UBND PHUONG DUONG KINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN HAI THANH Poc 1ap - Tw do- Hanh phiic
S6:228 /QD- MNHT Duwong Kinh, ngay 01 thang 8 nam 2025
QUYET PINH

V/v phan cong nhi¢ém vu cho can b quan ly, giao vién, nhan vién
Trwong mam non Hai Thanh thwe hién tir ngay 01/8/2025 den 31/5/2026

HIEU TRUONG TRUONG MAM NON HAI THANH

Can cir Théng tw s6 52/2020/TT-BGDPT ngay 31/12/2020 ciia Bé gido
duc va Pao tao vé viéc Ban hanh diéu 1¢ truong mdm non;

Can cit Quyét dinh 1194/0P - UBND ngay 28 thdng 5 nam 2025 ciia
UBND qudn Dwong Kinh vé viéc giao chi tiéu ké hoach phat trién gido duc va
tuyén sinh nam hoc 2025 -2026;

Can cir vao ké hoach thuc hién nhiém vu nam hoc 2025 -2026 ciia truong
mam non Hai Thanh;

Can cit vao tinh hinh thuc té co sé vdt chdat nha truong, hoc sinh dén
truong, s0 lwong doi ngil giao vién, nhan vién cua nha truong, tu cach, dao dirc,
trinh dg, nang lwc sw pham, nghiép vu tay nghé cia gido vién, nhdn vién trong
nha truong nam hoc 2025 - 2026.

Theo dé nghi ciia cdc phé hiéu truong phu trich céng tic chuyén mon,
nuoi dwong tqi nha truong.

QUYET PINH

Picu 1. Phan cong nhiém vu cho timg dong chi can bo, gido vién, nhan
vién trong nha truong phu trach ting céng viéc trong nam hoc 2025 - 2026(co
danh sach kém theo).

Piéu 2. Cac dong chi gi4o vién, nhan vién trong nha truong thuc hién t6t
duong 16i cua Pang, chinh sach phap luat ciia nha nudc, ndi quy, quy ché,
chuong trinh gido duc ctia nganh, cia truong dé ra, thuc hién quy tic Gng xir vin
hoa trong truong hoc, thuc hién nhiém vu duoc phan cong dat hiéu qua cao.

Piéu 3. C4c ddng chi co tén trong danh séch chiu trach nhiém thi hanh
quyét dinh nay. Quyét dinh c6 hiéu lyc ké tir ngay 01/08/2025./.

Noi nhdn: I

- Nhu diéu 3;
- Luu VT, HSHT.
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Vil Thi Hun

HT

DH

Phu trach chung cac
hoat dong cua toan
nha trudng.

Hi¢u truong la nguoi
chju trach nhi¢m to
chure, quan 1y cac hoat
dong va chat lugng nudi
dudng, chdm sbc, gido
duc tré em cua nha
truong. Phu trach cong
tac Bang, cong tac tai
chinh, co s& vat chat nha
truong va cac nhi€ém vu
khac khi duoc cap trén
phan cong.

D& Thi Mién

PHT

DH

Phu trach chung
hoat dong cham soc
nudi dudng cua toan
nha truong.

Gilp Hiéu truéng quan
1y nha trudong, chiu trach
nhiém trude hi¢u trudng
va trude phap luat vé
nhiém vu dugc phan
cbng: Quan 1y phu trach
cac dong chi ¢ to nudi.
Cong tac quan ly tai san
ctia truong, 16p hoc, bép
an trong nha truong.
Cong tac hoc sinh sinh
vién, An ninh an toan
trrong hoc. Cong tac
phé cap gido duc —
chéng x6a mu chi,
PCGD cho tré em 5 tudi,
bao cao thong ké dir lidu
nganh, 1am cong tac to
chure cac hdi nghi cua
nha. Thyc hién nhiém vu
cap trén giao.

Dao Thay Minh

PHT

DH

Phu trach chung
hoat dong chuyén
mon gido duc

Gilp Hiéu truéng quan
1y nha truong, chiu trach
nhiém trudc hi¢u trudng
va trude phap luat vé
nhi¢m vu dugc phan




cong: phu trach chung
hoat dong chuyén mén
cac ngay hoi 18, cac
chuyén d¢, cong tac
tuyén sinh, kiém tra noi
bo, cong ngh¢ thong tin.
Thuc hién nhiém vu cép
trén giao

4 | Nguyén Thi Dung GV bH Day l6p Nha tré D1.
T6 trudng to nha tré
5 | Hoang Thi Huyén GV Cb Day 16p nha tré D1
6 | Lé Thi Bich Thuy GV bH Day 16p Nha tré D2
7 | bang Thi Luan GV bH Day 16p Nha tré D2
8 | Bui Thi Nguyét GV PH Day 16p Nha tré D3
9 | bang Thu Trang GV bH Day 16p Nha tré D3
Day 16p 3 tudi C1.
10 | Nguyén Thi Ngoc GV PH Bi thu Chi doan
TNCSHCM, kiém
thi quy Dang.
11 | Binh Thi Quynh Anh GV Cb Day 16p 3 Tudi C1
12 | Pham Thj L& GV Cb Day 16p 3 Tudi C2
13 | Vii Thi Chién GV PH Day 16p 3 Tudi C2
14 | Nguyén Thi Thanh Nhan | GV DH Day 16p 3 Tudi C3
15 | Tran Thi Quyén GV PH Day 16p 3 Tudi C3
16 | 6 Thi Luyén GV bH Day 16p 3 Tudi C4
17 | Pham Thi Thom GV PH Day 16p 3 Tudi C4
Day 16p 4 tuoi B1.
18 | Nguyén Thi Trang GV PbH Phéi hop v6i Ban
giam hi¢u phu trach
cong tac tham hoi. ..
CBGVNV truong
Day 16p 4 tudi B1.
19 | Ng6 Thi Thuy GV bH Thu ky céc cudc hop
HDSP, héi nghi, cua
nha trudong
20 | Pang Thi Thu Hoai GV PH Day 16p 4 tudi B2.
Chi hoi truong hoi
phu nit truong.
Day 16p 4 tudi B2
21 | Tran Thi Phuong GV PH
Day 16p 4 tudi B3
22 | B6 Thi Ly GV bH Kiém Cong tac y té
truong hoc
Day 16p 4 tudi B3.
23 | Nguyén Thi Hoa GV bH
24 | Bui Thi Thu Hang GV Cb Day 16p 4 Tuoi B4.

Phéi hop v6i BGH

Bao vé an toan vé thé
chét, tinh than va tinh
mang cua tré¢ em trong
thot gian tré em &
truong. Bao v¢ an toan
ban than trong qua trinh
lam viéc. Thuc hién
quan ly tai san chung
ngoai troi cua nha
truong, tai san 16p hoc,
quan 1y ho so, 16p hoc.
Thuc hién cong tac nudi
dudng, cham séc, gido
duc tré em theo chuong
trinh gido duc mam non.
Giit gin pham chét, danh
du, uy tin cia nha gido;
d6i xtr cong bang va ton
trong nhan cach cua tré
em; bao vé cac quyén va
lgi ich chinh dang ctua
tré em; doan két, gitp d&
déng nghié¢p, quan hé tbt
véi phy huynh hoc sinh;
thue hién quy tic tng xir
cua gido vién, cac quy
dinh vé dao durc nha gido
theo quy dinh. Tuyén
truyén pho bién kién
thirc khoa hoc nuoi day
tré em cho cha me cua
tré em; chu dong van
dong, phdi hop véi gia
dinh cua tré em dé thuc
hién muc ti€u gido duc
tré em. Ty hoc, tu boi




theo doi cac hoat
dong tai khu B

dudng nang cao nang luc
nghé nghi¢p nuoi dudng,

25 | Pham Thi Trang GV bH Day lop 4 Tudi B4 cham séc, gido duc tré
Day 16p 5 tudi Al. | em. Thyc hién nhiém vy
Phdi hop véi ddng | clp trén giao. Thuc hién
26 | Tran Thi Liéng GV PH chi Pho hiéu truéng | quy dinh cta nha truong.
thuc hién cong tac cta nganh va cac quy
phé cap gido duc. dinh khac cta phap luat.
27 | Vii Thi Hué GV PH Day 16p tudi 5 Al
Day 16p 5 tudi A2
28 | Ta Thi Ngoan GV bH T truéng CM td
Mau gido.
29 | Nguyén Thi Mién GV Cb Day 16p 5 tudi A2
Day 16p 5 tudi A3
30 | Lwong Thi Quynh GV PH T6 phé CM t6 Mau
gido.
31 | Bui Thu Hang GV Cb Day 16p 5 tudi A3.
Kiém truong ban
thanh tra nhan dan.
32 | Pham Thi Nhung GV bH Day 16p 5 tudi A4
33 | Nguyén Thi Yén GV Cb Day 16p 5 tudi A4
Day 16p nha tré¢ D2
34 | Tran Thi Hai GV Cb va phu nha tré D1,
Kiém thu quy cua
nha truong. Ho tro
cong tac van thu.
35 | Bui Thi Huyén GV PH Day 16p 3 tudi C2
va phu céc 16p Mau
gido khu A
Thuc hién phu trach
cong tac tai chinh, ké
todn cua nha truong,
36 | Tran Thi Huong Giang Nhan DH Thyc hién cong tdc | cung thu quy hoan thién
Vién tai chinh, ké toan hd so s6 sach thu cac
Ké cua nha truong khoan tién ctia phu
toan huynh hoc sinh dong
g0p, phu trach cong tac
van thu luu trit. Théng
ké, bao cao...Phdi hop
v6i dong chi Pho hiéu
truong thuc hién cong
tac pho cap, quan 1y tai
san trong nha truong.
. | Thuc hién nhiém vu | 1o pian nhigm vy
‘ N_hﬂan Chlfn% chi Va,ch1u trach ?hl?m duoc giao theo ké hoach
37 | Pham Thi Xa Vlfn nau an chinh tron% beP a£1 va sy phan cong cia cép
nvau khl{ A. QuaAn 13" h? trén. Thuc hién nhiém
an SO an cua CO va tre,




cung d.c Mién xay
dung thuc don, theo
ddi tinh an dudi bép
cho tré.

vu tai bép an theo lich
sinh hoat bép, tinh an ti
1é can d6i hang ngay va
chap hanh ndi quy cua

Nhan | Trung cdp | Thuc hién nhiém vu | bép, ciia nha truong.
vién nauan | va chiu trach nhiém | pa o 4200 a0 toan cho tré
38 | Vi Thi Tuoi nau chinh trong bép an | . trong an ung, sinh
an khl{ B. Quép 13:’ h(? hoat tai nha trudong va
S0 an cua co va tAre, dam bao an toan cho ban
cung d.c Mi€n Xay | tha, khi thyc hién nhiém
d1~1ng thl-{c dorn’, .thfo vu tai bép. Tuén thu cac
doi tlr{h an dudi bep quy dinh v& bép an 1
i _(chotrctaikhuB. | pidy” dim bao vé sinh
, , N_hAan Trung cap Nauan an toan thuc pham trong
39 | Bui Huyén Nhung vién Nau an tai bep khu A ché bién an ubng cho tré,
nau bao dam khong dé xay ra
an , _— ngd doc déi véi tré. Giir
R N_hAan Trung cap Nau an gin pham chét, danh du,
40 | Nguyén Thi Nhung vién nau an tai beép khu A uy tin cia ban than va
nau nha trudng; doan két,
an , tuong tro giup d& dong
N Nhan Chl',rng chi Nﬁg an nghiép; Quan hé t8t vai
41 | Nguyen Thi Can vi@n nau an taibep Khu A | 2c chi hang, thuc hién
nvéu quy tic tng XU cia nhan
an vién tai bép, tai nha
. Nhan | Chung chi . truong theo quy dinh.
42 | Nguyen Thi Thu vién nau an Néau an Bdi dudng chuyén mon
nvéu tai bép khu A | hohigp vu dé nang cao
an chat lugng nudi dudng,
cham soc, giao duc dinh
dudng cho tré em. Thyc
. hién quy dinh cua nha
43 | Pham Thi Hao Nhan Chung chi Nau an trudng, quan 1y tai san,
vién nau an tai bep khu A hé so s6 sach cua cong
nau tac nudi, bép an va cac
an quy dinh khac cua phap
luat.
Trong, chim soc cay tai
cac bon, vuon truong,
quét don san, vuon
44 | Nguyén Thi Puc Lao SCSP | Vé sinh, tao moi truong, ngd cong sach s&
cong treong ngoai 16p hang ngay. Quan 1y tai
khu B toan nha trudng khu | san @6 dung dung cu lam

B

vuon, v¢ sinh, quét don
nha v¢ sinh chung, van
phong, phu nau an khu B
va thuc hién nhiém vu




cap trén giao.

Trong coi tai san, két
hop voi gido vién, dam
bdo an toan cho tré trong

45 | Nguyén Pinh Dinh Bao Khéng | Bao vé 24/24 tai nha truong, trong xe
vé CM trurong trong coi tai | gido Vién trong gio, ngay
khu A san, dam bao an lam viéc tai truong. Bao
ninh an toan trong vé€ an ninh trat tu tai nha
nha truong trudng, trang tri co, hoa
cac ngay hoi 1&. Thuc
hién nhiém vu cép trén
giao.
Trong coi tai san, két
Bao vé 24/24 tai hop voi1 gido vién, ddm
Béo Khéng | truong trong coi tai | bao an toan cho tré trong
46 | Vi Thi An \%S CM san, dam bao an nha truong. Bao vé an
khu B ninh an toan trong ninh trat tu tai nha

nha trudng

truong, trang tri cd, hoa
cac ngay hoi 1&. Thuc
hién nhiém vu cip trén
giao.

(Danh sach c6 46 nguoi)
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