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TRUONG TIEU HQC KIM PONG Djc lap — Tw do — Hanh phiic
$6:40 /QD-THKD Gia Vién, ngay 23 thang 9 ndm 2025
QUYET PINH

Vé viéc ban hanh Quy ché quan 1y, sir dung tai san cong
Tai trudng Tiéu hoc Kim Péng nim hoc 2025 - 2026

HIEU TRUOGNG TRUONG TIEU HQC KIM PONG
Cén cir Ludt sé 72/2025/QH15 Té chirc chinh quyén dia phuong;
Can cir Ludt Quan Iy, st dung tai san cong nam 2017;

Cén cir Véin ban hop nhat 97/VBHN-VPQH ngay 22/8/ 2025 do Vin phong Quéc
héi ban hanh, hop nhdt Ludt Quan Iy, sir dung tdi san cong;

Can cir Nghi dinh s6 151/2017/NP-CP ngay 26/12/2017 cua Chinh phu quy dinh
chi tiét mét sé diéu Ludt Quan ly, sir dung tai san cong;

Can cur Thong tw s6 144/2017/TT-BTC ngay 29/12/2017 cua Bé Tai chinh
quy dinh thuc hién mot s6 ndi dung ciua Nghi dinh s6 151/2017/ND-CP ngay
29/12/2017 ciia Chinh phii quy dinh chi tiét v huéng dén thi hanh mét s6 diéu cia
Ludt Quan ly,swr dung tai san cong;

Can cir Thong tw s6 28/2020/TT-BGD PT ngay 04/9/2020 cua B6 GD-DT
Ban hanh Diéu 1é Truong tiéu hoc;

Cén cir Nghi dinh 114/ND-CP ngay 15/9/2024 cua Chinh phu huong dén
Luét Quén Iy, stk dung tai san cong va cde van ban phdp ludt c6 lién quan tai don
Vi,

Cdn cir Thong tu s6 23/2023/TT-BTC ngay 25/4/2023 cua Bo truong Bo Tai
chinh vé hudng dén ché do quan Ly, tinh hao mon, khéu hao tai san ¢é dinh tai co
quan, 16 chire, dom vi va tai san ¢6 dinh do nha nuéc giao cho doanh nghiép quan
Iy khong tinh thanh phcfn vén nha nwde tai doanh nghiép;

Cén cir tinh hinh quan 1y, sir dung tai san céng cua truong Tiéu hoc Kim
Dong.

QUYET PINH:

Pitu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan ly, sir dung tai
san cong tai truong Tiéu hoc 2025 - 2026”.
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Piéu 2. C4c 6ng, Ba T4 hanh chinh quan tri va céc b phan c6 lién quan chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhn: ‘ HIEU TRUGNG

- Phong VH&XH (@€ b/c);

- Hiéu Truong;

- Luu: VT, KT.
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UBND PHUONG GIA VIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC KIM PONG Pic lap — T do — Hanh phic

QUY CHE )
Quin Iy, sir dung tai san cong tai truomg Tiéu hoc Kim Dong
Nim hoc 2025 - 2026
(Ban hanh kem theo Quyet dinh s6 40/0D-T. HKD ngay 23 thang 9 nam 2025
ctia Hiéu truong Truong Tiéu hoc Kim Déng)

Chuong I
NHUNG QUY PINH CHUNG
Diéu 1. Pham vi didu chinh va déi twong ap dung

1. Quy ché nay quy dinh trach nhiém va thim quyén quyet dinh cua lanh
dao, cén b0, cdng chirc, ngudi lao dong trudng Tiéu hoc Kim Pdng trong quan ly
st dung, mua sam, t1ep nhan, stra chita, diéu chuyén, thu hdi va thanh 1y tai san
cong trong trueong Tiéu hoc Kim Dong.

2. Cac can bo, vién chirc, ngudi lao dong dugc giao quan ly, sir dung tai san
phai ¢4 trach nhiém thyc hién ding quy dinh cua Quy ché nay va cac quy dinh hién
hanh cta phép luat vé quan ly, sir dung tai san cong.

Didu 2. Tai san trong trudmg Tiéu hoc Kim Pong

1. Theo Diéu 4 Théng tu sé 23/2023/TT-BTC ngdy 25/4/2023 cua Bo Tai
chinh

1.1. Tai san ¢6 dinh hiru hinh: L4 nhiing tai san c hinh théi vt chét, thoa
mén dong thoi 02 ti€u chuan (C4 thoi han sir dung tir 01 ndm tr¢ 1én; c6 nguyén
gié tir 10.000.000 dong tré 1én).

1.2. Cong cu, dung cu: bao gdm cac tai san phuc vu cac hoat dong, tai san
khéc c6 gia tri nguyén gia dudi 10.000.000 dong.

2. Phan loai theo ngudn gbc hinh thanh tai san: Tai san hinh thanh do mua
sam; do dau tu xay dung; dugc giao; duoc cho tang; tai san c¢b dinh khi kiém ké
phét hién thira chua dugc theo ddi trén s6 ké toan; tai san ¢ dinh dugc hinh thanh
tir nguon khac.

(yéu cau quan Iy s6 héa, két ndi véi co sé dit liéu quéc gia vé tai san cong).

Pidu 3. Nguyén tic quan 1y, sir dung tai san

L Ta1 san phai duqc quan ly, khai thac duy tu, bdo dudng, sira chira, dugc
kiém ké, tbng hop vao sb ké toan diy du vé hién vat va gia tri.

2 Vlec sir dung tai san phai bao dam tiét kiém, hiéu qua, ding muc dich,
c6ng nang, ddi tugng, tiéu chuén, dinh mtrc, ché d9 theo quy dinh cua phép luat.

3. Viéc quan ly, su dung tai san cong phai dugc thuc hle;n cong khai, minh
bach, bao dam thyc hanh tiét kiém, chong lang phi, phong, chéng tham nhiing.
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4. Viéc quan ly, sir dung tai san phai dugc giam sét, thanh tra, kiém tra; moi
hanh vi vi pham phép luat vé quan ly, sir dung tai sén cong phai duoc xir ly kip
thoi, nghiém minh theo quy dinh cua phap lut.

Chuwong I1
QUY DPINH QUAN LY, SU DUNG TAI SAN

Diéu 4. Pbi twgng dwgc giao quan Iy, sir dung tai san cong

1. Truomg Tiéu hoc Kim Pdng

2. Cén bg, vién chirc, ngudi lao dong trudng Tiéu hoc Kim Ddng.

Diéu 5. Quy trinh tiép nhén ti san

1. Dbi véi tai san duogc cap:

Ban giam hi€u, ké toan tiép nhan tai san, c6 trach nhiém kiém tra c4c loai
gidy to cia bén giao tai san, hién trang ciia tai san theo dung, ching loai, ky hiéu,

cong nang st dung. Chi tiép nhan tai san khi c6 da giay to, ding chung loai, sir
dung t6t.

Lép bién ban ban giao nhan tai san. bd tri quan ly, st dung. Ban giao toan bd
hd so cho ké toan, phéi hop véi ké toan nhap sb tai san theo phan mém quan Iy va
danh s cac tai san theo quy dinh.

Hiéu truéng quyét dinh ban giao tai san cho bd phéan, c4 nhén quéan ly, sir
dung

(c6 danh muc kém theo dugc in tir phdn mém quan 1y tai sén).
2. D6i voi tai san do cac td chiic va ca nhan tai trg, cho, tdng va tai san tu
mua.

Ban giam hiéu va ké toan phong thyc hién céc quy trinh tiép nhin tai san
nhu khoéan 1 diéu nay.

Diéu 6. Quyén va nghia vu ciia c4n bg, vién chirc, ngudi lao dong dwge
giao quén ly, sir dung tai san cong

1. Can by, cong chuc, ngudi lao dong dugc giao quan 1y, sir dung tai san
cbng co cac quyén sau day:

a) St dung tai san cong phuc vu hoat dong theo chitc ning, nhiém vu duoc
giao;

b) Thyc hién céc bién phap bao vé, khai théc va st dung hiéu qua tai san
cong duge giao theo ché d6 quy dinh.

2. Can b9, cong chirc, ngudi lao dong dugce giao quan ly, st dung tai san
céng co cac nghia vy sau day:

a) Bao vé, su dung tai sin cong ding muyc dich, tiéu chudn, dinh mirc, ché
d6; bao dam hiéu qua, tiét kiém;
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b) Lap, quan Iy hd so tai san cong, cing ké toan, kiém ké, danh gié lai tai
san cong theo quy dinh cta phap luat va phap luat vé ké toan;

¢) Béo cdo va cong khai tai san cong theo quy dinh cta phép luét;

d) Thyc hign nghia vu tai chinh trong sir dung tai san cong theo quy dinh ctia
phap luat (néu cd);

_ @) Giao lai tai san khi c6 quyét dinh thu hoi ciia co' quan, ngudi cé tham
quyen;

e) Chiu su thanh tra, kiém tra, giam sat ciia co quan nha nudc c6 thdm quyén
trong quan ly, sir dung tai san cong thudc pham vi quéan ly theo quy dinh cua phap
luat;

Diéu 7. Nhiém vu ciia dbi twong dwoc giao quan 1y tai sin cong

1. Ban giam hiéu Truong Tiéu hoc Kim Pong:

a) T6 chirc thuce hién quan 1y, st dung tai san cong dé thuc hién chire nang,
nhiém vu dugc Nha nudc giao. Quyét dinh ban giao tai san cho cac by phén, ca
nhén quan ly truc tiép.

b) Té chirc kiém tra viéc quan ly, sir dung tai san cua cc by phén, ca nhan

dinh ky. Thudng xuyén gidm sat viéc quan ly, sir dung tai san cua cac by phén, t6
chtre, ¢4 nhén trong co quan.

¢) Xir ly theo thAm quyén hoit trinh co quan c6 thdm quyén xu ly cac hanh
vi vi pham phép luat vé quan ly, sir dung tai san cong.

2. Ké toan:

a) Lap hd so lién quan dén viéc hinh thanh, bién dong tai san trén phdn mém
quan ly tai san. Luu trir ho so tai san cua don vi;

b) Phéi hop véi cac can bg, cong chirc thue hién mot sb cOng viéc sau:

- Vo s6 tai san khi ¢6 tai sin méi nhén vé;

- Kiém ké tai san theo mau biéu quy dinh ctia Bo Tai chinh vao cudi ky ké

toan nam (0 gid ngay 01/01 hang ndm) bao cdo phong Tai chinh — Ké hoach theo
quy dinh;

- Dé4nh gi4 lai tai san; X4c dinh tai san thira, thiéu va nguyén nhéan dé xu ly
theo quy dinh ctia phap luat; Tinh hao mon cua tai san theo quy dinh cua phap luat;

- Thuc hién bao cao tinh hinh quan ly tai san theo vin ban hién hanh; Lap hd
so thanh ly tai san kip thoi theo Quy ché nay; Xay dung ké hoach bao tri, bao
dudmng;

- Thyre hién cac nhi¢m vu khéc do 1dnh dao co quan phéan cong.
Piéu 8. Quy dinh viéc sir dung tai sin

1. Toan bd tal san cta co quan phai duge sir dung dung cong niang, dung
muc dich theo quyét dinh ctia Thu truéng co quan.
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2. Tai san chung nhu: Khu v¢ sinh chung, nha dé xe, san vuon, bon hoa cdy
canh, cac hé théng cép dién, cap nudc, thong tin lién lac...Céc tb chirc va c4 nhan
trong don vi ¢ quyén binh dang trong viéc sir dung chung va c6 nghia vy chép
hanh céc quy dinh sau:

a) Gilr gin v¢ sinh sach s€, dam bado méi truong, canh quan, thuc hién
nghiém chinh quy dinh an toan va phong chéng chéy nd.

b) Khong cho phép bt cir t chirc hoic c4 nhin nao ngoai co quan sir dung

nguén dién. CAm tu y d4u ndi hé thong cép dién, cap nudc, dién thoai, mang
internet ra ngoai khuén vién co quan cho ngudi ngoai str dung; khong dé db dac
gdy can tré viéc van hanh, stra chita c4c ti dién, thiét bi chita chdy tai co quan, tai
phong lam viéc.

4. Tai san duoc giao cho cac by phén, c4 nhéan sir dung

a) Cac phong 1am viéc phai dugc bb tri hop 1y, gon gang, thuén loi cho cac
thanh vién trong co quan 1am viéc va dam bao cic diéu kién vé chiéu sang, diéu
tiét khong khi, dudng truyén tin hiéu dién thoai, internet theo dung cic quy dinh
cua nha nudc.

b) Khéng dem céc chit doc hai, chit d& gay chdy nd, 6 nhiém méi trudong
vao nha trudéng va phong 1am viée.

c) Phuong tién thong tin lién lac (ké ca dudng truyén internet) tai nha truong
chi dugc sir dung vao muyc dich cong vu.

d) Hét gi& 1am viéc phai tét hét céc thiét bj dién va khéa cira phong lam viéc.

Diéu 9. Bao dudng, sira chira tai san

1. B3 phén tryc tiép sir dung @& nghi sira chita véi ké tosn ;

2. K€ toan va b phan, c4 nhan quan 1y tai san kiém tra thyc &, d& xuét
phuong 4n stra chira, bao c4o 1anh dao don vi;

3. Sau khi stra chita xong, thuc hién kiém tra, ban giao tai san cho bd phén,
ca nhan quan ly va sur dung c6 bién ban, thanh Iy kém theo.

Trudng hop sau day co quan khong stra chira, cac by phan, c4 nhan truc t1ep
sir dung phai tyr sira chita. Sau khi c6 két qua kiém tra tai san x4c nhén:

- Cb ¥ 1am hong tai san hodc khong c6 y thire gitr gin, bao v¢é tai san;

- Cb y 1am mét tai san;

- Sir dyng tai san khong ding noi quy dinh (tw ¥ di chuyén tai san khi chua
dugce phép cua lanh dao co quan, don vi);

Piéu 10. Thu hdi, diéu chuyén, thanh Iy tai san cong

1. Tai sdn cong cia co quan khi thu hdi, ban giao, tiép nhan, didu chuyén,
thanh 1y phai c¢6 van ban trinh Hi¢u truéng cho phép theo ding quy dinh cta Luit
Quan ly, str dung tai san cong.
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2. Truomg Tiéu L hoc Kim Ddng 14 co quan chu tri ph01 hop véi cac co quan
c6 lién quan huéng dén céc bd phén, ban giao, tiép nhan, diéu chuyén va thanh ly
tai san cong trén dia ban quén theo quy dinh cua Ludt quan ly, sir dung tai san
cong.

3. Tai san Nha nudc (co quan) duge giao cho céc td chirc, c4 nhéan trong
truong quan ly, sir dung s€ bi thu hoi trong cac trudng hop sau day:

a) Céac bo phan (hodc ca nhan) dugc glao truc tlep quan ly, sir dung tai san
khong con nhu cau sir dung hodc giam nhu cau sir dung do thay dbi chirc nang,
nhiém vu va cac nguyén nhéan khéc;

b) Tai san thira so v6i tiéu chuin, dinh mirc dugc phép sir dung;
¢) Tai san sir dung sai muc dich, trai quy dinh cia Nha nuéec.

4. Viée didu chuyén tai san tr by phéan nay sang by phén khac trong nha
trudng do 1anh dao co quan quyét dinh. Tai san diéu chuyén phai dugc kiém ke,
xac dinh gid tri con lai, ghi ting, giam tai san va gia tri tai san, dang ky lai tai san
véi ké toan don vi.

5. Quy trinh thanh ly theo Nghi dinh 151/2017/ND- CP ngay 26/12/2017 cua
Chinh pht quy dinh chi tiét mot so diéu Luat Quan ly, sir dung tai san cong.

5.1. D4i v6i cong cu, dung cu: H so bao gom:

a) Bién ban xéac nhén hién trang cong cu dung cu;

b) Quyét dinh thanh 14p ban, tb thanh 1y cong cu, dung cy;
¢) Bién ban dinh gia thu hdi céng cu, dung cu;

d) Bién ban thanh ly cong cu, dung cu.

5.2. Déi v6i tai san khong phai cong cu, dung cu: Lap hé so bao céo cip co
tham quyén giai quyét.

Chuwong ITI
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG

Piéu 11. Xir Iy vi pham vé quan Iy, sir dung tai sin cong

1. Hinh thirc xir Iy vi pham v& quan 1y, sir dung tai san cong

a) Nhéc nhd;

b) Théng bao trong nha trudong;

¢) P& nghi ha bac khi xét danh hiéu thi dua;

d) Pé nghi xir ly ky luét.

2. Hinh thirc nhic nho duqc ap dung d6i véi céc bd phan va cd nhan ¢ hanh
vi vi pham 14n d4u cac quy dinh vé quan 1y, sir dung tai san cong.

g Trufmg hgp céc b phan va cé nhan da dugc nhic nhé nhung vin tiép tuc
¢6 hanh vi vi pham quy dinh vé quén 1y, sir dung tai san cong thi bj xur ly bang
hinh thirc théng bao cong khai.
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4. C4c bd phén, c4 nhén tai dién cung mét hanh vi vi pham tir 03 14n tr& 1én
trong mot nam hodc tuy theo mirc d§ vi pham, thi bi d€ nghi ha mét cap khi xét
danh hiéu thi dua trong nam.

5. Ngudi vi pham cac quy dinh ciia Quy ché nay dé Xay ra thiét hai tai san

cdng, ngoai viéc bj xir ly theo c4c hinh thirc tai khodn 1 diéu nay con phai bj xir ly
trach nhiém vat chét theo quy dinh hién hanh.

Diéu 12. Trinh tr va thi tuc xir Iy vi pham quy dinh vé quén ly, sir dung
tai san cong

1. Thong béao vi pham

Céc b phan va ca nhan khi phét hién hanh vi vi pham céc quy dinh ciia Quy
ché nay hoac phat hién cén b9, cong chirc lam thét thoat, mét, hir hong tai san cong
thi théng bao bing moi hinh thuc (théng béo truc tiép, qua dién thoai, guri vin
ban...) dén lanh dao nha trudng.

2. Lap bién ban vi pham

Khi nhan dugc thong bao vé vi pham quy dinh vé quan Iy, sir dung tai san
cong, lanh dao nha trudng chi dao tién hanh: Klem tra x4c minh, nhic nhd, so bd
dénh gi4 thiét hai, 14p bién ban vi pham quy dinh v& quan 1y, sir dung tai san cong.

3. Yéu cdu cén bd, vién chirc vi pham quy dinh vé quan ly, str dung tai san
cong hodc gly ra thiét hai tai san cong viét ban tudng trinh vé vu viée, tu kiém
diém ban than.

4. Quyét dinh xir Iy vi pham

Lanh dao co quan xem xét, quyét dinh xir ly vi pham:

a) Nhic nhé hoic thong bao cong khai trong toan co quan d6i véi cac truomg
hop bi xtr 1y theo c4c hinh thirc nhic nhd;

b) Thuc hién quyét dinh xir Iy vi pham;

c¢) Trinh tu xr ly ky luét, xem xét ha béc danh hiéu thi dua d6i véi cac by
phéan va ca nhén vi pham céc quy dinh vé quén ly, sir dung tai san coéng thuc hién

theo quy dinh huéng dan thi dua khen thudng clia nha trudng. Xir ly trach nhiém
vat chat theo cac quy dinh ciia phéap luat.

Chwong IV
TO CHUC THU'C HIEN
Piéu 13. Trach nhiém thi hanh

Cac can bg, cong churc, nguoi lao dong trudng Tiéu hoc Kim Ddng c6 trach
nhi¢m thyc hi¢n nghiém tic Quy ché nay. Hiéu trudng chiu trach nhi¢m quén triét,
chi dao, gidm sat cac d6i tuong thuc hién Quy ché nay.

Piéu 14. T4 chirc thye hién

()uy ché nay c6 hiéu luc ké tir ngay ky. Quy ché nay dugc cong khai theo
quy dinh. Céac trudmg hgp phat sinh ngoai Quy ché nay dugc thuc hién theo Luét
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Quan 1y, sir dung tai san cong, Nghj dinh s6 151/2017/ND-CP; Van bin hgp nhét
97/VBHN-VPQH ngay 22/8/ 2025 do Vin phong Quc hoi ban hanh, hgp nhét Luét
Quan ly, str dung tai san cong va cac van ban phap luat khac ¢ lién quan./




