_ UBNDXAANLAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON SAO SANG Djc 1ap -Ty do - Hanh phiic

” BIEN BAN
TRIEN KHAI THU'C HIEN CAC PHAN MEM TRONG QL, CS-ND VA GD TRE
Nam hoc 2025 - 2026

I. Thoi gian: Vao hoi 14 gio 30 phut ngay 30 thang 8 nam 2025
I1. Pia diém: Hoi truong diém 1

IL. Thanh phén:

- Chu tri: B/c Lé Thi Minh Hong — HT, truong BCD

- Thu ky: B/c Pham Tién Dung — PHT

- Thanh vién:

+ P/c: Bui Thi Yén - PHT

+ D/c: Phan Thi Chinh - KT

+ D/c: Lé Thi Huong - GV, phu trach CNTT

+ P/c: Lé Thi Hién - TTCM t6 MG 5 tudi

+ P/c: Nguyén Thi Viét Ha - TTCM t6 MG 4 tudi, Bi thu DTN
+ P/c: Nguyén Thi Ngoc Théo - TTCM t6 MG 3 tudi, Truéng ban TTND
+B/c: Tran Thi Kim Vi - TPTCM td MG 4 tudi

+ P/c: Bui Thi Kim Hoa — TT t6 Nha tré

+ D/c: Lé Thi Thu Thuy — GV

- Tri¢u tap thém cac d/c sau:

+ D/c: DS Thi Hoa — Bép trudng

+ P/c: Nguyén Thi Thu Phuong — Bép pho

IV. Noi dung

1. B/c Lé Thi Minh Hong- HT, truéng BCP trién khai cdc ndi dung cin
thuc hién vé CDS trong nha truong

- B/c truong ban nhan manh tdm quan trong cua viéc ap dung chuyén d6i s6
trong xdy dung ké hoach gido duc, hudng dan cac bo phan tham gia day du vao
quy trinh xdy dung va cip nhat ké hoach trén nén tang s.

- Cac bo phan thyc hién quan 1y va tmg dung cic phan mém nhu:
* Ban giam hiéu:

- Quan ly va ki€m tra cac t6 chuyén mon thuc hi¢n trén cdc phan mém, ti€n
ich



- Quan ly hd so theo nhiém vu trén céc ph?m mém:
+ Edoc (https://edoc.smas.edu.vn/signing-books)
+ Quan ly van ban (https://qlvb.hpnet.vn/)

+ Co s& dir liéu nganh (https://csdl.haiphong.edu.vn)

+ Tuyén sinh (https:/tuyensinhdaucap.haiphong.edu.vn/)

+ Panh gia chuan Temis (https:/temis.csdl.edu.vn)

+ Quan 1y cén bg (https://haiphong.qlcb.vn)

+ Trang website (https://mnsaosanganlao.haiphong.edu.vn)

* T6 chuyén méon

- T gi4o vién:

+ Soan bai va gtri duyét bai trén Classroom, chir ky s6 Mysing

+ Luu trt trén edoc cac ndi dung: gido an, ké hoach, tai san, BDCM,,...

+ Tuyén truyén trAn c4c nén tang s6: Zalo, feecbook, facepage, website,

Padlet,...

- T6 nudi dudng:
+ Tinh khau phén an
+ Béo an online

+ Kiém thuc 3 budc, s6 luu-hily mau thirc an, bang dinh luong khau phan

an, bang ké thuc pham, danh myc thyc don, so kiém cho,..

trach

+ Luu trit trén edoc

- Ké toan

+ Phan mém Misa quan 1y tai san

+ Phan mém ké toan

+ Phan mém quan 1y cac ngudn thu khong st dung tién mit Yoyo

+ Luu trir trén edoc tai liéu, quyét dinh, ké hoach,...theo phan cong phu

- Giao nhi¢m vu cu thé va phan cong nhiém vu chi tiét:

+ D/c Pham Tién Dung - PHT phuy trach cdc mang hoat dong chuyén mon

GD tré, duyét bai trén cac ph?m mém, trang Website; phan mém edoc (muyc II-HS
quan ly HDGD, muc IV- HO so nhom 16p ndi dung 1 va 3, muc I. HS quan ly
chung phu trach cac ND: BDCM, CBS, sang kién, ki€m tra, ho tr¢ CM nhoém ddc

lap)

+ B/c Bui Thi Yén - PHT phu trach mang HP chuyén mén nudi va CSVC,

PCGD, an toan; phan mém edoc (Muc IILHS quan ly HDCSND va DBAT, muc
IV. H nhom/16p ndi dung 2, muc VI. HS quan 1y tai san, tai chinh v&i ndi dung 3

va 5)
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+ B/c Phan Thi Chinh — KT phu trach cac mang tai chinh va HD GV thuc
hién cac phan mém thu khong dung tién mat; phu trach ndi dung trén edoc (Muc V.
HS nhép su, muc VI. HS QL tai san, tai chinh voi cac ND 1, 2 va 4), dong dau trén
phan mém edoc.

T b/c Lé Thi Huong — GV, phu trach CNTT: PI}u trach cap nhat cac phén
mém (Quan 1y van ban, Temis, co s¢ dir li€éu nganh, tuyén sinh va edoc)

- Cac d/c trong BCD dam béo cap nhat dir liéu ké hoach 1én hé théng theo
ding tién do, don doc va kiém tra cac thanh vién trong t6 thyc hién nghiém tuc.

Dao tao doi ngli gido vién s dyng hiéu qua cac cong cu quan ly ké hoach
gido duc tryc tuyén.

2. Thao ludn

- P/c Dung - PHT: Nhat tri ndi dung trién khai ctia d/c HT- truéng ban chi
dao

Vé thue hién luu trir trén phan mém edoc (jé nghi BCD phan cong nhiém vy
va huéng dan str dung phan mém eDoc cu thé d€ quan ly ké hoach giao duc, dam
bao khoa hoc va phu hop véi thuc tién.

Vé duyét ké hoach gido dyc khong in gido an nén s& duyét qua classroom va
edoc nén thoi gian han ché. Be nghi d/c HT b0 tri thoi gian hop 1y.

- B/c Bui Yén -PHT: Nhat tri ND va ¥ kién d/c Dung

Vé tng dung cac tién ich trén exell va dua cac ndi dung 1én edoc trong nudi
dudng ca c6 nuodi con han cheé, dé nghi d/c truong ban sap x€p thuodi gian boi
dudng.

- P/c Lé Hién - Thanh vién: Nhét tri ND va y kién trén

Nha truong sira chita, ning cip dudng truyén mang thudn tién cho cong tc
Cbs.

- b/c: Thao - TTCM t6 MG 3 tudi: Nhat tri cac ND trén. Pé nghi cac d/c
trong BCD boi dudng cho gido vién cap nhat phan mém, danh gia tré cudi ngay
trén edoc.

- B/c Lé Huong: Nhit tri véi cac ND va ¥ kién. Dé cap nhat thong tin kip

thoi dé nghic ac d/c trong BCD tién phong cap nhat ca thong tin trén cac phan
mém va dén déc GV, NV trong to cung cap ding thoi gian va chinh x4c.

3. Két ludn ciia d/c truwéng ban

- Céac d/c trong BCD xay dung lich trinh va phan cong nhi¢m vu chi tiét.

- Bam bao cap nhat dir liéu ké hoach 1én hé théng theo ding tién do.

- Pao tao ddi ngii gido vién st dung hiéu qua cac céng cu quan 1y ké hoach
giao duyc tryc tuyén giao cho 2 d/c PHT va Lé Huong

- Cac d/c PHT va phu trach can théng nhét dinh dang luu triv hd so téi GV,
NV trong t6 dam bdo tat ca cac tai lieu dugce s6 hoda va luu trir dling quy trinh



- P/c Ké toan HD cho GV va phy huynh thyc hién tét phan mém thu khong
dung tién mit. DAy manh cong tac truyén thong dén phu huynh vé loi ich cua
phuong thire thanh toan méi. Xay dung kénh hd tro va giai dap thic méc lién quan
dén thanh toan khong dung tién mit.

V. Biéu quyét: 100% nhat tri ndi dung danh gia ciia bién ban.
VI. Két thiic: Vao hdi 16h40 phit ciing ngay.

THU KY

o7 —

Pham Tién Dung
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