UBND XA NGHI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH NGU PHUC DPéc lap - Tu do - Hanh phiic
S6:19/KH-THNP Nghi Duong, ngay 05 thang 9 nam 2025
KE HOACH

T6 chirc quan 1y hoc sinh ngoai gio' chinh thirc
Nam hoc 2025 - 2026

Cin ct Thong tu s6 32/2018/TT- BGDPT, ngay 26/12/2018 cua Bo gido
duc va Pao tao Ban hanh Chuong trinh gido duc pho thong 2018;

Cong van sb 5547/SGDPT- GDTX, GDNN&DPH ngay 13/8/2025 cia Bo
Gi4o duc va Pao tao vé viée quan ly ddi vai trung tam khac thuc hi¢én nhiém vu
gido duc thuong xuyén;

Can ct Nghi quyét s6 02/2022/NQ-HDPND ngay 20/7/2022 ctua Hoi dong
nhan dan thanh phé Héi Phong vé viéc quy dinh cac khoan thu va muc thu, co
ché quan 1y thu chi d6i véi cac dich vu hd trg hoat dong gido duc, dao tao dbi
v6i co sd gido duc cong lap trén dia ban thanh phd Hai Phong; Nghi quyét sb
08/2022/NQ-HPND ngay 08/12/2023 ctia Hoi dong nhan dan thanh phd Hai
Phong vé viéc stra d6i Piéu 3 Nghi quyét sé 02/2022/NQ-HPND ngay
20/7/2022 cua Hoi dong nhan dan thanh phé Hai Phong; Hudng dan sb
86/HDLS-GDDT-STC ngay 25 thang 01 nam 2024 cia S¢ GD&DT-S¢ Tai
chinh vé viéc thyc hién thu, co ché quan 1y thu chi theo Nghi quyét sb
08/2022/NQ-HPND ngay 08/12/2023 ctia Hoi ddng nhan dan thanh phd Hai
Phong; Cong vin s6 6126/SGDDT- KHTC ngay 29/8/2025 ciia S& Gido duc va
Dao tao thanh phé Hai Phong vé viéc thuc hién cac khoan thu trong linh vuc
gido duc, dao tao nam hoc 2025-2026; ; Cong van s6 507/UBND-VHXH ngay
04/9/2025 ctia UBND xi Nghi Duong vé viéc thyc hién cac khoan thu trong linh
vuc gido duc, dao tao nam hoc 2025-2026;

Can ctr s6 nguoi lam viée trong nha trudng;

Cin cir Cong van s6 5954/SGDDT-GDMN&GDTH ngay 26 thang 8 nam
2025 cua S¢ Giao dyc va Pao tao vé viéc hudng dan thyc hién nhiém vu giao
duc ti€u hoc nam hoc 2025 -2026; ,

Can ctr vao nhu cau cua cha m¢ hoc sinh va thuc hién ké hoach nam hoc
2025-2026 cta Truong Tiéu hoc Ngii Phuc;

Truong Tiéu hoc Ngii Phiic x4y dung ké hoach t6 chitc quan 1y hoc sinh
ngoai gio chinh thirc nam hoc 2025-2026 v4i cdc ndi dung nhu sau:

I. Muc dich, yéu cau

1. Muc dich

- Tao diéu kién cho cha me hoc sinh ¢6 nguyén vong gt con cudi budi hoc do
khong c6 diéu kién quan 1y va don con diing gio tan hoc ctia nha truong.
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- Tao diéu kién cho hoc sinh duoc tham gia cac hoat dong tap thé co ndi
dung thiét thuc, cac cau lac bd phu hop s& thich, s& truong cua hoc sinh; dap
ung nhu cau, nguyén vong cua hoc sinh va cha me hoc sinh.

- Nang cao chat luong gido duc toan dién qua viéc to chic dudi nhiéu
hinh thtc vui choi gan véi tang cuong vé kién thirc, ki ndng cac mon ning khiéu
nhu Am nhac, My thuat, Co vua, Co tuéng, TDTT, ki ndng séng. .

2. Yéu ciu

- Hoc sinh, cha me hoc sinh ¢6 nhu ciu va dang ky; khong ép budc dudi
moi hinh thirc.

- Pam bao an toan cho hoc sinh trong qué trinh tham gia hoat dong cac
cau lac bo.

- Pam bao chat lugng, hiéu qua giang day; phat trién dugc ning khiéu, s
trudng cua hoc sinh, nang cao dugc chit luong giao duc toan dién.

II. Piic diém tinh hinh

1. Quy mé lép hoc

- Trudng c6 18 16p véi 581 hoc sinh, bd may to chirc dam bao dang quy
dinh cua Diéu 18 trudng Tiéu hoc. Tong s6 16p hoc 2 budi/ngay: 18/18 16p

HS ¢o

HS | HS | Ty

I 2 HS HS,{ hOi‘ln HS HS o ?,

- Tong . | Tong A khuyeét . hoc 2 hoc an (8

Nam hoc | ; Nix | ; ., dan | . | canh 2. hoc : i

* | s0 HS so lop the tat, hoa Kkhé buoi/ T.A Tin | ban | HS/

: nhip | s | M8RY hoc | tru | lép

2025-2026 | 581 |273| 18 1 6 39 581 | 581 | 336 | 134 | 32,3
Khéi 1 134 | 56 4 0 0 8 134 | 134 0 61 | 335

Khbéi2 | 111 | 55| 3 1 1 7 11 | 11| oo | 38 | 37
Khoi 3 119 | 55 4 0 3 8 119 119 | 119 16 |29,75
Khéi 4 101 54 3 0 1 7 101 101 101 11 33,6

Khéi 5 116 53 4 0 1 9 116 116 116 8 29

2. Pji ngii CBGVNV
- Tong s6 32 CBGVNV (Bién ché 29, hop dong 03; dang vién: 23).

Thiéu so véi bién ché duogc giao nam 2025: 02 GV.

3. Co sé vt chat
- Trudng c6 téng dién tich 1a: 10.096 m2. Tinh trung binh dat 17,23m?/HS.
- Trudng c6 tong sd phong hoc va phong lam viée: 34
+ Phong chirc ning: 11 phong (Phong: Hiéu truéng, Pho hiéu trudong, Ké
toan, phong tiép dan, y t&, Thu vién, Thiét bi, Poi TN, Pa niang, Hoi truong, nha
bao v¢).

+ Phong hoc: 23 phong. (Trong do: 18 phong hoc van hoa va 05 phong hoc
chuyén gom: Tin hoc, My thuat, Am nhac, Tiéng anh, Khoa hoc — Cong ngh¢)
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- Cac phong hoc, phong lam viéc, phong hd tro hoat dong GD déu dam
bao CSVC, trang thiét bi tbi thiéu theo quy dinh.

4. Nhirng thuan lgi va kho khin

Thuin lgi:

- bt phong hoc, trang thiét bi day hoc dam bao 100% hoc sinh dugc hoc 2
budi/ngay.

- Hoc sinh ngoan, c6 ¥ thirc né nép hoc tap tot. Tich cuc tham gia vao cac
phong trao hoc tap va cac hoat dong ngoai gio 1én 16p.

- B61 ngli gido vién nhiét tinh, trach nhi€ém trong cong viéc, chuyén mon
vitng vang, dap tng co ban viéc day 2 budi/ngay.

- Cha me hoc sinh quan tam, trdch nhiém cao v&i moi hoat dong gido duc
ctia nha trudng, déu c6 mong mudn gui con ngodi gid hoc chinh thirc dé thuan
tién cho viéc dén con cudi mdi budi chiéu.

Khoé khan:

- Do hoc sinh hoc 2 budi/ngay (budi sang: 04 tiét, budi chiéu: 03 tiét),
budi chiéu hoc sinh hoc tir 13h50 dén 16h00 nén thoi gian don con cuia CMHS
gap kho khan.

III. Ngi dung

1. Cong tac trién khai

- Hop dai dién CMHS toan truong, hop CMHS léy y kién va don dang ky
cua cha me¢ hoc sinh (néu co nhu céu).

- Hop Cép uy, Chi by, Ban lIanh dao, Ho1 déng su pham thong qua ké
hoach.

- Tiép nhan don dang ky quan 1y hoc sinh ngoai gid chinh thirc cia gido

vién.

- Lap to trinh béo cdo, xin ¥ kién UBND xa.
- Thuc hién cong khai doi ngii gido vién tham gia quan 1y, hoc sinh dang ky, thoi

luong quan 1y hoc sinh ngoai gid chinh thirc.

2. T6 chirc quan Iy hoc sinh ngoai gio

- Khoi 16p 1,2,3,4,5: 581 hoc sinh

- Thoi lwong 05 gid/tuan (Thuc hién vao cudi budi chiéu cdc ngay trong
tudn).

- Gi4o vién chil nhiém cac 16p truc tiép quan 1y.

- Thot gian quan ly: tir thang 9 ndm 2025

3. Hinh thirc quan ly hoc sinh ngoai gio

- Gi4o vién chil nhiém cac 16p truc tiép quan 1y hoc sinh
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- Gido vién chu nhi¢m 16p td chirc cho hoc sinh thuc hanh, van dung cac
kién thtre da hoc cac mon nang khiéu nhu: Am nhac, Mi thuat, Co vua, Thé duc-
thé thao, Ki ning sdng....

- T6 chie cac nhom theo sé thich dé hoc sinh dugc bdi dudng, phat trién
nang khiéu nhu: hat, mua, vé, ké chuyén, céac tro choi van dong, cdic mon thé
thao tu chon...

4. Mirc thu-chi

Thu: 10.000d/gid (Mién, giam déng gop cho hoc sinh gia dinh chinh sdch
va hoc sinh co hoan canh kho khan).

Chi:

- 70% tra gido vién truc tiép quan 1y hoc sinh, ndp thué.

- 30% chi quan ly, tai vu, truc ban, chi khac va nop thué.

IV. Cong tac quan ly, chi dao, thuc hién

1. Hi¢u trudéng: D/c Pang Thi Lién

- Xay dung ké hoach, to chirc trién khai thuc hién; kiém tra, giam sat cac
hoat dong; giai quyét kip thoi nhimg thic méc, kién nghi cta hoc sinh, cha me
hoc sinh (néu co).

- Lap to trinh, ké hoach, xin y kién phé duyét cua UBND xa.

- Chiu trach nhiém vé viéc chi dao td chirc cau lac bd ngoai gid chinh
khoa clia gidgo vién, dam bao an toan cho hoc sinh trong sudt thoi gian tai
truong.

- Phan cong nhiém vu cho CBGVNV tham gia t6 chirc cau lac bd ngoai
gi¢ chinh khoa.

- Thoéa thuan, théng nhét v6i cha me hoc sinh vé muc thu.

- Thyc hién cong khai, dan chu theo quy dinh.

2. Pho Hiéu truéng: P/c Pham Thi Ha

- Tham muu, giap viéc cho Hi¢u trudng, chiu trach nhiém trudec Higu
trudng véi cp trén vé quan li, to chirc hoat dong ngoai gio hoc chinh thiec.

- Truc tiép quan 1y thuc hién ndi dung quan 1y hoc sinh ngoai gid hoc
chinh thirc cua nha trudng.

- Quan 1y ho so: don ding ky cia CMHS, danh sach HS, danh sach giao
vién tham gia quéan ly hoc sinh ngoai gio chinh thirc.

3. Giao vién chu nhiém

- Guri phiéu dang ky cho cha me hoc sinh ¢6 nhu cau ding ky cho con
tham gia hoat dong ngoai gio lén 16p.

- Bang ki quéan 1y hoc sinh v41 Ban giam hi€u nha truong.

- Thuc hién theo su phan cong cia Ban Gidm hi¢u; thuc hién nghi€ém quy
ché chuyén mén, quy dinh vé quan 1y hoc sinh ngoai gio chinh thirc.
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- Xay dung chuong trinh hoat dong quan 1y hoc sinh phu hop theo quy

dinh; linh hoat, sdng tao, td chtrc ¢6 hiéu qua cac hoat dong.

- Bam bdo an toan cho hoc sinh trong thoi gian cac em ¢ truong.

- Chu dong phdi két hop véi gia dinh hoc sinh dé thyc hién myc tiéu gido
duc nha truong.
- Chiu trach nhiém trudc nha truong vé chat luong hoat dong td chirc cau lac

bd ngoai gid chinh thitc do minh phu trach; chiu trach nhiém trude Hi¢u trudong

vé cong tac da dugc giao.

Phan cong gido vién tham gia quan ly ngoai gio' chinh thirc:

. . Trinh do . n . n
TT Ho tén gido vién . * | Cong viéc dang dam nhi¢m
) dao tao

1 | NGUYEN THI MINH PHUONG DHSP Quan 1y hoc sinh 16p 1A
2 | NGUYEN THI LAN DHSP Quan 1y hoc sinhlép 1B
3 | NGUYEN THI HUONG A DHSP Quan 1y hoc sinh 16p 1C
4 | NGUYEN THI MUA DHSP Quan 1y hoc sinh 16p 1D
5 | TRAN AN THUY DHSP Quan 1y hoc sinh 16p 2A
6 | DO THI THAO DHSP Quan 1y hoc sinh 16p 2B
7 | NGUYEN THI HANG DHSP Quan 1y hoc sinh 16p 2C
8 | NGUYEN THI NAM DHSP Quan 1y hoc sinh 16p 3A
9 | DPAO THINGOC DHSP Quan 1y hoc sinh 16p 3B
10 | NGUYEN THI HOA DHSP Quan 1y hoc sinh 16p 3C
11 | NGUYEN THI HUONG B DHSP Quan 1y hoc sinh 16p 3D
12 | PO THI HONG NHUNG DHSP Quan 1y hoc sinh 16p 4A
13 | PHAM THI THOI DHSP Quan 1y hoc sinh 16p 4B
14 | NGUYEN THI HA DHSP Quan 1y hoc sinh 16p 4C
15 | NGUYEN THI XAM DHSP Quan 1y hoc sinh 16p 5A
16 | NGUYEN THI THANH HOA DHSP Quan 1y hoc sinh 16p 5B
17 | DPAO QUANG TIEN DHSP Quan 1y hoc sinh 16p 5C
18 | NGUYEN THI SANG DHSP Quan 1y hoc sinh 16p 5D

4. Ké toan:

- Phu trach co s& vat chat va tai chinh ciia nha truong.

- Thuc hién viéc quan 1y thu-chi, thiét 1ap, quan 1y ho so, cong khai viéc
thu - chi theo quy dinh.
- Thyc hién cac nhiém vu khac khi dugc Hi€u trudng phan cong.

5. Thua qiy:

- Thyc hién thu - chi theo ding quy dinh.
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- Kiém tra, giam sat si s6 hoc sinh tham gia hoat dong quan 1y hoc sinh
ngoai gio 1én 16p.

- Bao c4o dinh ky, dot xuat vé cong tac thu chi véi Hiéu trudng va cap
trén (khi c6 yéu cau).

6. Nhan vién Bdo vé:

- Thuc hién t6t nhiém vu bao vé an toan truong hoc trong thoi gian to
chuc hoat dong ngoai gio 1én 16p.

- Thuong xuyén tham muu véi Hiéu trudng vé cong tac an ninh truong
hoc, bao céo kip thoi cac van dé dot xuat (néu co).

Noi nhdn: o .
_ UBND x3 (d4 blc); HIEU TRUONG
- Cac bd phan, T6 CM, GV (dé t/h);
- Luu: VT, HS.

Pang Thi Lién



