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HUONG DAN THU'C HIEN THEM TO/ THON/ XOM TREN HO SO CUOI CAP

Pé thuc hién duge phan tuyén tuyén sinh dén to/ thon/ x6m trén phan mém tuyén sinh. Cac
truong c¢6 hoc sinh ding ky vao trudng yéu cau phan tuyén tuyén sinh dén don vi hanh
chinh 1 t6/ thon/ xom thyc hién thém thong tin bang file excel 1&n hé théng. Cac budc

thuc hién nhu sau:

1. Tai man ho so cudi cap

Ho so cuoi cap -> Nam hoc -> Tich chon ho so -> Xir Iy h6 so -> Nhiéu trang -> Tat ca

-> Cap nhat thong tin hd so

Xwr Iy ho so

[ Trang hién tai
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Thao téc F‘ % Dbng
v Chuyln 1o nd so
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2 Cip nhdt dnh hd so
+ Cép nhdt Gdm hd so
BXbahdso
@ Xudt excel
o Gln théng bio
© Cép mit kndu
03I phidu ké knal

2 Xult méng n 13 knodn

2. Chon thong tin file excel mau:

Tai man Cép nhat thong tin hd so -> Tai vé file mau

CAP NHAT THONG TIN HO SO

i Chon file excel I

- Cap nhat - Bong

3. Thém thong tin file



Coppy thong tin ma t6/ thon/ x6ém tir sheet Danh sach don vi hanh chinh dé dién vao
Sheet ThongTinHoSo - cot (I) T6/ Thon TT (T6/ thon thudng tra).

E F G
4 quan/Huyén
4611/5360_Thanh Phé H 8513_Quéan L& Chan 15286_Phuong Vinh Niém 20948_T3 1
4612 5360_Thanh Pha Hai 8513_Quén L& Chan 15286_Phuong Vinh Nigm 20949 T§2
4613 5360_Thanh Phé Hai Phong 8513 Quén L& Chan 15286_Phuong Vinh Nigm 20950 T8 3
4614/5360_Thanh PhG HAi Phong  8513_Quan L& Chan 15286_Phuong Vinh Nigm 20951_T84
4615/5360_Thanh Ph& H 8513_Quan L& Chan 15286_Phuwng Vinh Nigm 20952 T85
4616 5360_Thanh Phé H 8513_Quan L& Chan 15286_Phuwong Vinh Niém 20953_T3 6
4617/5360_Thanh PhG Hi Phong  8513_Quan L& Chan 15286_Phuong Vinh Nigm 20966_T8 19
4618|5360_Thanh Phd Hai 8513_Quan L& Chan 15286_Phuong Vinh Nigm 20967_T6 20
4619/5360_Thanh PhG H 8513_Quan L& Chan 15286_Phuong Vinh Nigm 20960_T5 13
4620/5360_Thanh Phé H3i Phong 8513 Quén L& Chén 15286_Phuong Vinh Nigm 20961_T6 14
4621/5360_Thanh Ph& Hai Phong  8513_Quén L& Chan 15286_Phutirng Vinh Nigém 20962_T4 15
4622/5360_Thanh Phd H3i Phang 8513 Quéan L& Chan 15286_Phuong Vinh Nigm 20963 T8 16
4623 |5360_Thanh Phé Hai Phong  8513_Quén L& Chan 15286_Phuong Vinh Niém 20964_T5 17
4624/5360_Thanh Ph& Hai Phong 8513 Quén L& Chén 15286_Phuong Vinh Nigm 20965_T8 18
4625[5360_Thanh Phé H 8513_Quan L& Chan |15286_Phwing Vinh Ni 20954 767
4626/5360_Thanh Phé H: 8513_Quén L& Chan 20955_T& 8
4627 5360_Thanh Ph& H3i Phang 8513 Quén L& Chén 20956 T8 9
4628|5360_Thanh Phd Hai 8513_Quan L& Chan 20957_T4 10
4629|5360_Thanh Ph& H: 8513_Quén L& Chan 20958_T& 11
4630/5360_Thanh Phé Hai Phong 8513 Quan L& Chéan 20959 T8 12
4631/5360_Thanh Ph& Hai Phong  8513_Quéan L& Chan 2_Phung Train Nguy&n Hin 20931 T8 1
4632 8513_Quén L& Chan 042_Phuéing Tran Nguyén Han 20932_T52
4633|5360_Thanh Phé Hai Phong  8513_Quén L& Chan 15042_Phutirng Tran Nguyén Hin 20933_T6 3
4634 5360_Thénh Phg Hai Phong  8513_Quéan L& Chan 15042_Phurérng Tran Nguy&n Han 20934 T34
4635|5360_Thanh Phd Hai 8513_Quéan L& Chan 15042_Phuwong Tran Nguyén Hin 20935 T35
4636 5360_Th&nh Ph& Hai 8513_Quén L& Chan 15042_Phuérng Tran Nguyén Han 20936_TS 6
4637 5360_Thanh Pho Hai Phong 8513 _Quan Lé Chy 15042_Phuéng Tran Nguyén Han 20937 167
4638 5360_Thanh Ph& Hai Phong  8513_Quéan Laghan 15042_Phutong Tran Nguyén Han 20938_T5 8
4639 5360_Thanh Phd H chan 14658_Phuwdng An Bién 20850 T8 1
4640 |5360_Thanh Phd Hai Phong L& Chan 14658_Phutoing An Bién 20851_T& 2
4641/5360_Thanh Ph& Hai Phong sn L& Chén 14658 _Phudng An Bign 20852 T8 3
4642| L& Chan 14658_Phuwong An Bién 20853_TG4
4643|5360_Thanh PhG Hai Phony _Quan L& Chan 14658_Phuong An Bign 20854_T8 5
4644/5360_Thanh Ph& Hai Pha 8513_Quan L& Chan 14658_Phudng An Bign 20855 T8 6
ThongTinHoSo Danh sich don anh chinh DanhSach 4
A 5 c D 3 G H ] ) I3
E8 M3 dinh danh/ccc * B Ho tan * n TT (020$a) Ef Phurérng/xa 1T (0205a) [T6/Thon 1T (020$2) KAz chi thuréng trii B Tinh/Thanh phs TamTru (020$2) B
58 (3146634740 Dao An Gia Huy Nam 14/07/2013  Kinh 5360_Thanh PhG Hai Phong  8513_Quédn L& Chan 15286_Phuting Vinh Niém ] 4
72 (7968021263 Chu Hoang Tam Nam 01/04/2013  Kinh 5360_Thanh Ph H3i Phong  8513_Quan L& Chan 15286_Phudng Vinh Nigm r
93 (3146634752 Trin Boan BikcVinh Nam 25/04/2013  Kinh 5360_Thanh PhG H3i Phong 8513 Quan L& Chan 15286_Phudng Vinh Nigm "
94 (3146633608 Pham Quang Tign Nam 10/10/2013  Kinh 5360_Thanh PhG Hai Phong  8513_Quédn L& Chan 15286_Phuoing Vinh Niém r
102(3146624756 Lirong Gia Bao Nam 16/05/2013 _ Kinh 5360_Thanh PhG H3i Phong  8513_Quan L& Chan 15286_Phudng Vinh Nigm
112[3146633618 Pham Vi Khanh Chi Ni 06/11/2013  Kinh 5360_Thanh Ph& H3i Phong 8513 Qudn L& Chan 15286_Phudng Vinh Nigm r
113(3176481467 L& Minh Khanh Nam 07/03/2013 _ Kinh 5360_Thanh PhG Hai Phong  8513_Quan L& Chan 15286_Phudng Vinh Nigm i
125(3176474997 Doan Bire Phat Nam 05/07/2013  Kinh 5360_Thanh PhG H3i Phong  8513_Quan L& Chan 15286_Phuang Vinh Nigm a
133[3146633588 B Hoang Gia Tudn Nam 13/01/2013  Kinh 5360_Thanh Ph H3i Phong  8513_Quédn L& Chin 15286_Phuéng Vinh Nigm "
154(3146633635 Tran Tudn Dat Nam 02/05/2013 _ Kinh 5360_Thanh PhG Hai Phong  8513_Quan L& Chan 15286_Phudng Vinh Nigm 0_
192[3146634787 Ngd Thanh Ngan NiF 28/05/2013 _ Kinh 5360_Thanh PhG H3i Phong 8513 Quan L& Chan 15286_Phudng Vinh Nigm 0_
210(3146634796 vii L& Minh Tri Nam 12/05/2013  Kinh 5360_Thanh Ph& Hai Phong  8513_Quédn L& Chan 15286_Phuting Vinh Niém 0_ r
2a3|
250|
251
252|
253
254
255|
256|
257]
258|
259|
260
261
262|
262}
254
265|
26|
267]
268|
269|

270|
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4. Up file thong tin di thém 1én h¢ thong



Quay lai man cap nhat thong tin hd so -> Chon file excel -> Chon file luu trong may ->
Cap nhat

1 |
{ CAP NHAT THONG TIN HO SO

H| wmcnontieexcel T3 v& file m3u

{
|
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Hoan thanh thém t6/ thon/ x6m cho hd so cudi cp
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