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QUYET DINH
VG viQc ban hinh Quy ch6 quin lf vi sfr dUng Hgc b4 sii

HIEU TRUONG TRUOI{G THCS AN TIEN

Cdn cu"Q.uyiit dinh sii 3016/QE-RGDDT ngdy 3),'lAr'2A25 ban hdnh ryry dinh

vA chuan hoa dinh dqng dtr ti€u hctc bq ^so;

Cdn cir K€ hoqch sA SAASiXA-SGDDT ngdy 25/8i2025 criq Sii GDDT Hai
Phdng vi vi€c tri€n khai HOc bq sii trong citc trwdng tntng hoc co" srr tnrng hoc

co so, trung h7c ph6 thong t,d vd trurdng pho thong nhiiu cap hoc tir ndm hQc 2025 -

2026;

Thqrc hi€n K€ hoach sA AS:X|I-THCSAT ngdy t5,9,2025 cuu tnri'ng'l'l{(',\
An TiAn vi tri€n khai Hpc bq sij i,r ndm herc 2025 - 2026,

Theo di nghi cita Phd hieu tnrong phy *dch chuyAn nt6n.

QUvUr D[Nrr:
Di6u 1. Ban hdnh Quy chiS quan ly Hqc ba s6 cria truong THCS An Ti0n.

Di6u 2. Quy ch6 ndy c6 hi€u luc thi hdnh te tu ndm hsc 2025 - 2026 vitdusc
b6 sung, sira tt6i khi kh6ng con phu hqp.

Ei6u 3. C6c 6ng (bd) tong ban quan ly Hqc ba s6 vd cic c6 nhdn co 1i6n quan

chiu tr6ch nhiem thi haxh Quy6t ilinh ndy./.

Noi nhQn:

- Nhu DiAu 3;

- C6ngTTDT nhatruong;

- Luu W.
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QUY CHE

Quin l;i vi sfr dgng Hgc b4 sii

(Kdm theo Quyiit dinh s6 200/8D-THCSAT ngry 09 thdng 12 ndm

2025 crta HiQu truhng trudng THCS An Tiiln)

Chuong I
QUYDINH CHUNG

Di6u 1. Phpm vi tli6u chinh, aiSi tuqxg 6p dgng
1. Pham vi 6p dung: VIn ban ndy quy tlinh viQc quan l1i vd sri dpng Hqc ba s6 O6i

vcri kh6i 6,7,8,9.

2"E6ituqng 6p dpng: Can bO quan 11i, gi6o vi6n, nhdn vi€n truong THCS An Ti6n

vd c6c b0 phfln, c6 nhAn c6 li€n quan.

Didu 2. Giii thich til ngir
Trong quy ch6 ndy c6c tu ngt du6i <l6y dugc hi6u nhu sau:

1. Hgc bg sd hda: Littap hqp cdc dt liQu co cdu trfc, d6p ri'ng diy dir c6c ti6u
chuAn k! thupt theo quy dinh ctra BO GDDT (Quya dinh,sii 30t6,ieD-B()t)D't' ngo.t;

31/10/2025 crta BQ Gido dqc vd Edo tgo Ban hdnh Quy dinh vi chudn hoa dinh dqng
dtr liQu Hpc bqsa;, gom c6c thdng tin co ban vO H6 so hgc sinh, qu6 trinh hgc tfp, rli6m
s6, nhqn x6t, ttanh gi6, x6p loai hqc sinh.

2. Hgc bg s6: Ld hqc ba sd h6a duo. c gfn tem theo chrlng thu sO cria nhd truong
A

vd c6c chfr Si s6 cira c6 nhdn c6 giir tri ph6p l1i

3. Hgc bq sd hqp lp: Li Hqc ba s6 dim bdo gi6 tri ph6p l1i, day dri vc'rrintr
thric vi nqi dung theo quy dinh cta B0 GDDT vd Quy ch6 ndy.

4. Elnh dgng cfia Hgc bg s6: Le tieu chufin k! thu4t quy tlinh ki0u dfr liQu, chi6u

dai dfr liQu cira c6c trucrng th6ng tin phpc v.u truy6n nhAn, luu trft vd hi6n thi Hqc ba s6.

5. Bdn in/thA hien Hpc bg s6: Litben inihi0n thj tliy dir nQi dung cira Hqc ba so

theo dring th6 thric quy tlfnh dC nguoi sri dgng co th6 in hoflc xem duoc th6ng tin thong
qua c6c thi6t bi sO th6ng dung.

6. Ki, s6: LitmOt dang cht ki diOn tu bao g6m chft k1i s6 c5 nh6n cria c6n bQ qurin

ly, giiro vi6n vd cht Si s6 cria nhd truong dugc thpc hiQn tr6n phAn mAm quan ly Hoc
ba s6.
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Ei6u 3. Nguy6n tic quin lf Hgc b4 sii

1. Sir dpng Hgc ba s6 nhim ndng cao hiQu qud trong c6ng t6c quan ly cira nhd

tu*g; tao tli6u kiQn thuan lgi cho can b0 quan ly, gi6o vi6n {ong viQc su dpng vd theo

ddi qu6 trinh hqc tfp cira hgc sinh; b6o mOt vd luu tr:ft an todn dfi liQu; thay th6 hqc ba in
. ,(.gtay. i

2" Hqc ba s6 ph6i dnm b6o y6u cAu an todn, chinh x6c, todn ven, co the x6c thuc,

truy v6t tr6n m6i truong iliQn tu vd in du6i dang h6 so gi6y theo &ing quy dinh, d6p ung
). .\ .,A

cac yeu cdu v€ phUc W c6ng t5c ki6m tra, d6nh gi6.

3. Dem b6o c6ng khai, minh bach vd nghi€m ctim mgi hanh vi gian hn trong quan

l1i vd sri dung Hqc ba s6.

Di6u 4. Y0u ciu, nQi dungo c6u trric, t4o l$p, quin lf, sir drlng IIgc b4 s6

1. Y€u cdu vi Hpc bg sd

Eim b6o luu trfr dAy dri, chinh x6c th6ng tin v0 hgc sinh vd ki5t qui hgc t4p,

rdn luyQn cira hoc sinh trong qu6 trinh hgc tpp tai nhd trucrng. Dim b6o nh6t quan, toin
ve.n thong tin khi hgc bp df, dugc ph6t hantr (krong thc thay d6i th6ng tin).

C6 gi6 tri ph6p li khi sir dung Hqc ba s6 h6n quan d6n c6c thri t.uc hinh chinh. To
chtc, c6nh6n duqc c6p quy6n c6 th6 truy cap d6 xem, dqc vd sri'dpng thong tin trong hoc
ba s6 tr€n C6ng tra ciru Hgc ba s6 tr.uc tuy€n. Ddm b6o an todn th6ng tin c6 nhan, duoc
luu tr:ft an todn theo quy dinh cria ph6p luAt.

Dim b6o thu6n tiOn cho vi0c sri dung, qudn ly, tra ciru, x6c thpc hqc ba s6

tr.uc tuyiSn. Cho ph6p xu6t ra ban m6m cria Hqc ba s6, c6 th0 in dugc r6n gi6y theo m6u
hqc ba quy dinh cira B0 GD&DT, t16 sri dung ffong mQt sd trubng hqp ru thi: lneu can).

2. N|i dung, cdu trrtc cfia Hgc bg sd

NQi dung tr6n ph6n m6m Hgc ba sd g6m c6c th6ng tin c6 nhAn cira hgc sinh
vi ki5t qui hqc tfp rdn luyQn theo quy drnh tai Th6ng tu' s6 22|2OTIITT-BGDDT

Quy tlinh v€ Oantr gi5 hqc sinh trung hgc ccr sd (THCS) vd hqc sinh trung hqc ph6 thdng
(THPT) vd c6c quy dinh c6 1i6n quan. C6u tnic g6i tin cria Hoc ba sd dung d6 trao d6i
th6ng tin (giao dich tli0n tu) do B0 GD&ET quy dinh rl6m b6o d6p ilng chuan dfr' li€u
dd ban hanh, b6o mft, an todn th6ng tin vd d6p ring c6c ydu c6u co b6n ve Hqc ba s6.

3. Tgo lQp H7c bg sd
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Hqc ba sO dugc tpo lpp tu co sd dt 1i0u cira HQ th6ng co sd dt 1i0u nganh gi6o duc

vd cldo tpo Hai Phdng, tlf,m bio c6u trric g6i tin theo quy dinh, c6 kli sO cira Hi0u trucrng

nhi truong (ho[c Ph6 Hieu trucrng n6u dugc HiOu trucmg iry quyAn) de x6c thuc giao

dich tliQn tu vd sfrn sang tet n6i b6o c6o dfi lieu hgc b4't O CSOI- ngdnh Gi6o cluc cua

B0 GDET,phuc v.u quin l1i vdkhai th6c, sir dgng rQng rdi. Hgc ba s6 co hiQu lpc su dsng

(khi d6 kh6ng th6 sria, thay it6i dugc n$i dung cria Hqc b4 sO; tO tu thbi tli6m ch6t dft

liQu Hqc ba s6.

4. Qudn lj, Hgc bg sd

Nhd trucrng chi.u trSch nhiQm thUc hiQn t4o lfp, ph6t hanh vi qu6n l:i Hqc ba

sO AOI vdi tring hgc sinh hqc tfp tpi truong. Khi hqc sinh chuyrSn trulng, thpc hi6n

chuy6n giao quy0n quan ly Hqc ba s6 Oam b6o thri t.uc chuy6n truong theo quy ilinh.

5. Stb dqng H7c bg sd

a) Sri dung btn gi6y cria Hsc ba sd

Hqc ba sO c6 thiS ducr. c chuy6n tl6i sang bhn gi6y, c6 n$i dung vd thd thuc in nhu
m6u Hgc ba do BO GD&DT quy dinh. Khi cAn, noi sft d\rng Hqc ba s5 co the tra cu'u

(theo mdtra cuu dugc cung c6p) tr€n C6ng tra criu Hqc ba s6 Oe x6.c thuc nQi dung rhong

tin cria Hqc ba tr6n gi6y.

b) Sri dung Hqc ba sO tr6n mdi truong sd

TrCn m6i truong sO, khi c6 ydu cAu vC Hgc bp, nguoi dtng c6 th0 dung ban m6m
hqc ba (xu6t ra khi tra ciru tr6n COng ffa ctu hqc ba) tt6 su dung. Khi cdn, ncri sri dung

c6 th6 tra criu (theo mdtracuu dugc cung c6p) ft6n C6ng tra cuu hqc ba @o[c img dpng

VneID khi tluqc tich hqp) dd x6c thUc nQi dung th6ng tin cira hgc b4.

Chuolg II
rnAcn NHIEM cuA BAr{ euAN r,Y va cAc ca wnAN

Ei6u 5. Tr6ch nhiQm ctia c6c cf nh6n

1. B6o m0t tdi khoantruy cflp h0 th6ng CSDL ngdnh gi6o dr,lc vd ddo t4o (dd duoc
nhd truong cung cAp), kh6ng nhd hoac cung c6p tai kho6n c6 nhdn i16 nguoi kh6c ldm
thay c6ng viQc cria minh.

2. chi thuc hi0n c6c thao t6c, quy trinh nghiQp vu du-o. c cho phdp rr6n h0 th6ne
CSDL nganh gi6o duc vd ddo t4o.

3. Chiu tr6ch nhiQm todn diQn vC th6ng tin c6 nhdn cpp nhflt l6n h0 thdng.

uA

tUC

,0 tl(

.N1

*



4

4.Bin c6o kip thoi v6 c6c v6n Ad Uat thucrng xhy ra khi truy c4p vdo hQ th6ng

CSDL nganh gi6o duc vd tldo tao.

Di6u 6. Tr6ch nhiQm cta IIiQu tru&ng
1. T6 chric tri6n khai Hgc ba s6 trong pham vi nhd truong. Chiu tr6ch nhiQm

vC quan l1i, sri dung Hqc ba s6. Xdy dpg quy chti vA tao lfp, x6c thuc nQi bQ, quan

l;i vd sr? firng Hgc ba s6 theo quy dinh tong tham quy6n vd phpm vi nhd truong.

2. Quan Iy cbc tai khodn sri dung Hgc ba s6 trong nhd trucrng. Gui tldng kli chrmg

thu sO cria dcm vi 16n co sd dfr li€u qudn $ Hgc ba sO cria Sd GDDT.

3. Ki6m tra thlrc hiQn quy dinh v0 cQp nh6t c6c th6ng tin cria gi6o vi0n, hgc sinh

vdo co sO dt 1i0u Hqc ba s6.

4.Ki duyQt (ho[c riy quy6n cho Ph6 HiQu tuong) Hqc ba s6 sau khi tdt ch

gi6o vi6n d4y c6c m6n hec vd gi6o vi€n chir nhiQm cira lcrp dA nhflp dAy dfr n6i dung vd

k1i s6; 86o c6o Hqc ba s6 rre C6ng titip nhan hqc ba sd cria Sd GDDT;thuc hien thu hoi,
chinh sria hgc b4 theo quy ilinh.

5. Tao tli6u kiQn thuan lqi cho gi6o vi6n, nhdn vi€n tham gia su dung, khai
th6c dt li0u Hqc ba s6 mOt c6ch hiQu qu6, ilung chric ndng, nhiOm vp dugc phan

c6ng,

6. Quyct ilinh xr? l1i theo them quydn, dc nghi cdc chp c6 thdm quy€n quyct einn
xu l1ir AOi voi t6 chric, c6 nhdn vi ph4m; quytit dinh khen thuong theo thAm quy6n

OOi vcri c6 nhdn c6 thanh tich tong viQc thuc hiQn t6t quy dinh niy.
Ei6u 7. Trdch nhiQm cfra Ph6 HiQu tru6rrg
1. Ki duyQt (khi ,cluqc HiQu trucmg uj' quy6n) k6t qui d6nh gi6, x6p loai rdn luyQn,

hqc t0p cira hgc sinh trong Hgc ba so hoac ban in Hqc ba s6 cta hgc sinh (n€u cde.
2. Thanmuu cho HiQu trucrng dim bio c6c di€u ki6n v6t ch6t, trang thi€t bi, kinh

phi phpc vu cho hopt dQng cria h0 th6ng phdn m6m quin ly Hoc b4 s6.

3. Chiu trSch nhiQm qu6n ly, bf,o mflt tdi khotn ci nhdn tr€n HQ thdng Hqc ba s6

vd chimg thu s6 c6 nh6n duqc c6p.

4. Thuc hiOn c6c nQi dung kh6c theo quy ch6 vd ph6n c6ng cria HiQu truorng

Ei6u 8. Trich nhiQm cria gi6o vi6n chfr nhiQm

t. cOp nhat danh s6ch vd so y6u H tch, k6t qud hqc tap cria hgc sinh, ghi nhfn x6t,
xiSp loai hQc luc, danh hiQu thi tlua vdo Hgc ba s6 vd hoan thanh h6 so <t6nh gi6 hqc sinh
theo quy <Iinh. Chiu tthchnhiQm ve th6ng tin cflp nhflt tr6n h€ th6ng.
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2. Gitp hiQu truong theo d6i viQc ki6m tra ghi th6ng tin theo quy dinh.

3. PhOi hqp chat ch€ voi gi6o vi6n b0 m6n de cap nhft dAy dri c6c th6ng tin
tong Hqc ba s6 theo ti6n tlQ; chiu il6ch nhiQm va ky sO theo quy dinh.

4. Thpc hiQn c6c nQi dung kh6c theo quy ch6 vd phAn c6ng cria HQu trucrng.

Didu 9. TrSch nhiQm cria gi6o vi6n bQ m6n ,

1. PhOi hqrp chflt ch6 vdi gi6o vi6n chri nhiQm, chiu tr6ch nhiQm vd thdng tin, n6i

dung vd viQc nhfp k6t qud tt6nh gi6 qu6 trinh hgc tfp, rdn 1uy0n, k6t qui hqc tflp cria hgc

sinh tIOi vdi m6n hgc, hopt ilQng gi6o dpc dugc giao nhiQm v.u.

2. B6o c6o, dC xu6t voi Ban Gi6m hiQu vC v6n dA su c6 16i cAp nhfit h0 th6ng ph6n

m€m ho{c circ vln AO mrO kh5n, vudng mfc kh6c 1i6n quan.

3. Thlrc hiQn c6c nQi dung kh6c theo quy chi5 vd phAn c6ng cua Hieu truong

Di6u 10. Trdch nhiQm cria quin trivi6n CSDL Hgc b4 s6

1. Quan $ vd b6o mflt dft liQq thsc hiQn kh6a/mo ph6n m6m Hqc ba s6, kh6almd
h0 th6ng theo y€u cAu cria HiQu truong. Thlrc hiQn theo y0u cAu cira HiQu truong vd quy

ch6 quan ly Hgc ba s6 cira don vi.
2. Thuc hiOn viQc sira chta sai s6t, thu h6i theo quy trinh cria phdn m6m quan

li Hqc ba s6.

3. De nghf vcri quan trl vi6n he th6ng CSDL Hqc ba sO cria So Gi6o duc vd Dio
tao Hdi Phdng hofic tham muu cho HiQu truong b6o c6o chp c6 thAm quy€n cap nhat kip
thoi c5c nQi dung thay r16i theo quy dfnh.

4. Hu6ng d6n, tr6 trg c6c thenhvi6n sri dung hQ th6ng CSDL Hoc ba s6 hiQu qua.

5. Phan quy6n cho c6:c c6: nhdn, nh6m, t6, bO ph4n su dung FIqc ba s6; tham. muu
cho Hi0u trucrng dim b6o c6c di6u kien vflt ch6t, trang thi6t br phuc w cho hoat dong

cria h€ th6ng. COp nhOt dt li€u ban dAu m6i n6m hqc ho{c c6 su thay ddi theo ss phan

cdng cria HiQu truong.

6. Khai b6o th6ng tin chring thu s6 cria don vi trcn phen mcm quan ti Hqc ba

so.

7. Thtrc hi€n c6c nQi dung kh6c theo quy ch6 vd ph6n c6ng cria HiQu trucrng.

Ei6u 11. Tr6ch nhiQm cria ban quin lf Hgc b4 sti

1. Ki€m tra, d6n d6c vi0c thuc hiOn Hgc ba so theo quy rlinh. Tdng hqp c6ng tac

thuc hiOn Hqc ba sO cria chc chnhan thuQc pham vi qudn l1i (theo t6 chuy6n m$n) d6

dtnrh giit, x6p loai mirc d0 hodn thanh nhi€m vp frong thuc hiOn quy ch6 chuyCn m6n.
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2. De xu6t vdi Hi6u trucrng cdc v6nd6 ph6t sinh, vu6n g mic trong quri trinh tridn
khai Hgc ba sti 0C Aam b6o c6ng thc niry dugc thpc hign dung quy dinh, darn bao tion

d0, ch6t lugng, y6u c6u.

Chuong III
TO CHTIC THIIC HIEN

Di6u 12. Ki6m tra gi6m sdt 'l

1. C6c khdu frong qu6 trinh thuc hiQn quan l1i vd su dsng Hqc ba sO dAu chiu su
ki6m tra, gifumsSt cira BO, S& GDDT vd ciic co quan co thAm qrryAn kh6c.

2. LAnh dao nhd trucmg thuong xuy6n thuc hiQn ki6m tra dfr liQu cria hqc sinh vd

viQc cap nhat c6c nQi dung cta cin bQ, gi6o vi6n tr6n phAn m,5m.

Didju 13. Diiiu khoin thi hinh
1. Quy chti ndy 6p dut g cho vigc quen ly, su dung Hoc ba so tai nhd trucmg

THCS An Ti6n bet dAu ffi ndm hqc 2025 - 2026.

2. Trong qu6 trinh thuc hipn, n6, citc cdncu dugc d6n chi6u dO 6p dung cho Quy
chti niy dugc sua d6i, b6 sung hodc thay th6 bing vdn bin m6i thi sC dugc dieu chinh
b6 snng trong quy chti niry.l.
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