_UBND QUAN LE CHAN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TIEU HQC LE VAN TAM Poc 1ap - Tw do- Hanh phuc

S6: 47KH- LVT Qudn Lé Chan, ngay 01 thang 8 nam 2024

KE HOACH
Phan cong lao dong nam hoc 2024 - 2025

Can ctr vao Diéu 1€ truong Tiéu hoc;

Cén cir Thong tu 28/2009/TT-BGDDT vé quy dinh ché d¢ 1am viéc doi véi
giao vién pho théng ciia Bo Giao duc va Bao tao;

Can ¢t vao tinh hinh thuc té cta truong tiéu hoc Lé Vin Tam,

Truong Tiéu hoc L& Van Tam kién toan Ké hoach phan cong lao dong nam
hoc 2024 - 2025 nhu sau:

I. PHAN CONG POI VOI BAN GIAM HIEU
1. Phan cong cong tac cia Hi€u trwéng va Pho Hiéu truéng
1.1. Hiéu truéng: d/c Nguyén Thi Minh Khoa

- Phu trach chung cac t6 chirc doan thé, cac hoat dong gido duc trong nha
truong.

- Phu trach cong tac tai chinh; co s& vat chat.

- Phu trach cong tac nhan su, cong tic tuyén sinh.
- Phu trach cong tac Thi dua - Khen thudng.

- Day 02 tiét/tuAn mon Pao durc 16p 1.

1.2. Pho hi€u truwéng:

Stt P/c Tran Thi Thanh Van Stt P/c L& Vin Ving

Phu trach chuyén moén Tb 4,5, t6 Phu trach chuyén moén t6 1,2,3; Day 4
Vian phong; Day 4 tiét/tudn mon tiét/tuin mén TNXH 16p 3. Gido vién
Khoa hoc 16p 5. Phu trach moén truc ban, phu trach Tin hoc, KNS, Toan
Tiéng Anh, tiéng Nhat. tu duy.

Phu trach td bao vé, an toan an ninh
2 |truong hoc; ATGT; Phong chay | 2 Phu trach cong tac Dang
chita chay.

Phu trach cong tac Doan-boi; Phu trach t6 phuc vu lao cong; cong tac
3 | HDNGLL,; Nhén dao tir thién; Cong | 3 | vé sinh
tac ngoai khoa

4 | Phy trach co sé vat chat 4 | Phu trach cong tac ban tra




Phu trach cong tac thu vién, thiét bi Phu trach cong tac phé cap; Tuyén

° > sinh
Phu trach cong tac kiém tra noi bd Phuy trach phap ché; Dan chu cong
6 6 | khai.

Phy trach cong tic bdi dudng gido

- 7 | Phu trach cong tac y té
vien

Béo céo tong hop théng ké, phu

) Phu trach day thém hoc thém; quan Iy
trach hé thong Temiss

cudi budi; hd so cau lac bo lién két

9 Phu trach ho so truong chuan; Kiém

9 | Céc cugc giao luu GV; HS dinh chat luong

Phu trach CNTT, Website, co s¢ dir

10 | Hoi dong truong; Cong tac khao thi. | 10 lidu nganh.

I1. PHAN CONG NHAN VIEN

* Nhéan vién van phong

1. B/c Nguyén Thanh Nh& - Nhan vién Ké toan

2. B/c An Thi My Van - NV Hop dong tap vu kiém nhan vién Thua quy
3. B/c Trinh Thi Hao - Nhan vién Van thu, thu vién, thiét bi.

4. P/c Nguyén Thi Loan - GV TPT Poi

* T6 Lao cong, bao vé.

1. Lao cong, tap vu: 03 nguoi.

2. Bao vé: 03 nguoi.

- Cac d/c nhan vién lam theo dang chirc trach, chuyén moén nghiép vu cua
minh.

I11. Phé&n cdng chuyén mén cuaa gido vién day Van héa

Lop | Phong GV day toan GV day TV Ghi
hoc chu
1A1 | 24 Vi Thi Phuong Van
1A2 | 23 Vi Thi Thu Huong
1A3 | 22 Nguyén Thi Hong Hanh
1A4 21 Lé Thi Trung Thu
b/c Pham Thi Quynh Hoa day bd mén

Khoi 1: 05 GV




2A1 | 9 Vii Mai
2A2 11 Vi Hoang Ha
2A3 | 10 Nguyén Thi Hién
2A4 | 12* Pham Thi Huyén Tam (CN - Toan)
+ Nguyén T.Thay Huong (TV)
2A5 | 12 | Pham Thi Khanh Hoai (CN - Toan) + Lé Thi Thanh Ha (TV)
Khéi 2: 07 GV
3A1 1 Hoang Thi Thu Ha
3A2 2 Dang Van Huy
3A3 | 3 Lé Thi Huyén (CN Toan) + Lai Thi Thu Minh (TV)
3A4 4 Po6 Thi Thu Huong
3A5 | 7 Tran Thi Thanh Mai
b/c Lé Thi Vi: Day bd mon

Khéi 3: 07 GV
AA1 | 27 Pham Thi Ha Mi
4A2 28 Truwong Thi Nhung (CN Toan) + Nguyén Thi Thu Uyén (TV)
4A4 29 Nguyén Thi Thu Ha A (TV) + Truong Thi Nhung(Toan)
AA3 | 26 Lé Thi Hué
4A5 | 30 Nguyén Thi Hai Tua
4M6 | 25 Nguyén Thi Thanh Huong

b/c Bang Thi Ngoc Ly day bd mon

Khoi 4: 08 GV
5A1 | 17 Vii Thi Thanh Thay
5A2 14 D6 Ha Trang
5A3 | 18 Nguyén Thi Ngoc Bich
5A4 | 19 On Thi Minh Huong (CN - TV) + Ha Thi Cam Diéu (Toan)
5A5 | 16 Nguyén Thi Hién
5A6 | 15 Nguyén Vian Hau
5A7 | 20 Nguyén Thi Thu Ha B

D/c Bui Thu Huyén: Day bé mén

Khéi 5: 09 GV




IV. Phan cbng gido vién day cac mon tw chon

TT Ho va tén Day mén Khoi day

1 | Pang Thi Nhu Hoa Tiéng Anh Khoi 3

2 | Tran Thi Hau Tiéng Anh Khoi 5

3 | Pao Minh Thay Tiéng Anh Khbi 4

4 | bang Minh Huyén Am nhac Khoi 1,2, 4
5 | Nguyén Thi Kim Dung Am nhac Khéi 2, 3, 5.
6 | Nguyén Pinh Nam My thuat Khéi 1,2,4,5
7 | Lai Thi Thu Minh M1 thuat Khoi 3

Sau khi thi tuyén nha truong tiép tuc phan céng GV vira tring tuyén

Trén day 1a Ké hoach phan cdng lao dong nim hoc 2024 - 2025 cuta truong
Tiéu hoc L& Van Tam. Pé nghi cac déng chi cin ctr K& hoach thuc hién theo ddng

nhiém vu cuia minh./.

Noi nhén: HIEU TRUONG
-CB, GV, NV; :
- Luu: VT.

Nguyén Thi Minh Khoa
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