UBND QUAN DUGNG KINH CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Poc lap - Tw do - Hanh phtc

$6:346 /GDDT Duvong Kinh, ngay 15 thang5 nam 2025
Vv giéi thigu can bo quan ly, gido vién
tham gia Hoi dong coi thi Ky thi tot
nghiép THPT nam 2025
Kinh gui:
- Hi¢u trudng cac truong THCS trong quan;
- Hiéu trudng treong TH&THCS Tan Thanh.

Thuc hién Cong van sé 2829/SGDDT-QLCL ngay 12/5/2025 cua S¢ Gido
duc va Pao tao V& viéc cir can bo, gido vién tham gia coi, cham thi Ky thi tot
nghiép THPT nam 2025;

Phong Gido duc va Pao tao quan dé nghi Hi¢u trudng cac truong THCS
trong quan va trudng TH&THCS Tan Thanh trién khai chi dao ra soat, lua chon,
gidi thidu can bd quan 1y, gido vién co du tiéu chuan tham gia Hoi dong coi thi
Ky thi t6t nghiép THPT nam 2025; cu thé nhu sau:

1. Poi twong

Can bd quan ly, giao vién dang cong tac va giang day tai cac truong THCS
trong quan va truong TH&THCS Tan Thanh.

2. Tiéu chuin can b, gido vién duwge chon cir tham gia cham thi

a) C6 pham chat dao duc tot, c6 ¥ thac chap hanh phap luat va tinh than
trach nhiém cao;

b) Nam virng nghiép vu lam cong tac thi;

c) Khong dang trong thoi ky thai san, nudi con nhé dudi mot nam; khéng
dang trong thoi gian bi ky luat hoac xem xét xur 1y ky luat hodc bi truy ctru trach
nhiém hinh sy hoac ngudi ¢6 hanh vi vi pham phap luat bi xur 1y ky luat hoac da
bi két 4n ma chua hét thoi han xo4 ky luét hoac xo4 an tich;

d) Nhitng nguoi ¢6 vo, chong, cha, me, con, anh rudt, chi rudt, em rudt;
cha, me, anh rudt, chi rudt, em rudt cua vg hoac chéng; nguoi giam hd hodc do
dau; nguoi duge giam ho hodc ngudi duoc d& dau (goi chung 1 ngudi than) du
thi trong nam to chuc ky thi khéng dwge tham gia cong tac ra dé thi cho ky thi
va khong dwore tham gia to chirc thi tai dia phuong noi c6 ngudi than du thi;

¢) Can b, gido vién lam nhiém vu coi thi phai 1a nguoi trong bién ché,
dang truc tiép cdng tac, giang day tai truong gidi thidu can bo, gido vién tham
gia Hoi dong coi thi.

3. Phén bd s6 lwgng can bd quan 1y, gido vién tham gia Héi dong coi thi

a) Phan bo sb luong can bd quan 1y, gido vién cac trudng tham gia coi thi
va tham gia lanh dao Hoi dong coi thi theo hudéng dan tai Cong vin sb
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2829/SGDPT-QLCL ngay 12/5/2025 cua S¢ Gido duc va Pao tao thanh phd
(Phu luc 01 kém theo Céng van nay).

b) Luu y:

- Cé&c truong ra soat k§ danh sach can bd quan 1y, gido vién cur di lam
nhiém vy ding dbi twong theo yéu cau.

- Nhitng can bo, gido vién co tén trong danh sach giri vé Phong GDDT néu
chua dugec S6 GDDPT diéu dong tham gia coi thi ¢6 nhiém vu thudng truc dé
nhan nhiém vu khi dugc diéu dong bo sung.

- Nhap danh sach cac thong tin ctia can bd quan 1y, gi4o Vvién trén phan
mém, trong d6 c6 thong tin vé giao dich thanh toan ca nhan (tn ngan hang, chi
nhdanh, sé tai khodan, sé dién thoai), thong tin vé s nam cong tac; yéu cau nhap
thong tin giao dich thanh toan phai chinh xac va cta chinh gido vién duoc dé
xuat lam nhiém vy; c4c trudng cho ra soat that can than va chiu trach nhiém vé
thong tin da nhap trén phan mém; trich xuit va in danh sach di nhép trén phan
mém gui vé Phong GDPT.

- Mbi don vi ctr 01 can bd quan 1y phu trach thuong truc tiép nhan thong tin
diéu dong bo sung ciia S6 GDPT, Phong GDBT (néu co).

4. Thoi gian, cach thirc thuc hi¢n

- Cac truong lap danh sach day du théng tin can bo quan ly, gido vién tham
gia coi thi va lanh dao Hoi ddng coi thi; dung theo huéng dan trén phan mém
nhap danh sach coi thi, chim thi cua S6 GDDT.

- Nop danh sach can bo quan Iy, gido vién tham gia Hoi déng coi thi Ky thi
tét nghiép THPT nidm 2025 vé Phong GDPT bing 02 hinh thtc (Guri ban mém
file trich xudt tir phan mém va nép ban in danh séch tir phan mém, déng ddu va
chiz ky cua Hiéu truong nha truong).

- Thoi gian gui, nop mudn nhat vao 17h00 ngay 16/5/2025 (Thik 6).

5. To chire thue hién

a) Phong Giéo duc va Pao tao quan

- Ban hanh Cong vian huéng dan ra soét, nhap di liéu, trich xuat, in tir phan
mém va gidi thiéu can bo quan ly, gido vién tham gia Hoi dong coi thi Ky thi tot
nghiép THPT nam 2025.

- Ghép dir liéu cac file danh sach can bo quan ly, gido vién tham gia Hoi
d6ng coi thi dugc cac truong trich xuat tir phan mém gui vé Phong GDDT; trich
xuat dir liéu tong hop, in danh sach tong hop can bo quan ly, gido vién tham gia
Hoi ddng coi thi tir phan mém, dam bao phap Iy guri vé S& GDDT theo quy dinh.

- Lap danh sach bo sung, gisi thiéu can bo quan ly, gido vién tham gia Hoi
d6ng coi, cham thi khi c6 théng béo triéu tap cua So GDPT.
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b) Cac trwong THCS trong quéan, treong TH&THCS Tan Thanh

- Quén triét toan thé can bo quan ly, gido vién nha truong khiac phuc kho
khan, nghiém tac thuc hién Quyét dinh coi thi Ky thi tét nghié¢p THPT nim
2025 khi duoc Sé GDPT diéu dong.

- Ctr can bo gido vién phu trach cong nghé thdng tin cai dit phan mém,
nhap dit liéu trén phan mém (do Sé GDPT cung cép).

- T6 chuc ra soat, gigi thiéu can bo quan 1y, gido vién c6 du diéu kién tham
gia Hoi dong coi thi Ky thi tot nghiép THPT nam 2025; nhap du théng tin, sb
lwgng, danh sach can bo quan Iy, gido vién tham gia Hoi dong coi thi duoc phan
bo trén phan mém, trich xuat, in di liéu trén phan mém va giri vé Phong GDPT
theo quy dinh.

- Gidi thiéu, chi dao can bo quan ly, gi4o vién tham gia coi thi bo sung khi
co triéu tap cia S6 GDDT, thong bao cua Phong GDDT.

Trén day 1a Huéng dan ra soat, lya chon, gisi thiéu can bo quan ly, gido
vién tham gia Hoi dong coi thi Ky thi tot nghiép THPT nam 2025 cua Phong
Giao duc va bao tao quan.

Nhan duge Cong van nay, Truong phong Gido duc va Pao tao quin yéu cau
Hiéu truong cac truong THCS trong quan va truong TH&THCS Tan Thanh nghiém
tic trién khai thuc hién; quan triét toan thé can bd quan 1y, gido vién nha trudng
khac phuc khé khin, nghiém tuc thyc hién theo Quyét dinh thanh lap Hoi dong
coi thi khi duoc S¢ Gido duc Pao tao diéu dong.

Trong qua trinh trién khai thuc hién, néu gip kho khin vudng mac can lién hé
kip thot vé Phong Gido duc va Bao tao quan dé duoc huéng dan thuc hién./.

Noinhgn: TRUONG PHONG
- S6 GD&DT (dé bic); PACETOSN

- PCT UBND quén: Nguy&n Tri Nhan (dé b/c); VA

- Nhu trén (dé t/h); i8/  FHONG A 2

- Luu: GD&DT,,%
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PHU LUC 01

UBND QUAN DUCNG KINH
PHONG GIAO DUC VA PAO TAO

PHAN BO SO LUQNG CAN BQ QUAN LY, GIAO VIEN THAM GIA
HQI PONG COI THI KY THI TOT NGHIEP THPT NAM 2025

NHIEM VU SO LUQNG CB, GV SO LUQNG CBQL THAM TONG SO CBQL,
TT ‘ THAM GIAHQIPONG | GIA LANH PAO HOI PONG | GV THAM GIA HQI
TRUONG COI THI COI THI PONG COI THI

1 | THCS PA PHUC 16 02 18
2 | THCS HUNG PAO 16 02 18
3 | THCS ANH DUNG 15 01 16
4 | THCS HAI THANH 15 01 16
5 | THCS HOA NGHIA 16 02 18
6 | TH&THCS TAN THANH 12 01 13

TONG 90 09 99

Luu y: Can bo quan ly, gi4o vién tham gia “Coi thi”, “Lanh dao Hoi dong” thi gb vao cot “Dé xuat” 1a Coi thi, Lanh dao

HD; b
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