UBND XA VINH THINH CONG HOA XA HQI CHU NGHIA VIET NAM
_ TRUONG THCS Poc 1ap - Tu do - Hanh phic
THANG THUY-VINH LONG

S6:19  /KH-TrH Vinh Thinh,ngay 10 thang 9 ndm 2025

] o KE HOACH ]
To chirc sir dung phan meém quén ly ho so chuyén mén trén cong thong tin dién tir
Nam hoc 2025 - 2026

Cin ctr Cong vin sb 5775/SGD DT- GDTrH ngay 20 thang 8 nim 2025 cua S&
gido duc va bBao tao Hai Phong vé viée Hudng dan thyc hién nhiém vu gido duc trung
hoc nam hoc 2025-2026;

Cin ctr Cong vin s6 5876/SGD PT-GDTrH ngay 22 thang 8 nim 2025 cua S&
gido duc va Pao tao Hai Phong vé viéc Hudng dan st dung phdn mém quan 1y hd so
chuyén mén.

Thuc hién ké hoach thyc hién nhiém vy nim hoc 2025-2026 cia truong THCS
Hi¢p Hoa- Hung Tién; Truong THCS Thang Thuy -Vinh Long xay dung K¢é t6 chirc sir
dung phan mém quén 1y hd so chuyén mon trén céng thong tin dién tir nim hoc 2025-
2026 nhu sau:

I. MUC PICH, YEU CAU

1. Muc dich

- Tang cuong viéc ing dung CNTT cua can b, gido vién, nhan vién trong nha
truong nham thic day viéc chuyen d6i s6 ctia nha trudng trong nam hoc.

- Tiét kiém chi phi vé thoi gian va vat chét cho can bo, giao vién, nhan vién nha
truong.

- Nang cao hi¢u lyc, hiéu qua quan tri hoat dong day hoc, giao duc trong nha
truong, dam bao tinh dan chu, thong nhat giita cac to chuyén moén nham dép tng yéu
cau doi méi trong cong tac quan ly cac cap.

- Nang cao chat lugng day va hoc cta cdc bd mon dic biét la TVA trong nam
hoc.

- Tao diéu kién thuan loi cho can bo, gido vién, trong viéc cip nhat, tra ctru va
béo céo ho so.

2. Yéu ciu

-Trién khai dén toan bd can bd quan ly, giao vién trong nha trudong va thyc hién
nghiém tic bat dau tir 25/8/2025, phan cong 03 dong chi (PHT, d/c Thanh, Thuong)
phu trach quan tri va k¥ thuat dé quan 1y tai khoan, phan quyén ngudi dung va hd tro
k¥ thuat ndi bo.

-100% cén bo, giao vién va nhan vién co lién quan dugc tap huan va st dung
thanh thao cac chirc ning co ban ctia phin mém.

- H so chuyén mdn phai duoc nhap liéu day di, chinh xac, cap nhat kip thoi, ding
tién d6 theo ké hoach chung.

-Dit liéu luu trit trén phin mém phai duoc bao mat; nghiém cim chia sé tai
khoan, mat khau cho nguodi khong co trach nhiém.

II. NOI DUNG:

1. Chuén bi co s¢ vat chit:

- May tinh xach tay



2. Thoi gian thue hién

2.1.Thoi gian tip huin sit dung phan mém quéin ly HSCM, két hop tip
huén st dung aponluyen: Buéi sang ngay 15 thing 8 ndm 2025

-Tir 7h00: Thuong - GVQT mang nha truong tip huan lai cho GV cach sir
dung phan mém hd so dién tir trén hé thong quan 1i chuyén mén.

-Twr 8h00: Pai dién cong ty TNHH Gido duc Edmicro tap huén st dung
aponluyen trong day va hoc cho toan thé GV.

2.2.Thoi gian chinh thirc thye hién:

- Thyc hién cap tai khoan va phan quyén cho can bd, GV: Tir 20-30/8/2025

( B/c Thanh).

- Hiéu truong ndp ké hoach gido duc nha truong dugec Hoi dong trudng phé
duyét, nop trén hé théng quan 1y hd so chuyén mén vé S¢ GDPT (trudc ngiy
6/9/2025).

- Pho hiéu trudng duyét cac ké hoach cta to chuyén mén ( 6/9/2025).

- P6i voi to/nhoém chuyén moén: Ké hoach gido duc cia to chuyén mon gom Ké
hoach day hoc mon hoc va Ké hoach td chtc cac hoat dong giao duc.(Tu 30/8-
6/9/2025).

- Péi voi gido vien: Nop Ké hoach gido duc cia gido vién va Ké hoach bai day
(gi4o 4n) tuan 1 1én hé théng glcmhaiphong.edu.vn trudc ngay 6/9/2025.

- Dbi véi cac hd so khac?, hiéu trudng quyét dinh viée str dung ho so dién tir va co
quy dinh chung trong toan truong, quy ché quan ly nham phuc vu cong tac kiém dinh
chat luong gido duc, cong tac kiém tra..

3. Pdi twong thue hién:

- Can b9, gi4o vién truong THCS Thang Thay-Vinh Long.

4. Noi dung va huéng din thwe hién

a.Danh muc hod so' chuyén mén can ndp:

- Ban giam hiéu: KHGD cua nha truong

- Té/nhom chuyén mén: KHDH cac mén hoc, KH td chire hoat dong giao duc

- Gido vién: Ké hoach gido duc cua giao vién, KH bai day

b.Quy dinh vé thoi gian ndp, duyét va cac yéu ciu ciia HSCM:

- Nop trude ngdy 6/9 hang nim cac hd so sau:

+ KHGD cua nha truong

+ KHDH cac moén hoc

+ KH tb chirc hoat dong giao duc

+ K& hoach gido duc cua gido vién

- B6i v6i KH bai day cua gido vién: Nop va duoc duyét trudce khi 1én 16p day it
nhat 3 ngay.

- Yéu cau:

+ KHBD ciia mdi bai hoc hoic mdi chii dé chi dwore luu trén 1 file PDF

+ KHGD ciia NCM c¢6 thé tich hop nhirng nhiém vu chung ciia ca to

c.Quy trinh ndp ho so chuyén mon nhw sau:

- B1: Nhom trudng bd mén ndp ké hoach mén hoc( PPCT) theo muiu

- B2: BGH, TT duyé¢t KH mon hoc

- B3: GV ndp Ké hoach gido duc ctia gido vién

- B4: BGH, TT duyét Ké hoach gido duc cua gido vién

- B5: Gv ndp KH bai day cua gido vién

- B6: BGH, T6 trudng, to pho duyét KH bai day cta gido vién



Ghi cha:

-T6 truéng ndp KHGD cua To chuyén mén -> BGH duyét

- Hi¢u truéng nop KHGD cuia nha truong 1én SGD va phong van hoa xa Vinh
Thinh

- K& hoach gi4o duc ctia mbi nhdm chuy&n mén c6 thé tich hop nhitng cong viée
chung ctia ca t6 (do mot t6 co thé ghép tir nhiéu bo moén). Nhom trudng 1a ngudi giri
ké hoach gido duc ctia nhom 1én phan mém.

- Huéng dan st dung phin mém duoc ding tii theo duong link dudi
day:https:/bit.ly/QT _HD _QLCM

I11. TO CHUC THUC HIEN

1. Cong tac té chirc, chi dao

- BGH tham gia tap huan nghiém tac theo sy chi dao ctua cap trén, xay dung ké
hoach to chtrc str dung phan mém quan 1y ho so chuyén mén trén cong thong tin dién
tir nhu da thuc hién tir nam hoc trudc va tap huin bo sung ndm hoc 2025-2026.

- Pong chi quan tri phan mem( d/c Thuong) : Tham gia tap huan nghiém tic
cho GV theo ké hoach. Thyc hién cép tai khoan va phan quyén cho can bo, GV. Phdi
hop, hd trg gido vién trong qua trinh thuc hién. Pong chi PHT phdi hop dén dbc Gv s
dung aponluyen hang thang, ky, nim va guri bai giang dién tr hang tuan,thang theo
quy dinh ( chu y bai giang dién tir c6 su dung cong ngh¢ Al).

2.T6 chuyen mon:

- T6 trudng td chirc tap huan cho gido vién trong t6, phdi hop véi BGH, quan tri
vién hd trg gido vién trong qua trinh thuc hién néu c6 khé khin, vudng mic.

3. Giao vién:

- Tiép tuc nghién ctru ky va thue hién nghiém tuc, ding quy trinh ké hoach 6
chtrc sir dung phan mém quan 1y hd so chuyén mon trén cong thong tin dién tir tir ndm
hoc 2025-2026.

- Tich cuc st dung aponluyen védi cac tinh nang méi nhu sir dung Al vao qua
trinh day hoc nham nang cao chét luong day va hoc b mon dugc phu trach.

4. Phan cong nhiém vu duyét ké hoach bai day ciia gido vién trén hé thong
glcmhaiphong.edu.vn va bai gidng di€én tir trén Elearning nhu sau:

- Thoi gian duyét: T6i chit nhat hang tudn( duyét KHBD ciia tuin téi)
- Nhiém vu cu thé:

Stt Ho va Tén Chirc vu | Chuyén mén GV duoc duyét
DT
1 Pham Kién | Hiéu PH Toan-Ly | Bui Thi Hanh
Trung trudng

2 | Nguyén Thi | Phé Hiéu | Pai hoc Ngit | Nguyén Thi Tam,Vii Thi
Tuoi trurdong van He

3 Nguyén Thi Tam | T truong | Pai hoc Van- | B/c Ngan, Van, Tham,
t6 KHXH | Sir Duong, Binh, T6 Tam



https://bit.ly/QT_HD_QLCM

4 Nguyén Thi Kim | T6 phé t6 | Pai hoc Van- | Loan, Ha, Hién, Hanh,
Ngan KHXH GDCD Yén, Duyén

5 | Bui Thi Hanh T6 truong | Pai hoc Toan- | B/c Luyén, Hoai, Van,
t6 KHTN | Ly-Tin Huong, Chi, Hung

6 Pham Thi Luyén T phé t6 | Pai hoc Toan- b/cThuong,Quan, Nguyét,
KHTN Ly Khiéu, Tran TAm

5. Phan cong nhiém vu gido vién sir dung aponluyen vao day va hoc

- 100% Gido vién giang day dac biét 3 mon Toan, Van, Anh thuong xuyén sur
dung ap onluyen trong qua trinh day va hoc.

- Khuyén khich 100% Gi4o vién st dung hét cac tinh niang duoc tich hop trong
apoluyen.

- M&i tuan hoc gido vién TVA thuc hién giao bai cho hoc sinh 16p minh phu
trach it nhat 1 bai, c6 kiém tra danh gid, nhan xét viéc l1am bai cia hoc sinh va bao céo
phan hoi két qua hang thang vé TT, BGH, GVCN, Phy huynh hoc sinh.

- Phén cong 2 ddng chi to truong theo ddi, dong vién gido vién, hoc sinh tham
gia sir dung hi¢u qua aponluynen vao day va hoc trong nam hoc.

- Phan cong dong chi Nguyén Vin Thuong -GV tin hoc- to6 KHTN tham gia
thanh vién Ban quan tri, phéi hop cung BGH chi dao, diéu hanh moi hoat dong cua
phan mém aponluyen trong day va hoc nim hoc 2025-2026.

Trén déy 1a ké hoach to chirc str dung phan mém quén 1y hd so chuyén mon trén
cong thong tin dién ti, sir dung aponluyen trong day va hoc ndm hoc 2025-2026 cua
truong THCS Thing Thiy-Vinh Long. D& nghi cac té chuyén mon, cac ca nhan can cu
ké hoach trién khai va thuc hién nghiém téc. Trong khi thyc hién c¢6 gi vudng mac lién
hé voi cac dong chi trong BGH, quén tri vién va hai to truong dé cliing giai quyét.

Noi nhén: NGUOI LAP KE HOACH
- Hiéu truong(be) PHO HIEU TRUONG
- T6 CM(th)

- Luu HS

Xguyén Thi Twoi
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