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KE HOACH LAO PONG
Nam hoc 2024 - 2025

Thuec hién ké hoach thuc hién nhiém vu nam hoc 2024-2025 , truong THPT
Bach Bdng lap ké hoach cong tac lao dong cho hoc sinh nam hoc 2024-2025 nhw
sau:
A. PAC PIEM TINH HINH
1. Co sé vt chat nha truong:
- Dién tich: Hién nha truong quan ly, sir dung 2 khu Khu A: 15.335 m? va Khu B:
4079m?2 (san choi, bai tap)
- Phong hoc theo lop: 37
- Phong chitc nang: 17(Phong Boan TN: 2, phong CD: 1, phong BGH: 3, TV:2,
KT:1, TBDH: 1, VT:1, TQ:1, YT:1, Phong truyén théng: 1, Phong cho GV:1,
Gido vu: 1, Cong vu: 1)
- Phong hoc bd mén: 5 (Tin hoc: 2, V.Ly:1, Hoa:1, Sinh-CN:1)
2. S6 lwong CBGV-NV & HS:
a) CBGV-NV: 85
b) Hoc sinh: Sb hoc sinh nam hoc 2024 - 2025: 1681 em (Khdi 10: 591 H/s; Khoi
11: 545 H/s; Khéi 12: 545 Hs).
3. Thuén lgi va khé khin:
a) Thuan loi:
- Lanh dao nha truong quan tdm dén viéc xay dung trudng hoc Xanh — Sach —
Pep — An toan, ludn co y thic rén ki nang tham gia cac hoat dong tap thé cua hoc
sinh; cac phong trao gop phan nang cao y thiric bao vé truong lop, cai tao canh
quan moi truong duoc quan tam.
- Céc khéi phong hoc, phong chire ning gon gang, san choi phan 16n di dugc lam
bang bé téng, canh quan trudng hoc Xanh — Sach — Pep
- M6t s6 d6 duing lao ddng co ban nhu choi, thing rac, khan lau... dugc nha truong
chuan bi day du.
- Giao vién va hoc sinh ¢ y thirc trong viéc don vé sinh hang ngay.
- Cac em hoc sinh quen vai cong viéc cua minh thuc hién tir nhirng nam trudec.
- Khu vé sinh dam bao thoang mat, sach sg.
b) Khé khin:
- M6t s6 em hoc sinh y thic lao dong chua cao, k¥ ning lao dong chua tét nén
hiéu qua thyuc hién trong céc budi lao dong chua dat yéu cau.
- Y thirc gii gin vé sinh chung caa mot s6 hoc sinh chua tét, con ¢6 hién tuong
vit rac khong ding noi quy dinh, vi pham viét, vé bay 1én tuong, ban, ghé, tuong
bao....
- Kinh phi ¢é mua mét s6 dung cu lao dong c6 kho khin do thudng xuyén phai bo
sung, y thtr gitr gin dung cu lao dong cta cac em chua cao



- Hoc sinh nha truong thudc dia ban cac xa trong huyén nén viéc di sém vé muon
dé tranh thu lao dong con gap kho khan.

B. CONG TAC LAO PONG NAM HQC 2024 - 2025

I. MUC TIEU:

- bam bao duy tri truong hoc Xanh - Sach - Pep - An toan - Hién dai - Than thién
- Lao dong trong nha truong la mot trong nhitng hoat dong giao duc hoc sinh, ren
luyén hoc sinh vé Y thirc lao dong, bao vé caa cong, giit gin vé sinh chung, hinh
thanh cho cac em hoc sinh y thaec, trach nhiém tham gia cdc hoat dong lao dong,
g6p phan tao nén chat luong gido duc toan dién hoc sinh, tao co sé cho hoc sinh
tham gia lao dong c6 hiéu qua sau nay.

- T4 chue cho hoc sinh lao dong nham tao ra méi trueong tét cho phong trao gido
duc nha truong.

- Tao ra hiéu qua kinh té, gitp phuc vu phong trao nhiém vu giéo duc nha truong.
I1. TO CHUC THUC HIEN:

2.1 Thanh lap ban chi dao lao dgng vé sinh (C6 danh sach kém theo)

2.2. Phan cong trach nhiém cu thé nhuw sau:

2.2.1 Déi véi Linh dao nha truwong:

- Tuyén truyén cong tac lao dong trong nha truong 1a mot trong nhitng hoat
dong gi4o duc hoc sinh, rén luyén HS vé y thitc LD, giap HS hinh thanh ¥ thic
lao dong tot, gop phan tao nén chat luong GD toan dién HS, tao co so cho HS
tham gia lao dong c0 trach nhiém va hiéu qua sau nay.

- T6 chirc cho HS lao dong nham tao ra méi truong tot cho phong trao giéo duc
nha trudng. Phan cong cong viéc cu thé cho cac 16p nhu sau:

2.2.2. Péi véi Gido vién chi nhiém:

- Phén cdng hoc sinh mang dung cy, phan céng nhiém vu cho ting hoc sinh dam
bao hoan thanh tét cong viéc. Quan Iy, nhiac nh danh gia hoc sinh trudc, trong
va sau khi hoc sinh 1am vé sinh. Ghi chép lai moi hoat dong vao sé chu nhiém va
bao c4o, phan &nh lai 1anh dao nha truong nhimg trudng hop bat thuong, ngoai
kha nang cia GVCN.

2.2.3. Poi véi Hoc sinh:

- Hoc sinh dugc trang bi ddy du dung cu (hoat dong binh thuong) theo yéu cau
cua giao vién chu nhiém va cac bo phan phu trach lao dong. Trén dudng mang di
lam phai dam bao an toan.

- b1 lao dong dung gio.

- Y thtic lao dong theo yéu cau cia giao vién va duoc gido vién danh gia va phan
anh lai vai 1lanh dao nha truong.

- Can sy phuy trach lao dong c6 trach nhiém cung giao vién kiém tra, nhac nho cac
thanh vién cua I6p 1am theo dung yéu cau. Tap trung I6p trudc va sau mdi budi
lao dong.

- Cac trudong hop dugce mién lao dong: Hoc sinh tham gia Poi Ty quan cap truong
va nhiing hoc sinh cd Iy do riéng vé suc khoe (C6 gidy xin phép) duoc GVCN
dong y va BGH phé duyét.

2.3. Noi dung cbng viéc

2.3.1. Lao déong hang ngay:

- Cac 16p phan cdng hoc sinh thuc hién truc nhat 16p hoan thanh ngay sau két thic
tiét hoc cudi cuing trong budi hoc dé chuan bi phong hoc cho budi hoc tiép theo.
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Luu ¥ phai quét don phan hanh lang ctra [6p minh va d6 rac vao thung rac chung
cua nha truong ding noi quy dinh. Kiém tra dung cu, ¢ dung, ban ghé ...trong
16p sip xép ngay ngan va khoa hoc.
- Céc 16p hoc tréai budi, hoc 6n thuc hién cong tac truc nhat theo phan cong trudc
va sau cac budi hoc.
Truc nhat hang ngay:
- GVCN chiu trach nhiém don déc va kiém tra. Doi thanh nién ty quan va CB 'y
té theo doi, danh gia va dua vao tiéu chi thi dua hang ngay ciua Poan TN.
2.3.2. Lao dong hang thang:
- Thar 5 tuan 4 hang thang, cac 16p td chuc ca 16p thuc hién dé 1am vé sinh toan
bo khubn vién 16p hoc: Quét, lau san phong hoc, quét mang nhén, lau canh quat,
mat ban, ghé hoc sinh, gi&o vién, lau ctra s6, cira ra vao, hanh lang 1p hoc.
- Cong tac truc tuan duoc danh gia bang cham diém, 16p chua dat yéu cau phai
lam bu va dua vao danh gia thi dua;
- BCH Poan truong theo dbi, kiém tra danh gia truc tiép 16p truc tuan, két qua
theo doi tinh thi dua cta thang do6.
2.3.3. Lao dong Cham soc khuon vién, canh quan chung:
- Cong tac chiam so6c bon hoa, cdy canh: hop dong véi to bao vé dinh ky 1
lan/ngay, bo phan ké toan tai vy tinh va tra cong;
- Cong tac v¢ sinh quét don san truong, thu gom rac thai: hop dong vaéi ca nhan
don vi dich vu dinh ky 2 Ian/ngay, bo phan ké toan tai vu tinh va tra cong;
- Cong tac cit co, tia cay dé tao canh quan s& hop dong véi ngudi c6 chuy@n mén,
d/c Ké toan theo ddi va dé xuat voi BGH dé thuc hién.
- Trudng bé tri lich cho hoc sinh duoc tham gia lao dong tap trung theo 16p, mai
hoc sinh tir 2 dén 4 gio /1 ky hoc; mdi budi téi da 2 gid lao dong
2.3.4. Lao dpng theo chi diém:
a. Péi véi hoc sinh: Hoc sinh toan trudng cd trach nhiém tham gia cac hoat dong
lao dong theo chi diém dién ra trong khung thoi gian nam hoc, cu thé gom:
- Lao ddng chuan bi cac budi chao co, cac budi ngoai khoa, chuan bi phong thi
cac ky thi: Thi nghé THPT, thi giita ky, cudi ky, thi HSG, thi GVG, thi thir tot
nghi¢p THPT,...
- Lao dong cham soc nghia trang liét sy (theo ké hoach nhan dip cac ngay 18 Ion,
cac su kién quan trong, thong bao sau).
- Lao dong chuan bi té chirc cac hoat dong ky niém céc ngay I8 Ion trong nim:
19/9; 20/11; 22/12; 3/2; 26/3...
- Lao dong chuan bi khai giang, So két, Tong két nam hoc
- Mét s6 cong viéc LD dot xuat nha truong co lich riéng va dugc thdng béo.
b. Véi giao vién:
- GV Phu trach lao dong: CO trach nhiém huéng dan, phan cong hoc sinh lao dong
dam bao muc tiéu can dat theo ké hoach lao dong, c6 trach nhiém nhic nhé, danh
gia y thie lao dong vé sinh cua hoc sinh bang phiéu theo ddi vé BGH nha truong
sau khi két thic hoat dong lao dong.
2.4. Lich lao dong
- MGi 16p tham gia hoat dong lao dong chung theo don vi I6p dé 1am cac cong
viéc vé sinh, cham soc khudn vién truong 16p hodc céc cong viéc theo yéu cau
ctia nha truong téi thiéu 01 1an/hoc Ky theo lich ting thang dugc phan cong.
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- MGi 16p tham gia hoat dong lao dong chung theo don vi I6p dé 1am cac cong
viéc lao dong theo chu diém 01 lan/hoc ky theo lich duoc phan cong.

- Chi dao va quan ly 16p lao dong la GVCN va Hoc sinh phu trach cong tac lao
dong cua 16p, Ban chi dao lao dong phan cong ngudi truc ban kiém tra va danh
gia vao phiéu lao dong dé 1am co s& binh xét thi dua cho tap thé lép va GVCN;

- C4c truong hop dugc mién: HS truc co d6 va nhitng hoc sinh cé ly do riéng (C6

gidy xin phép) dugc GVCN ddng y va BGH phé duyét;

- Gi4o vién chu nhigm c6 ddy du ké hoach budi lao dong trudc khi trién khai
thuc hién buoi lao dong theo lich phan chg Cua truong.
- Bang phén cong lao dong, vé sinh chi tict cu thé nhu sau:

. THANH PHAN
Tuin A - LOP -

Ngay thang NOI DUNG LAO PONG GI'I:AHI:A\}I)\{ITX NG[];(ZIOCHi
Thang | L’flO d@ng v€ sinh, chdm soc khudn vién Cac 16p | BGH, Ban LD
g/2024  [ruong thang 8 : K12 GVCN

- lao dong chuan bi CSVC dau nam hoc
- Lao dong chuan bj khai giang
- Lao dong v¢ sinh, cham s6c khudn vién
Thang  [ruong thang 9 Al,Bl | BGH,Ban LD
9/2024 I Lao dong chuan bi kham stic khoe dau A2, B2
nim hoc A3, B3 GVCN
- Lao dong chuan bi HD thang 9
. - Lao dong chuan bj chdo ¢, HDNG thang | A4, B4 | BGH. Ban LD
ThaNg T 20 dong vé sinth canh quan trudng 16 A5,B5 \
10/2024 ong v€ sinh canh quan truong 16p : GVCN
A6,B6
- Lao dong chuan bi chao co, HDNG thang
Thang | Lao dong chuén bi ky thi gilra ky AT7,B7 | BGH, Ban LD
112004 [ Lao dong chuan bi HD ky niém 20/,1 1 A8,B8 GVCN
- Lao dong v¢ sinh khu A + B, sdp xép A9, B9
trang thiét bi
- Lao dong chuan bi chao co, HDNG thang
~ TN TR A10,B10
, - Lao dong chuan bi ky thi cudi ky BGH. Ban LP
Thang Lao do huAn bi HD kv niem 22/12 Al1,B11 ’
12/2024 [ 20 CONE CAUAN O LI XY MEW 227 A12,B12,|  GVCN
- Lao dong v¢ sinh khu A + B, sap xép A13
trang thiét bi
- Lao dong chuan bi chao cd, HP thang
Thang T Lé So két Hoc ky I , A4,B4 | BGH, Ban LD
12005 I Lao dong chuén bi don Tét Nguyén dan A5, B5 GVCN
- Lao dong v¢ sinh khu A + B, sap xép Ab, B6
trang thiét bj
- Lao dong chuan bi chao co, HDNG thang
Thang |- Lao dong sau nghi Tét Nguyén dan A7,B7 BGH, Ban LD
2/2025 |- Lao dong vé sinh khu A + B, sip xép A8,B8
trang thit bi GVCN
Thang | Lao dong chuan bi chao co, HDNG thang | A9,B9
3/2025 |- Lao dong chuan bi ky thi gitra ky II Al10 BGH, Ban LD

4




- Lao dong vé sinh khu A + B, sap xép GVCN
trang thiét bi
- Lao dong chuan bj cac HD ky ni¢m 26/3
Thang | Lao dcz)ng chue:m b1 k}‘/‘thi ?hon HSG ’ All1,B10,| BGH, Ban LD
42025 | Lao dong chuan bi chao co, HDNG thang Al2 GVCN
- Lao dong chuan bj chao co, HDNG thang
- Lao dong chuan bi ky thi cudi ky 11
Thang - Lao dong v¢ sinh khu A + B, sap XEp 81/16:1212’ BGH, Ban LD
5/2025  ftrang thiét bi GVCN
- Lao dong Tong két naim hoc
- Lao dong chuan bi nghi Hé
- Lao dong v¢ sinh, cham so6c khudn vién Al, Bl
Thang truong thang 8 A3
6/2025 | Lao dong téng két NH
- Thivao 10 THPT
Thang | Thi T6t nghiép THPT A2, B2
7/2025 B3

Trén day la ké hoach lao dong nam hoc 2024 - 2025, dé nghi tat ca can bo,
gido vién, nhan vién va hoc sinh thuc hién t6t ké hoach dé ra nham quan ly va st
dung tai san nha truong dat hidu quéa cao nhat. Néu gap kho khian vudng mac lién
quan, cﬁp phan anh kip thoi vé Ban giam hiéu (qua d/c Pd Chi Cuong — PHT) dé

giai quyet.

Noi nhdn:
- Hiéu truong (Dé b/c);
- Thanh vién BCD lao dong;
- BT BTN;

- GVCN;
- Luu: VT.

(dé t/h)

KT. HIEU TRUONG




BANG PHAN CONG LICH LAO PONG NAM HOC 2024 - 2025

(Kém theo ké hoach sé

/THPTBD ngay 09/08/2024)

Tuln ] THANH PHAN
Ngéy théng LOP THAM GIA LPTX LT
NGUOI CHI PAO
, C1, C2, C3,C4, C5,C6, BGH, Ban LD
Thang 8/2024 |~ =g co. €10, C11, C12 GVCN
BGH, Ban LD
Théng 9/2024 Al, B1, A2, B2, A3, B3
GVCN
BGH, Ban LD
Théng 10/2024 A4, B4, A5 B5, A6.B6 GVCN
BGH, Ban LD
Thang 11/2024 A7, B7, A8,B8, A9, BY GVCN
, A10,B10, A11,B11, BGH, Ban LD
Thang 12/2024 A12.B12, Al3 GVCN
BGH, Ban LD
Thang 1/2025 A4,B4, A5 B5, A6, B6 GVCN
BGH, Ban LD
Thang 2/2025 A7,B7, A8,BS
GVCN
BGH, Ban LD
Thang 3/2025 A9,B9, A10 GVCN
BGH, Ban LD
Théng 4/2025 B10, A11, A12 GVCN
BGH, Ban LD
Thang 5/2025 BlL, BI2, AL3 GVCN
Thang 6/2025 Al, B1, A3 BGH, Ban LD
Thang 7/2025 A2, B2, B3 GVCN

- Thoi gian lao dong: Toi da 2 gid/ budi.

- Sir dung phiéu lao dong dé phan cong va theo ddi, danh gia két qua lao dong
- Canctr t‘mh hinh thuec te, Ban chi dao lao dong 6 thé dicu chinh lich cac lop
lao dong dé dam bao yéu cau cong viéc can thuc hién.
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