UBND XA TIEN MINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC TIEN MINH DPoc 1ap — Tw do — Hanh phiic
S6:67 /QB-THTM Tién Minh, ngay 01 thang 8 nam 2025
QUYET PINH

V& viéc phin cong nhiém vu va bién ché t6 chuyén mén nim hoc 2025-2026

HIEU TRUONG TRUONG TIEU HQC TIEN MINH

7 Can cw nhiém vu, quyén han cdq Hiéu truong quy dinh tai Piéu 1¢ truong
tieu hoc ban hanh kém theo Thong tu s6 28/2020/TT-BGDDT ngay 04 thang 9 nam
2020 cua Bo Giao duc va Pao tao ban hanh Diéu lé truong Tiéu hoc,

Can cit Thong tr s6 15/2017/TT-BGDDT ngay 09 thang 06 nam 2017 vé
viéc; swa doi, bo sung mot so diéu cua Qu)f dinh ché do lam viéc doi voi gido vién
pho thong ban hanh kem theo Thong tu so 28/2009/TT-BGDDPT ngay 21 thang 10
nam 2009 cua Bo Giao duc va dao tao;

- Canci VAo tinh hinh thuec té vé déi ngii ciia triecong Tiéu hoc Tién Minh thoi
diém thdng 8/2025,

Xét dé nghi cua 6ng Ngo Vian Hung — Pho Hiéu trudng,

QUYET PINH:

Piéu 1. Vé viéc phan cong nhiém vu cho can b, giao vién, nhan vién, nguoi
lao dong va bién ché t6 chuyén mon nam hoc 2025-2026.

(C6 danh sach phan cong kem theo).

Piéu 2. Quyét dinh nay thuc hién ké tir ngay 01 thang 8 nam 2025. Nhiing
nodi dung khong phu hop Vé"i Quyet diqh nay s€ duogc bai bo. Nhiém vu cu thé cua
tung thanh vién s€ dugc di€u chinh, bo sung khi ¢ sy thay doi theo nhu cau cho
phu hop véi thyce té€ cua don vi.
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DANH SACH
Phéan cong nhiém vu chuyén moén nam hoc 2025-2026
(Kém theo Quyét dinh s6 67 /OD-THTM ngay 01/8/2025)

1. P.c Pham Vin Bay:

Phu trach chung cac hoat dong nha trudong va chi bg.

Chuyén sau CSVC, tai chinh, nhan sy,

Day 2 tiét/tuan

2. P.c Ng6 Van Hung

Piéu hanh hoat dong cta nha trudng khi duoc Hiéu truong Gy quyén;

Phy trach cong tac chuyén mon; phu trach thu vién, thlet bi; hoat dong ngoai
gi0 chinh khoa; phuy trach phan mén hoc ba sb, phan mem hd so s sach, phan
mém CSDL nganh, phu trach phq cap; phu trach phan mém danh gia chuan giéo
vién pho thong; phy trach phan mém boi dudng mo dun, gidm sat viéc dua tin trén
trang web cua truong; phu trach cong tac y t& truong hoc; phu trach cong tac cac
doan thé; Truong ban TDVS; cham cong, phan cong day thay; cac hoat dong nhan
dg}o, tr thién; theo §16i thi dua, hoan thién cég ho S0, tha tuc thi dua; theoy do1, don
doc viéc cap nhat so thi dua — khen thudng, s6 chat lugng, s6 theo doi si s, ...

Phu trach cong tac ban tru.

Day 4 tiét/tuan

Phu trach cong tac doi song.

3. P.c Vii Thi Hong Diu:

Phu trach cong tac ké toan, CSVC; phan mém QLCB va cac phan mén khéc
cé lién quan, ...

Kiém cong tac BHYT CB,GV,NV va hoc sinh, tham gia truc ban, chidm
cong va mot so viéc khac khi can, ...

4. P.c Pham Thi Tinh

Phy tréch thu vién, thiét bi; Phy trach tu sach phap ludt; két hop cing dong
chi PHT, dong chi van thu lam cong tac pho cap giao duc, ...

Phu trach phong y té va cong tac y té

Phuy trach phan mém thu chi khong str dung tién mat, kiém tha quy, kiém
cbng tdc mua sam.

Phuy trach cong tac kiém tra an toan thuc pham bép in ban tra, tong hop sb
suat an hang ngay, bao vé bép an.

Phu trach chdm cong.



Don dep, vé€ sinh khu hi€u bd, tham gia tryc ban va mdt s6 viéc khi can.

5. P.c Phan Thi Thwong

Phu trach ‘céng‘ tac van thu, luu trir; phu trach phﬁn mém CSDL, QLCB,
PCGD va c4c phan mén khac ¢6 lién quan, ...

Thu ky hoi déng; cap nhat s6 theo doi si sd, so theo doi CBQL,GV.NV
nguoi lao dong hang thang, hang nam, ...

Phu trach website cua truong
Tham gia tryc ban, cham cong va mét s6 viéc khac khi can, ...
6. D.c Pd Viin Do4n

Bao v¢, phu trach cong tac an ninh, an toan cua truong ca ngay va dém; chiu
trach nhiém theo quy dinh néu dé xay ra cac van dé vé an ninh, an toan; trong coi
xe ciia CBQL, gido vién, nhan vién va hoc sinh; phu trach cong tac tiép dan; tham
gia truc ban va lam mot s6 viéc khac khi can.

Hop déng thém cac viéc: Don vé sinh khu vé sinh CB,GV,NV va hoc sinh;
dam nhiém vé sinh toan bd khuon vién truong hoc, hai bén 1& duong thudc - pham vi
truong hoc (ke ca cac ngay he va ngay nghi, ngay 18); stra chita nho (hé théng dién,
nudc; ban ghé hoc sinh, ...); chim séc, cat tia cdy, ...

Tham gia truc ban, cham cong va mdt s6 viéc khac khi can, ..
7. P.c Poan Xuin Bén

Bao v¢, phu trach cong tac an ninh, an toan cua truong khu Duyén Léo; chiu
trach nhiém theo quy dinh néu dé Xay ra cac van dé vé an ninh, an toan; tham gia
tree ban va lam mot sb viéc khac khi can.

8. P.c Nguyén Pirc Hung

Bao v¢, phuy trach cong tac an ninh, an toan cua truong khu Ty Tién; chiu
trach nhiém theo quy dinh néu dé Xdy ra cac van dé vé an ninh, an toan; tham gia
truc ban va 1am mot s6 viéc khac khi can.

9. D.c Bui DPang Khoa
GV-TPT Doi Thiéu nién Tién phong H6 Chi Minh; Pho ban TDVS
Day mon Am nhac cac khéi 16p 5 va 16p 4A3, 4A4

Chiu '[I:éCh nhiém cac cqéc thi Am nhac d6i véi HS 16p du:(yg phan cong
giang day; két hgp cung cac dong chi GVCN, GV bd mén hudng dan on luyén,
lam ho so, thu tuc,... cho HS tham gia cac giai khac;

Chiu trach nhi¢m xay dung, tap luyén céc tiét muc van nghé.
Tham gia truc ban, chdm cong va mot s6 viéc khi can.

10. P.c Vii Thi Hoat

Chua nhiém 16p 1A1



Day cac mon Toan, Tiéng Viét, , HDTN, bao durc

11. D.c Phan Thj Thi¢m

Chu nhiém 16p 1A2

Day cdc mén Toan, Tiéng Viét, , HDTN, Dao duc
12. P.c Nguyén Thi Minh Tam

Chu nhiém 16p 1A3

Day cac mén Toan, Tiéng Viét, HDTN, Dao dtrc
13. D.c Pham Thi Toan

Chu nhiém 16p 1A4

Day cac mon Toan, Tiéng Viét, HDTN, Pao diic
14. P.c Tran Thi Thanh Hoa

Chu nhiém 16p 2A1

Day cac mon Toan, Tiéng Viét, HDTN, Pao dic.
15. P.c P Thi Hong

Chu nhi¢m 16p 2A2

Day cac mon Toan, Tiéng Viét, HDTN, DPao duec.
16. P.c Phan Hong Nhung

Chu nhiém 16p 2A3

Day cdc mén Toan, Tiéng Viét, HDTN, Dao durc.
17. P.c Bui Thi Thoa

Chu nhiém 16p 2A4

Day cac mon Toan, Tiéng Viét, HDTN, Pao dic.
18. P.c Luwu Thi Hué

Chua nhiém 16p 3A1

Day cac mon Toan, Tiéng Viét, HDTN, Pao dic.
19. P.c Nguyén Thi Len

Chu nhiém 16p 3A2

Day cac mon Toan, Tiéng Viét, HDTN, DPao duc
Phu trach website cua truong

20. P.c P6 Thi Huyén Trang

Chu nhiém 16p 3A3

Day cac mon Toan, Tiéng Viét, HDTN, Pao diic
21. P.c Nguyén Thi Chuyén



Chu nhiém 16p 3A4

Day cac mén Toan, Tiéng Viét, HDTN, Dao dtrc

22. P.c Pham Thi Van

Chu nhiém 16p 4A1

Day cac mén Toan, Tiéng Viét, HDTN, Dao dtc.

23. D.c Pham Thi Thanh Kim Hué

Chu nhiém 16p 4A2

Day cac mén Toan, Tiéng Viét, HDTN, Dao dtrc

24. P.c Vi1 Viét Khoa

Chu nhiém 16p 4A3

Day cac mon Toan, Tiéng Viét, HDTN, Pao diic

25. D.c Pham Thi Chi

Chu nhiém 16p 4A4

Day cac mon Toan, Tiéng Viét, HDTN, Pao diic

26. D.c Pham Vian Trang

Chu nhiém 16p 5A1

Day cac mon Toan, Tiéng Viét, HDTN, bao duc, Cong nghé
27. P.c Vii Thi Liéu

Chu nhiém 16p 5A2

Day cac mon Toan, Tiéng Viét, HDTN, bao duc, Cong nghé
28. D.c Vii Thi Hiai Anh

Chu nhiém 16p 5A3

Day cac mon Toan, Tiéng Viét, HDTN, Pao dirc, Cong nghé
29. D.c Pham Thi Nga

Chu nhiém 16p 5A4

Day cac mén Toan, Tiéng Viet, HDTN, Pao duc, Cong nghé
30. D.c Hoang Thi Nguyét

Chu nhiém 16p SAS

Day cac mon Toan, Tiéng Viét, HDTN, DPao dtc, Cong ngh¢
31. D.c Nguyén Thi Nhé

Day mén TNXH khdi 1, 2,3.

32.D.c Bui Thi Mua

Day mén GDTC khéi 1, 2,3.



33. P.c Tran Thi Luin

Day mon LS&PL : 5A3, 5A4, 5A5 va GDTC khbi 4, 5

34. P.c Tran Thi Hanh

Day mon Khoa hoc : 4A2,4A3, 4A4, 5A3, 5A4,5A5

LSPL : Khoi 4 va 5A1, 5A2

35. D.c Vo Thi Nhi.

Day moén Tin hoc 16p 3;4;5, Cong nghé khéi 3, 4, Am nhac 3A4
Cung d6ng chi PHT theo ddi, to chic cac cude thi qua mang

Chiu trach nhiém cac cudc thi Am nhac v6i HS 16p duoc phan cong giang day
HO trg déng chi TPT trong viéc tap luyén cac tiét muc van nghe.
Quan 1y phong hoc mon Tin hoc

36. P.c Pham Thi Hai An

Day Tiéng Anh 16p 3A2, 4A1, 4A2, 4A3, 5A1, 5A2.

Quan 1y phong hoc mén Ngoai ngit (Phong s6 18)

~ Chiu trach nhiém cac cugc thi lién quan dén mon Ngoai ngit (Tiéng Anh)
doi vai hoc sinh 16p dugc phan cong giang day.

37. D.c Pham Thi Phuong
Day Tiéng Anh 16p 3A3, 3A4, 4A4, 5A3, 5A4, 5A5

~ Chiu trach nhiém cac cudc thi lién quan dén mon Ngoai ngit (Tiéng Anh)
doi vai hoc sinh 16p dugc phan cong giang day.

Quan Iy phong hoc mén Ngoai ngit (Phong s 19)

38. P.c Luu Thanh Nghi

Day mén Mi thuat tir 16p 1 dén 16p 5;

Chiu trach nhiém cac cudc thi v€ tranh

Quan 1y phong hoc mén Mi thuat (Phong s6 01)

39. D.c Bui Thi Dan

Day mon Am nhac 16p 1;2;3;4;5

Chiu trach nhiém cac cudc thi Am nhac vé6i HS 16p duge phan cong giang day
HO tro déng chi TPT trong viéc tap luyén cac tiét muc vin nghé.
Quan 1y phong hoc mon Am nhac

40. D.c Dao Thi Ngoc Lan

Day mon Tiéng Anh khéi 1, 2 va 3A1

* Bién ché cac to:



T6 1. D.c Vi Thi Hoat, Pham Thi Toan, Phan Thi Thiém, Bui Thi Mua,
Nguyén Thi Minh Tam, Luu Thanh Nghi, Bui Thi Pan, Bui Pang Khoa, Nguyén
Thi Nhé, Vo Thi Nhi.

To 2. D.c, Tran Thi Thanh Hoa , DS Thi Hong, Phan Hong Nhung, Bui Thj
Thoa, Luu Thi Hu¢, Nguyén Thi Len, B6 Thi Huyén Trang, Nguyén Thi Chuyén,
Pham Thi Phuong, Pham Thi Hai An, Bao Thi Ngoc Lan.

Té 3. D.c Pham Van Trang, Vil Thi Lidu, Vii Thi Hai Anh, Pham Thi Nga,
Hoang Thi Nguyét, Pham Thi V‘én, Pham Thi Thanh Kim Hué, Vi Viét Khoa,
Pham Thi Chi, Tran Thi Hanh, Tran Thi Luan.

T6 VP. B.c Pham Thi Tinh, Vii Thi Hong Dju, Phan Thi Thuong; P4 Vin
Doan, Nguyen Dtrc Hung, Poan Xuan Bén.

Luu y:

- Quyét dinh trén cé thé dugc diéu chinh, bé sung cho hop diéu kién thuc té
cua nha truong trong tung thoi diém.

- Tdt ca CB,GV,NV déu duoc trung dung lam cdc nhiém vu khdc phit hop.
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