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KE HOACH

Cong tac thang 12 nam 2024

Can cir Huéng din sé 2564/SGDDT-GDTH ngay 26/8/2024 cua S&
GD&DT Hai Phong; Huéng dan s6 520/GDDT-GDTH cua Phong Gido duc va
Pao tao Tién Lang huéng dan thyuc hién nhiém vu giédo duc Tiéu hoc nam hoc
2024-2025;

Thuc hién Lich cong tac thang 12/2024 cta Phong Giao duc va Pao tao
Tién Léng;

Cian ctr dic diém tinh hinh nha truong, truong tiéu hoc Tién Thanh xay
dung ké hoach cong tac thang 12 nim 2024 nhu sau:

1. NHIEM VU TRONG TAM

Thi dua day tot, hoc tét 1dp thanh tich chao mang 80 ndm ngay Thanh
ldp Qudn d6i nhan dan Viét Nam ( 22/12/1944-22/12/2024), 35 nim ngay Héi
Quac phong toan dan.

- Tuyén truyén gido duc tu tuong, dao dic cho CBGV, NV, HS vé lich si
va truyén thong vé vang cia Quan doi Nhan dan Viét Nam, truyén thong yéu
nudc cua dan toc Viét Nam.

- Tap trung 6n tap chuan bi kiém tra cudi hoc ki I.

- Tham gia Hoi thi Gido vién day gioi cip huyén nam hoc 2024-2025.

- To chirc Hoi khoe Phu Bong nam hoc 2024-2025.

- Tiép tuc gi4o duc vé an toan giao théng; tap trung gido duc Luat giao
thong duong bo

- Tuyén truyén phong chéng HIV/AIDS nhan ngay thé gigi phong chéng
AIDS, tuyén truyén phong bénh bach hau, sét xuat huyét, bénh mua déng.

2. NHIEM VU VA GIAI PHAP
2.1. Cong tac gido duc tw twong chinh tri, dao dic

- Tuyén truyén gido duc cho can bo, gido vién, nhan vién va hoc sinh vé

truyén thong yéu nudce vé vang ciia Quan doi nhan dan Vi¢t Nam.
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- T6 chtic cho hoc sinh viét cam két khong dt phéo, tha dén troi, tang trit
vii khi, chat nd; tiép tuc tuyén truyén vé an toan giao thong, phong chong bao
luc hoc dudng, binh dang gidi.

- Tuyén truyén phong chéng HIV/AIDS nhan ngay thé gi¢i phong chéng
AIDS.

2.2. Cdng tac chuyén mon

- Thuc hién chuong trinh tir tuan 13 dén hét dau tuan 17.

- Tap trung 6n tap, bdi dudng hoc sinh nang khiéu, HS con ton tai han ché
chuan bi kiém ra cudi HKI.

- Tham dy cé&c chuyén dé cap thanh phd vé day HS khuyét tat.

- Chuyén dé cap truong: To chic bai hoc Stem lép 3 trong mén TNXH,
Tich hop giao duc dia phuong trong mén dao duc lop 2.

- SHCM cép td: Thng nhat noi dung 6n tap cudi HK 1 va 1én Iép chuyén
dé tiét day on tap HK1; nghién cttu noi dung chuyén dé truong.

- Tham du thi Gi4o vién day gioi cap huyén. Cac d/c: Hoang Ha, Tran Ha,
Thu, Giang, Tay, Nhan.

- Tham du tap huan “Tang cuong ki niang doc, viét cho HS” do Phong
GD&DT t6 chuc.

2.3. Cong tac kiém tra ndi b

- Kiém tra 3 gido vién theo Chuan nghé nghiép GVTH.

- Kiém tra viéc thuc hién quy ché to chac va cac hoat dong cua nha
truong.

- Kiém tra viéc SHCM cua to 2; 3.

- Cong tac quan ly tai chinh, tai san caa Ké toan.

- Kiém tra noi vu HS, cong tac ban tri; ho so giéo an, vé HS.

2.4. Cong tac khac

* Cong tac Poan doi, hoat dong gido duc ngoai gio lén [op

- Duy tri t6t né nép tu quan, né nép hoc dudng, gitr vé sinh truong 16p.

- Tang cudng cong tac gido duc vé an toan giao thong.

- Tuyén truyén gido duc hoc sinh tim hiéu truyén thong vé vang ciia anh
b doi Cu HO.

- Nop ho so tham gia mot s6 mén dién kinh, v& vao 24/12.

- T6 chirc Hoi khoe Phu Bong.



3

- Céc 16p to chirc tuyén truyén phong chdng HIV/AIDS nhéan ngay thé
gi6i phong chéng HIV (01/12).

* Cong tac ban tru:

- Tang cudng cong tac kiém tra, gidm sat vé sinh an toan thuc pham, dam
bao VSATTP trudc, trong, sau khi ché bién; xay dung thuc don theo ché do mua
dong.

- Giir 4m phong hoc, phong ngi cho hoc sinh ban tra. Pam bao an toan
cho HS.

* Cong tac tai chinh, co so vat chdt, vin thu

- Bam bao chi thudng xuyén. Quyét toan thu, chi quy 1V/2024. Béi chiéu
thu, chi ngan sach nam 2024; chi kinh phi thira gio caa nam 2024; b sung co s&
vat chat: bang biéu, khau hiéu, bat che niang phong hoc.

- Cap nhat vin ban dén, di; nhap co sé dit liéu, hoan thién ké khai tai san,
nha dat.

* Thur vién, thiét by

- Duy tri cho muon sach thiét bi day hoc. Gigi thiéu sach theo chi diém ™
Quan d6i nhan dan Viét Nam™; chuan bi thu sach, ¢4 dung hoc ky I; trién khai
cho muon séach, thiét bi hoc ky I1.

- Duy tri hoat dong doc sach; phéi hop trién khai tiét doc thu vién.

- Gigi thiéu thiét bi, do dung maéi bo sung.

*Y teé:

- Tiép tuc tuyén truyén phong bénh sbt xuat huyét, bénh mua dong; bo
sung co so Vit chat y té.

* Cong tac khac:

- Hoan thién hd so phd cap don doan kiém tra cua huyén vao 10/12.

- Tang cuong xay dung dit liéu 1&n hoc liéu sé; chuan bi thu thap minh
chting chdm diém chuyén d6i s6 nam 2024.

- Thuc hién ké khai, cong khai tai san, thu nhap cua cac dbi tuong dién ké
khai theo quy dinh.

- Trang tri chuén bi don xuan 2025 va chao mimg 95 nim ngay thanh 1ap
Dang.

- Pam bao thdng tin hai chiéu gitta CMHS va nha trudng.

- Cham sdc, cit tia cay; dam bao v¢ sinh truong hoc.

- Pam bao an ninh, an toan, phong chdng chay nd. Tang cuong bao vé
nha truong dac biét vao ban dém.



I11. KE HOACH CU THE

1. Tuan tir 02/12/2024 dén 08/12/2024.

Thoi Coéng viéc Lwe lwgng | Phu trach
gian tham gia
- SHTT HS toan trudng. -CBGV,HS |-TPT
02/12 | - Giao ban BGH. - BGH -HT
- Hop to phuc vu chuan bi hoi thi GV day | - BGH, td6 VP |- HT
gidi cap huyén.
- 14h du giao ban PGD DT. -HT
- HS hoc binh thuong.
32 |- Chuafm bi CSVC phuc vu thi Gido vién day | - To phucvy |- PHT
gi61 cap huyén.
- 14h55’ hop chi uy, BGH. -BGH, Chiay |-HT
- Sang: hoc binh thuong -CBGV,NV | -HT
a2 |- Chiéu: + Thi GV day gidi cap huyén phan |- CBGV, NV |- HT
cdo bién phap.
+ 16h30° hop HDSP. -CBGV, NV |[-HT
512 | HQF binh tl}ub:ng.
- Kiém tra n€ nép day, hoc. - Ban KTNB - PHT
- Kiém tra theo Chuan 1 GV. -Ban KTNB |- PHT
6/12 |- Du chuyén dé cap TP vé Day HS khuyét | - PHT - PHT
tat.
7/12 |- Sura chita CSVC. - To CSVC -HT
8/12 |- Sira chita CSVC. - To CSVC -HT
2. Tuan tir 09/12/2024 dén 15/12/2024
9/12 | -7 gio 30 phat giao ban BGH. - BGH -HT
- Huyén kiém tra cong tac phd cap nam |- Tophocap |-PHT
10/12
2024,
- Bat tham bai thi GV day gioi cap huyén | - BGH -HT
phan Iy thuyét.
112z . Hoc KNS, Tiéng Anh.
- C4c to SHCM. -GV -TT
- Chuan bj cac diéu kién cho thi Gido vién | - BGH, GV - PHT
12/12 N s :
day gioi cap huyén phan thuc hanh.
13/ 1o | - Tham gia thi Gido vién day gioi cap huyén | - BGH, GV -PHT
phan thuc hanh tai TH Thi Tran.
14/12 | - Kiém tra co s& vat chat T6 QLCSVC |- PHT
15/12 | - Stra chita co s& vat chat To6 QLCSVC |- PHT
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3. Tuan tir 16/12/2024 dén 22/12/2024

16/12 | 7 gﬂic‘r 30 phl]t giao ban BGH. - BGH -HT
- Kiém tra n¢ nép day, hoc. -BGH -HT
- Dy gid tu van chuy&n mén cho GV. -BGH, TT - PHT
17/12 | - Kiém tra viéc thuc hién Quy ché té chic | - Ban KTNB - PHT
va cac hoat dong cua nha truong.
18/12 |- C&¢ t6 1en I6p chuyén de. q BGH, GV - PHT
- Kiem tra viéc SHCM cua t6 2;3.
- Du gio tu van chuyén mén; Kiém tra né | - Ban KTNB -PHT
19/12 | .
nep day, hoc.
- Kiémtra 1 GV. - Ban KTNB - PHT
20/12 |- 15h Hoi khoe Phi Bong nam hoc 2024- | - CBGV, HS - TPT
2025.
21/12 | - Stra chira CSVC. - To CSVC -HT
22/12 | - Stra chira CSVC. - To CSVC -HT
4. Tuan tir 23/12/2024 a@én 31/12/2024
- Giao ban BGH. - BGH -HT
- Cac ca nhan dién ké khai tai san thu nhap | - BGH -HT
23/12 | nop ban ké khai vé nha truong.
- Kiém tra cong tac quan ly tai san, tai chinh | - Ban KTNB -PHT
cua Ké toan.
- Nop danh sach HS dy thi dién kinh, v | - d/c Tang d/c Tang
24/12
Karatedo.
o5/17 | - Hoe Kinang song, Tiéng Anh. -BGH, GV -PHT
- Céc to SHCM -GV -TT
261 | - Kiém tra 1 GV theo Chuan nghé nghiép | - Ban KTNB -PHT
GVTH.
27112 |- !(jém ké, thanh 1y tai san hong sau bao; | - To6 thanh ly tai | - HT
thiét bi, o dung hong khéng str dung dugc. | san
28/12 | - Kiém tra co s& V4t chat T6 QLCSVC -PHT
29/12 | - Stra chira co s& vat chat T6 QLCSVC -PHT
- Giao ban BGH. - BGH - PHT
30/12 o sz
- Du gio, kiém tra né nép day, hoc.
31/12 | - 15h hop Chi uy, BGH. - Chiuy, BGH. |-HT

IV. PIEU CHINH KE HOACH




V. TO CHUC THUC HIEN

- BGH xay dung ké hoach, trién khai téi CBGV, NV, t6 chac kiém tra
viéc thuc hién.

- Can ctr ké hoach cong tac thang 12/2024 cua nha trudng, cac té chuyén
mon, cac bd phan xay dung ké hoach va té chic thyc hién./.

Noi nhan: —HIEU TRUONG
-PGD BT ( & BC); AN

- BCHCD, TPT, BTCD; = = '?L

- C4c t6 ( dé thuc hién); \ ) o
- Website nha truong; “ﬂ =

-Luu: VT.
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