UBND QUAN DUONG KINI CONG HOA XA HQI CHU NGHIA VIET NAM
TRU'b‘NG THCS HAI THANII Doc lap - Tu do - Hanh phic
S6: 03/QD-THCSHT Hai Thanh, ngay 06 thang 01 ndm 2025
0: )- :
QUYET DINH
Ve viée cong bd ¢Hng khai (|uytf-t toan ngin siach nim 2024,
cive khodin thu khéce ki 1 nim hoe 2024-2025 va niim 2024;
quy ché quan 1y, sir dyng i san cOng trong trudng hoe
va quy ché chi tiéu ndi bg, dy toin Ngin sach nim 2025

HIEU TRUONG TRUONG THCS HAI THANH

Céan ctr Nghi dinh s6 163/2016/ND-CP ngay 21/12/2016 cua Chinh phu quy
dinh chi tiét thi hanh mor $6 didu cia Ludgt Ngan sdach nha nueoe;

Can cir Thong tw s6 61/2017/TT-BTC ngay 15/6/2017 cua Bo Tai Chinh
huwong dan thuc hién cong khai ngan saeh doi voi don vi die todn ngan sach, cdc to
chire dicoe ngan sach nha niede o tro;

Can ctr Thong nr s6 90/2018/TT-BTC ngay 28/9/2018 cua Bo Tai chinh swa
déi mét sé diéu ciia Thong tw s6 61/2017/TT-BTC ngay 15/6/2017:

Can cir Thong tw s6 09/2024/TT-BGDDT ngay 03/06/2024 cua Bo GD- DT
quy dinh vé cong khai trong hoat dong cua co so gido duc thuoe hé fhcfng giao duc
qz:(fc dan,

Can cir Quyét dinh giao dyw todn $6 3999/0D-UBND ngay 26/12/2024 cua
UBND qucgn Dwong Kinh, quy ché chi tiéu ngi bo nam 2025 va quyét todn ngdn sach
va cdc khoan thu khac nam 2024,

Theo dé nghi ctia Ké toan.

QUYET DINH:
Piéu 1. Cong bo cong khai quyét toan ngdn siach nam 2024, cic khoan thu

khac ki | ndm hoc 2024-2025; quy ché quan ly, sir dung tai san cong trong truomg
hoc va ndm 2024 va quy ché chi tiéu ndi bd, du toan Ngan sich nim 2023 cua
truong THCS Hai Thanh (chi tiét theo phu luc dinh kém).

Dicu 2. Quyét dinh ¢6 higu lyc ké tir ngay ky.

Piéu 3. BO phan Ké todn nha truong va cde bd phan ¢6 lién quan cin cir Quydt
dinh thi hanh./.
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CONG HOA XA HQIC HU NGHIA VIET NAM
Doc lap - Twdo - Hanh phuc

BIEN BAN
Vé viée cong b cong khai quyo toan ngin sach nim 2024,
cac kh{mn thu khice ki 1 nim hoe 2024-2025 va niam 2024;

quy ché qu.m ly, sir dyng tai san cong trong trudng hoe
ché chi tiéu ndi bo, (Iu tn‘m N;,_.m sach niim 2025

v quy

Can ctr Thong tur sb 62/2024/TT-BTC ngay 20/8/2024 cua B Tai chinh hudng
ddn xac dinh nhu cdu, nguon V'l phuong thire chi thuc hi¢n mire luong co so va ché do
thuong theo Nghi dinh sé 73/2024/ND-CP ngay 30/6/2024 cua Chinh phu;

C'm ctr Thong tu s6 23/2023/TT-BTC ngay 25/04/2023 cua Bo l:ur.m& B tai
chinh vé huéng dan ché d¢ quin ly tinh hao mén, khdu hao tai san c¢6 dinh tao co
quan, t6 chirc, don vi va tai san ¢é dinh do nha nudc giao cho doanh nghiép quan Iy

llen

khéng tinh thanh phan \fon nha nude tai doanh nghiép;
C'm ctr Thong tu s6 09/2024/TT-BGDDT ngay 03/06/2024 cua By GD- DT quy

dinh vé cong khai trong hoat dong cuia co s giao duc thuge heé thong gido duc quoc
dan.
I/ Thoi gian- Dia diém: Viao hdi 17h ngay 06 thang 1 nam 2025- Tai truong
THCS Hai Thanh.

11/ Thanh phén:

[. Ba Ping Thi Mau - Hi¢u trudng truong

2. Ba: Nguyén Thi Chi - Pho hiéu truong

3. Ong: Nguyén Vin Tang - Cht tich Cong doan

4. Ba: Bui Bich Ngoc - Ké todn

5. Ba: Dang Hong Ngoc - Thu ky héi dong trudng

IT1/ Ngi dung: Cong bé cong khai quyét toan ngan sdch nam 2024, cac khoan
thu khéc ki 1 nam hoc 2024-2025; quy ché quén ly, st dung tai san cong trong trudmg
hoc va nam 2024 va quy ché chi tiéu ndi bo, du todn Ngén sach nam 2025 cua truong
THCS Hai Thanh trén trang web cta nha truong tir ngay 01/06/2025.

Bién ban lap xong hoi 17h30 cling ngdy, lap thanh 2 ban.
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UBND QUAN DUONG KINH  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS HAI THANH Péc 1ap — Tw do — Hanh phiie
Sé: 02/QD-THCSHT Hai Thanh, ngay 06 thang 01 nam 2025

QUYET DINH |
Vé viée ban hanh Quy ché quin Iy, sir dung tai sian cong trong
trudng hoe nim 2025

HIEU TRUONG TRUONG THCS HAI THANH

Can cr Ludt quan ly, sir dung tai san cong s6 15/2017/QH 14 ngay 21/6/2017;

Cin ctr Nghj dinh 151/201 7/NB-CP ngay 26/12/2017 cua Chinh phu quy dinh
chi tiét mét sd diéu Ludt Quan ly, str dung tai san cdng;

Cin cir nghi dinh s6 167/2017/ND-CP ngay 31/12/2017 cua Chinh phu quy
dinh vi¢e sap xép lai, xur ly tai san cong;

Can cir Nghi dinh s 165/ND-CP ngay 31/12/2017 qui dinh viée quan ly, sur
dung tai san tai cac co quan hanh chinh, don vi suu nghiép cua Dang Cong san
Viét Nam;

Can cir Thong tur s6 144/2017/TT-BTC ngay 29/12/2017 ctia B tai chinh
hudng dan thue hién mot sé ndi dung ctia Nghi dinh sd 151/2017/ND-CP ngay
29/12/2017 ctia Chinh phi quy dinh chi tiét mét sb diéu cua luat quan 1y, st dung
tai san cong;

Cin ctr Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 cia Thu tuong
Chinh phu vé vée qui dinh tiéu chudn, dinh mtrc sir dung mdy moc, thiét bi;

Can cir Thong tu s6 23/2023/TT-BTC ngay 25/04/2023 cua Bo truong Bo tai
chinh vé hudéng din ché dé quan 1y, tinh hao mén, khiu hao tai san cé dinh tao co
quan, to chirc, don vi va tai san c¢6 dinh do nha nudrc giao cho doanh nghiép quan
Iy khdng tinh thanh phan vén nha nude tai doanh nghiép.

Thyc hién Céng vin s6 2315/UBND-VP ngay 13/10/2022 cua UBND qudn
Duong Kinh vé viéc thyc hién ban hanh Quy ché quan ly, sur dung tidi san cong
theo Quy dinh cua Luat Quan ly, str dung tai san cong;

Can cir cac quy dinh trudng THCS Hai Thanh.

QUYET DINH:

Pi¢u 1. Ban hanh kém theo Quyé¢t dijnh ndy * Quy ché quan ly, sur dung tai

san cong trong truong hoc nam 2025",
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Ditu 2. Quyét dinh nay c6 hi¢u luc thi hanh tu nga_y ) s i vien. nha
Y A ca 1a0 vien, nha
])ié“ 2. Ban gifm] hi¢u, b{f’) phl_ll'l ke toan va toan thé can bO, % B n
. o _ 5 ot Al ha i hi ét dinh nay.
vién cua truong THCS Hai Thanh chju trdch nhi¢m thi hanh Quyet di Y
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QUAN L¥;SU/ DUNG TAI SAN CONG CUA TRUONG THCS HAI THANH
“~__(Ban Hanh kém theo Quyét dinh s6 03/QD-THCSHT ngay 601/2025)

Can ctr Ludt quan |y, sir dung tai san cong sO 15/2017/QH14 ngay 21/6/2017:

Can ctr Nghi dinh 151/2017/ND-CP ngéy 26/12/2017 cua Chinh phu quy dinh
chi tiét mot s6 diéu Luat Quan ly, sir dung tai san cong;

Cin cir nghi dinh s 167/2017/ND-CP ngay 31/12/2017 cua Chinh phu quy
dinh viéc sdp xép lai, xtr ly tai san cong;

Can ctr Nghi dinh s6 165/ND-CP ngay 31/12/2017 qui dinh viéc quan ly, su
dung tai san tai cdc co quan hanh chinh, don vi suu nghi¢p cua Dang Cong san
Viét Nam;

Cin cir Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 cua B9 tai chinh
hudéng dan thyue hién mét sb noi dung cua Nghi dinh sd 151/2017/ND-CP ngay
29/12/2017 ctia Chinh phi quy dinh chi tiét mét sé diéu cua luat quan 1y, sir dung
tai san cong;

Can ctr Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 cua Thu tuéng
Chinh phu vé véc qui dinh tiéu chuan, dinh muec st dung may moc, thiét bi;

Can cir Théng tu sé 23/2023/TT-BTC ngay 25/04/2023 cua B6 trwang Bo tai
chinh vé huéng dan ché do quan ly, tinh hao mon, khau hao tai san ¢ dinh tao co
quan, 16 chire, don vi va tai san ¢é dinh do nha nudc giao cho doanh nghiép quan

ly khong tinh thanh phan von nha nudec tai doanh nghiép.

Chuong I
QUY DPINH CHUNG

Diéu 1. Pham vi diéu chinh va doi twong ap dung

l. Quy ché nay quy dinh trach nhiém va thim quyén quyét dinh cua cdc bo
phdn, ca nhan trong quan ly, sir dung, mua sam, tiép nhan, stra chira, diéu chuyén,
thu hoéi va thanh 1y tai san céng trong nha trudng.

2. Cong chirc, vién chire, nhan vién, ngudi lao dong, hoc sinh thuge truomg
THCS Hai Thanh dugc giao quan ly, sir dung tai san phai c6 trach nhi¢m thyc hién
dung quy dinh cua Quy ché nay va cac quy dinh hién hanh cua phap ludt vé quan
ly, str dung tai san cong.

Diéu 2. Tai san trong nha trudng

(Theo Diéu 4. Phan loai tai san ¢ djnh tai Théng tu sé 23/2023/TT-BTC
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ngiy 25/04/2023 cia Bo tai chinh) _ ¢t vat chAt. théa ma
| Thi siin b dinh hiru hinhz LA nhimg thi san ¢ hinh thai vat Chat, TG may

xm trd 1én: cO nguyen gia
ddng thoi 02 tidu chudn (C6 thoi han sir dung tir 01 nam tro lén; guyen gia ti

10.000.000 ddng tré 1én). Tai san ¢6 dinh hiru hinh gom: Nha, cong trinh xay dung

, va thi da
(26m nha lam viéc; hoi trudng; phong hoc; nha cong vu; nha tap luyén au

the thao; nha xe, cong trinh xdy dung khéc); Vit kién trac (tudng r
sin choi, bé chira); May maoc, thiét bi (May méc, thiét bi vén phong pho bién; may

moc, thiét bj phuc vu hoat déng chung ciia co quan, may moc, thiét bj chuyén ding

a0; san thé thao:

/a may moc, thiét bj khac); cdy 1du nam va cac tai san ¢6 dinh httu hinh khéc.
2.Tai san ¢b dinh vé hinh: La tai san khéng c6 hinh thai vat chét, thoa man
df‘mg thoi 02 tiéu chuan (C6 thoi han su dung tir 01 nim tr¢ lén; ¢ nguyén gia r
10.000.000 d{"mg trér 1én).Tai san vo hinh gf)m: Quyén sur dung dat, phfm mém (rng
dung, tai san ¢4 dinh vo hinh khéc.
3.Cong cu, dung cu: bao gém cdc tai san phuc vu cac hoat dong gido duc cua
nha truong: ban ghé hoce sinh, dung cu thé duc thé thao, tai san khac cé gia tri
nguyén gia dudi 10.000 dong.
4.Phiin logi theo ngudn goc hinh thanh tai sin: Tai san hinh thanh do mua
sdm; do ddu tu xay dyng; duge giao; duge cho ting; tai san ¢d dinh khi kiém ké phat
hién thira chua dugc theo doi trén sé ké toan; tai san ¢d dinh duoc hinh thanh ur
nguon khac.
Dicu 3. Nguyén tiic quan Iy, sir dung tai san
1.T4ai san phai dugc quan ly, khai thac, duy tu, bao dudng, sira chira, dugc thfmg
ké, kiém toan day du vé hién vat va gia tri.
2.Viée str dung tai san phai bao dam tiét kiém, hidu qua, ding muc dich, céng
nang, dbi tuong, tiéu chudn, dinh mirc, ché d6 theo quy dinh cua phéap luit.
3.Viéc quan ly, st dung tai san cong phai dugc thue hién cong khai, minh bach,
bao dam thuc hanh tiét kiém, chéng lang phi, phong, chdng tham nhiing.
4.Viéc quan ly, sir dung tai san phai dugc giam sat, thanh tra, kiém tra; moi hanh
vi vi pham phap luat vé quan ly, sir dung tai san cong phai duge xur ly Kip thoi,
nghiém minh theo quy dinh cua phap luat.
Chuong 11
QUY DINH QUAN LY, SU DUNG TAI SAN TRONG TRUONG HQC

Didu 4. Pdi twgng dwge giao quin 1y, siv dung tai sin cong

| .Hiéu trudng, Phé hiéu trudng, gido vicn, nhén vién;
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2.Céc 16 R i
Céc 16 chire, cac doan thé trong truong;

3. Ca 5 z 3 : o . -
a¢ bd phén chuyén quan: Ké toan, van thur, y t¢, thiét bi, thu vién, bao vé;

4.Hoc sinh toan truong,

Dicu 5; Quy trinh tiép nhin tai san

1. Doi véi tai s: an duge ciip:

Hi¢u trirong ban hanh quy &t dinh thanh lap 1o tu,p nhan tai san. T6 llep nhan cé
trach nhiém kiém tra cac loai gidy to cua bén giao tai san, hién trang cua tai san theo
ding cong ning sir dung. Chi tiép nhin tai san khi ¢o du gidy 10, dung chung loai,
sir dung tot. Lap bién ban giao nhan tai san. Bao cio Hidu truong vé tai san mai
nhan, dé¢ xuit phuong an b tri quan ly, sir dung. Ban giao toan bd hé so cho ké

toan, phoi hop véi ké toan nhép s6 tii san theo phan mém quan ly va dan mai cac tai

54an.

Hicu truong ra quyét dinh ban giao tai san cho bd phan quan ly, st dung (c6
danh muc keém theo duoc in tir phin mém quan ly tai san).

2.Ddi véi tai sin do cde th chire va ¢ nhiin tai trg, cho, ting va tai san tu
muas:

Khéng can phai thanh [ap t6 tiép nhan tai san.

T vin phong thue hién cac quy trinh tiép nhan tai sén nhu khoan 1 diéu nay.

Dicu 6. Quyén va nghia vu ciia ddi tuwgng dwge giao quin ly, sir dung tai s:in
cong

1.D6i twgng duge giao quin Iy, sir dung tai siin cdng ¢ cic quyén sau day:

Str dung tai san cong phuc vy hoat dong theo chirc nang, nhiém vu dugc giao:

Thue hién cac bién phap bao vé, khai thac va sir dung hiéu qua tai san cong dugc
giao theo ché do quy dinh.

2.Doi twgng duge giao quin ly, sir dung tai sin céng ¢ cac nghia vu sau

Bao vé, sir dung tai san cong ding muc dich, tiéu chuén, dinh muec, ché dé: bao
dam hiéu qua, tiét kiém;
Lap, quan ly ho so tai san cong, ké toan, kiém ké, danh gia lai tai san c¢éng theo
quy dinh cta phap luat va phap luat vé ké todn;
Bao cao va cong khai 1ai san céng theo quy djnh cua phap ludt;
Thuc hign nghia vy tai chinh trong sir dung tai san cdéng theo quy djnh cua phip
luat;
Giao lai tai san khi ¢6 quyét dinh thu hdi cia co quan, ngudi ¢o thaim quyén:
Chiu su thanh tra, kiém tra, giam sit ciia co quan nha nurde ¢6 thim quyén; gidm
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sit cua cong dong, cong chire, vién chire va Ban Thanh tra Nhan dan trong qua, \

vi quan ly theo quy dinh cua phap luat;

sir dung tai san cong thuge pham
gino quan Iy tai sian cong

oA A i K .
Dicu 7. Nhiém vy ena doi tugng dwrgee
I.Hi¢u tréng, Pho hié¢u trudng duge gino phy trach
san cong dé thue hién chure nang, nhi¢m vu

Té chie thure hién quan 1y, sir dung tai
¢ bo phan quan ly

duge Nha nude giao. Ban hanh quyét dinh ban giao tai san cho ca
truc tiép.

Té chire kiém tra viée quan 1y, sir dung tai san cua cac by phan |
phan, to chire, ca

lan/hoc ky.

Thuong xuyén giam sat viéc quan Iy, su dung tai san cua cac bo
nhdn trong truong.

Xir Iy theo tham quyén hodt trinh co quan ¢6 thdm quyén xtr Iy cdc hanh vi Vi
pham phap luat vé quan ly, str dung tai san cong.

2.Ké todn

Lap ho so lién quan dén viée hinh thanh, bién dong tai san trén phf‘m mém quan
ly tai san. Luu trr ho so tai san cua truong;

Phéi hop vi cic dong chi trong 6 viin phong, thiét bi thue hién mot sb cong viée

sau;
_Vio so tai san khi co tai san mai nhan vé;
- Kidm ké tai san vao cudi ky ké toan nam, kiém ké theo quyét dinh kiém ké cua

céc cp co thim quyén;

- Danh gia lai tai san; Xéc dinh tai san thira, thiéu va nguyén nhén dé xur ly theo
quy dinh cua phap ludt; Tinh hao mon ctia tai san theo quy dinh cta phap lut;

- Thye hién bdo cdo tinh hinh quan Iy tai san theo vén ban hi¢n hanh; Lap ho so

thanh Iy tai san kip thoi theo Quy che nay; Xay dyng ke hoach bao tri, bao dudmg:

- Thuc hién céc nhiém vu khac do Hiéu truomg phan cong.

3.Nhin vién thiét bi (theo Thdng tir 08/2019/TT BGDDT ngay 02/5/2019 cua

B trieong bo Gido duc va Pao tao)

Té chirc quan ly céc trang thiét bi ctia céc phong thue hanh Vit ly, Hoa hoc, Sinh

hoc, Tin hoc, Ngoai ngfr, Phong tuong tac, dung cu thé dyc thé thao, dung cy hoe

mon giao duc qudc phong, ting am loa dai, may chicu, mdy tinh, nha da ning,

kho...Bdo quan, sir dung thiet bi; Juu gii, sir dung ho so thict bi; sua chira nhimg
thiét bi don gian;
~ - . & - o . A " . . . 1A 1 3
Lap ké hoach sir dung, mua sam, sua chita thiét bj cua nha trudmg; 1§p ho so
thanh 1y céc tai san duge giao quan Iy tiéu huy thict bj, hoa chit hong, hét han su

dung;

Y

o
(=}
N

L
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Chuan bj céc thiét bi, hoa chét va vat lidu can thiét theo yéu ciu cua trng mon

hoc, bai hoc co sir dung thiét bi; hudng dan sur dung thiét bj cho gido vién va hoc

sinh trong cac bai thyuc hanh, thi nghiém; phéi hgp vai gido v
thue hanh, thi nghiém; thyce hién cong tac dam bao
trong qua trinh thuc hanh, thi nghiém;

i¢n hudng dan hoc sinh

an toan, phong chong chay no

Tham gia 16 chire, danh g gia cac cude thi khoa hoe k¥ thuat cua hoc sinh ¢é lién
quan dén thi nghiém tir cap truong tr Ién:

Khai thac phan mém g dung quan ly thiét bi:

Chu tri cde ndi dung sinh hoat chuyén dé vé thiét bj, thi nghiém o trudng,.

Té chire lam dd dung day hoc, thiét bi don gian védi vat liéu dé kiém ¢ dja phuong

Lap bao cao dinh ky, thuong Xuyén vé cong tac thidt bi, thi nghi¢m;

Hoan thanh cic chuong trinh bbi dudmg; tr hoc, ty boi dudng, nang cao nang
lue chuyén mon nghiép vu;

Phoi hop véi ké toan nhép thiét bj mdi nhan vé vao sb tai san:

Dan ma cdc tai san duoce quan 1y theo quy dinh cua phap luat;

Thye hién cac nhiém vu khac do Hiéu truong (Pho Hiéu truang phuy trach) phan
cong.

4.T6 Vin phong

Té chire quan ly cée tai san thude khu vue nha Hiéu b, day phong hoc bé mon
phong thu vién, v ¢, phong trong tic, cic kho, nha xe, tuting rao, cac phan mém
quanly...

Sir dung hi¢u qua tai san duge giao. Dinh ky t6 chire kiém tra (1 lanfnum) kiém
ké (1 1an/hoc k¥) tinh hinh sir dung ctia cac bé phén, phong ban, Iop hoc duge giao

quan ly;

Lap ké hoach sur dung, mua sam, stra chira, danh muc cdc tai san thanh 1y trinh
Pho hiéu truong phu trach phé duyét;
Phoi hop véi Ké toan nhap 1ai sin méi nhdn vé vao sd 1ai san

. d) Dan ma cac tai
san dugc quan |y theo quy dinh clia phép luit;

Luu trir ho so tai san duge phén cong phu trach. Tap hop toan b hd so tai sin
theo nam dong quyén lwu van thu:

hure hién céc nhiém vu khéc do Hiéu trudong (Pho Higu trurong phy trach) phin
cong,

S. Nhiin vién bio v¢

Tuan tra bao quét toan bo khu vire trong pham vi quan ly ciua trudng, kiém tra
Nguoi mang tai san cua trudmg ra khoi co quan (khi o nghi ngé);

Dugc quét bang CamScanner


https://v3.camscanner.com/user/download

3

Kiém tra cac phong hoc, nhi lam vige, phong chire ning, npoai giohianh chinh,
dé tranh tén thit i san cia nha truong;

Thue hién cac nhiém vy khace do Hic¢u truong phian cong,

6.Céc th chive, eae doian thé, hoe sinh trong trudong

Str dung ede tai san theo dang cong ning, ding muyc dich, tict kiém, hiéu qua,
Bao quan, gilr gin cdce tai san.

Dinh ky phdi hgp vai 1o Van phong ban giao, kiém ké tai san. Khi tai san bj hong
phai bdo cdo kip thoi dé khic phyc.

Diéu 8. Quy dinh vie sir dyung i sin

1'Toan b{ tai siin cia nha trudng phii duge siv dyng ding cong ning, ding
muc dich theo quyét dinh ciia Hi¢u trudéng.

2.Tai san nhu: Phong hoc, phong hoi dong, nha da ning, thu vién, hanh lang,
cau thang, cac khu v¢ sinh chung, nha dé xe, san vuon, bon hoa cay canh, c¢ic he
lhfrmg cflp di¢n, cﬁp nude, thong tin lién lac...Céc 6 chire va ¢4 nhin trong truang
¢6 quyén binh ding trong viée sir dung chung va ¢6 nghia vy chép hanh cic quy
dinh sau:

Céce bd phan mudn str dung phong héi dong phai dang ky vai 16 van phong (ghi
rd thai gian thue hién, yéu cdu vé cong tac phuc vy). Cé trach nhi¢m bao quan tai
sdn trong qua trinh st dyng.

Céc bd phan mudn sir dung nha da niing phai ding ky vai bd phan phu trich (ghi
rd thoi gian thyc hién, yéu cau vé cong tac phue vu). Co trach nhi¢m bao quan tai
san trong qua trinh su dung.

Déi vai phong hoc, phong lam viée, phong thi nghi¢m, phong hoc b mon phai
vé sinh sach s&, khong duge di chuyén bat ky tai san nao khi chua duge phép cia 16
viin phong hoac bg phan thiét bi. Khong duge viét v 1én tuong, mang cac chat chay
nd vao phong. '

Déi véi phong thi nghiém, phong hoe by mon: Cac giao vién phai xay dung ke
hoach sir dung tir diu nam hoc cé xac nhén cia t6 truréng, Phd Higu truong phy
trach. Khi ¢6 nhu cdu sir dung phong thi nghi¢m, phong hoc by mon phai ding ky
voi b phéan thiét bj trude 2 ngay theo mau phiéu quy dinh.

Di vai khu vé sinh chung phai gilr gin sach s&, kho rdo va thodng khi. Khong
dd rac sinh hoat, b ché va cic logi rac khéc vao cie chiu rira, bon vé sinh.

Nha dé xe cua truong duge dung dé 6 16, xe may, xe dap cho hoc sinh, cin b,
gido vién, nhan vién trong trudng va khach dén lién hé cong tac theo ding quy dinh.

1 . a . [ . H 1
C4m hit thude va dé xe bj rd ri xing dau trong khu vire nha xe.
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DAL Vot Khu vige hinh lang, ciu thang khong duge dé cac do dung va trang thiet
b 1am vige ridng cua eac 10 chire, ¢é nhan. | |
San trudng, chi duge surdung dé phuc vu cdc hogt dong tap thé, san choi cho hoc
sinh khong su dung vio cic muc dich khac.

: .
Khu vue bon hoa, cdy canh khong tu y trong, dit chiu hoa, thay doi loai cdy,

wri cdy canh trong truong khi chira cO su dong v cua bo phan phu trach. Khong ngat

'nm vit Vi rac vao cie chiu cay. | :
Khong cho phep bt ctr 16 chire hodc tap thé nao ngoai truong su dl_lmg nguon
didn. Cam ¥ diu noi he thnu cfmp dién, cﬁp nuoc, dién thogi, mang internct ra
ngoai khuon vién truong cho ngudi ngodi sir dung; kKhong dé db dac gay can tro viéc
van hanh. sira chira cac ta dién, hge chira chay tai cac ting va trong phong lam vigc.
3.Thi sin dwoe giao cho cic bd philn, ¢d nhin sir dung
Cac phong lam viée phai duge b tri hop ly, gon gmu thuan lgi cho cac thanh
vién trong 16 chire lam viée va dam bao cac dicu kién vé chiéu sang, diéu tiét khong
khi, dudmg truyen tin hi¢u dién thoat, internet theo diing céc quy dinh cua nha nuoc.
Khong dem cac chét doc hai, chat dé gay chay né, & nhiém maoi truong vao phong
lam viée, phong hoc. |
Phuong tién thong tin lién lac (ké ca dudng truyén internet) tai truong chi duge
sir dung vao muc dich cong vu.
Hét gior 1am viée phai tht cac thiét bi dién va khoa cira phong lam viéc. Khi nghi
lam viéc phai ban giao tai san cho bd phén quan ly.
Hang ngay sau moi budi hoe bao vé khoa hét cac phong hoc, cong chinh cua
trudng.
Picu 9: Bio dudng, sira chira tii sin
Nha truong thye hién viée sira chira va dinh ky bao dudng toan bg tai san theo
ché do, tiéu chuan k¥ thudt quy dinh. Khi tai san bi hong, bé phin dugce giao su
dung va quan ly s& thuc hi¢n quy trinh sau:
1.BO phan trye Iiép su dung lap phiéu dé nghi swa chira tai Vin phong nha
truong (Mdu | dinh kém);
2.TH truong 16 Van phong chi dgo bd phan quan 1y 1ai san kiém tra thye 1&,
dé xudt phuong an sira chira, ky xdc nhin va chuyén Hi¢u truong (Phé hi¢u truong
phu trach phé duyét) (Theo mau tai khoan 1 diéu neay);

3.Sau khi sua chira xong, thye hi¢n ban gino tai san cho b phin quan Iy va
su dung ¢6 bién ban kém theo (Mdu 2 dinh kém).

Truong hgp sau day nha trudmg khong swra chira, cde bo phin trye tiep sur
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dung, phai t siea chira, Sau khi nhi ey thimh L ban kiéam tra (il san 24 nhi
COy 1 hong Wi san hoge kKhong, el y thire it pin, bao vie 1l san;
Ch oy 1hm mdt i san;
Sur dung tai san khong ding noi quy dinh (tr y di ehuyén tai san khi chiva
e phép can nhi trudmg);

Didu 10. Thu hoi, dicu n'lluyf*n. thanh 1§ (4 sin cong

TAE san Nhanude (nhic treemg) duege pino cho che ‘14, c4 nhin trong don v
. . v i 1Y i 1 r
quan 1y, st dung s¢ b thu hoi trong, ede trimg hop saa day:

‘Ao X Py Aiv gy 't i of ! ¢ " - rr H
(" l::.lm phin (hode ¢ nhin) duge giao trge tiep quan 1y, s dung tai san khong
) o 4 - € i f 4o ; . a
con nhu cau st dyng, hodie giam nhu cau s dung, do thay doi chire nang, nhigm vu
vil cae npuycen nhian khac,

Tai san thira so vai téu chudn, dinh mie duge phép s dung;
F'ai san st dung, sai mue dich, véi quy dinh coa Nhi nude,

2.Viée dicu clnlyén tai san tir b phain nay sang bo phin khac trong, nha truong
do Hicu truimg, quyét dinh, ‘Tai san dicu chuyén phai durge kicm ké, xac dinh pid tri
con lai, ghi ting, giam tai san vi gid trj tai san, dang ky 1pi tai san vai ké toin don
vi. 1 so dé nphi di¢u chuyén tai san eua cic ddi trgmye sir dyng tai san duge gui
dén Pho Higu teudmg phu trich bao gom:

' . A - P h A W ‘ ' . Fa i ‘
Bién ban dé nghj di¢u chuyen tai san cia cac doi tugng trge ep quan Iy, sur
dung tai san;

Bang tong hop danh myc tai san dé nghi diéu chuyeén, bién ban danh gia lai pia
. pe Y 5 .2 4 ' H ‘ . s ’
trj nhimg, tai san dicu chuyén va cace hod so cta tal san;

# - . A A v e d - o it g
Xac nhin cia doi tugng de nghi ticp nhan tai san,

Tai san hét han sir dyng theo ché dd ma phai thanh 1y; tai san chua hét han su
dung nhung bj hu hong khong con sir dung duge hofic viée sira chira khong higu qua
(dyr toan chi phi stra chira lan hon 30% nguyén gid tai san), lap 01 b ho so dé ngh
thanh ly tai san.

Quy trinh thanh 1y theo Nghj dinh 151/2017/ND- CP ngay 26/12/2017 cua
Chinh pht quy dinh chi tiét mdt so diéu Ludt Quan ly, su dung tai san cong: Luat
quan ly, str dyng tai sin cong ngay 21/6/2017; Thong e 0 23/2023/1T-B1C ngay
15/04/2023 caa 130 trudmg 130 Tai chinh vé hudng dan ché dé quan 1y, tinh hao mon,
khiu hao tai san ¢6 dinh tai co quan, 16 chire, don v vii tai san ¢ dinh do nha nudc
giao cho doanh nghi¢p quan ly khong tinh thanh phin von nha nude i doanh
nghigp.

3.1.D6i véi cong cy, dung cy: 114 so bao gom:

Bién ban xac nhin hién trang cong cu dung cy (Miu 3 dinh kem):

Quyét dinh thanh 1ip ban thanh |y cong ey, dung cy:

Bién ban dinh gia thu hoi cong cy, dung cy (Mdu 4 dinh kém);
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Bién ban thanh ly cong cu, dung cu (Mdu 5, 6 dinh kém),
3.2.Doi véi tai siin khong phii cong cy, dung cu: Lap hé so chuyén 1én S¢
Gido dye va Pao tao bao gom:

Viin ban dé nghij thanh ly tai san (trong d6 néu 16 trach nhiém td chire thanh

lE!l san; du todn chi phi sira chira tai san trong truong hop xdc dinh viée swa chira t
s . s - ' | ‘ ‘
san khéng hi¢u qua);

ly
ai

Danh muc tai san dé nghi thanh ly (ching loai; s6 lugng; tinh trang; nguyén
1guyen gia con lai theo s ké toan; 1y do thanh ly) (Mdu 7 dinh kem).

gia, 1
Chuong 111
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG

'-k = " * =\. = » - " ' -~
Dieu 11. Xir ly vi pham vé quin Iy, siv dung tai sin cong
b - - , - A " P 5 s o -
1.Hinh thire xir Iy vi pham vé quéin Iy, sir dung tai sin cong
Nhac nhoy
Théng bao trong toan truong,;
Pé nghi ha bac khi xét danh hiéu thi dua;
Dé nghi xur Iy ky luat.
2. Hinh thirc nhac nhaé duge ap dung doi véi cdc 1o chire va ca nhan ¢6 hanh vi
vi pham lan dau cac quy dinh vé quan ly, sir dung tai sian cong,

3. Trudng hop cac bd phan va ca nhan da dugc nhic nhé nhung van tiép tuc co
hanh vi vi pham quy dinh vé quan ly, sir dung tai san cong thi bj xir ly bang hinh
thirc thong bao cong khai trong toan truong.

4. Céac bo phén, cd nhan tai dién cung mét hanh vi vi pham tir 03 lan tro 1én
trong mt nam hodc tiy theo mirc do vi pham, thi bj dé nghi ha mot cflp khi xét danh
hiéu thi dua trong nam.

5. Nguoi vi pham cac quy dinh cua Quy ché nay (jé xay ra thiét hai tai san cong,
ngoai viéc bi xu ly theo cdc hinh thire tai khoan | dicu nay con phai bi xi Iy trach
nhiém vat chat theo quy dinh hién hanh.

Didu 12. Trinh tw va tha tyc xiv Iy vi pham quy dinh vé quén ly, siv dung tai

san cong.
1.Thong bio vi pham

Cac bo phén va ca nhan khi phat hi¢n hanh vi vi pham cdc quy dijnh cua Quy
ché nay hodc phat hi¢n can b9, gido vién, nhdn vién, hoc sinh lam 1115'11*1]10:&, mat,
hur hong tai san cong thi thong bao bang moi hinh thire (thdng béo tryc ticp, qua dién
thoai, giri vain ban...) dén Higu truong (Phé Hidu trudng phy trach).

2.L4p bién bian vi pham
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2.1.Khi nhin duge théng béo vé vi pham quy dinh v¢ quan ly, su dl-fng.“"i sin
cong, Hiéu truong chi dao tién hanh: Kiém tra xac minh, nhic nho, S*U bd danh gjs
thiét hai, 1ap bién ban vi pham quy dinh ve quan ly, str dung tai san cong.

2.2.Hiéu trudng yvéu ciu can bd, gido vién, nhan vién hodic hoc sinh vi pham
quy dinh vé quan ly, st dung tai san cong hodc gdy ra thi¢t hai tai san cong vict bén
trdng trinh vé vu viée, tir kiém diém ban than.

2.3.Quy¢t dinh xur ly vi pham

Hi¢u truong xem xét, quyét dinh xur ly vi pham:

Nhic nho hoac théng bdo cong khai trong toan truong ddi véi cac trudmg hop
bi xur ly theo cac hinh thirc nhac nho;

Thue hién quyét dinh xir 1y vi pham;

Trinh tr xur Iy ky ludt, xem xét ha bic danh hiéu thi dua ddi vai cac bd phin va
cd nhén vi pham céc quy dinh vé quan ly, sir dung tai san cong thuc hién theo quy
dinh huong dan thi dua khen thudng cua nha truong. X ly trach nhiém vat chat
theo cic quy dinh cua phap luat.

CHUONG IV
TO CHUC THY'C HIEN

Can bg, gido vién, nhdn vién, nguéi lao dong, hoc sinh ¢o trach nhiém thue hién
nghiém tic Quy ché nay. Ban Giam hiéu, trudng céc doan the, to trudng chiu trach nhiém
quan tri¢t, chi dao, giam sat cic déi tugng thye hién Quy ché nay.

Pieu 13, Trach nhiém thi hanh

Can b, gido vién, nhan vién, ngudi lao dong, hoc sinh cé trach nhi¢m thye hién
nghiém tic Quy ché nay. Ban Giam hiéu, trudng cic doan thé, 16 trudng chiu trach nhiém
quan triét, chi dao, giam sat cac doi tugng thye hién Quy ché nay.

Picu 14, To6 chire thue hién

1. Quy ché nay da dugc cong khai thio ludn rong rdi, din chu trong truéng trudce
khi Hiéu truong ky ban hanh. Sau khi ban hanh, vin phong ¢6 trach nhi¢m céng khai
theo quy dinh. Céc truong hop phit sinh ngodi Quy che nay dugce thye hién theo Lujt
Quan Iy, sir dung tai san cong, Nghi dinh 50 151/2017/ND-CP va cdc van ban phap luit
khéc c¢ lién quan. :

2. Quy ché nay ¢6 hi¢u lyc ké tir ngay ky.

Noi nhin: 7, I]IEU :I"!{lI'(}N(:

- Website trudmg; {7 RUSNG N Y

- Luu: VT, 1 TR L Ao
| Hilr-ﬁ?b__l:(&'

!
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