PHAN CONG NHIEM VU BAN CHi PAO CHUYEN DPOI SO
(Kém theo OP s6 157/0P-MN ngay 01 thang 10 nam 2024 ciia HT truongMN Thdi Son)

1. Ba Nguyén Thi Oanh - Hiéu truéng- Truéng Ban:

Chi dao toan dién cac nhiém vu ctia cong tac chuyén ddi so, truc tiép chi dao
cac nhiém vu, gém: Cong tac truyén thong $0; cong tac nhan su, cong tac thi dua,
khen thudng; cong tac quan ly tai chinh, tai san cong; cong tdc an ninh, an toan,
phong chdng bao luc hoc duong; cong tac PCCC va CNCH.... trén mdi truong sd.

2. Ba Nguyén Thi Diéu - Ph6 Hiéu truéng- Pho truéng Ban:

Duoc hiéu trudng giao phu trach quan tri trang Webiste (admin). Phu trach
cong tac chuyén ddi sb, cong tac quan 1y hd so chuyén mon dién tir; cong tac kiém
tra, danh gid hoc sinh; co s¢ dit liéu nganh gido duc lién quan dén hoc sinh;phﬁn
mém phd cép, cong tac boi dudng gido vién trén moi truong sd; cong tac tip huin
nghién ctru va mot s6 nhiém vu phat sinh khac khi dugc Hiéu truong phan cong.

3. Ba Hoang Thi Nu - Pho Hi¢u truéng- Pho truéng Ban: Chiu trach nhiém
chuyén dbi sb trong quan 1i co s& dit liéu nganh, cong tac tuyén sinh dau cap, quan
1i hé thong thong tin dién tir Hp Net.

4. Ba Phung Thi Huyén — K¢é toan - Uy vién: Chiu trich nhiém chuyén doi
) trong linh vuc tai chinh, tai san; dac biét la cong tac thanh todn khong dung tién
mat, cap nhat dir li¢u hd so vién chic trén CSDL nganh; phu trach cac phén mém
ké toan, Yoyo, Temis...

5. Ba P Pham Thi Huong, Pham Thi Hoa, Bui Thi T Nga: Chiu trach nhi€ém
chuyén d6i s trong t6 chuyén moén: boi dudng thudng xuyén trén hé thong, ing
dung CNTT trong gidng day...

6. Ba Nguyén Thi Ngoc — T6 truong 4T - Uy vién: Quan i trang thong tin
dién tur ciia nha truong. Chiu trach nhi¢m dua tin bai, cong khai cac thong tin hoat
dong cua nha truong.

7. Ba Pham Thi Thinh — T truéng 5T - Uy vién: Pugc Hiéu truong giao
phu trach quan trj Hé thong CSDL nganh gido duc (admin). Truc tiép thuc hién
cong tac bao mat thong tin cua tai khoan quén tri (admin) nha truong. Phu trach hd
so hoc sinh trén CSDL nganh cap nhat, bdo cdo cac thong tin vé ma dinh danh dién
tur, cép CCCD cho hoc sinh; Ngoai ra, thuc hién mot s6 nhiém vu khac do Ban
Giam hi€u phan cong.

8. Ba; Pao Thi Thao — Bép truong- Uy vién: Pugc Hiu trudng giao phu
trach phan mén thinh khau phan an. Phuy trach viéc ding bai bd phan nudi dudng
trén cong thong tin dién tir cla truong.
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