UBND XA NGHI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC NGU PHUC Pjc lap - Tw do - Hanh phiic
(Theo Quyét djnh sb7 5 /QDP-THNP Nghi Duong, ngay 03 thang 12 ndm 2025
Ngay 03/12/2025 ciia HT trudong
THNP)
KE HOACH

Tién hanh kiém tra viéc thwe hién nhiém vu ciia cin b, gido vién, nhan vién
thang 12 nam hoc 2025-2026

Thuc hién Quyét dinh s6 /QD-THNP ngay 03/12/2025 cia Hiéu trudng
trudng Tiéu hoc Ngii Phiic vé viéc thanh lap T kiém tra viéc thuc hién nhiém vu
ctia can bo, gido vién, nhan vién thang 12/2025, t kiém tra xdy dung K& hoach
kiém tra cu thé nhu sau:

I. MUC PICH, YEU CAU

1. Muc dich

vién, nhan vién.
- Phat hién, biéu duong nhimg tap thé, ca nhan thuc hién tét; déng thoi
chén chinh, khéc phuc nhitng tdn tai, han ché trong cong tac chuyén mén va quan

1y.

- Pam bao céc hoat dong gido duc, hanh chinh, co s& vat chat dugc van
hanh nén nép, dung quy dinh.

2. Yéu cu

- Thuc hién kiém tra dung ké hoach, khich quan, trung thuc, c6 két luan rd
rang

- Hd so kiém tra duoc lap day du: Quyét dinh kiém tra, bién ban, két luan,
kién nghi va theo déi sau kiém tra.

- Két qua kiém tra 13 cin cir cho c6ng tic dénh gia, xép loai vién chuc cudi
nam hoc.

IL NQI DUNG KIEM TRA, THANH PHAN TO KIEM TRA, THOT GIAN KIEM
TRA:

1. Kiém tra viéc thuwc hién nhiém vu ciia Hiéu trudng:

1.1. Ni dung kiém tra:

- Kiém tra cong tac quan ly va té chirc gido duc hoc sinh.
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- Kiém tra c6ng tic CSVC- TB, viéc thuc hién ché d¢ chinh-sich véi tap
the, ca nhén, quy ché dan chu, chi dao thuc hién cic phong trao thi dua, cac cudc
van dong trong nghanh, cong tic phong chéng tham nhiing, tiét kiém, chdng lang

phi; thuc hién cong khai.
1.2. Phan cong kiém tra: Té truong: B/c Pham Thi Ha — Phé Hiéu Truéng.
T4 phé: P/c Pao Quang Tién — Trudng ban thanh tra nhén dan.

Thu ky: B/c Bui Thi Thuy.

Thanh vién: D/c Nguyén Thi Ndm — T4 trudng té 1, 2, 3.

1.3. Du kién thoi gia kiém tra: Tir 9 gio dén 11 gio 30 ngay 12/12/2025.

2. Kiém tra hoat dong sw pham ciia 5 gido vién: D/c Nguyén Thi Minh
Phuong, Trn Thi Quy, Lé Thi Dao, Nguyén Thj X4m, Nguyén Thj Thiy Linh.

2.1. N6i dung:
- Pham chét dao dirc.

- Viéc thuc hién céc nhiém vu dugc giao:
+ Quy ché chuyén mén: Thuc hién ké hoach gido duc; cac quy dinh vé
soan, giang, chdm, chira, danh gid hoc sinh; viéc tham gia sinh hoat chuyén mén,
tu bdi dudng va bdi dudng.
+ Trinh d6 nghiép vu tay nghé (Ki ndng van dung phuong phap, hinh thic

t4 chirc day hoc.
+ Két qua giang day (Mirc do tién bd trong hoc tap va rén luyén cua hoc

sinh)

+ Viéc muon va sir dung dd ding day hoc.
+ Cong tac chu nhiém 16p va cac cong tac khéc

+ Chuyén dbi s6, CNTT

- Thuc hién quy dinh vé day thém, hoc thém.
2.2. Hinh thtre, phuong phap kiém tra:

- Dur gio 2 tiét day.
- Kiém tra hé so.
- Quan sat thuc té.

2.3. Thoi gian, phan cong kiém tra

STT GV dwgc kiém tra Thoi gian kiém tra Ngudi kiem tra
1 [Nguyén Thi  Minh | Thir Tu (10/12) P/c Pham Thi Ha
Phuong D/c Nguyén Thi Lan
Db/c Bui Puc Ninh
2 | Lé Thi Pao Tha Nam (11/12) D/c Pham Thi Ha
B/c Pao Quang Tién
B/c Bui birc Ninh
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3 | Tran Thj Quy The Ba, Tu (16, |D/cPham Thj Ha

17/12) P/c Nguyén Thi Lan
P/c Bui Birc Ninh

4 | Nguyén Thj Thuy Linh | Thir Ba (16/12) P/c Pham Thj Ha

P/c Bo Thi Tra

P/c Bui Bac Ninh

5 | Nguyén Thj Xdm Thir Hai (22/12) B/c Pham Thj Ha

b/c Bao Quang Tién

b/c Bui birc Ninh

3. Kiém tra cong tic mua sim, bio quan thiét bi day hoc, cong tac thwr

vién.
3.1. Noi dung kiém tra:
+ Kiém tra cong tic mua sém, bao quan va sir dung thiét bi day hoc.

+ Kiém tra cong tac thu vién: co s& vat chét; viéc sép xép, bb tri, trang tri,
vé sinh; sb luong va chét lugng sach, bao, tap chi, ban dd, tranh anh gido duc,_}
bing dia gido khoa...; hoat ddng ciia can bd thur vién (viéc thuc hién néi quy, vié?e
cho muon, thu hdi; hd so sb sach, bao quan, gidi thiéu, thong ké, phéan loai, bo,c
sung sach bao; thuc hién gio giéc, tinh than, thai d6 lam viéc...). dc

3.2. Phan cong kiém tra:

- T4 trudng: B/c Pang Thi Lién— Hiéu trudng

- Té phé: B/c Pham Thi Ha - PHT

- Thu ky: B/c Bui Thi Thuy

- Thanh vién: B/c Pao Quang Tién

P/c Nguyén Thi Nam

3.3. Dy kién thoi gian kidm tra: T 9 gid dén 11 gio 30 phut ngay
23/12/2025.

Trén day la ké hoach kiém tra viéc thuc hién nhiém vu cia can b9, gido
vién, nhén vién theo Quyét dinh s6 75 /QP- THNP cia Hiéu trudng trudng Tiéu
hoc Ngii Phiic. P& nghi céc bo phan, c4 nhin dugc kiém tra chuin bj tét cic ndi
dung dé t4 kiém tra thuc hién dam béao theo ké hoach./.

Noi nhin: TM. TO KIEM TRA
- Ban kiém tra ndi bd (dé t/h); O TRUONG

- Céc thanh vién nha trudng (dé t/h);
-Luu VT; HS KTNB.

HIEU TRUONG
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