UBND XA NGUYEN BINH KHIEM CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TIEU HQC TRAN DUONG DPoc 1ap — Tw do — Hanh phiic
$6:10 /KH-TH Xé Nguyén Binh Khiém, ngay 11hang 9 ndam 2025
KE HOACH

T6 chirc, quan Iy cac hoat ddng ngoai gid' 1én 16p sau gio hoe chinh khoa
Nam hoc 2025-2026

Can ctr Nghi quyét 02/2022/NQ-HPND ngay 20/7/2022 quy dinh danh muc
cac khoan thu va muc thu, co ché quan Iy thu chi ddi véi cac cac dich vu hd trg
hoat dong gido duc, dao tao ddi véi cac co s gido duc cong lap trén dia ban thanh
phé Hai Phong; Hudng dan s6 03/HDLS-GDDT-STC, ngay 26/9/2022 vé viée
huéng dan thuc hién thu, co ché quan 1y thu-chi ddi v6i cac dich vu hd trg hoat
dong gido duc, dao tao ddi véi co s gido duc cong lap trén dia ban thanh phé Hai
Phong. Nghi quyét 08/2023/NQ-HPND, ngay 08/12/2023 sira doi b6 sung Piéu 3
cua Nghi quyét 02/2022/NQ-HPND ngay 20/7/2022; Huéng dan Lién sé so
86/HDLS-SGDPT-STC, ngay 25/01/2024 vé huéng dan thuc hién Nghi quyét
08/2023/NQ-HPND, ngay 08/12/2023 stra doi bo sung Diéu 3 cia Nghi quyét
02/2022/NQ-HDND ngay 20/7/2022;

Vin ban s6 5954/SGDPT-GDTH, ngay 26/8/2025 cia S& GD&DT Hai Phong
huéng dan thyc hién nhiém vu d6i véi GDTH nam hoc 2025-2026; Ké hoach s6 06/KH-
TH, ngay 31/8/2025 cuta trudng tiéu hoc Trin Duong vé Ké hoach gido duc nha trudng
nam hoc 2025-2026;

Can ct¢ nhu cau cua cha me hoc sinh va tinh hinh thuc t& d6i ngii can bo, gido
vién va nhan vién, co s¢ vat chat cua nha truong;

Truong Tiéu hoc Tran Duong xay dung ké hoach t6 chtic cac hoat dong ngoai gio

hoc chinh khéa nam hoc 2025 - 2026 cu thé nhu sau:

I. MUC PiCH, YEU CAU

- Nang cao ban linh, phong cach cho hoc sinh Tiéu hoc, giip cac em ty tin, nang
dong, sang tao ...

- Quan i, trong gitr hoc sinh d6i v6i nhitng gia dinh c6 nguyén vong giri con cubi budi
hoc do khong c6 diéu kién trong gilt va don con ding gio tan hoc cua nha trudong.

- Boi dudng thém vé ki ning cac bd mon ning khiég, gilp cac em duoc phat trién
toan dién. Tao niém tin cho cha me¢ hoc sinh yén tam véi chat lugng gido duc cua cac nha
truong trén dia ban quan.

- Viéc trong gitt dam bao an toan, hiéu qua gitip nang cao chét lugng gido duc toan
dién cho hoc sinh.

- Cong khai, dan chu, minh bach dén can b gido vién nha trudng va phu huynh
hoc sinh trong hoat dong quan 1y hoc sinh ngoai gio hoc chinh khoa.

1. NQI DUNG

1. Pic diém tinh hinh ciia nha trudng

Nam hoc 2025 - 2026, trueong cd 605 hoc sinh/19 16p



Téng s6 CB,GV,NV: 29 trong d¢6: CBQL: 02 ; GV vin héa: 22 ; GV chuyén: 03;
Bao vé : 01

Sb hoc sinh hoc 2 bubi/ ngay: 605 hoc sinh. Thoi luong hoc 2 bubi/ ngay la: 32
tiét, chia vao 9 budi; budi sang 4 tiét; budi chibu 3 tiét; 01 ngay co6 4 tiét budi sang, budi
chiéu nghi danh riéng cho cac tiét hoc lién két theo nhu ciu ctia cha me hoc sinh.

Bubi sang, hoc sinh két thuc tiét 4 luc 10h15°;

Budi chiéu két thuc tiét 3 luc 15h45’

Thoi gian tan hoc ctia hoc sinh som, nhié”,:u phu huynh khéng kip dén con, nhiéu
phu huynh khong c6 nguoi trong tré nén nguy co mat an toan khi ¢ nha cao.

Pa s6 phu huynh c6 nhu cdu cho con duoc ting cuong ki nang tham gia cac hoat

dong tap thé, cac hoat déng rén chit, vian hoa vin nghé... dong thoi quan 1y hoc sinh tai
truong dén hét gio hanh chinh gitp cha me hoc sinh yén tim véi cong viéc.

2. Ké hoach cu thé

- Hop HBSP trién }(hai ké }}oach nhiém vu nam hoc cua géc cép, xay dung ké
hoach gido duc nha truong, ké hoach t6 chirc cac hoat dong theo nhu cau ngudi hoc...

- Hop Lién tich rpé rong yc’wi Ban cha me hoc sinh trién lghai cac kié hoach thuc
hién nhiém vu nam hoc, ké hoach t6 chirc cac hoat dong theo nhu cau nguoi hoc, cong khai
mirc thu, thoi gian thyuc hién...

, - T6 chirc cho cha me hoc sinh dang ki nhu cau giri tré ngoai gid chinh khoa,
thong nhat tho1 gian t6 chure thuc hién.

* Thoi gian:

- Ngoiaf gio hoc chinh khoa cac bubi chiéu tir thir Hai dén thir Sau

* Cac ciu lac bd hoc sinh c6 thé tham gia

Am nhac, Mi thuat, TDTTT, Vui hoc Toan, Em yéu Tiéng Viét, rén chir dep, cau
lac b STEM theo nguyén vong vua phu huynh va hoc sinh.

* Mite thu: 10.000 d/ tiét /HS

* Du chi:

Chi ndp thué Nha nude: 20%, phan con lai sau khi ndp thué:

+Chi cho gigo vién truc tiép day 70%.

+Chi cong tac quan ly, chi dao....: 16%
+Chi hd trg sira chita CSVC nha truong: 7%
+Chi phtc loi 7%

* §6 hoc sinh tham gia : Theo nhu ciu ctia cha me hoc sinh (Dua vao bang ding
Ki ciia cha mje hoc sinh véi gido vién chti nhiém )

* Phan cong gido vién phu trach: Téng phu trach; cac gido vién cua truong.

* Chwong trinh, ngi dung CLB :

Gi4o vién chu dong xay dung cac ndi dung t6 chirc dudi hinh thirc cac Cau lac bo.

3. Phén cong thue hién

3.1. Hiéu trwong: D/c Bui Thi Thuy

- Xay dung ké hoach, trién khai céac cu@g hop, 1én chuong tri,nh, phﬁn q@ng cac bd
phan. Kiém tra, gidm sat cadc hoat dong, gidi quyét kip thoi nhitng thac mac, kién nghi cia
PHHS.

-Pau tu CSVC cho céc hoat dong.



- Chi dao giao vién: Can cu phu caftu, nang luc, s¢ truong, so thich ctua hoc sinh,
cho hoc sinh dang ki tuy nguyén (c6 thé tu van gitip cac em lga chon cac néi dung phu hop
v6i1 kha nang);

, - Chi dao t6 chirc cac hoat dong cdu lac bd ngoai gio 1én 16p, bdi dudng ning
khi€u... do1 vdi hoc sinh, ddm bdo an toan cho hoc sinh trong suot thoi gian tai truong;

- Cbng khai danh sach giao vién, phan cong gido vién tham gia quan li CLB.

- Cong khai, dan chui, minh bach céc hoat dong ctia CLB ngoai gio ;

- Théa thuén véi phu huynh hoc sinh vé& murc thu trong mdi CLB ngoai gior (béo
dam thu du chi);

- N6i dung thu va chi phai dua vao hé thdng sb sach ké toan, Quy ché chi tiéu nodi
bd cua truong;

3.2. Phé Hiéu truwéng: B/c Pham Thi Thiy Hién

- Chiu trach nhi¢m truée Hiu truong vé nhirng viéc dugc phan cong.

- Quan ly va dua cac tin bai vé cau lac bo ngoai gio hoc chinh khoa 18n trang Web
cua truong va tat ca cdc phan mém cia nha truong.

- Quan li ndi dung chuong trinh, hinh thirc td chire Cé}c cau lac bd ngoai gio hoc
chinh khoa dam bao hiéu qua, dung quy dinh. Phé duyét ké hoach thuc hién cac hoat
dong QLNG cua gido vién.

-Quan ly danh sach hoc sinh trong tirng CLB.

-biéu hanh cong viéc thudc linh vuc chuyén mén cua cac cau lac bo.

- T6 chuc kiém tra, giam sat moi hoat dong cua gido vién, nhan vién dugc phan
cbng giang day, quan li cac cau lac bd, quan 1y hoc sinh ngoai gio.

- Thong bao cac van ban chi dao t6i GVCN dé trién khai trong budi hop phu
huynh dau nam, tong hop danh sach HS tham gia CLB, QLNG.

3.3. GV Téng phu trich

- Chap hanh nghiém chinh quy ché chuyén mén. Nang cao tinh than vai tro trach
nhiém cong vi¢c dugce giao.

- Thyc hién theo sy phan cong cua BGH. Chu dong xay dung chuong trinh giang

day theo qui dinh, linh hoat, sang tao, t6 chirc c6 hiéu qua cac hoat dong.

- T6 chirc ¢ hiéu qua cac hoat dong tap thé chung cta toan trudng.

- Thyc hién dung: thoi gian biéu, TKB, chuong trinh HDTN

- Chiu trach nhiém truéc nha trudng vé chat luong cac hoat dong trai nghiém ciia HS

- Chiju trach nhiém trudc hiéu truong vé cong tac di duge giao.

3.4. Cau lac bp Mi thudt — Ngwoi phu trdch: d/c Tran Hing

- Chap hanh nghiém chinh quy ché chuyén mén. Nang cao tinh than vai tro trach
nhi¢m cong viéc dugc giao.

- Thyc hién theo sy phéan cong cua BGH. Chu dong xdy dung chuong trinh giang

day theo qui dinh ctia PGD, linh hoat, sang tao, t6 chirc c6 hi€u qua gio day.

- T chue ¢6 hiéu qua cac budi day cau lac bd M1 thuat.

- Thyc hién dung: thoi gian biéu, TKB, chuong trinh cia CLB M1 thuat.

- Chiu trach nhiém truréc nha truong vé chat luong giang day ctia CLB Mi thuat.

- Nghi day phai bao cao hiéu trudng va duge hiéu trudng dong ¥ méi duoc nghi.

- Chiju trach nhiém trudc hiéu truong vé cong tac di duge giao.



3.5. Ciu lac by Am nhac- Ngwoi phu trach dic Pham Thi Lé Hing
- Chép hanh nghiém chinh quy ché chuyén mén. Nang cao tinh than vai tro trach
nhi€ém cong vi¢c dugc giao.
- Thyc hién theo sy phan cong cua BGH. Chu dong xay dung chuong trinh giang
day theo qui dinh cua PGD, linh hoat, sang tao, t6 churc ¢6 hi€u qua gid day.
- T churc 6 hiéu qua cac budi day cau lac bo Am nhac.
- Thyc hién dung: thoi gian biéu, TKB, chuong trinh cia CLB Am nhac.
- Chju trach nhiém trudc nha trudng vé chat luong giang day cia CLB Am nhac.
- Nghi day phai bao cdo hiéu truong va duge hiéu truéng ddng ¥ méi duge nghi.
- Chiu trach nhiém trudc hi¢u truong vé cong tac da duogc giao.
3.6. Ciu lac bp TDTT, STEM, Vui hoc Todn, Em yéu Tiéng Viégt- Ngwoi phu
trach: gido vién day vin hoa
- Chap hanh nghiém chinh quy ché chuyén mon. Nang cao tinh than vai tro trach
nhiém cong viéc dugc giao.
- Thyc hién theo sy phan cong cia BGH. Chu dong xay dung ndi dung céc tiét
trong tré ngoai gio.
- T6 chirc ¢6 hiéu qua cac budi sinh hoat cau lac bo Thé duc thé thao; Toan, Tiéng
Vigt....
- Chiu treiph nhiém trude nha trudng vé chat luong cua céac hoat dong quan ly hoc sinh
NGLL, vé cac kién nghi ctiia cha me hoc sinh.
- Chiu trach nhiém trudc hiéu truong vé cong tac da duogc giao.
_ 3.7. Ciu lgc by T iéng Anh- Ngwoi phu trach: d/c Poin Phwong Lan; d/c
Nguyén Mai Linh
- Chéap hanh nghiém chinh quy ché chuyén mén. Nang cao tinh than vai tro trach
nhiém cong viéc dugc giao.
- Thyc hién theo sy phan cong cia BGH. Chu dong xay dung ndi dung céc tiét
trong tré ngoai gio.
- T6 chire ¢6 hiéu qua cac budi sinh hoat cau lac bd Tiéng Anh.
- Chiu trach nhiém trude nha truong vé chat luong cua cac hoat dong quan 1y hoc sinh
NGLL, vé cac kién nghi ctia cha me hoc sinh ¢6 ndi dung lién quan téi hoat dong CLB.
- Chiu trach nhiém trudc Hiéu trudng vé cong tac di duoc giao.
3.8. Ké todn: B/c Pham Thi Hwong
- Quén li danh sach hoc sinh tham gia cic CLB; danh sach gido vién tham gia
quan ly NGLL...
- Phu trach quan ly co s& vat chit va tai chinh lién quan dén hoat dong cua cac cau
lac bo.
- Lap s6 theo ddi thu chi theo thang; 1ap phiéu thu day du theo quy dinh.
- Hach toén thu chi theo qui dinh.
- Thanh quyét toan chinh xac 13 rang theo dung luat tai chinh.
’ - thu trach nhi€m gidi trinh cac ndi dung thu- chi cua cac cau lac bd khi duoc cac
cap yéu cau.
3.9. Nhin vién Y té: P/c P6 Thi Thom



- Phuy trach y té, an toan cho hoc sinh, gido vién khi tham gia CLB ngoai gid hoc
chinh khoéa trong nha truong.
- So cip ctru hoc sinh khi ¢6 hoc sinh ém dau trong gio hoc CLB.
3.10. Nhén vién Bdo vé: D/c Bui Vin Thuc
- boéng mo cira ding thoi gian quy dinh; dam bao cong tac an toan, an ninh truong
hoc trong sudt thoi gian dién ra cac hoat dong cua cac cau lac bo.
- Tham muu, dé xuét voi hiéu truong vé cong tac an ninh truong hoc.
- Quan 1i va bao v€ toan b tai san ciia nha truong.
- Quan li hoc sinh khéng c6 nhu cau trong giilr, cho bd me dén don, nhic nhé, dam
bao an toan cho hoc sinh; nhac nhé phu huynh dé xe don con dung qui dinh.
- Pam béo vé sinh sin trudng, nha vé sinh, cung cip nude udng kip thoi cho hoc
sinh.
Trén day la Ké hoach ch;) chire hoat dong cac cau lac bo ngoai gio hoc chinh khoa
hoc sinh Tiéu hoc cua truong ti€u hoc Tran Duong nam hoc 2025-2026. Bé nghi cac bo
phan, can bg, giao vién, nhan vién nghiém tic thuc hién.

Noi nhén: HIEU TRUONG
- To CM (dé thuc hién);

- Ban dai dién CMHS ( dé phéi hop th/h)
- Luu: VT.

Bui Thi Thiy
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