ tai chinh
hweéng dan thwe hién mét s6 néi dung ciia Nghi dinh sé 151/2017/ND-CP ngay
29/12/2017 ciia Chinh phi quy dinh chi tiét mét sé diéu cua ludt quan Iy, sir
dung tai san cong, ,

Cén cir Quyét dinh s6 50/2017/0P-TTg ngay 31/12/2017 cia Thii tudng
Chinh phii vé véc qui dinh tiéu chuan, dinh mirc sir dung mdy méc, thiét bi;

Cén cir Thong tu s6 45/TT-BTC ngay 07/05/2018 ctia Bé truéng B¢ tai
chinh vé hudng dan ché dp quan 1y, tinh hao mon, khau hao tai sén cé dinh tao
co quan, t6 chire, dom vi va tai san c6 dinh do nha nudc giao cho doanh nghiép
quan Iy khéng tinh thanh phan von nha nudc tai doanh nghiép;

Xét dé nghi cia Té truomg To Vin phong truong Tiéu hoc Hai Thanh,
QUYET PINH:

Piéu 1. Thanh 14p Hji dong kiém ké, thanh ly tai san nim 2023 gom céc

ong (ba) co tén sau:
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Chirc danh Nhi¢m vy dwge gino
Hi¢u trudng Trudmg ban
PHT - CTCD P. Trudéng ban TT

Phé Higu trudng Thanh vién
GV - Truong Ban
T4 trudmg T | Thanh vién
To trudng T6 2 Thanh vién
T6 trudng T6 3 Thanh vién
Nguyén Thj Lién T6 trudmg T 4 Thanh vién

Nguyén Thj Thu Huyén To truémg To 5 Thanh vién
Ng6 Luong Diing Té trudng T6 Nghé thuit Thanh vién

Pham Thi Bich Ngoc Ké todn Thanh vién

12 | Pham Thi Thanh Luyén [ Nhan vién Thanh vién

Pidu 2. Cac 6ng (ba) c6 tén tai Diéu 1 c¢é trach nhiém phan cong nhiém
vu cho timg thanh vién, t6 chirc kiém ké tai sin nha trudng, d6i chiéu véi hd so,
sd sach ké todn, thanh ly tai san, 1ap day du ho so kiém ké va thanh 1y tai san

n Nguyén Thj Ly

theo quy dinh.

Piéu 3. Cac 6ng (ba) c6 tén tai Diéu 1 va céc don vi cb lién quan cin cu
Quyét dinh thi hanh.

Quyét dinh c6 hiéu luc ké tir ngay ky./.

Noi nhan:

- Nhu Diéu 3;

- Trang Website;
- Luu: VT.

vu Thi Kim Vin
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UBND QUAN DUONG KINH CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TIEU HQC HAI THANH Djc lip - Ty do - Hanh phie
S6: 24/QD-TH Hai Thanh, ngay 06 thang 01 ndam 2023
QUYET DINH

Ve viéc thanh 1dp td ti€p nhin tii sin cong nim 2023

HIEU TRUONG TRUONG TIEU HQC HAI THANH

Cdén cir Théng tw s6 28/2020/TT-BGDDT ngay 04 thdang 9 ndm 2020 cia Bé
Gido duc va Dao tao vé viéc ban hanh Diéu 1¢ truong Tiéu hoc;

Cdn cir Ludt quan ly, st dung tai san cong sé 15/2017/QH14 ngay 21/6/2017;

Cdn cir Nghj dinh 151/2017/ND-CP ngay 26/12/2017 cua Chinh phi quy dinh
chi tiét mét sé diéu Ludt Quan ly, sir dung tai san cong;

Cdn cir nghi dinh sé6 167/2017/ND-CP ngay 31/12/2017 ciia Chinh phi quy
dinh viéc sdp xép lai, xir ly tai san cong,

Cdn cir Nghi dinh sé6 165/ND-CP ngay 31/12/2017 qui dinh viéc quan ly, sit
dung tai san tai cdc co quan hanh chinh, don vj suu nghié¢p cua Dang Cong san
Viet Nam, o

Cdn cir Thong tw s6 144/2017/TT-BTC ngay 29/12/2017 cua B¢ tai chinh
huong dan thuc hién mot sé néi dung cua Nghi dinh s6 151/2017/NP-CP ngay
29/12/2017 cua Chinh phit quy dinh chi tiét mét sé diéu cua ludt quan ly, sir dung
tai san cong,

Cén cir Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 ctia Thi tuéng
Chinh phii vé véc qui dinh tiéu chudn, dinh mikc sir dung mdy méc, thiét bj;

Can cut Thong tu s6 45/TT-BTC ngay 07/05/2018 ciia Bé truong B tai chinh
vé huéng dan ché dg quan Iy, tinh hao mon, khau hao tai san cé dinh tao co quan,
t6 chirc, don vi va tai san co dinh do nha nude giao cho doanh nghiép quan Iy
khong tinh thanh phan vén nha niede tai doanh nghiép.

Thuc hién Céng vin sé 2315/UBND-VP ngay 13/10/2022 ciia UBND qudr
Duwong Kinh vé viéc thuc hién ban hanh Quy ché quan ly, sit dung tai san cong
theo Quy dinh cua Ludt Quan ly, sir dung tai san cong;

Xét de nghi cua Bo phan ké todn dé thuc hién ding, day dii theo cdc vin ba
quy dinh hién hanh.

QUYET PINH:
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Didu 1. Thanh 1ap té tiép nhin tai sin cong nim 2023 cia nha truong gdm

cdc ong, ba co ten sau:

Chirc danh Nhi¢m vy dwrgc giao

N
E
-
<
ci
g: i
i <
&3
~
=

1| Vi Thi Kim Vén Higu truémg

T4 trudng
T phé

: .
Ngb T Thy Linh
Nguyén Thi Ly GV - Truémg Ban TTND
5 | Nguyén Thj Huong Té truong T4 |
6 | Vii Thj T6 Loan T trudng To 2 Thanh vién
7 |DBd ThilXué‘;1 Ron T trudng T6 3 W
8 | Nguyén Thi Lién T6 t;('mg T6 4
9 | Nguyén Thi Thu Huyén | Td truéng T 5 Thanh vién
10 Ngc:)_ Luo;g Dﬁ;g T6 trudng TS Nghé thuat m
11 | Pham Thi Bich Ngoc | Ké to4n Thanh vién

———

Pidu 2. Cac thanh vién c6 tén tai Diéu 1 chju trach nhiém thuc hién nhi¢m vu
danh gia hién trang tai san khi tiép nhan, dé xuat v4i Hiéu trudng ban giao tai san
cong cho cac bg phén quan ly va sir dung dé dat hiéu qua cao, tranh lang phi, that
thoat tai san cong.

Nhiém vu cu thé cia timg thanh vién do T4 trudng phén cong.

Thoi gian 1am viée cia td: khi c6 tai snar dugc ban giao thi td trudng triéu tar
cac thanh vién tham gia nhi€ém vu. |

T4 tu giai thé sau khi hoan thanh nhiém vu trong nim.

Piéu 3. Bo phan quan ly tai san, cic ca nhan co tén tai Piéu 1 chiu trac
nhiém thi hanh Quyét dinh nay.

Quyét dinh nay c6 hiéu luc thi hanh tir ngay ky./.

Noi nhin: HIEU TRUONG
- Nhu Diéu 3;

- Trang Website, o\g. AN
- Luu: VT. / $ M $‘\:\ =
Q A% ’

I

Vii-Thi Kim Van
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