UBND PHUCNG LE THANH NGHI  CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG Pgc l1ap -Tw do - Hanh phuc

S6:01  /QP-VP P. Lé Thanh Ngh;, ngay 15 thang 01ndm 2026

~ QUYET PINH
Ban hanh Danh muc ho so' nam 2026 cia Van phong HDND&UBND
phwong L& Thanh Nghi thanh pho Hai Phong

CHANH VAN PHONG HPND&UBND PHUONG

Can cir Ludt Luwu trit 6 01/2011/QH13 ngay 11 thang 11 ndam 2011;

Can cir Nghi dinh sé6 01/2013/ND-CP ngay 03 thang 01 nam 2013 cua
Chinh phi Quy dinh chi tiét thi hanh mét sé diéu cua Ludt Lueu triz;

Can ciwe Thong tu s6 10/2022/TT-BNV ngay 19/12/2022 cua B Noi vu vé
viéc Quy dinh thoi han bao quan tai liéu;

Can cir Théng tw s6 08/2026 /TT-BNV ngay 06/06/2026 cuia Bé Ngi vu vé
viéc Quy dinh thoi han luu triv hé so, tai liéu thude linh vuc NGi vu;

Can cir Nghi dinh sé 30/2020/NB-CP ngay 05 thing 3 nam 2020 cua
Chinh phui vé céng tic van thu;

Can cir Quyét dinh s6 01/2026 /OP-UBND ngay 01 thang 7 nam 2026
cia Uy ban nhan dan phuong Lé Thanh Ngh; Vé Viéc Quy dinh chite ndng,
nhiém vu, quyén han va co cdu té chirc ciia Vin phong Hgi dong nhan dan va
Uy ban nhdn ddan phwong Lé Thanh Nghi;

Can cir Quyét dinh sé 737/0D-UBND ngay 08 thang 10 nam 2025 cua
UBND phwong Lé Thanh Ngh; ban hanh Quy ché vé céng tdc van thi, luu triv
trén dia ban phuong Lé Thanh Ngh;

Xét dé nghj cua bé phdn Vin thu Vin phong HPND&UBND phuwrong,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Danh muc hd so nim 2026 cua
Van phong HDND&UBND phuong Lé Thanh Nghi.
Piéu 2. Lanh dao, chuyén vién thuoc Vian phong HDND&UBND phuong
cd trach nhiém 1ap ho so theo pham vi giai quyét cdng viéc duoc giao.
Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Lanh dao, chuyén vién Van
phong HDND&UBND phuong can cir Quyét dinh thi hanh./.
Noi nhgn:
- Nhu bieu 3;

- UBND phuong;
- Luu: VP.
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UBND PHUGH

Paoc lap -Tw do - Hanh phuc

DANH MUC HO SO CUA VAN PHONG HPND&UBND PHUONG

(Ban hanh kém theo Quyér dinh sé:  /OP-VP ngay thang ndm 2026 cua
Van phong HDND&UBND)
5 A s Thoi han ) 5
STT Tén dé muc va tiéu dé ho so . 2’} Nguwoi lap ho so
bao quan
| HOI PONG NHAN DAN
HO so tap luu tai lidu cac ky hop cua | . ., .x o
1/HBDND Hoi ddng nhan dan phudng nim 2026 Vinh vién Pham Thi Bich Lan
2/HPND | Quy ché lam viéc cia HDND phuong | Vinh vién Pham Thi Bich Lan
3upND | ©4¢ Nahi quyet cia Hoi dong nhandan | -\ ix | pham Thi Bich Lan
phuong nam 2026
Tap lwu, s6 ding ky vin ban di cia HDND phuwong niim 2026
4/HPND | Tap luu Gidy moi, gidy triéu tap 50 nam Pham Thi Bich Lan
5/HDND | Téap luu Coéng van nam 2026 50 nam Pham Thi Bich Lan
6/HDND | Tap luu Bao cao nam 2026 Vinh vién Pham Thi Bich Lan
7/HDND | Tap luu Théng bao nam 2026 50 nam Pham Thi Bich Lan
8/HPND | Téap luu Quyét dinh nim 2026 Vinh vién Pham Thi Bich Lan
9/HPND | Tap luu To trinh nam 2026 50 nam Pham Thi Bich Lan
10/HPND | Tap luu Ké hoach nim 2026 50 nam Pham Thi Bich Lan
Ho so luu tai liéu hoat dong cia Ban
Vin hoa - X& hoi, Ban Kinh té - Ngan
11/HDND | Séach Hoi dong nhan dan phuong (To 20 nam Pham Thi Bich Lan
trinh, quy ché hoar déng, gidy moi,
thong bao, bao céo tham tra)
12/HDND Ho so giam sat cia Ban Kinh té - Ngéan 20 nam Pham Thi Bich Lan

sach cia Hoi dong nhan dan phuong




Théi han

STT Tén dé muc va tiéu dé ho so . | Ngudi 1ap ho so
bao quan
(Ké hoach giam sat, quyér dinh thanh
ldp doan gidm sdt, thong bdo vé viéc
gidm sat, bao céo két qud giam sat,
thong bao két qua giam sat,...)
HO so giam sat cua Vin hoa - X hoi
ctia Hoi dong nhan dan phuong (Ké
hoach giam sat, quyér dinh thanh 14 .
I3/HDND | o 9'am 5% AYEL A B 120 nam Pham Thi Bich Lan
doan giam sat, thong bao vé Viéc giam
sat, bao céo két qua giam sat, thong
béo két qud giam sét,...)
Il VAN PHONG
1 Tap luu, so6 ding ky viin ban di cia UBND phuong

01/VP | Van ban quy pham phap luat naim 2026 | Vinh vién Nguyén Thi Nga

OL/VP Ta,p luu Qb, BC, Chi thi, Qdy, HD, TTr Vinh vidn Nguyen Thi Nga
thang 1-2026

02/\V/P Ta’p luu Qb, BC, Chi thi, Qdy, HD, TTr Vinh vidn Nguyen Thi Nga
thang 2-2026

03/\VP Ta’p luu Qb, BC, Chi thi, Qdy, HD, TTr Vinh vidn Nguyen Thi Nga
thang 3-2026

04/\VP Ta,p luu QD, BC, Chi thi, Qdy, HD, TTr Vinh vidn Nguyen Thi Nga
thang 4-2026

05/\/P Ta,p luu QD, BC, Chi thi, Qdy, HD, TTr Vinh vidn Nguyen Thi Nga
thang 5-2026

06/\VP Ta,p luu QD, BC, Chi thi, Qdy, HD, TTr Vinh vidn Nguyen Thi Nga
thang 6-2026

07/\VP Ta,p luu QD, BC, Chi thi, Qdy, HD, TTr Vinh vidn Nguyéen Thi Nga
thang 7-2026

08/\/P Ta,p luu QD, BC, Chi thi, Qdy, HD, TTr Vinh vidn Nguyéen Thi Nga
thang 8-2026

09/\VP Ta,p luu QD, BC, Chi thi, Qdy, HD, TTr Vinh vidn Nguyen Thi Nga
thang 9-2026

10/VP | Tap lwu QP, BC, Chi thi, Qdy, HD, TTr | Vinh vién Nguyén Thi Nga




Théi han

STT Tén dé muc va tiéu dé ho so . | Ngudi 1ap ho so
bao quan

thang 10-2026

11/VP | Tap luu Qb, BC, Chi thi, Qdy, HD, TTr Vinh vidn Nguyén Thi Nga
thang 11-2026

12/VP | Tap lvu QD, BC, Chi thi, Qdy, HD, TTr Nguyén Thi Nga
thang 12-2026 Vinh vien

13/VP | Tap luu KH, Cong van, Thong bao thang 50 nim Nguyén Thi Nga
1-2026

14/VP | Tap luu KH, Cong vin, Thong béo thang 50 nim Nguyén Thi Nga
2-2026

15/VP | Tap luu KH, Cong van, Thong bao thang 50 nim Nguyén Thi Nga
3-2026

16/VP | Tap luu KH, Cong van, Thong bao thang 50 nim Nguyén Thi Nga
4-2026

17/VP | Tap luu KH, Cong van, Thong bao thang 50 nim Nguyén Thi Nga
5-2026

18/VP | Tap luu KH, Cong van, Thong bao thang 50 nim Nguyén Thi Nga
6-2026

19/VP | Tap luu KH, Cong van, Thong bao thang 50 nim Nguyén Thi Nga
7-2026

20/VP | Tap luu KH, Cong van, Thong bao thang 50 nim Nguyén Thi Nga
8-2026

21/\VVP | Tap luu KH, Cong van, Thong bao thang 50 nim Nguyén Thi Nga
9-2026

22/\VP | Tap luu KH, Cong van, Thong bao thang 50 nim Nguyén Thi Nga
10-2026

23/\VVP | Tap luu KH, Cong van, Thong bao thang 50 nim Nguyén Thi Nga
11-2026

24/\VVP | Tap luu KH, Cong van, Thong bao thang 50 nim Nguyén Thi Nga
12-2026

2 Tap lwu, s6 déing ky viin ban di cia Vin phong HDND&UBND phudng

25/VP | Tap luu Bdo cao va quyét dinh nam —
2026 Vinh vién Nguyen Thi Nga

26/VP | Tap luu To trinh, Ké hoach, Cong van, | 50 nim

Thong b&o nam 2026

Nguyén Thi Nga




Théi han

STT Tén dé muc va tiéu dé ho so . | Ngudi 1ap ho so
bao quan
27TIVP | S6 dang ky van ban dén 2026 20 nim Nguyén Thi Nga
28/VP | Hb so vé viéc ban hanh Danh muc Vin s N—
phong HDND&UBND. 10 nam Nguyen Thi Nga
20/\VP | HO so tap luu Thong bao két luan 10ndm | Nguyén Thi Thu Giang
nam 2026
30/VP | Hb so tap luu Bao cdo thang nim 05nam | Nguyén Thi Thu Giang
2026
31/VP | Ho so tap luu Bao céo quy nim 2026 05nam | Nguyén Thi Thu Giang
32/VP H6 so tap luu Bao co nim Vinhvién | Nguyén Thi Thu Giang
33/VP | Hb so tap luu Béo cdo 6 thang, 9 20ndm | Nguyén Thi Thu Giang
thang
1 HANH CHINH TU PHAP
1/TP Hb so xdy dung phéap luét Vinh vién Bui Thi Thiy
5 5p ¥ cac Vin ba Bui Thi Tha
2/TP Ho6 so gép ¥ cac Van ban QPPL 10 n3m . y
3/TP Hb so td chirc thi hanh phép luét s Bui Thi Thay
20 ndm
AITP H6 so thi hanh phap luat vé xt 1y vi g Bui Thi Thuy
\ . 20 nam
pham hanh chinh
5/TP Ho, 50 cong tac pho bién, giao duc 20 nim Bui Thi Thay
phap luat
6/TP H6 so thi hanh PL trong cong tac thi Vinh vién Bui Thi Thay
hanh an
7/TP Hb so vé giai quyet vigc nudi con Vinh vién Cao Thi Mai Phuong
nudi, két hon c6 yéu to nudc ngoa1
8/TP HO 5o v& viée thu hoi, hily bo gidy to | Vinh vién Cao Thi Mai Phuong
ho tich cép trai quy dinh cua phap
luat
9/TP | Hd so ho tich khic 20 nim Cao Thi Mai Phuong
v KE TOAN
1/KT Ho so xdy dung, ban hanh quy dinh 20 nim | Pao Huynh Yén Nguyén
vé tai chinh, ké toan, kiém toan cta
co guan
2IKT H6 so vé giao, bo sung, diéu chinh, Vinh vién | Pao Huynh Yén Nguyén

phan bo va thue hién dy toan ngan




Théi han

STT Tén dé muc va tiéu dé ho so . | Ngudi 1ap ho so
bao quan
sach nha nudc hang nim cia co quan
va cac don vi truc thudc
3IKT Bao céo kiém ké, danh gia lai tai san bao Huynh Yén Nguyén
co dinh (khong phai nha, dat)
4/KT - Bdo céo tong hop 20 nam Dao Huynh Yén Nguyén
5/KT - Phiéu kiém ké, danh gia 05nam | Dao Huynh Yén Nguyén
Ho so vé viéc quyét dinh mua sim, Pao Huynh Yén Nguyén
xac 1ap quyén s6 hiru cia nha nuéc
ve tai san, thu hoi, diéu chuyeén,
thanh ly, ban, thué, cho thue,
chuyén nhuwong, tiéu hiy tai san
cong va cac hinh thire xir ly khac
6/KT - Tai san 1a nha, dat Vinh vién | Pao Huynh Yén Nguyén
7IKT - Tai san khac 20 nim | Pao Huynh Yén Nguyén
Ho6 so' dau thiu mua sim thwong Dao Huynh Yén Nguyén
xuyén tai san, vat tw, thiét bi
8/KT - Tai ligu moi thau, dau thau va phé 20 nam | Pao Huynh Yén Nguyén
duyét ké“t qua dau thau, ho so du thau
trung thau
9/KT - Ho so du thau khong tring thau 05nim | Pao Huynh Yén Nguyén
10/KT | Ho so mua sdm truc tiép vat tu, trang 10 nam | DBao Huynh Yén Nguyén
thict bi lam viéc
11/KT | Cong van trao ddi vé cong tac tai 05ndm | Bao Huynh Yén Nguyén
chinh, ké toan
\Y PHONG, CHONG THAM NHUNG
5 dne tic phe 5 N Bui Thi Tha
TN H0~sor cong tac phong, chong tham Vinh vidn 1 y
nhiing
) . x Bui Thi Thuy
2/TN Ho so K¢é khai tai san nam 2026 Vinh vien
\4 NGOAI VU
I/BN Hb so cong tac d6i ngoai s Bui Thi Thay
05 nam
VII KHAC




Théi han

STT Tén dé muc va tiéu dé ho so , " | Nguwoi lap ho so
bao quan
H6 so xay dung, ban hanh quy ché, 20 13
quy dinh, huong dan Ve thanh tra va ham N \
UK gidi quyet khiéu nai, t cdo clia co Vi Ngoc Hoa
quan
2/K Ho so vé cong tac phong, chong tham 5 Bui Thi Thay
nhiing, tiéu cuc 20 ndm
3/K HO so thanh tra dinh ky 20 nim Bui Thi Thﬁy
Ho so thanh tra cac vu viée Bui Thi Thay
4/K - Vu vi¢c nghiém trong Vinh vién Bui Thi Thay
5/K | - Vuviéc khac 20 nim BUi Thi Thay
g(()) so giai quyet vu viéc khi€u nai, to Vii Ngoc Hoa
6/K - Vu viée nghiém trong Vinh vién Vii Ngoc Hoa
7/IK | - Vuviéc khac 20 nAm Vii Ngoc Hoa
8/K H0 so, tai liéu vé viéc chuyén, tra don .
thu khiéu nai, t0 cdo khong thudc tham 05 nam Vii Ngoc Hoa
quyen giai quyet
9/K Pon tir khiéu nai t6 cao cua co quan, to .
chtrc, cong dan giri dén nhung khong 05 nam Vil Ngoc Hoa
gidi quyet
10/K Ho so tiép cong dan 05 nAm Vii Ngoc Hoa
Tai liéu vé hoat dong ciia to chirc Bui Thi Thay
Thanh tra nhan dan
11/K | - Bao cao nam § Bui Thi Thay
20 nam
12/K | - Tai liéu khac _ Bui Thi Thay
05 nam
13/K Cong van trao doi vé cong tac thanh 05 n3 Vi Ngoc Hoa
nam C

tra, giai quyét khi€u nai, to céo

Ban Danh myc ho so nay c6 81 ho so, bao gom:

- 30 hd so bao quan vinh vién

- 51 hd so bao quan c6 thoi han.
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