UBND THANH PHO HAI PHONG CONG HOA XA HQI CHU NGHIA VIET NAM

SO GIAO DUC VA DAO TAO Poc 1ap - Tu do - Hanh phiic
$6:7074 /HD- SGDDT Hai Phong, ngay 25 thang9  nam 2025
HUONG DAN

T6 chire Hoi nghi can bd, vién chirc, ngudi lao dong
nam hoc 2025 - 2026

Can ctt BO Luat Lao dong ) 45/2019/QH14; Luat Coéng doan )
50/2024/QH15; Luat Thuc hién dan chi & co s& s6 10/2022/QH15;

Can ctr Luat s6 97/2025/QH15 stra d6i, bd sung mot s diéu ctia Luat Mt
tran To quéc Viét Nam, Luat Cong doan, Luat Thanh nién va Luat Thuc hién
dan chu ¢ co so;

Can ctt Nghi dinh s6 145/2020/ND-CP ngay 14/12/2020 cua Chinh phu
quy dinh chi tiét thi hanh mot sé diéu cua Bo luat Lao dong vé diéu kién lao
dong va quan h¢ lao dong;

Can ctir Nghi dinh s6 59/2023/ND-CP ngay 14/8/2023 ctia Chinh phu quy
dinh chi tiét mot s6 diéu ctia Luat Thuc hién dan chil & co s0;

Can cir Thong tu sd 11/2020/TT-BGDDT ngay 19/5/2020 cua Bo Gido
duc va Pao tao (GDDT) hudng dan thuc hién dan chu trong hoat dong cta co so
gido duc cong lap; Thong tu sd 09/2024/TT-BGDDT ngay 03/6/2024 cua Bo
GDPT quy dinh vé cong khai trong hoat dong ctia cic co sd gido duc trong hé
théng gido duc qudc dan;

Can ctr Thong tu s6 40/2021/TT-BGDPT ngay 30/12/2021 ciia Bo GDDT
ban hanh Quy ché t6 chuc va hoat dong cua trudng tiéu hoc (TH), trudng trung
hoc co s& (THCS), trudong trung hoc pho thong (THPT) va trudng phd thong co
nhiéu cap (PTNC) loai hinh tu thyc;

Can ctr Thong tu s6 13/2015/TT-BGDDT ngay 30/6/2015 ctua Bo trudng
Bo GDDT ban hanh Quy ché t6 chirc va hoat dong truong mam non tu thuc va
Thong tu s6 13/2018/TT-BGDDT ngay 30/5/2018 ctia Bo truong Bo GDDT sira
d6i, bd sung Diéu 14 ciia Quy ché t6 chirc va hoat dong trudng mam non tu thyuc
ban hanh kém theo Thong tu s6 13/2015/TT-BGDPT ngay 30/6/2015 cta Bo
truong Bo GDDT;

Cian cr Huéng dan s6 11/HD-TLD ngay 14/3/2024 ciia Poan Chu tich
Téng Lién doan Lao dong Viét Nam vé viée Cong doan tham gia thyc hién dan
chu ¢ co s0;

Pé dam bao quyén dan chu, phat huy tinh than doan két, trach nhiém cta
can bg, vién chuc (CBVC), nguoi lao dong trong viéc thuc hién nhi€ém vu chinh
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tri va ké hoach nim hoc, S& GDPT huong dan t6 chuc Hoi nghi can bg, vién
chic (CBVC), nguoi lao dong cac don vi, co s gido duc (don vi) nam hoc
2025-2026 (sau day goi tat 1a Hoi nghi) trén dia ban thanh phd nhu sau:

1. Muc dich, yéu ciu, nguyén tic

1.1. Muc dich

Phat huy day dui quyén 1am chu, tinh than trach nhiém, sitc manh tap thé
va ning lyc sang tao cta doi ngli CBVC, nguoi lao dong cung céc t6 chirc doan
thé trong co quan, don vi dé t6 chirc thuc hién c6 hiéu qua nhi¢m vu nam hoc
2025-2026; dé)ng thot tang cuong doan két noi bo, xay dung co quan, don vi
trong sach, vitng manh, dat chuan vian héa theo quy dinh.

Thuc hién cong khai cac hoat dong ctia don vi, co s& gido duc; t6 chirc ra
soat, xay dung va bd sung ndi quy, quy ché, quy dinh ndi bo bao dam tinh théng
nhat, déng bo; tap thé CBVC, nguoi lao dong cung cam két thuc hién nghiém
tiic nham hoan thanh nhiém vu chinh tri, chuyén moén dugc giao.

T6 chirc phat dong trong doi ngli CBVC, nguoi lao dong tich cuc hudng
g, day manh viéc thuc hién cac phong trao thi dua yéu nudc va cic cudc van
dong do PBang, Nha nudc, nganh Gido duc va dia phuong phat dong. Trén co s&
tong két, danh gia két qua thuc hién, kip thoi rat ra bai hoc kinh nghiém, dé xuét
cac bién phap nang cao hiéu qua, tir d6 gop phan cai thién va nang cao chat luong
giao duc.

1.2. Yéu cau

Ho1 nghi phai duoc chuan bi chu ddo, to chirc nghiém tuc, tap trung vao
cac van dé trong tam, tranh hinh thic, phd truong, ddm bao nguyén tic cong
khai, dan chu tuan thu cac quy dinh tai Nghi dinh s6 59/2023/ND-CP ngay
14/8/2023; Nghi dinh s6 145/2020/ND-CP ngay 14/12/2020 ciia Chinh phil va
cac van ban phap luat co lién quan.

Cac giai phap, cam két dua ra tai Hoi nghi phai bam sat ké hoach nam
hoc, nhi€ém vu chinh tri, nhiém vy chuyén mén cia nganh, thé hién y chi,
nguyén vong cia CBVC, nguoi lao dong; dong thoi 1a co sd dé danh gia tap thé,
ca nhan trong qua trinh thuc hién nhi¢m vu.

Thu truong don vi phai thé hién rd tinh than cau thi, tiép thu ¥ kién cua
CBVC, nguoi lao dong, dam bao nghi quyét Ho1 nghi ¢6 tinh kha thi.

Bao dam 100% co quan, don vi t6 chirc Hoi nghi theo diing quy dinh.

1.3. Nguyén tic Hoi nghi

Céc don vi déu phai to chirc Hoi nghi dé CBVC, ngudi lao dong truc tiép
tham gia dong gop y kién vé quan 1y va xay dung don vi trong sach, vitng manh,
dat chuan van hoa. Hoi nghi duoc td chtre dan chi, khach quan, ding quy dinh.
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Hoi nghi duoc to chire hop 18 khi ¢6 it nhat 2/3 CBVC, ngudi lao dong
ctia don vi hodc 2/3 sb dai biéu duoc triéu tap tham du. CBVC, nguoi lao dong
c6 mat trong sudt thoi gian Hoi nghi, truong hop vang mit phai c6 1y do chinh
dang va duoc Tha truéng don vi chap thuan.

Céc nghi quyét, quyét dinh chi duoc thong qua khi co trén 50% sb nguoi
du tan thanh va noi dung khong trai quy dinh phap luat.

2. Quy trinh to chirc Hoi nghi

2.1. Hpi nghi CBVC, ngwoi lao dpng (doi vdi don vi sw nghiép cong lgp)

2.1.1. Cong tac chuan bj

a. Xdy dung ké hoach t6 chirc Hoi nghi CBVC

Thu truong don vi ¢6 trach nhiém chi dao xay dung ké hoach t6 chirc Hoi
nghi, thong qua Cap uy, tap thé lanh dao nha trudng trudc khi pho bién dén toan
thé CBVC, nguoi lao dong. K& hoach can bao gom cac ndi dung sau:

- Hinh thire t6 chirc Hoi nghi;

- Thoi gian, dia diém t6 chtirc Hoi nghi;

- Noi1 dung chuong trinh cia Hoi nghi,

- Thanh phan tham dy Hoi nghi: Pai biéu moi; dai biéu triéu tap;

- T6 chirc thyuc hién;

- Kinh phi bao dam.

b. Chudn bi béo céo

Thu trudng don vi ¢6 trach nhiém xay dung du thao cac bao céo:

- B4o céo tong két nam hoc trudc va phuong hudng, nhiém vu ndm hoc mai;

- Kiém diém viéc thuc hién duong 161, chu truong cua Pang, chinh sach,
phap luat cua Nha nudc lién quan dén chirc nang, nhiém vuy; kiém diém trach
nhiém nguodi dung dau trong thyc hién nhi¢m vuy;

- Tong két phong trao thi dua, két qua khen thuong nim hoc 2024-2025
va ndi dung thi dua ndm hoc 2025-2026;

- Thyc hién cac quy ché, quy dinh ndi bd (dan chu, chi ti€u ndi bo, lam
viéc, thi dua - khen thuong - ky luat, quy tic ung xi, ...).

c. Té chirc Hoi nghi CBVC, nguoi lao déng cdp t6 va twong dwong (goi
chung la cdp t6, dwoc t6 chire truée Hoi nghi cdp truong)

* Thanh phan: Cép uy dang, CBVC, nguoi lao dong ctia to chuyén mén.

* Chu toa Hoi nghi: T truéng chuyén moén hodc twong duong.

* Chu toa cir 01 thu ky dé ghi bién ban Hoi nghi.

* Noi dung:

- B4o céo ctia TH truong hodc twong duong vé két qua thuc hién nhiém vu
nam hoc 2024-2025, nhiém vy trong tam, giai phap, chi ti€u cu thé nam hoc
2025-2026 ctia To.
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- Thao luan vé bao cdo cia T6; tong hop dong gop vy kién cac du thao bao
c4o giri Ban To chirc Hoi nghi cap trudng.

- Thong bao chuong trinh va ké hoach t6 chirc Hoi nghi.

Ban T chirc Hoi nghi cap trudng can cit bién ban ciia Hoi nghi cip t6 va
tuong duong, tong hop tinh hinh, hoan chinh bao céo chinh thirc trude khi dua
ra Hoi nghi.

d. Hoi nghi cdn bé chii chot

* Thanh phén Hoi nghi can bd chu chdt gém: Cép uy, Lanh dao don vi;
dai dién céc td chiic, doan thé; to trudng chuyén mon.

* No1 dung HoO1 nghi:

- Thu trudng don vi hudng dan thao luan, tiép thu v kién déng gop vao
cac du thao bao cao, phéi hop stra chita, hoan chinh céac van ban, bao cao dé dua
ra Hoi nghi.

- Thong qua chuong trinh va ké hoach t6 chie Hoi nghi.

- Quyét dinh thoi gian triéu tap Hoi nghi.

2.1.2. Tién hanh Ho1 nghi chinh thuc (mcfu tiéu dé Hoi nghi theo phu luc
1)

a. Thanh phan tham dw

* Thanh phin dai biéu:

- Dai biéu khach moi:

+ Pai dién lanh dao cip x3 (d6i véi cac truong MN, TH, THCS);

+ DPai dién S6 GDDT (déi vo1 cac don vi truc thudc Sé);

+ Pai dién Ban dai dién cha me hoc sinh nha truong.

- Pai biéu Hoi déng truong: Lanh dao, thanh vién Hoi dé)ng truong.

- Pai biéu nha truong: Lanh dao trudng; CBVC, ngudi lao dong dang 1am viée
(ké ca hop dong lao dong dai han theo Nghi dinh 111/2022/NB-CP hoic cac hop dong
khac néu c6 tham gia nhiém vu thudng xuyén).

* Doan Chu tich Hpi nghi

S6 luong, thanh phan Poan Chu tich do thu truong don vi quyét dinh
nhung khong it hon 02 nguoi. CBVC, nguoi lao dong tham gia chu tri Hoi nghi
la nguoi dugce tin nhi¢m trong don vi. Cac thanh vién chu tri binh drfmg vé
quyén, duoc phan cong nhiém vu pht hop vé6i vai tro, trach nhiém.

* Thw ky Hpi nghi

Thu ky Hoi nghi gom 02 thanh vién do chu tri Hoi nghi ctr, ¢6 trach nhiém
ghi chép bién ban Hoi nghi, gitip chu tri Hoi nghi xir 1y cac van dé lién quan dén
Hoi nghi, hoan thién cac van ban Hoi nghi ngay sau khi Hoi nghi két thic.

b. Chuwong trinh Hoi nghij
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- Tuyén bé 1y do, gi6i thiéu dai biéu.

- Chu tri diéu hanh Hoi nghi.

- Khai mac Hoi nghi.

- Trinh bay cac bao céo.

- Pai biéu thao luan, trao doi.

- Chu tri Hdi nghi tiép thu, giai dap thic mic, kién nghi cia CBVC, nguoi
lao dong d6i voi cac ndi dung thudc thim quyén, ban cac bién phap cai tién diéu
kién 1am viéc, nang cao doi sdng cta can b, vién chirc, ngudi lao dong trong
don vi, cac bién phap thuc hién ké hoach cong tac nam tiép theo cua don vi;

- Pai dién Ban Thanh tra nhan dan trinh bay bdo c4do hoat dong cua Ban
Thanh tra nhan dan nam hoc 2024 - 2025, phuong huéng nhiém vu ndm hoc
2025 - 2026. (Ban Thanh tra nhan dan luu nhiém tir nam hoc 2024-2025 cho
dén khi cé van ban hidng dan méi).

- Moi 1anh dao cip trén phat biéu chi dao (néu cb).

- Khen thudéng, phat dong thi dua.

- Théng qua du thao Nghi quyét Hoi nghi va biéu quyét thong qua Nghi quyét.

- Bé mac Hoi nghi.

2.1.3. T6 chtrc thuc hién nghi quyét Hoi nghi

Ngay sau khi két thuc Hoi nghi CBVC, nguoi lao dong, thu truong don vi
chi dao thuc hién cac ndi dung sau:

- Pho bién nghi quyét Hoi nghi CBVC, ngudi lao dong dén toan thé
CBVC, nguoi lao dong.

- Tiép thu hoan thi¢n ndi dung cac bao cao da dugc Hoi nghi CBVC,
nguoi lao dong thong qua dé ban hanh va gri béo cdo 18n cap trén.

- Stra d6i, bd sung ndi quy, quy ché cia don vi theo nghi quyét Hoi nghi
(néu co).

- Trién khai thyc hién nghi quyét Hoi nghi CBVC, ngudi lao dong.

- Banh gia thuc hién nghi quyét Hoi nghi CBVC, nguoi lao dong (nhiing
ndi dung da thyc hién, nhimg ton tai, vudng mic, phat sinh trong qua trinh thuc
hién), dé xudt cac giai phap dé thuc hién nghi quyét Hoi nghi CBVC, ngudi lao
dong trong thoi gian tiép theo.

2.2. Hoi nghi nguoi lao dong (d6i véi don vi sw nghiép tw thuc)

2.2.1. Noi dung, quy trinh t6 chirc Hoi nghi nguoi lao dong theo quy dinh
tai Nghi dinh s6 145/2020/ND-CP ngay 14/12/2020 cta Quy dinh chi tiét va
huéng dan thi hanh mot s6 diéu ctia BO luat Lao dong vé diéu kién lao dong va
quan h¢ lao dong.

2.2.2. Cong tac chuén bi, té chic Hoi nghi nguodi lao dong

Tién hanh nhu cong tac chuan bi va td chiac Hoi nghi CBVC, nguoi lao
dong & cac don vi sy nghiép cong lap. Pong thoi, bd sung thém vao chuong



6

trinh Hoi nghi ndéi dung: Bau thanh vién dai dién cho ngudi lao dong tham gia
d6i thoai (sau ndi dung chu tri Hoi nghi giai trinh, tiép thu y kién); tong hop dé
Xuét cla nguoi lao dong vao du thao thod udc lao dong mdi hodc sura ddi, bd
sung thod udc lao dong da co.

2.2.3. Thanh phan Hoi nghi: toan thé ngudi lao dong ctia don vi.

2.2.4. Hinh thtrc Hoi nghi: Hoi nghi toan thé nguoi lao dong tai don vi.

2.2.5. T chirc thyc hién nghi quyét H1 nghi nguoi lao dong dugc thuc
hién nhu to chirc thyc hién nghi quyét Hoi nghi CBVC, ngudi lao dong & céc
don vi su nghiép cong lap.

(md~u tiéu dé Hoi nghi theo phu luc 2)

3. Thoi gian thuwe hién: Hoi nghi CBVC, nguoi lao dong dugc thuc hién
trong thoi gian khong qua 01 ngay lam viéc. Hoan thanh trude ngay 20/10/2025.

4. Ché dd bao cao

* Céc co s6 GDMN, TH, THCS gti hd so Hoi nghi vé Uy ban nhan dan
xa, phuong, dac khu.

* Cac don vi truc thude S6 giri ho so Hoi nghi (ban scan c¢6 déu va chit ky
ctia 1anh dao don vi) vé So GDPT qua hé théng HPnet-eOffice.

* Thanh phan ho so gom:

- B4o céo kiém diém thuc hién Nghi quyét Ho61 nghi CBVC, nguoi lao
dong nam hoc 2024-2025; nhiém vy nam hoc 2025-2026.

- B40 c4o tong hop v kién cua can bo, nha gido va ngudi lao dong.

- Bién ban t6 chtrc Hoi nghi.

- Nghi quyét Hoi nghi.

- Thoa udc lao dong tap thé (don vi ngoai cong 1ap).

* Thoi gian hoan thanh viéc ndp ho so: truée ngay 30/10/2025.

5. To chirc thye hién

5.1. So Gido duc va Dao tao

Ban hanh vin ban hudéng dan va chi dao, don dbc cac don vi thuc hién.

Phén cong Vian phong S 1a dau mdi tiép nhan bao céo két qua Hoi nghi,
tong hop, bao cdo 1anh dao Sé.

T chirc kiém tra, giam sat vi¢c trién khai Hoi nghi tai mdt s6 don vi, kip
tho1 hudng dan cac co s& gido duc thuc hién tdt cac nhiém vy theo thim quyén.

5.2. UBND xd, phwong, dac khu

pé nghi huéng dan, theo d&i, don ddc cac don vi thude tham quyén quan
ly trén dia ban to chtirc Hoi nghi ding quy dinh, dam bao chat luong va tién do;
Thuc hién cong tac chi dao, quan 1y theo thdm quyén.



5.3. Cac don vi truwc thuoc

Chu dong xay dung ké hoach, chuan bi chu ddo, t6 chirc Hoi nghi nghiém
tac, hiéu qua.

Pam bao tit ca CBVC, ngudi lao dong déu dugc tham du Hoi nghi, dugc
cung cap day du thong tin va c6 diéu kién thao luan, chit van.

Hoan thién nghi quyét Hoi nghi, pho bién dén toan thé CBVC va t6 chirc
thue hién nghi quyét trong suét nam hoc.

Giri bao céo két qua va nghi quyét Hoi nghi vé So diing thoi gian quy dinh.

Ho1 nghi CBVC, ngudi lao dong 1a hoat dong quan trong nham thyuc hién
quy ché dan chu & co s, phat huy quyén lam chi caa CBVC va nguoi lao dong,
g6p phan xay dung co quan, don vi trong sach, viing manh. S& GDDT dé nghj
thu truéng cac don vi trién khai t6 chirc thuc hién. Trong qua trinh thyc hién,
néu c6 cac nodi dung can trao ddi, dé nghi thong tin vé S& GDPT (qua Vin
phong)* dé phdi hop./.

Noi nhén: GIAM POC
- Lanh dao S¢;

- Phong CMNV thudc So;

- UBND x4, phuong, dac khu;

- Cac don vi truc thudc;

- Trudng Trung cap VHNT va DL Hai Phong;
- Luu: VT, VP.

ong Vin Viét

! Théng tin lién hé: B/c Luyén Thi Minh Hué - DT: 0974.930.683.
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