UY BAN NHAN DAN QUAN PO SON  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON NGOQC XUYEN Poc 1ap — Tu do — Hanh phic
S6: 52/KH-MNNX Po Son, ngay 03 thang 3 ndam 2025
KE HOACH

Thuc hién nhiém vu chuyén mon thang 3 nam 2025

1. PANH GIA CONG TAC THANG 2/2025

1. Cong tac 1ap ké hoach

- Céc 16p thuc hién tuong dbi nghiém tuc vi¢c 1ap ké hoach CSGD tré

- K& hoach bai soan day du cac budc theo yéu ciu.

- Xay dung KHCSGD phu hop chu dé.

- Gi4o vién cac 16p c6 nhiéu cb ging trong thue hién 1ap ké hoach CSGD tré

* Mot 5o 1op khi soan bai con mac mot so l6i vé cau truc co ban cua ké hoach (Thiéu
cot, thieu dong chi tiét cu thé...Co hién twong BGH duyét bai, da swa nhung gidao vién up
nham gido an chua suwa lén edoc)

2. Thiét ké méi trudng cac 16p.
- B6 tri sdp xép dd dung, dd choi va cac goc hoat dong phi hop véi dién tich nhom 16p.

- Trang tri phong 16p tuong d6i dam bao tham my, than thién, gan giii, pht hop voi do tudi,
kich thich tré himg thu hoat dong

- Gido vién tao gbc choi cho tré hoat dong phu hop, & ndi dung kham phé chu dé va
dam bao an toan tuyét d6i cho tré

- M6i truong trong va ngoai 16p dam bdo sach sé

- Sap dit khong gian ndi vu trong d6i gon gang, dam bao vé sinh khoa hoc

3. T6 chirc cac hoat dong gido duc tai nhém 16p.

- Qua kiém tra dot xuit viéc thuc hién quy ché chuyén mén (qua camera) cho thiy da
s6 gido vién cé ¥ thirc ty gidc, tuan thii ndi quy va thuc hién twong dbi day da ché d6 sinh
hoat trong ngay cho tré.

- Céc 16p thuc hién dang ché d6 sinh hoat trong ngay cho tré.

- Str dung twong dbi hiéu qua céc trang thiét bi, d6 dung dd choi cho timg hoat dong
gido duc

- Céc 16p c6 rat nhiéu tién bo, c6 y thirc, tich cuc trong viéc ding bai tuyén truyén
vé cac hoat dong giao duc cua 16p trén website.



2

- Giao vién tao dugc co hoi cho moi tré dugc tham gia cac hoat dong.
* Mot s6 16p thuwe hién HD ngodi troi khong diing ca theo sy phdn céng ciia nha truong

4. Cong tac truyén thong

- Pong chi phu trach cong tac truyén thong ding bai website cac hoat dong vé nha
truong kip thoi.

- Céc 16p thue hién twong d6i tot truyén thong trén website va padlet. Padlet nha truong
dugc cap nhat thuong xuyén. Tong hop:34 tin bai/13 chuyén muc toan truong, trong dé cac
16p:

Lép 5TA1 | 5TA2 | 4TA1 | 4TA2 | 4TA3 | 3TA1 | 3TA2 | NTA1 | NTA2
S6 lwgng tin 02 03 04 02 02 03 02 02 03
bai
website/thang
Twong tac Tich | Tich | Tich | Tich | Tich | Tich | Tich | Tich | Tich
padlet nha cuc cuc cuc cuc cuc cuc cuc cuc cuc
truong

5. Cong tac khac

- Gi4o vién tham gia hudng ing nhiét tinh cac hoat dong van hod cta dia phuong

- Gi4o vién thuc hién ké hoach bdi dudng va ty bdi dudng chuyén mén nghiép vu
tuong dbi nghiém tic. Qua kiém tra khéi Nha tré, 4 tudi 100% gido vién da thyc hién bo sung,
hoan thanh viéc bdi dudng thuong xuyén dung thoi gian theo ké hoach

- Can b, gi4o vién c6 tinh than tham gia viét sang kién kinh nghiém

- Drﬁ t6 cl}ﬁ’c Chuyén dé PTTCKNXH-TM tai khéi nha tré; Chuyén dé phat tr‘ién thAm
my tai khoi 4 tu61 dung thoi gian, gido vién dugce du gio, hoc tap, rat kinh nghi¢m vé gio hoc
qua GG docs.

- Hoan thanh kiém tra noi bo 02 d/c gido vién

* Cdc tro choi img dung CNTT cho tré do gido vién tir thiét ké con han ché

II. LICH CONG TAC CHUYEN MON THANG 3/2025

1. Nhiém vu trong tim thang 3

- Hop chuyén mén trién khai cong tac thang 3/2024

- Chi dao céc 16p t6 chirc hoat dong chao mimg ngay 8/3

- Du gi¢ hoat dong mot s6 nhom 16p

- Kiém tra toan dién 02 ddng chi gido vién

- Chuan bi bio céo chuyén dé giai phép sang tao nha trudng

- Panh gia viéc xay dung ké hoach cua gido vién vé chii dé

- Kiém tra viéc thyc hién quy ché chuyén mon cac to;
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- Chi dao gi4o vién truyén thong diang bai trén trang thong tin dién tir

- Kiém tra viéc hoc tap BDTX cua gido vién 3T-5T theo ké hoach

- Nop bao cao tong két chuyén dé “Xay dung trudong Mam non LTLTT giai doan 2021-
2025 “Pé& an cham séc vi su phat trién toan dién cta tré em trong nhitng nim dau doi tai gia
dinh va cong dong”

2. Lich cu thé

Phan cong

Thoi gian t6

Thoi gian NOi dung cong viéc nhiém vu chiie, hoan thanh Ghi chu
Tuinl |- Chi dao cac 16p t6 chirc | Ban Giam 08/3
3/3-8/3/2025 | hoat dong chao mung ngay | hiéu

8/3

Duyét KHCSGD cac 16p | B/c Trang Tht 4, 5 hang

qua GG classroom tudn

Ky duyét chit ky sd edoc | D/c Trang Thi 6 hang tun

smas cho gido vién

Sinh hoat chuyén mén trien | B/c Trang- | 3/3

khai cong tac thang 3/2025 | Pho HT trién
khai ké hoach
CM thang 3,

Chi dao gido vién truyén | GV céac 16p Trong tuin

thong dang bai trén trang | Gjao vién phu Ble

thong tin dién tur trach  truyén Huyén
thong nha My)

truong thang
3/2025

Panh gia xay dung ké hoach | GV cac16p | Cudi chu dé
chu dé va danh gia su phat
trién cua tré vé chu dé.
Tuén 2 - Kiém tra d6t xuét viéc Ban Giam Trong tuan
10/3-15/3 | thuc hién quy ché chuyén | higu
mon
Sinh hoat chuyén mén trién | B/c Trang- 3/3
khai cong tac thang 3/2025 | Pho HT trién
khai ké hoach
CM thang 3,
Duyét KHCSGD cac 16p | B/c Trang Tht 4, 5 hang

qua GG classroom

tuan




Thoi gian No6i dung cong viéc l::ﬁgniovl:lg chlzzolrog?;il:lfgnh Ghi chu
Ky duyét chir ky sb edoc b/c Trang Thir 6 hang tuan
smas cho giao vién
Chuén bj cac diéu kién dé Trong tuan
d6n doan kiém tra cua
Phong Gido duc va Pao tao
Chuan bj cic ndi dung bao | BGH Trong tuan Video bao
cdo chuyén dé giai phap | Giso vien cao
sang tao nha truong 2 tiét day
ung dung
CNTT, tri
tué nhan
tao
Tuan3 | Nop to trinh dé nghi tham | Ban tham dinh | 17/3
17/3-22/3 | dinh va ho so sang kién vé | SKKN,  Cac
phong Gido duc d/c dang ky
viét sang kién
Duy hoat dong mot ) l6p BGH Trong tuan
Kiém tra viéc hoc tip | B/c Hoang 18/3
BDTX ciia gido vién 3T-5T | Thi Huyén
theo ké hoach My- TTCM 5
tudi
DP/c Tran Thi
Du- TTCM 3
tudi
Duyét KHCSGD cac 16p | B/c Trang Tha 4, 5 hang
qua GG classroom tudn
Ky duyét chit ky sd edoc | B/c Trang Thir 6 hang tuan
smas cho giao vién
Nop bao céo tong két | D/c Trang 21/3

chuyén d& “Xay dung
truong Mam non LTLTT
giai doan 2021-2025” “Dé
an cham soc vi su phat trién
toan dién cua tré em trong
nhirng nim dau doi tai gia
dinh va cong dong”




Thoi gian No6i dung cong viéc lzllﬁgn?’ivl:lg chlzcl:(‘)l’liogz‘liﬁlil:gnh Ghi chu
Tuan 4 Duyét KHCSGD cac lop D/c Trang Tht 4, 5 hang
24/3-29/3, | qua GG classroom tuan
31/3 Ky duyét chir ky sb edoc b/c Trang Thir 6 hang tuan
smas cho gido vién
Kiém tra viéc thuc hién b/c Trang 25/3
quy ché chuyén mon cac Té trwong, GV
to; céc to
Kiém tra toan dién 02 dong 27/3
chi gido vién
Noi nhin:

- Hiéu trudng (béo céo)
- TTCM, GV (T/h);
- Luu VT, hd so CM.
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