UBND XA QUYET THANG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS TIEN CUONG DPoc 1ap - Tu do - Hanh phiic
Sb: 50/QD-THCS Tién Cwong, ngay 05 thang 9 nam 2025
QUYET PINH

V/v Ban hanh Quy ché 1am viéc ciia don vi
thue hién trong nam hoc 2025 - 2026

HIEU TRUONG TRUONG TRUNG HQC CO SO TIEN CUONG

Cian ctr Thong tu sé 32/2020/TT-BGDDT ngay 15/9/2020 ctia Bo trudng Bo Gido
duc va Pao tao ban hanh Piéu 1& trudng trung hoc so so, trudng trung hoc phd théng va
truong phd thong cé nhiéu cap hoc;

Can cr Thong tu 16/2017/TT-BGDDT, ngay 12 thang 7 nam 2017 ctia B9 Gido duc
va Pao tao vé Huéng dan danh muc khung vi tri viéc 1am va dinh murc ) luong nguoi [am
viéc trong céc co sd gido duc phd thong cong 1ap;

Cin cir Quyét dinh s6: 3348 /QD-UBND ngay 19/8/2025 ciia UBND thanh pho
Hai Phong vé ban hanh thoi gian nam hoc 2025 — 2026;

Can cit Cong van hudng dan s6: 5777/SGDDT-TrH ngay 20/8/2025 cua So Giéo
duc va Pao tao Hai Phong vé viéc Hudng dan thuc hién nhiém vu Giao duc trung hoc
nam hoc 2025 — 2026; s6 5877/SGDDBT-GDTrH ngay 22/8/2025 cua S¢ Giao duc va
Pao tao Hai Phong vé viéc ban hanh Huéng dan chuyén mon mot s6 mon hoc tir nam
hoc 2025-2-26;

Can ctr vao nhiém vy nam hoc 2025 - 2026 cua truong THCS Tién Cuong;
Xét dé nghi ciia 6ng Pho hiéu trudng trudng THCS Tién Cudng,
QUYET PINH:
Piéu 1.Phan cong nhiém vu cho can bd, gido vién, nhan vién truong THCS Tién

Cuong thuc hién trong ndm hoc 2025 - 2026 gém nhitng 6ng (ba) c6 tén sau:(Co danh sach
kem theo).

Piéu 2: Cac c4 nhan dugc phan cong tai Diéu 1, can ¢t vao nhiém vy nim hoc 2025 —
2026 cua nha truong; cac van ban chi dao ctia nganh can nghiém tac, sang tao, tich cuc thuc
hién.

Piéu 3. Pho Hiéu truong, To trudng t6 chuyén moén trong pham vi quan 1y va duoc
phan cong nhiém vu can ting cuong kiém tra danh gia, cac ong (ba) cb tén trong Diéu 1
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: _ \

. HIEU TRUONG
- Nhu biéu I(thyc hién); ZXHANG
- Luu: VT, :

Nguyén Vin Hanh



QUI PINH LAM VIEC CUA TRUONG THCS TIEN CUONG
Nam hgce 2024 — 2025

(Ban hanh kém theo Quyét dinh sé: 50 /OD-THCS ngay 05 thang 9 ndm 2025 ciia Hiéu
truong truong THCS Tién Cuong)

Can cur vao ndi dung cac diéu khoan cta B0 luét lao dong - Phap Iénh cong chire, Vién
chtrc - Luat gido duc.
Can ctr Thong tu s6 11/2020/TT-BGDPT ngay 19/5/2020 cua Bo Giao duc va Pao
tao Hudng dan thuc hién dan chu trong hoat dong cua co sé gido duc cong lap;
Cian ctr Thong tu sb 32/2020/TT-BGDDT ngay 15/9/2020 cua B trudng Bo Giao
duc va Dao tao ban hanh Diéu I¢ trudong trung hoc so s, truong trung hoc pho thong va
truong pho thong ¢6 nhicu cap hoc;

Cin cit Thong tu S6: 16/2017/TT-BGDDT, ngay 12 thang 7 nim 2017 cia B Gido
duc va Pao tao vé Hudng dan danh muyc khung vi tri viéc lam va dinh mtc s6 luong nguoi
lam viéc trong cac co s¢ giao duc pho thong cong lap;

Truong THCS Tién Cuodng ban hanh quy dinh lam viéc véi cac ndi dung nhu sau :
PHAN I
NHUNG QUY PINH CHUNG

1. Can bo quan ly, gido vién, nhan vién trong nha truong: nghiém tlc thugc hién tét
duong 161 ctia Pang; chinh sach phap ludt cia nha nudc; noi di doi véi lam. Moi to chic va
c4 nhan déu phai ¢ trach nhiém xay dung va gitt gin khéi doan két, trung thuc, thang thin,
tich cuc, khdng phat ngon thiéu chinh xac. Giit gin pham chat dao dirc nha gido, luén guong
mau moi lic moi noi.

2. Cac thanh vién trong nha trudng thuc hién dung quyén han va nghia vu quy dinh
trong Piéu 1& cua truong trung hoc va Luat cong chire, vién chirc 1am viéc theo dung chirc
nang va nhiém vu dugc phan cong. Co ké hoach chu dong tham muu dé xudt va chiu trach
nhiém trude hiéu trudng vé cong viée di duoc phin cong phu trach. Khong duoc tir v dé ra
nhitng qui dinh khic ngoai qui dinh nha truong.

3. Céan bo quan ly, gido vién, nhén vién nha truong phai thyc hién nghiém tac ky luat
lao dong, cac qui dinh v€ nghiép vu va Qui ché chuyén mén. Truong hop nghi 6m dot Xuat
sau khi khoi dm phai c6 gidy cua y té. Di hop day du, ding gio, ngdi theo vi tri cua to, ghi
chép day du, chinh xac thong tin, khong néi chuyén, khong dung dién thoai, khong lam viéc
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riéng trong gio' 1am viéc, tham gia thao luan gop ¥ kién xdy dung vao ké hoach dugc trién
khai.

4. Phat huy lam chu, thuc hién tot cic qui ché trong nha trudng theo nguyén tac tap
trung dan chu, theo ché do thi truong. Dan chi phai di do1 voi ky luat, ki cuong, quyen loi
di dbi v6i nghia vu. Thuc hién moi chu trrong, ké hoach déu duogc thao luin ban bac théng
nhat cung thuc hién, cic thanh vién trong nha truong phai chiu sy diéu hanh va phan céng
ctia hiéu truong theo dung chirc nang, nhiém vu qui dinh trong diéu 1¢ trudng pho thong.

5. C6 phong cach su pham trong tng xir va giao tiép voi hoc sinh, va khach dén
truong. Thuc hién nghiém tic 6 diém tu cach ngudi can bd giao vién, git vitng trat tu ky
cuong, khong ti€p phu huynh trong gio lén 16p lam anh hudng té1 chat lugng gio day.
Nghiém tac thyc hién nhitng qui dinh vé ho so s6 sach va Quy ché chuyén mon.

6. Thuc hién tot ché d6 thong tin bao cao diing han, ding ky, ding nodi dung qui dinh.
Thuc hién nguyén tac di cong tac, can bo giao vién di hoc hodc dugc triéu tap di hop phai
dugc sy dong y cua Hi¢u truong, chiu trach nhi¢m bao cao day du ndi dung duoc linh hdi va
deé xuat ké hoach dugc trién khai nhitng noi dung do.

7. Mbdi CBGV nha truong phai thuong xuyén hoc tap va bdi dudng vé pham chat chinh
tr1 va nang luc chuyén mon. Ngoai tham gia thuc tdp boi dudng thuong xuyén theo chu ky,
hoc cac 16p chuén, trén chuan, gido vién trong thoi gian cong tac phai hoc ngoai ngit, vi tinh.

8. Dudi su lanh dao cua chi by, nha truong két hop véi cac doan thé chi dao thuc hién
tot nghiém tuc ké hoach nhiém vu nam hoc.

I. VE CHE PQ HQI HQP
1. Hop hdi dong sw pham nha truong

Chi tri: ong Nguyén Vin Hanh - Hiéu truwéng hodc 6ng Pham Vin Nghiép -
Pho Hiéu truéng

Thw ky: ba Tran Thi Hiang — Giao vién

Hoi dong su pham nha truong hop mdi thang mot 1an vao chiéu thir nim tuan dau
cua thang nham:

- Banh gia rat kinh nghiém chuong trinh cong tac thang trudce.

- Trién khai ké hoach cta thang hién tai.

- Chd ngdi hoi hop duoc sip xép, phin cong theo to.

- Khi hop, cac thanh vién cua hoi dbng khong néi chuyén riéng, khong lam viéc
riéng, khong sur dung dién thoai. Ghi chép day du chinh xac va dong gop ¥ kién xdy dung
tich cuc. Phat biéu y kién phai gio tay va phai duoc sy dong ¥ ctia ngudi chu tri cude hop,
khong dugce noi tu do.

2. Hop giao ban cong tac thang

Chi tri: Ong Nguyén Vin HAanh - Hiéu trwéng hoic 4ng Pham Vin Nghiép -
Pho Hiéu truéng



Thuw ky: ba Dwong Thi Lé dung — Van thw

Thue hién vao chiéu tht 5 tuln cudi cta thang( tir 15h45 dén 17h15)

Thanh phan : Ban giam hiéu, t6 truéng chuyén mon, tong phu trach.

Noi dung : Panh gia cong tac thang trudc va trién khai ké hoach thang sau.
3. Hop tap thé ling dao

Thyc hién vao chiéu thir 7 hang tuan ( tir 15h 30" dén 16h30"), Thanh phan : Ban
giam hi¢u, t6 truéng chuyén mon, tong phu trach.

No6i dung : Panh gia cong viéc trong tuan va trién khai ndi dung cong vi¢c tuan sau,
4. Hop gido vién chi nhiém

Chi tri: ong Nguyén Vin Hanh - Hiéu truwéng hodc 6ng Pham Vin Nghiép -
Pho Hi€u truwéng

Thuw ky: Duwong Thj Lé dung — Van thw
MJi thang hop mt 1an vao cudi budi hop cac nhom to chuyén mén,

Thanh phan : Ban giam hi¢u, Ké toan, Thu quy, gido vién Chu nhiém, tong phu
trach , Thu ky hoi dong nha truong,

Noi dung : Tong phu trach rat kinh nghiém vé cong tac chii nhiém thang trudc va
trién khai cong viéc thang sau. K& toan, thu quy hoan thién ching tir thu chi cua cac 16p.
Hiéu truong (phé hiéu trudng) danh gia chung vé cong tac gido duc cua nha trudng, y thirc
thuc hién cta hoc sinh.

5. Hop t6, nhém chuyén mén

- Céc to chuyén mén sinh hoat mdi thang 2 1an, dé rut kinh nghiém hoat dong
chuyén moén cua thang trude, dé ra Ké hoach thang sau.

- Cac nhém chuyén mon sinh hoat:

* Danh gia cong tac giao duc hoc sinh, d6i méi phuong phap, kiém tra danh gia,
thyc hién quy ché chuyén mon.

* Théng nhit chuong trinh, bai mai, bai kho, thiét ké bai day d6i méi phuwong phap.
* Thao luan va 1én 16p chuyén d¢, chuan bi d6 dung va lam d6 dung day hoc.
* Chuan bi céac hoi thi, cac hoat dong khéc cua to chuyén mon.

II. HANH VI, NGON NGU UNG XU, TRANG PHUC

- Hanh vi, ngdn ngtt rng xtr phai mau muc, gan giii va mang tinh m6 pham, co tac
dung gido duc do61 véi hoc sinh.

- Trang phuc den truong phai nghiém tac, chinh té, gian di, kin déo, dep. Khong mac
quan, 40 phong ho cd, 40 qua ngan, dam xé 1én 16p, khong 16 liéu khéu goi (mac dam phai
dai qua dau gbi, khong mic quan tring), giy phan cam voi du luan dic biét 1a dbi voi hoc
sinh.



PHAN II
QUY PINH VOI CAC TO CHUC POAN THE

I. BAN GIAM HIEU

- T6 chirc quan 1y chi dao diéu hanh moi hoat déng gido duc cta nha trudng.

- Chiu trach nhiém véi cép trén vé moi hoat dong giao duc ctia nha truong.

- C6 ké hoach vé cong viéc dugc giao.
I1. TO VAN PHONG
a. Can ct ké hoach gido duc cia nha truong, xay dung, giai trinh va quyét dinh ké hoach
hoat dong cua t6 van phong theo tuan, thang, hoc ky, nam hoc.
b. Giup hi€u trudng thuc hién cong tac van thu, nhiém vu quan 1y tai chinh, tai san, thé)ng ké
va bdo v¢€ trong nha truong theo quy dinh.
c.Tham gia bdi dudng chuyén mén, nghiép vu theo ké hoach cua to vin phong va cua nha
truong.
d.Tham gia danh gi, xép loai vién chirc, ngudi lao dong.
e. Quan 1y, luu tri ho so cta truong.
f. Thuc hién cac nhiém vu khac khi hiéu trudng phan cong.
g.T6 van phong sinh hoat it nhat 01 1an trong 01 thang va c6 thé hop dot xuat theo yéu cau
cong viéc hodc khi hi¢éu trudng yéu cau. T6 van phong hoat dong theo nguyén tac dan chu,
ton trong, chia sé, hoc tap, giip d& lan nhau gilta cac thanh vién d€ phat trién nang luc
chuyén mon, nghi¢p vu.
I11. CAC TO CHUYEN MON

1. Cha dong xay dung ké hoach day hoc va giéo duc theo chuong trinh m()r,l hoc, hoat d@ng
gido duc thudc chuyén mon phu trach theo tuan, thang, hoc ky, ndm hoc; phoi hop voi céc to
chuyén moén khac xay dung ké hoach gido duc cia nha truong.

2.Dé xuit lya chon sach gido khoa, xuat ban phdm tham khao dé st dung trong nha truong
theo quy dinh ctia Bo trudéng B Gido duc va Dao tao.

3.Thuc hién ké hoach gido duc ciia t6 chuyén mén theo ké hoach gido dyc cia nha trudong da
dugc hoi dong truong phé duyét.

4.Tham gia danh gia, xép loai gido vién theo chuin nghé nghiép gido vién co s gido duc
pho thong theo quy dinh ctia B trudng B6 Giao duc va Pao tao.



5.Tham gia bdi- dudng chuyén mén, nghiép vu theo ké hoach ciia to chuyén mon va cia nha
truong.
6.Thuc hi¢n cac nhi€ém vu khac do hi¢u trudng phan cong.

7.T6 chuyén moén to chtc sinh hoat chuyén mén it nhat 01 lan trong 02 tuan va co thé hop
dot xuét theo yéu cau cong viéc hodc khi hiéu trudng yéu cau. T6 chuyén mén hoat dong
theo nguyén tic dan chu, ton trong, chia sé, hoc tip, giup d& lan nhau giita cic thanh vién dé
phat trién nang luc chuyén mon.

8. Theo ddi thi dua va xép loai duoc timg thanh vién trong t6.Tich cuc tham gia cac phong
trao thi dua, cac Hoi thi tir cip truong tro 1én. Dé xuat khen thudong, ky ludt véi gido vién.
C6 danh gia cong tac thang trudc va ké hoach cong tac trong tim thang sau giri vé mail
truong trude ngay 27 hang thang.

IV. PQI THIEU NIEN TIEN PHONG HO CHi MINH

- Thue hién t6t chu dé nam hoc.

- Hoat dong theo biéu 18 Poi - Hoi déng doi1 nha truong qui dinh.

- Thuyc hién tot né nép nghi thirc hoa va né nép hoc dudng trong nha truong.

- Duy tri c6 hiéu qua chuong trinh phat thanh méng non, truc sao do.

- Quan 1y diéu hanh, gido duc tuyén truyén, kiém tra danh gia: nén nép hoc sinh dén
truong; vé sinh moi trudng va 16p hoc; cong tac an ninh an toan trudng hoc doi véi hoc sinh
nhu ma tay hoc dudng, an toan giao thong, bao luc hoc dudng; cong tac hoc sinh sinh vién...

- T6 chire tot cac dot thi dua va phong trao vin nghé, cac cudc thi trong hoc sinh, tich
cuc chu dong tham gia thuc hién cong tac gido duc ngoai khoa gop phan nang chat lugng
giao duc toan dién.

- Thuong xuyén dua tin va anh minh hoa vé hoat dong cua nha trudng.

V. HOI PONG THI PUA KHEN THUONG

Do Hiéu truong thanh 1ap va 1am Chu tich. Cac thanh vién ctua Hoi dong gom: Pho
hiéu trudng, chu tich cong doan, bi thu doan TN, tong phu trach, t6 truong, thu ky hoi dong.

* Hoi dong Thi dua khen thwéng giip Hiéu truéng

- Xay dyng ké hoach cu thé timg quy va dénh gia tinh hinh thuc hién ké hoach cia
nha truong theo nhi¢m vu ndm hoc.

- Panh gia két qua thi dua, khen thuong cac tap thé, ca nhan gido vién, hoc sinh theo
tung dot thi dua, hoc ky, nam hoc.

- Tong két danh gia kinh nghiém sang kién ciia can bd gido vién. Dé xuat cac bién
phap dé nang cao chat lugng day cua gido vién va chat lugng hoc cua hoc sinh, cong tac
quan ly nha truong.

- Hoi dong Thi dua khen thuong hop mdi thang 1 1an (cung véi budi hop trung tim
nha trudong va cudi moi hoc ky).



VI. CAC HQI PONG KHAC

Puoc Hi¢u trudng thanh 1dp can cur vao tirng vu viéc cu thé va theo quy dinh cua
bicu I¢ truong trung hoc.

PHAN III
QUY PINH CU THE VOI TUNG THANH VIEN
1. Hiéu truéng — Nguyén Vin Hanh (Diéu 11 ciia Thong tw 32)

- X4y dyng, t6 chtrc by may nha truong.

- Thyc hién cac quyét nghi ctia Hoi dong truong.

- Xay dung quy hoach phat trién nha truong, xay dung va to chirc thuc hién ké hoach
nhiém vu ndm hoc; bdo céo , ddnh gia ké qua thuc hién trude hdi dong su pham nha truong
va cac cap c6 tham quyén.

- Quan 1y gido vién, nhan vién, quan 1y chuyén mén, phan cong cong tac , kiém tra
danh gia x&p loai gido vién, thuc hién cong tac thi dua khen thuong, ky luat doi voi gido
vién, nhan vién; thuc hién viéc ky hop dong; ti€p nhan, dicu dong giao vién, nhan vién theo
hudng dan cia UBND huyén.

- Quan ly hoc sinh va cac hoat dong cua hoc sinh do nha truong t6 churc, xét duyét két
qua danh gia x€p loai hoc sinh, ky xac nhan hoc ba va quyét dinh khen thudng, ky luat hoc
sinh,

- Quan ly tai chinh, tai san cua nha truong,

- Thuc hién cac ché do chinh sach ctia Nha nude ddi vai gido vién, nhan vién, hoc sinh;
to chirc thuc hién Quy ché dan chu trong nha truong, thuc hién cong tac van dong tai trg cta
nha truong,

- Chi dao thuc hién cac phong trao thi dua, cac cudc van dong cua nganh; thuc hién
cong khai do61 véi nha truong,

- Puogc dio tao nang cao trinh do, bdi dudng chuyén mén, nghiép vu va huéng cac ché
dd, chinh sach theo quy dinh cua phap luat,

- Chiu trach nhiém truéc cép trén vé toan bo cac nhiém vu dugc quy dinh.

Ngoai quy dinh theo Piéu 1¢ trén con thuc hién:

- Quan ly va diéu hanh moi hoat dong cua nha truong; tri€u tap va chu toa cac hoat
dong cua nha truong; td chirc chi dao trién khai cac chu truong cua Pang, Nha nudce va céc
cap t61 CBGV, NV, hoc sinh trong truong.

- Chi dao, quan 1y va giai quyét mot s6 cong viée chinh nhu sau:

+ Céc van dé lién quan dén hoc sinh (Chuyén di, chuyén dén, ky ludt...)

+ Chi dao céc t6 chuc, doan thé hoat dong theo chirc ning.



+ Phu trach cong khai.Cong tac thanh - kiém tra ndi bo trudng hoc.
+ Quan Iy ho so CB, GV, NV.

+ Ky duyét K& hoach cua cac t6 chirc doan thé, K€ hoach chuyén moén cua nha
truong; cac van ban gui cac cap, cac nganh va cac van ban khac lién quan dén hoat dong
nha truong.

2. Phé hiéu trwéng — Pham Vin Nghiép (Piéu 11 ciia Thong tu 32)

- Thyc hién va chiu trach nhiém trudc Hiu trudng vé nhiém vu duoc Hiéu trudng
phan cong.

- Cung v6i1 Hiéu truong chiu trach nhi€ém trude cap trén vé phan vi¢e dugce giao.
- Quan 1y va chi dao thyc hién vé cong tic chuyén mon:

+ Phu trach chuyén moén, cong tac phé cap, lap ké hoach chi dao chuyén mon, kiém
tra chuyén moén gido vién, theo doi chét luong day va hoc. Phu trach t6 KHTN, phu trach cac
phong TN&TH, to chirc va quan 1y cong tac bdi dudng hoc sinh gidi, gido vién gioi, cong
tac phu dao hoc sinh yéu kém phuy trach cong tac khao thi va nghién ctru khoa hoc. Cung
gido vién chu nhiém theo doi, gido duc hoc sinh ¢4 biét.

+ Xay dung ké hoach hoat dong vé cong tac chuyén mon.
+ Quan 1y, diéu hanh cac hoat dong chuyén mon.

+ Quan ly, kiém tra, nhan xét cac loai ho so thude linh vuc chuyén mon. (Lich bao
giang, SO dau bai, Ké hoach cta t6 chuyén mon, Ké hoach giang day ciia GV ...)

- Thong ké, tong hop va quan 1y cac chi s0, so li¢u vé chuyén mon.

- Phu trach tng dung cong nghé thong tin trong nha trudng, quan tri mang (phu trach
trang webitse nha truong), quan tri ho so chuyén moén qua mang; co so dir li¢u nganh. ..

- COng tac pho cap GD; Cong tac Gido duc thudng xuyén, tham gia cac hoat dong cia
TTHTCD.

- Chi dao thuc hién cong tac Thu vién. Phu trach quan 1y thu vién.

- T6 chire chi dao cac chuyér} dé, ngoai khoa, xay dung cac ké hoach hoat dong vé
cbng tac gido duc hudng nghiép, tuyén sinh.

- Quan ly, luu trir, nhan va cung GVCN trao tra cac loai hd so, van bang, chiing chi
cua hoc sinh.

- Phu trach, chi dao céc cong tac khac cia cac to chuyén mén.

- Phu trach chi dao cong tdc Hoc sinh sinh vién, lao dong, v¢ sinh truong 16p, thé duc
thé thao, né nép gido vién va hoc sinh...

- Cong tac Y té hoc dudng va céc t6 chirc XH khac (Poan, Poi, Chir thap do, Khuyén
hoc...).



- Thay mat Hiéu truong diéu hanh cac hoat dong, giup Hiéu truong giai quyét nhitng
cong viée, ky duyét cac hoat dong cua can b9, giao vién va cac van ban gu cap trén thudc
linh vyc phu trach khi dugc Hi¢u truong uy quyén, hodc khi Hi¢u truong di vang.

- Tong hop, dénh gia két qua cong tac thang va xay dung nhiém vu trong tdm thang guri
vé Gmail nha truong tir ngay 25-26 hang thang .

3. Tong phu trach d9i — Pham Thi Chién
- Xay dung ké hoach va chi dao cac hoat dong cua Bo1 TNTP HCM.

- Quan ly va chi dao viéc thuc hién nén nép, cac quy dinh, cac hoat dong cta hoc sinh
toan truong.

- Phu trach cong tac Boi1 (XD ké hoach nim, tung thang, tung tuan, 1én ké hoach hoat
dong ngoai gio 1én 16p cho timg khoi 16p). Trien khai cac hoat dong DJi trong nha truong.
Theo ddi tong hop thi dua hang tuan, hang thang, gitra cac chi Doi. Piéu hanh cac budi chao
co, nhan xét hoat dong thi dua dudi co. T chire cac cude thi trong hoc sinh. Quan 1y, to
chtrc hoc sinh tham gia cac hoat dong van hoa, van ngh¢, hoat dong ngoai gio 1én 16p, cac
cau lac bg, vv...¢ nha truong va dia phuong.

- Phu trach cong tac truong Xanh- Sach- Pep , xay dung va trién khai ké hoach lao
dong don v¢ sinh . Kiém tra v¢ sinh truong, 16p budi saing moi ngay.

-Tong hop, danh gia két qua cong tac thang truéc va xdy dyng nhiém vu trong tim
thang sau gui vé Gmail trudong trude ngay 25 hang thang.

- T6 chitc chdo co budi sang thtr 2 tudn dau thang.

- Quan 1y va chiju trach nhiém c4 nhan vé tai san ciia Doi. (Theo bién ban tiép nhan tai
san hang nam).

- Quan 1y va theo ddi cac hoat dong va cac chi s6 thi dua cia hoc sinh toan trudng.

—vKé't hop cuing céc t6 chirc khac trong va ngoai nha trudng to chic cac hoat dong theo
chu diém (20/11, 26/3, 22/12....)

- Lam mdt s6 cong viée khac khi duge Ban giam hiéu phan cong.
4. T6 truéng to chuyén mon — Pham Thi Mai, Bui Bich Phwong

- T trudng t6 khoa hoc tu nhién va khoa hoc x3 héi, truc tiép giang day theo su phan
cong cua Hi¢u t}’uc"mg. Quan ly moi hoat dong cua t6 (Lén ké hoach céqném, hoc ky, thang,
tuan). Quan ly 6 chirc sinh hoat chuyén mén, cong tac kiém tra ndi b t6, du kién phan coéng
giang day trong t6, phan cong gido vién _phu trach phong bd mén, nhom truong, GV boi
dudng hoc sinh gioi, phu dao hoc sinh yéu kém. Kiém tra hd so gido vién theo dinh ky va
dot xuat hang thang, cung vdi giao vién tryc theo doi ngay cong, gio cong, phan cong day
thay, hoan tat moi hd so cua td.

- Panh gia xép loai thi dua, nhin xét danh gia chuan nghé nghiép GV trong t6.

- Dy gio theo quy dinh, du gid dot xuat it nhat 2 tiét/ thang c6 xép loai, bdo céo vé
BGH.



- Xay dung chuong trinh hoat dong cua t6, giup gido vién xay dung ké hoach cong tac
chuyén mon, kiém tra don déc mdi td vién thuc hién dang ké hoach di dé ra, thao luan, nhan
dinh tinh hinh va danh gia két qua gido duc hoc sinh thudc pham vi ctua to phu trach, ban bac
c6 bién phap nang cao chat lugng gido duc toan dién.

- T6 trudng trao d6i va danh gia sang kién gido duc, t6 chuc du gid 1én 16p dé rat kinh
nghiém, t6 chirc thao giang, chuyén d¢, t6 chirc bdi dudng nang cao trinh do to vién.

- T chire phong trio thi dua trong t6, nhan xét danh gia t6 vién dé nghi khen thuéng
va ky luat doi voi to vién. T trudng chuyén mén quan 1y s6 sinh hoat to.

- Chiu trach nhi¢m chinh trong viéc soan thdo chuong trinh, ké hoach day. Hoan
thanh ddy du va gui lai cho BGH dung han qui dinh cac yéu cdu cin bao cédo nhu ké hoach
giang day, s6 sinh hoat td, ndi dung 6n tap, cac bao cao, ho so khac.

- C6 trach nhiém phan céng nguoi day thay khi co t6 vién nghi bénh hodc ban cong
tac.

- Tham gia cing BGH nha trudng trong cong tac kiém tra hoat dong day hoc ciia gido
vién, hoc sinh.

- Thue hién mot s6 cong viéc khac khi dugc Ban giam hiéu phan cong.

5. T6 pho t6 khoa hoc tw nhién va xa hoi — Nguyén Thi Minh Hang; Pham Thi Hoai
Phwong

g Tham muu cho to trudng trong viéc xay dung ké hoach va diéu hanh thuc hién ké
hoach to.

- Soan thdo, ghi chép, téng hop cac s6 liéu vé céac hoat dong cua t0 chuyén mon.

- Biéu hanh cac hoat dong chuyén mon khi duoc t6 trudng uy quyén.

- Thuc hién mot s6 cong viéc khac khi dugc Ban giam hi€éu phan cong
6. Nhom trudéng chuyén mon

Ngoai nhiém vu dung 16p theo sy phén cong cua t6, nhom truong 1ap ké hoach trong
nhom, truc tlep phu trach nhom sinh hoat hai tuan mot lan, thong nhit chuong trinh gido duc
mon hoc, théng nhat dé kiém tra, dap an, biéu diém, thu dé trong nhom thdng nhat lich 1én
1én 16p bai kho, to chirc rit kinh nghiém ddng nghiép trong nhom.

- Nhém phu trach mén: Toan gom:
1. Nguyén Thi Minh Hang
2. Pham Tuén Anh
3. Nguyén Thi An
4. Pham Thi Ngoc Anh
5. Pinh Thi Hoai Thu



- B/c Nguyén Thi Minh Hang phu trach: Phy trach Ké hoach gido duc mon
Toan va chiu trach nhiém chung chét lwong dai tra, chit lugng hoc sinh gidi cac cap
mon hoc Toan.

- Nhém phu trach mén: Ngir vin gom:
1. Pham Thi Mai
2. D6 Thi Ha
3. Pham Thi Hoai Phuong
4. Quach Thi Thuy Mo
5. Tran Thi Lan Anh
— D/c Pham Thj Mai phu trach: Phy trach Ké hoach gido duc mén Ngit van va
chiu trach nhiém chung chat lugng dai tra, chat luong hoc sinh giéi cac cap mon hoc
Ngtr van,
- Nh6m phu trach mén: Ngoai ngir gom:
1. Nguyén Thi Phuong
2. Vi Hai Anh
3. Chu Hai Duong

- B/c Nguyén Thj Phuong phy trach: Phy trach K& hoach gido duc mon Tiéng
Anh va chiu trach nhiém chung chat lugng dai tra va hoc sinh giéi mon Tiéng Anh,

- Nhém phu trach mén: Khoa hoc tw nhién gom:
1. Bui Bich phuong
2. Mai Vi Xuan Loc
3. Nguyén Thi Phuong

- b/c Bui Bich Phwong phu trach Ké hoach giao duc mon Ly; Hoéa; Sinh va
chat lugng hoc sinh gidi cac cap mon hoc nay.

- Nhém phu trach mén Giio duc thé chat gom:
1. Nguyén Téan Pat
2. Vi Xuan Loc

’ - B/c Vii Xuan L@c phu trach K& hoach gido duc mon Cong nghé, Thé duc va
chat lugng hoc sinh gioi cadc cap mon hoc nay.

- Nhém phu trach mén: Cong nghé gom:
1. L& Thi Hong Tham
2. Nguyén Thi Minh Hing
3. Bui Bich phuong



- Pong chi: Lé Thi Hong Thim phu trach Ké hoach gido duc mon Cong nghé
va chat lugng hoc sinh gidi cdc cap mon hoc nay.

- Nhém phu trach mén: Lich sir va Dia Iy gom:
1. Nguyén Thi Tuyét
2. Quéch thi Thuy Mo
3. Tran Thi Hang
4. P Thi Ha
5. Tran Thi Lan Anh

- B/c Pd Thi Ha phu trach Ké hoach gido duc mon LS&DPL va chét luong hoc
sinh gidi cac cap mon hoc nay.

- Nh6m phu trach mén: Cong dan gom
1. Nguyén Thi Tuyét;
2. Pham Thi Mai;
3. Pham Thi Hoai Phuong;

- D/c Ngu,yén Thi Tuyét Phu trach Ké hoach gido duc mon Khoa hoc xa hoi
va d/c Mai phu trach chat lugng hoc sinh gidi cac cap mdn hoc nay.

- Nh6m phu trach mén: Am nhac — Mi thuét gom:
1. Pham Thi Chién
2. Tran Thi Hang

- B/c Pham Thi Chién Phu trach Ké hoach gido duc mén Mi thudt va chat
lugng hoc sinh gi6i qéc cap mon hoc nay. B/c "l:rﬁn Thi Hang Phu trach Ké hoach gido duc
mon Am nhac va chat luong hoc sinh gidi cac cap mon hoc nay.

- Nhém phu trach mén: Hoat dong trai nghiém va hwéng nghiép gom:
1.Pham Thi Mai;
2 Nguyén Thi Minh Hang
3.Pham Thi Hoai Phuong;
4.Vii Xuan Loc;
5.Nguyén Thi Thay An.
6.Bui Bich Phuong;
7.Pham Thi Ngoc Anh;
8.Vl Hai Anh.
9.Nguyén Thi Phuong;
10.Pham Tuén Anh;



11. 6 Thi Ha;

12. Lé Thi Hong Thim;
13. Nguyén Thi Tuyét;
14. Tran Thi Héng;

15. Pham Thi Chién

16. Quach Thi Thuy Mo
17. Binh Thi Hoai Thu
18. Tran Thi Lan Anh

- D("ing chi Pham Thi Hqéi Phuong phu trach chung K& hoach gido duc Hoat
dong trai nghiém va hudng nghiép va to6 chirc hoat dong gido duc mon hoc nay.

- Nhém phy trach mén Gido duc dia phuong gom:
1.Pham Thi Mai;
2. Nguyén Thi Tuyét;
3.Pham Thi Hoai Phuong;
4. Db Thi Ha;
5. Tran Thi Hang;
6. Pham Thi Chién;
7. Quach Thi Thuy Mo;
8. Tran Thi Lan Anh;

- Df‘)ng chi Pham Thi Hoai Phuong phu trach chung Ké hoach gido duc Hoat
dong trai nghiém va hudng nghiép va to6 chic hoat dong gido duc mon hoc nay.

7. T6 Vin Phong — Lwong Thi Hanh

- Quén 1y cac hoat dong ciia to vian phong(cé ké hoach ciia ca nam, hoc ky, ting thang).
Co6 day du ho so cua to hanh chinh, theo doi ngay cong, gid cong, x€p loai thi dua cua to.

- Quan ly CSVC cac trang thiét bi day hoc, tham muu cho Hi¢u truéng mua sdm mot s6
trang thi€t bi phuc vu hoat dong nha truong, tham gia moi hoat dong xa hoi khac.

- Cung véi BGH, ban kiém tra noi bd, kiém tra cac hoat dong phong by mon, quan 1y
va st dung dung cu thi nghi¢m, kho thi nghiém .

8. Ké toan — Lwong Thi Hanh

- Giup Hiéu truéng 1én ké hoach thu chi tai chinh trong nha truong.

- Xay dung quy ché Chi tiéu ndi bo, ké hoach phan b tai chinh. Tham muu Hiéu
trudng ra quyet dinh Ban hanh quy ché chi tiéu ndi bo .

- Hoan thanh nhiém vu ké toan, thuc hién ding ké hoach kiém tra ndi bo ( nhitng cong
viéc lién quan dén tai chinh ).



- Cudi thang kiém tra va hoan thién chimg tir thu chi tai chinh trinh Hiéu truéng phé
duyét.

- Trude khi ndp tién kho bac, ké toan phai lap ké hoach bao cao Hiéu truong khong
duogc ty dong diéu thii quy di ndp tién.

- Hang thang t6 chire kiém tra viéc thu qu¥ cia cac 16p va bao cao thu, chi, s6 du céc
loai quy. Toéng hop ké hoach chi tiéu, nhan xét danh gia két qua hoat dong cua thang trude
va xay dung ké hoach cong tac thang sau guri vé Hiéu Truong trude ngay 25 hang thang .

- Cac chung tur 6 lién qua dén tién phai dua trude it nhit 1 ngay dé Hiéu trudng xem
x€t trir mdt so truong hop dac biét.

- Kiém cong tac bao hiém cuta gido vién, hoc sinh.

- Chuyén luong tu ngay 10-12 hang thang , trudc khi chuyén tién luong va cac khoan
theo luong phai niém yét cong khai. Thuc hién cong khai tai chinh va cac ché do chinh sach
doi voi CB-GV-NV nha truong .

- Trién khai, phat cho GVCN cac to ké thu tién caa PHHS.

- Phu trach pham mém EMIT, lam bao cdo nhiing phan c6 liém quan dén CB-GV-NV
9.Thu quy - Duwong Thi Lé Dung

- La gido vién kiém nhiém, lam tron nhiém vy thu quy cua nha truong, thu va quan ly
cac loai quy, cung ké toan can doi quy thu chi.

- Hang thang tong hop , béo céo s6 lugng tién mit cua cac 16p ndp vé va sé du quy dé
cho ké toan bao cao hi¢u truong.

- Tha quy chi dugc phat tién khi c6 phiéu chi hodc phiéu tam tmg do Hiéu truong Ky
duyét.

- Khi thu tién _phai yéu cau GVCN ndp tir k& co chir ky cua nguoi nop tlen Khi phat
tién, tha quy yéu cau ngudi linh tién phai ky vao chung tur ké toan va ky vao so chi cua tha
quy (cha ¥ khong cho nhan tién thay néu khéng dugc uy quyén).

- Sau khi GV nhan dugc tién luong thii qui phai cho moi ngudi ky vao chung ti.

10. Giao vién by mon

- Thyuc hién nhiém vu t6 chirc céc hoatv dong day hoc, gido duc theo ké hoach gido duc cua
nha truong va ké hoach gido duc cua to chuyén mén; quan ly hoc sinh trong cac hoat dong
giao duc do nha trudong to chuc; tham gia cac hoat dong chuyén mon; chiu trach nhiém vé
chat luong, hiéu qua gido duc.

- Trau ddi dao dire, néu cao tinh than trach nhiém, gitr gin pham chat, danh du, uy tin coa
nha gido; gwong mau trudc hoc sinh; thuong yéu, d6i xir cong bang va ton trong nhan cach
ctia hoc sinh; bao vé cac quyén va lgi ich chinh dédng cta hoc sinh; doan két, gitp d& dong
nghiép.

- Hoc tap, rén luyén dé nang cao suc khoe, trinh do chinh tri, chuyén moén, nghi¢p vy, doi
maoi phuong phap day hoc, gido duc.



- Tham gia tap huan, bdi dudng chuyén mon, nghiép vu.

- Tham gia cong tac phd cdp gido duc trung hoc co sé & dia phuong.

- Thyce hién nghia vu cong dan, cac quy dinh cua phap luét va cua nganh Giao duc, cac quyét
dinh cta hi¢u trudng; thuc hién nhiém vu do hi¢u truéng phan cong, chiu su kiém tra, danh
gia cua hi¢u truong va cac cap quan ly gido duc.

- Phéi hop véi Doi Thiéu nién Tién phong H6 Chi Minh, Poan Thanh nién Cong san HO Chi
Minh, Hoi Lién hi¢p Thanh nién Viét Nam, gia dinh hgc sinh va cac t6 chirc xa hoi lién quan
dé t6 chirc hoat dong gido duc.

- Thyuc hién cac nhiém vu khac theo quy dinh cua phép luat.

- Chiju trach nhiém toan dién va tuyét d6i trude Hiéu truong vé: chét lugng gido duc
mon duoc phan cong; nén nép gio 1én 16p cuia minh.

- Khong tu ¥ t6 chtic day thém, hoc thém, thu thém ngoai quy dinh;

- Khong 1am viéc riéng, khong tiép khach hodc nghe dién thoai trong gio day.

- Thyc hién nghiém t(c su phan cong chuyén mon cua to.

- Day hoc va giao duc theo chuong trinh, ké hoach gido duc. Vao s6 diém, ghi hoc ba
day du, ra vao lop dung gio .

- Reén luyén dao dtic, hoc tap van hoa, boi dudng chuyén mon, nghiép vu, dé nang cao
chat lugng, hiéu qua gidng day va gido duc.

- Nghiém tic thuc hién quy ché chuyén mén: soan, giang, cham, vao diém, ra dé, nop
de, dap an, biéu di€ém dung thoi han, chiu sy kiém tra cia BGH, t6, nhom. Thuc hién nghia
vu cong dan, gilt gin uy tin pham chat nha gido, thyc hién c6 hi€u qua 45 phut trén 16p, doi
m&i phuong phap day hoc, tirng dung CNTT vao Soan bai, giang bal ra de tinh diém va cac
thong tin trén mang phuc vu cho cong tac giang day, Thuc hién t6t né nép ky cuong & moi
Iic moi noi.

- Khong khiéu kién vuot cap, tham gia gido duc dao duc hoc sinh, tham gia ddy du cac
hoat dong xa hdi khac.

- Khong bat hoc sinh dig & cua 16p, trén buc giang, cudi 16p hoc hoac ca tiét hoc.

- Phoi hop v6i1 gido vién chu nhiém, cac gido vién khéc, gia dinh hoc sinh, D01 trong
day hoc va gido duc hoc sinh.

- Khong dé phu huynh c¢6 don thu dé nghi thay doi gido vién.

- Thuc hién nghiém tic moi quyét dinh ctua Hiéu truong va chiu su kiém tra cta Hiéu
trudng va cac cap quan ly gido duc .

11. Gi4o vién chi nhiém

- La nguoi thay mat Hiu trudng phu trach hoc sinh mét 16p. Quan 1y gido duc hoc sinh
cua 16p tich cuc hoc tap va tu dudng dao dlrc. Nam bat tu tudng tinh cam hoc sinh, khong dé
hoc sinh bo hoc.



- C6 nhiém vu t6 chirc hoc sinh tham gia hoat dong Doi, hoat dong ngoai giod 1én 16p.

- Phéi hop vdi gia dinh, thuong xuyén thong bao tinh hinh hoc sinh cho bd me hoc sinh
biét dé quan 1y hoc sinh hoc tap tu dudng & nha.

- T chuc duy tri moi hoat dong cua 16p.

-Nhén xet, danh gia va xép loai hoc sinh cubi ky, va cudi nam hoc dé nghi khen thuong
va ky luat hoc sinh, d& nghi danh sach hoc sinh duoc Ién lop thang, phai kiém tra lai, phai
rén luyén thém trong he, & lai 16p, hoan chinh viéc ghi s6 diém va hoc ba ctia hoc sinh .

_ - Hang thang c6 trach nhiém bao cao vé ndi vu cua 16p, y kién dé xuit. Dy hop day du
budi hop cua Hoi1 dong doi .

12. Can bd thiét bj - Dwong Thi Lé Dung

- Quan Iy toan bo trang thiét bi day hoc cta nha trudng (c6 ké hoach hoat dong, nim,
thang, hoc ky, ké hoach hoat dong hang tuan), chuan bi va phu ta cho gi4o vién giang day.

- Lén ké hoach ngay tir ddu nim mua sam cac d6 dung day hoc, thiét bi , thong qua ké
toan 1ap ké hoach tai chinh trinh Hiéu trudng.

- C6 day du ho so so sach, rd rang, day du, chi tiét dung quy dinh cta cap trén.
- Hd tro GV cac tiét thuc hanh thi nghiém .
13. Can b0 thw vién — Lwong Thi Hanh

- Quan ly va phu trach thu vién nha truong (Co ké hoach hoat dong cua thu vién ké
hoach ca nam, hoc ky, thang, tuan).

- Lén ké hoach mua sdm sach phuc vu cho giang day va hoc tip cia gido vién va hoc
sinh, dy tru kinh phi g1 Hi¢u truéng.

- Cap nhat ) dang bd nha truong.

- Co day du hd so theo quy dinh ghi chép sach s&, rd rang, chi tiét, day du theo dung
quy dinh cua cap trén.

14. Can b0 phu trach phong vi tinh — Té Thi Ngoc Lan
- Thay mat Hiéu truéng quan 1y toan bd co sé vat chat trong phong.
- Phan cong va chi dao hoc sinh lam vé sinh.

- Truc tiép quan 1y phong vi tinh, 1én ké hoach hoat dong va lam cong tac vé sinh
thuong xuyén trong phong. Kip thoi phat hién nhiing sy c6 ciia may, diéu tra nguyén nhan
hong, kip thoi bdo cdo véi Hiu trudng, ky xac nhan vao bién ban bao hanh, bao tri, stra
chira,

- Lén ké hoach thay thé nhirng trang thiét bi hong hodc lap ké hoach mua m&i céc trang
thiét bi can thiét trinh Hiu trudng duyét va chuyén cho ké toan du tru kinh phi.

15. Can b0 phu trach van thu — Dwong Thi Lé Dung

- C6 trach nhiém lam viéc theo yéu cAu cua BGH.



- Pau, cu6i moi budi mé mang nhan céc cong van gui dén in ra trinh Hi¢u trudng dé
trién khai .

- Nhén cac van ban dén, gui cac van ban di, giao cong van cho tat ca cac bd phan, ca
nhan trong nha truong.

- Quan ly, cip phat van biang, gidy chirg nhén (theo quy dinh ), hd so, s6 diém, hoc ba
cua hoc sinh, luu trit bai kiém tra trong 1 nam.

- Quan 1y va theo dai si s6 timg 16p, hoc sinh chuyén di, chuyén dén.
16. Giao vién truc ban

- Tryc tiép quan 1y nghiém tac gid gidc ra vao 16p theo ddi hién tuong bat thuong dbi
gi4o vién va hoc sinh trong toan truong. C6 mat trude tiét 1 1a 15 phat, nhac nhd hoc sinh
tap trung xép hang vao 16p, ghi chép si s6 hoc sd dau gid hoc. cing bao vé dam bao an toan
cho hoc sinh va giao vién giang day- hoc tap trong ngay. Quan ly 16p khi c6 giao vién di
mudn, dm dot xuat hodc di cong viéc nha trudong khi khong c6 tiét. Lam cac cong viéc ma
Ban giam hi€u phan cong.

- Ghi chép day du thong tin tryc ban hiang ngay.
- Ra vé sau da kiém tra xong viéc dong cira so, tat dién, tit quat cac 16p.
- Chiu trach nhiém noi dung ghi s6 truc ban.

17. Phé cap — Pham Viin Nghiép

- Chi dao, xay dung, thuc hién ké hoach phé cap gido duc trung hoc co sé va bao dam phé
cap gido duc trung hoc co so tai dia phuong.

- Phéi hop cac ban, nganh doan thé huy dong hoc sinh thudc ddi twong phd cap giao duc
trung hoc co s¢ di hoc. To chire day hoc va cac hoat dong gido duc bao dam chat luong pho
cap gido duc trung hoc co so.

- Chi dao diéu tra, cap nhat s liéu va quan 1y hd so pho cap gido dyc trung hoc co so theo
dia ban dugc phan cong; phéi hop klem tra, danh gia két qua phd cap gido dyc trung hoc co
sO cua cap xa; tham muu chinh quyén cdp xa dé nghi Uy ban nhan dan c4p huyén kiém tra
cong nhan dat chuan pho cap gido duc trung hoc co so theo quy dinh.

- Thyc hién gido duc hoa nhéap cho hoc sinh ¢6 hoan canh dic biét, hoc sinh khuyét tat trong
truong trung hoc co s theo quy dinh cua Luat Nguoi khuyét tat, cac van ban hudng dan thi
hanh Luat Nguoi khuyet tat, cac quy dinh ciia Diéu 1¢ nay va quy dinh vé gido duc hoa nhap
danh cho nguoi khuyet tat do B truong Bo Gido duc va Pao tao ban hanh.

- Thay mit Hiéu truéng phu trach coéng tac phd cap gido duc THCS, THPT va nghé.Lén ké
hoach t6 chire thyc hién, lam bao cao thong ké, di hop nam bat viéc chi dao dé trién khai kip
thoi. Co day du hd so phd cép theo quy dinh (sach s&, 0 rang, day du, chi tiét viét mot mau
chir, mot loai muc).Theo doi bién dong si s cac 16p trong timg thang, hoc ky. Thudng xuyén
cap nhat thong tin phd cap. Bao co kip thoi cho Hiéu truéng va cap trén khi yéu cau.

18. Nhén vién y té - Lwong Thi Hanh



- C6 nhiém vu cham séc sirc khoé ban dau cho CB-GV-NV-Hoc sinh trong truong, 1am
cong tac y t€ hoc duong, hang quy Ién ké hoach mua thém thudc, bong bang so ctru cho hoc
sinh va gido vién.

- Cung voi GVTPT kiém tra coéng tac vé sinh hoc duong va kiém tra budi chiéu cac
ngay.

- Khi c6 GV-NV-HS 6m dau bat thuong 1én dwra ngudi xudng phong y té dé ciru chita,
truong hop vuot qua kha nang phai bdo cdo BGH xin ¥y kién giai quyeét.

19. Nhén vién bao vé - Tran Vin Cong

- Bdo v¢ can b, gido vién, nhan vién va hoc sinh trong nha trudong.

- C6 mat cac gio trong ngay, c6 trach nhiém gitt gin an ninh trat ty, khu vuc trong va
ngoai cong truong hoc, khong dé tinh trang hoc sinh tap trung trudc cong truong lam un tac
giao thong. Pam bao an toan cho hoc sinh hoc tap trong ngay, bao vé tai san nha trudong.

- Co6 trach nhiém theo doi, phat hién, 1ap bién ban hoc sinh vi pham ndi quy, pha hoai
tai san nha truong, khong tu y giai quyét, chuyén bién ban, tang vat va hoc sinh vi pham cho
GV truc hoac GVTPT dé giai quyeét.

- Quan ly toan bd tai san ctia gido vién va hoc sinh trong khu vuc nha truong.

- Bao c4o kip thoi cho BGH d6i véi nhimg viéc xay ra trong nha truong.

- Tryc kiém tra nguoi ra, vao truong, kiém tra khong cho hoc sinh vat dung cAm vao
truong .

PHAN IV
NOQI QUY HQC SINH
(trich theo Thong tw 32/2020/TT-BGDDT ngay 15/9/2020 cia Bé Gido duc va Dao tao, Ban hanh

Diéu 1¢ trwong trung hoc co sd, trwong trung hoc phé thong va truwong phé thong cé nhiéu cip
hoc)

Piéu 34. Nhiém vu ciia hoc sinh

1.Thyc hién nhiém vy hoc tap, rén luyén theo chuong trinh, ké hoach gido duc ctia nha
trrong. Nghi hoc phai co giay xin phép.

2 Kinh trong cha me, can bd, gido vién, nhan vién cua nha truong va nhitng ngudi 16n tudi;
doan két, gitp do lan nhau trong hoc tap, rén luyén; thuc hién di€u I¢, ndi quy nha truong; chap
hanh phap luét cua Nha nudec.

3. Rén luyén than thé, giit gin vé sinh ca nhan.

. 4. Tham gia cac hoat dong tap thé cﬁ‘a truong, cua 16p hoc, cua D1 Thiéu nién Tién phong
H6 Chi Minh, Poan Thanh nién Cong san H6 Chi Minh; gitp d& gia dinh, tham gia lao dong va hoat
dong xa hoi, hoat dong bao vé moi truong, thuc hién trat ty an toan giao thong.

5.Giir gin, bao vé tai san clia nha truong, noi céng cong; gop phan xay dung, bao vé va phat
huy truyén thong ctia nha truong.

Piéu 36. Hanh vi img xir, trang phuc ciia hoc sinh

1.Hanh vi, ngdn ngit, tmg x1r ctia hoc sinh phai dung muc, ton trong, 1€ phép, than thién, bao



dam tinh van hod, phu hop véi dao dic va 161 song cta lira tudi hoc sinh trung hoc.

2.Trang phuc cta hoc sinh phai chinh té, se}ch s¢€, gon gang, thich hop Vg'ri dd tudi, thuan tién
cho vi¢e hoc tap va sinh hoat ¢ nha truong. Mac dong phuc theo quy dinh khi dén truong.

Diéu 37. Cac hanh vi hoc sinh khéng dwgc 1am

1.Xuc pham nhan pham, danh dg, xam pham than thé gido vién, can bg, nhan vién ctia nha
truong, nguoi khac va hoc sinh khac.

2.Gian lan trong hoc tap, kiém tra, thi, tuyén sinh.

3.Mua bén, str dung ruou, bia, thude 14, chat gay nghién, cac chét kich thich khac va phao,
cac chat gay chay no.

4.Str dung dién thoai di dong, céac thiét bi khac khi dang hoc tap trén 16p khong phuc vu cho
viéc hoc tap va khong dugc gido vién cho phép.

5.Panh nhau, gy rdi trat tw, an ninh trong nha trudong va noi cong cong.

6.Str dung, trao doi san pham van héa c6 ndi dung kich dong bao luc, d6i truy; sir dung d6
choi hodc choi tro choi ¢6 hai cho sy phat trién lanh manh cta ban than.

7.Hoc sinh khong duoc vi pham nhitng hanh vi bi nghiém cAm khéc theo quy dinh cta phap
luat.

PHAN V
CHE PQ KHEN THUONG TRONG NHA TRUONG
(Ban hanh kém theo Quy ché thi dua ciia Triong THCS Tién Cuong)

Pi¢u 15. Pinh mirc va kinh phi khen thwéng

1. Pinh mirc khen thuéng cudi nim:

1.1. Poi véi hoc sinh

* Cap trudng

a) Khen thuong danh hiéu hoc sinh xuit sic cip trudong 50.000d/HS(bao goém gidy
khen va hién vat);

b) Khen thuéong hoc sinh cé thanh tich dot xudt trong rén luyén va hoc tap
50.000d/HS (bao gdm gidy khen va hién vat);

* Cap huyén

Hoc sinh gioi cdp huyén: giai nhat 200 000d/HS; giai nhi 150 000d/HS; giai ba
100.000d/HS; giai khuyén khich 80 000d/HS;

* Cap thanh phé

Hoc sinh gioi cap thanh phd: giai nhat 500.0004/HS; giai nhi 400.000d/HS; giai ba
300.000d/HS; giai khuyén khich 250.000d/HS.

* Cép qudc gia

Giai qudc gia: mac 1000.000d/HS;

* Tap thé 16p

Khen thudng tip thé 16p xuét sic mic 300.000 d/01 tap thé (bang tién mit), 16p tién
tién 200.000d;

1.2. Poi vo6i gido vién



a) Khen thuong giao vién dat tiéu chuan “gido vién chi nhiém gioi” , “gido vién day
idi” cdp cummuce 500.000 d/01 ca nhan; gido vién day giéi cip thanh phd 1000.000d/ ca
nhan;

b) Khen thuéng tap thé to hoan thanh xuét sac nhiém vu mirc 500.000 d/01 tap thé
(bang tién mit), hoan thanh tot nhiém vu mirc 300.000d/1 tap thé;

¢) GV day HS dat giai trong cic mén vin héa cip cum giai nhat 300.000d/HS; giai
nhi 200.000d/HS; giai ba 150.000d/HS; giai khuyén khich 100.000d/HS;

d) GV day HS dat giai trong cac mon vin héa cap thanh phé:

Giai Nhat 2.000.000d/01giai, giai Nhi 1.500.000d/giai, giai Ba 1.200.000d/ giai, giai
Khuyén khich 1 000.000.d/giai cho d6i tuong dugc khen (bang tién mit);

e) GV day HS dat giai trong cic mon van hoa cip qudc gia:

Giai Nhat 4.000.000d/01giai, giai Nhi 3.500.000d/giai, giai Ba 3.000.000d/ giai, giai
Khuyén khich 2.500.000d/giai cho d6i twong duoc khen;

f, Gido vién c6 thanh tich cao giang day thi vao 16p 10 THPT (Néu co)

+ P6i voi két qua mon Toan, Ngit van, Tiéng Anh toan huyén
- Plig tp tir 01 dén 4 thuong 1.000.000d/mon;
- Plmg tbp tir 5 dén 8 thuong 800.000d/mon;

+ Céc mon t hop khac theo phan trim diém d6i véi mon Toan (Vin) dé tinh theo.

g, Gido vién co thanh tich cao trong ky thi khao sat cudi nam (cd khéi ciia mén hoc
trong trwong hop Phong GD&DT ¢ 16 chire thi va danh gid)

- Pung trong top 01-04 thudng 500.000d/mén.

- Pung tép 05-08 thudng 400.000d6ng/mon.

e Chu y: Cac mon co6 khdo sat ciia Phong Gido duc dugc thudng, cdc mon con
lai phai trén binh quan chung cta huyén; Néu cac mén thi déu dat thi c6
thudng tat ca.

g, Gido vién c6 thanh tich cao trong ky thi HSG cdc mon ngoai van hoa co ban thi
kinh phi khen thudng bang % kinh phi khen thudéng mon van hoa co ban. Cac giai khac 1a
van hoa co ban hodc ngoai c6 ban cling dugc khen thuéng nhu cdc mon van hda co ban hoac
khong co ban.

h) Gido vién 1én 16p chuyén dé cip huyén, tham gia thi GV gidi, GVCN gidi cap
huyén hd tro mirc 300.000d/1 GV, GV 1én chuyén dé cip thanh phd, tham gia thi GVG,
GVCN gio6i cap thanh phd hd tro 1.000.000d/1 GV.

2. Nguén kinh phi khen thudng:

a) D01 vo1 khen thuong hoc sinh dat danh hiéu HS gioi truong; HS Tién tién; 16p Tién
tlen xuét sic; hoc sinh dat _giai HS gioi bd mon cac ky thi do cac cap t6 chuc, thudng vao
cudi ndm hoc bang tir ngudn quy hd tro ctia Hoi phu huynh hoc sinh nha trudng, ngan sach
nha truong.

b, Déi véi gido vién cha nhiém gioi cap huyén; GV day giéi cap huyén tro 1én; gido
vién co6 hoc sinh gioi cac cép; CBCC,VC dat danh hiéu LDTT, CSTD; tap thé CG, GV, NV
dat danh hi¢u tién tién xuét sac. Kinh phi khen thuéng tir ngudn ngan sich nha nudc cia
truong, ngudn phiic loi quy dinh trong Quy ché chi tiéu noi bo;

Trén day la nhiing qui dinh vé ché d6 lam viéc va  phan cong nhiém vy, chire nang cua
ting t6 chire, c4 nhan, méi quan hé va trach nhiém cac t6 chtc trong nha trudng.



Moi thanh vién t6 chiic trong nha truong déu phai c6 trach nhiém thyc hién nghiém tic
Qui dinh nay.
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