UBND XA KIEN MINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH PONG PHUONG Doc lap - Tu do - Hanh phiic
S6:03 /Qb-THDP Kién Minh,ngay 5 thang 01 ndm 2026
QUYET PINH

Vé viéc diéu chinh phin cong nhiém vu cho cin bd, gido vién, nhan vién
Nam hoc 2025 -2026

HIEU TRUONG TRUONG TIEU HQC PONG PHUONG

Can cwr Thong tw 33/2005/TT - BGD&PT, ngay 08 thang 12 nam 2005
cuia Bo gido duc va Dao tao Huong dan tam thoi thue hién ché do phu ccfp chure
vu lanh dao trong cdc co so gido duc cong ldp;

Can cu Thong tu 28/2020/TT-BGDDT ngay 04 thang 9 nam 2020 cua Bo
Gido duc va Ddo tao Ban hanh Diéu 1¢ truong tiéu hoc;,

Can cir vao chirc nang, nhiém vu, quyén han cia hiéu trudng;

Can cuw nhiém vu nam hoc 2025-2026 cua truong Tiéu‘hoc Dong Phuong,

Xet trinh do nang luc cua cdc thanh vién trong Hoi dong nha truong.

QUYET PINH:

Piéu 1. Piéu chinh phan cong nhiém vy cho cic thanh vién trong
hoi dong nha trudng nam hoc 2025-2026 (cd danh sach kém theo)

Picéu 2. Cac dong chi can b, gi&o vién, nhan vién can cit nhiém vu
dugc phan cong c6 trach nhiém xay dung ké hoach va to chirc thuc hién theo
dung quyén han va nhiém vu duoc giao.

Picu 3. Cac 6ng (bad) co tén tai Pidu 1 va cac bo phan cd lién quan
can cu trach nhiém thi hanh./.
Noi nhdn:

- Nhu Biéu 3 (dé thyuc hién);
- Luu: VT.




DPIEU CHINH PHAN CONG NHIEM VU NAM HQC 2025-2026
(Kém theo Quyét dinh s6.../QD-THDP ngay 05/01/2026
cua Hiéu truong truong Tiéu hoc Péong Phuong )

TT

Ho va tén

Chure
vu

Phan cong nhiém vu

P6 Thi Chung

- Nam sinh: 1974

- Nam vao nganh 1993
- Trinh d6: BPH SPTH

HT

- BTCB, HT chi dao chung moi hoat dong
nhu:

- Xay dyung chién lugc va ké hoach phat
trién nha truong: Lap ké hoach t6 chuc thuc
hién ké hoach day hoc, gido duc; béo cao két
qua, danh gia két qua thuc hién truéc hoi
ddng trudng va cap c6 tham quyén.

- Thanh l4p céc t6 chuyén moén, t6 vin
phong va cac hoi dong thi dua khen thudng,
hoi dong ki luat, hoi dong tu van trong nha
truong; bo nhiém t6 trudng, to pho; cir gido
vién 1am tong phuy trach ddi thiéu nién tién
phong HO Chi Minh; cir nhan vién kiém
cong tac thu vién, thiét bi; Ctr nhan vién
kiém cong tac BHYT; ctr nhan vién kiém
van thu, thu quy.

- Thuc hién cac nhi€ém vu quan ly can bo,
giao vién, nhan vién theo quy dinh cua phap
luat va hudng dan cla co quan quan ly gido
duc; xay dung ké hoach gido duc phat trién
nang luc cho gido vién, nhan vién; dong
vién va tao diéu kién cho gido vién va nhan
vién tham gia cac hoat dong d6i mdi gido
duc; thyc hi¢n danh gia Xép loai giao vién,
nhan vién theo quy dinh cua B gido duc va
dao tao; tham gia qua trinh tuyén dung,
thuyén chuyén, sip xép gido vién; td chuc
cac budc gidi thidu nhan sy dé nghi cp c6
tham quyén bo nhiém phé hiéu truong.

- Quan 1y tiép nhan hoc sinh, cho phép hoc
sinh chuyén truong; quyét dinh ki luat, khen
thuong hoc sinh; phé duyét két qua danh gia
hoc sinh, danh sach hoc sinh 1én 16p, luu
ban; td chirc kiém tra cong nhan viéc hoan




thanh chuong trinh tieu hoc cho hoc sinh
trong nha truong va cac dbi tugng khéac trén
dia ban truong phu trach.

- T6 chic trién khai thyc hién chuong trinh
gido duc phd thong cip tiéu hoc theo quy
dinh ctia B gido duc dao tao; sach gido
khoa, ngi dung gido duc cua dia phuong
theo quyét dinh ctia UBND cép tinh. Thuc
hién quan ly xir dung va lya chon xuit ban
pham tham khao st dung trong nha trudng
theo quy dinh cta bo.

- Tham gia sinh hoat cung t6 chuyén mén;
tu hoc, tu bdi dudng dé nang cao nang luc
chuyén mon nghiép vu, nang luc quan ly.
Duy céc 16p boi dudng chinh tri, chuyén
mon, nghiép vu quan ly. Tham gia gidng day
theo quy dinh vé dinh muc tiét day dbi véi
hiéu truong: 2 tiét/ tuan. ( LS&PL 16p 5C: 2
tiét )

- Quan ly hanh chinh; quan ly va tu chu
trong viéc tu chu céac ngué)n tai chinh, tai san
cua nha truong theo quy dinh.

- T6 chirc thyc hién quy ché dan chi ¢ co
so; thuc hién x3 hoi hoa giao duc, phéi hop
t6 chirc, huy dong cac luc luong x3 hoi cing
tham gia hoat dong gido duc, phat huy vai
trd clia nha trudong dbi voi cong dong xa hoi.
- Xay dung moi truong hoc an toan, lanh
manh, than thi¢n, phong, chéng bao luc hoc
duong theo quy dinh ctia phap luat.

- Pugc hudng ché do phu cap d6i véi nha
gido va cac chinh sach theo quy dinh.

Tran Mai Phuong

- Nam sinh: 1973

- Nam vao nganh 1992
- Trinh do: bH SPTH.

PHT

- Ph6 hiéu truong chiu trach nhiém diéu
hanh cong viéc do Hiéu truéng phan cong;
diéu hanh hoat dong cua nha truong khi
duoc hiéu truong y quyén.

- Phu trach chuyén mon; Xay dung ké hoach
hoat dong vé cong tac chuyén mon; Quan 1y,
diéu hanh cic hoat dong chuyén moén; Ky




duyét cac hoat dong vé chuyén mén ctia GV
va cac vin ban giri cdp trén thudc linh vuc
chuyén mon khi dugc Hiéu truéng uy
quyén; TO chtc chi dao cac chuyén &,
ngoai khoa, day hoc tu chon, né nép hoc
sinh, cong tac doan thé; Quan ly, kiém tra,
nhan xét cac loai hd so thudc linh vuc
chuyén mon; Chi dao van thu thong ke,
tong hop va quan 1y cac chi sb, sd lidu vé
chuyén moén; Chi dao nhan vién kiém nhiém
phu trach Thu vién -Thiét bi, quan 1y st
dung cac thiét bi co hiéu qua; Phu trach
cong tac phé cap, kiém dinh chat luong; Phu
trach cong tac sang kién; Phu trach cong tac
An ninh, an toan trudng hoc; Phu trach cong
cong tac HP ngoai khoa, cong tac van thé
my.

- Tham gia sinh hoat cung t6 chuyén mén;
tu hoc, tu boi dudng dé nang cao trinh do
chuyé&n moén nghiép vu, nang luc quan ly; du
cac 1op boi dudng vé chinh tri, chuyén mon,
nghiép vu quan ly; tham gia giang day theo
quy dinh vé dinh mirc tiét day véi pho hiéu
truong: 4 tiét/tuan.( Pao dtc khébi 3 )

- Puoc huong ché do phu cip ddi véi nha
giao va cac chinh sach theo quy dinh.

Vii Thi Ngot
- Nam sinh: 1972

- T6 truong t6 1,2,3
- Chu nhiém 16p 1A.

- Nam vao nganh 1996 | GV-VH | - Day cac mon: Toan 3 tiét; Tiéng Viét: 12

- Trinh d6: PH SPTH tiét; HDTN: 2 tiét; Luyén TV, Toan: 5 tiét;
- Tong cong: 22 tiét/tuan.

Nguyén Thi Nga - Chti nhiém 1ép 1B.

- Nam sinh: 1975 - Day cac mon: Toan 3 tiét; Tiéng Viét: 12

- Nam vao nganh 1994 | GV-VH | tiét; HDTN: 2 tiét; Luyén Toan, TV: 5 tiét;

- Trinh do: BH SPTH. - Tong cong: 22 tiét/tuan.

Ng6 Thi Thity - Khoi truong khoi 1.

- Nam sinh: 1976 GV-VH | - Chu nhiém 16p 1C.

- Nam vao nganh 1996
- Trinh d6: bH SPTH

- Day cac mon: Toan 3 tiét; Tiéng Viét: 12
tiét; HDTN: 2 tiét; Luyén Toan, TV: 5 tiét;




- Tong chng: 22 tiét/tuin.

Trinh Thi Hwong - Giao vién kiém cong tac thu quy.
Thiép - Chu nhiém lop 1D.
6 |- Nam sinh: 1976 GV-VH | - Day cac mon: Toan 3 tiét; Tiéng Viét: 12
- Nam vao nganh 2001 tiét; HDTN: 2 tiét; Luyén Toan, TV: 5 tiét;
- Trinh d¢: BH SPTH. - Tong cong: 22 tiét/tuan.
P6 Thi Binh - Chu nhiém 1ép 2A.
. - Nam sinh: 1989 GV-VH |~ ]?ay cac mon: Toén 5 tiét; Tiéng Viét: 1,0
- Nam vao nganh 20109. tiét; HDTN: 2 tiét; Luyén Todan, TV: 5 tiét;
- Trinh do: PH SPTH - Tong cong: 22 tiét/tuan.
Nguyén Binh Minh - Chu nhiém 16p 2B.
s | Nam sinh: 1999 - ]?ay cac mon: Toén 5 tiét; Tiéng Viét: 1’0
- Nam vao nganh 2022 | GV-VH | tiét; HDTN: 2 tiét; Luyén Toan, TV: 5 tiét;
- Trinh d6: PH SPTH - Tong chng: 22 tiét/tuan.
Pham Thi Lién - Chua nhi¢m l6p 2C.
5 |- Nam sinh: 1991 GV-VH |- ]?ay cac mon: Toén 5 tiét; Tiéng Viét: 1,0
- Nam vao nganh 2020 tict; HDTN: 2 tiét; Luyén Toan, TV: 5 tiét;
- Trinh do: PH SPTH - Tong cong: 22 tiét/tuan.
Nguyén Thi Hing - Khoi truong khoi 2.
- Nam sinh: 1996 - Chu nhiém 16p 2D.
10 |- Nam vao nganh 2020 GV-VH |- I?ay cac mon: Toén 5 tiét; Tiéng Viét: ]:0
- Trinh do: BH SPTH tiét; HDTN: 2 tiét; Luyén Toan, TV: 5 tiét;
- Thu ky t6 1,2,3.
- Tong cong: 22 tiét/tuan.
Ng6 Thi Thanh Yén - Chu nhiém 16p 3A.
- Nam sinh: 1997 - Day cac mon: Toan 5 tiét; Tiéng Viét: 7
11 |- Nam vao nganh 2023 | GV-VH tiét; HDTN: 3 tiét; Luyén Toan, TV: 4 tiét;
- Trinh d6: PH SPTH GDTC: 2 tiét
- Tong cong: 21 tiét/tuan.
Bui Thi Thao - Cht nhié¢m lop 3B.
- Nam sinh: 1976 - Day c4c mdn: Toan 5 tiét; Tiéng Viét: 7
12 |- Nam vao nganh 1997 | GV-VH | tiét; HDTN: 3 tiét; Luyén Toan, TV: 4 tiét;
- Trinh d6: PH SPTH GDTC: 2 tiét
- Tong cong: 21 tiét/tuan.
Bui Thi Hong Van - Chua nhiém 16p 3C.
- Nam sinh: 1992 - Day cac mon: Toan 5 tiét; Tiéng Viét: 7
13 |- Nam vao nganh 2018 | GV-VH | tiét; HDTN: 3 tiét; Luyén Toan, TV: 4 tiét;

- Trinh d6: BPH SPTH

GDTC: 2 tiét
- Tong cong: 21 tiét/tuan.




Nguyén Thi Chinh - T6 pho t0 1,2,3.
- Nam sinh: 1980 - Cha nhiém l6p 3D.
1 |- Nam vao nganh 2002 GV-VH |~ ]?ay cac mon: Toén 5 tiét; Tiéng Viét: 7
- Trinh d6: BH SPTH tiet; HDTN: 3 tiét; Luyén Toan, TV: 4 tiét;
GDTC: 2 tiét
- Tong cong: 21 tiét/tuan.
Pham Thi Ngoc Anh - Cha nhiém l6p 4A
- Nam sinh: 1987 - Day cdc mon: Toan 5 tiét; Tiéng Viét: 7
- Nam vao nganh 2012 tiét; GDTC: 2 tiét; LS&PL: 2 tiét; HDTN: 3
155 | Trinh do: DPH SPTH GV-VH tiét; Pao dtrc: 01; Luyén Toan, TV: 2 ti‘ét;
- Phoi hop lam cong tac Doi, Sao nhi dong,
cac hoat dong tap thé, sinh hoat dudi co.
- Thu ky t6 4,5.
- Tong cong: 22 tiét/tuan.
Tran Thi Oanh - Chu nhiém 16p 4B
- Nam sinh: 1991 - Day cac mon: Toan 5 tiét; Tiéng Viét: 7
6 | Nam vao nganh 2019 GV-VH tié:t; GDTC: 2 tiét;’ LS&DPL: 2 tiét; HDTN:,3
- Trinh d6: PH SPTH tiét; Pao duc: 1 tiét; Luyén Toan, TV: 2 tiét;
- Thu ky t6 4,5.
- Tong cong: 22 tiét/tuan.
Bui Thi Bich Thiiy - To truong t0 4,5
- Nam sinh: 1976 - Cha nhiém lop 4C
7 | Nam vao nganh 1997 GV-VH | - I?ay cac mon: Toén 5 tiét; Tiéng Viét: 7
- Trinh d6: BPH SPTH tiet; GDTC: 2 tiét; Luyén Toan, TV: 2 tiét;
LS&DL: tiét; Pao duc: 1 tiét; HDTN: 3 tiét;
- Tong cong: 22 tiét/tuan.
P6 Tién Diing - Chu nhiém 16p 5A
- Nam sinh: 1978 - Day cac mon: Toan 5 tiét; Tiéng Viét: 7
18 |- Nam vao nganh 2016 | GV-VH | tiét; GDTC: 2 tiét; LS&PL: 2 tiét; HDTN: 3
- Trinh d6: BPH SPTH tiét; Pao duc: 1 tiét; Luyén Toén, TV: 2 tiét;
- Tong cong: 22 tiét/tuan.
Pham Thi Thuy - Cht nhiém 16p 5B
- Nam sinh: 1975. - Day cac mon: Toan 5 tiét; Tiéng Viét: 7
1o |~ Namvaonginh 1994 | tié:t; GDTC: 2 tiét; LS&DL: 2 tiét; HDTN: 3
- Trinh d6: BPH SPTH tiét; Pao dtc: 01 tiet ; Luyén Toan, TV: 2
tiét;
- Tong cong: 22 tiét/tuan.
20 Pham Thi Thanh GV-VH |~ Chu nhiém 16p 5C

- Nam sinh: 1987

- Day cac mon: Toan 5 tiét; Tiéng Viét: 7




- Nam vao nganh 2018 tiét: GDTC: 2 tiét; Pao dte: 1 tiét; HDTN: 3
- Trinh d6: BH SPTH tiét; Luyén Toan, TV: 2 tiét;
- Kiém cong td&c TTND
- Tong cong: 22 tiét/tuan.
Hoang T Kim Phuwong - T6 pho 10 4,5.
- Nam sinh: 1979 - Chu nhiém 16p 5D

- Nam vao nganh 2015

- Day cac mon: Toan 5 tiét; Tiéng Viét: 7

2| Trinh do: PH SPTH GV-VH tiét; GDTC: 2 tiét; LS&PL: 2 tiét; HDTN: 3
tiét; Pao duc: 1 tiét; Luyén Toan, TV: 2 tiét;
- Tong cong: 22 tiét/tuan.

T6 Thi Luyén - Day tiéng Anh Khoi 5: 4 16p = 16 tiét;

- Nam sinh: 1981 Lop 3A: 4 tiet.
22 1. Nam vao nganh 2010 GV-TA

- Trinh d6: PH SPNN - Tong 20 tiét/tuan.

Pham Thi Lan Khi¢m - Day tiéng Anh khoi 4: 12 tiét; Lop 3C, 3D:
23 -Nazlm si‘nh: 1?82 GV-TA 8 tiét o ‘ .

- Nam vao nganh 2002 - Thu ky hoi dong truong: 2 tiét.

- Trinh d6: PH SPNN - Tong 22 tiét/tudn

Trwong Thi Kim Chi - Day tiéng Anh khoi 1,2: 16 tiét; Lop 3B:
5, |- Nam sinh: 1979 HDLD | 04 tiét.

- Nam vao nganh 2024 | GV-TA

- Trinh d6: PH SPNN - Tong 20 tiét/tuin

Tran Thi Tam - Day Am nhac khoi 1->5: 19 tiét

- Nam sinh: 1983 - Gi4o vién kiém TPT Doi: 15 tiét
25 | - Nam vao nganh 2017 | GV-AN

- Trinh d6: CDSPAN - Tong cong: 19 tiét/tudn + Kiém TPT Doi

(DHSP TH)

Pham Thi Thuong - Day My thuat tir Khoi 1-> Khoi 5: 19 tiét

- Nam sinh: 1986
26| Nam vao nganh 2016 GV-MT

- Trinh do: PH MT - Tong: 19 tiét/tuan

Ng6 Thi Thao - HDTN khai 1,2: 8 tiét; TNXH 1: 8 tiét
7 |- Na:lm si‘nh: 1?97 Gv.yh | TNXH 16p 2A, 2B, 2C: 6 tiét

- Nam vao nganh 2020

- Trinh d6: PHSPTH - Tong cong: 22 tiét/tuan.

Tran Vin Bién - Day Khoa hoc kh6i 4,5 : 14 tiét; TNXH 3:
28 | Nam sinh: 1972 GV-VH 8 tiét; TNXH 2: 2 tiét.

- Nam vao nganh 1996
- Trinh d6: CBDSPTH

- Tong cong: 24 tiét/tuan.




29

Pham Van Phwong

- Nam sinh: 1972

- Nam vao nganh 1995
- Trinh d6: CDSPTH

GV-VH

- Day GDTC 2: 8 tiét; Pao duc: 4 tiét; Tin
hoc khéi 3,4,5: 11 tiét;

- Tong cong: 23 tiét/tuan.

30

Hoang Thi Thu Lan

- Nam sinh: 1973

- Nam vao nganh 1998
- Trinh d6: BH SPTH

GV-VH

- Day GDTC 1: 8 tiét; Pao dtc 1: 4 tiét;
Cong nghé khéi 3,4,5: 11 tiét;

- Tong cong: 23 tiét/tuan.

31

Bui Thi Thanh

- Nam sinh: 1991

- Nam vao nganh 2017
- Trinh d6: BPH SPTH

GV-VH

Nghi thai san

32

Nguyén Song Ha

- Nam sinh: 2000

- Nam vao nganh 2023
- Trinh do: bH SPTH

GV-VH

Nghi thai san

33

Nguyén Thi Dung

- Nam sinh: 1990

- Nam vao nganh 2024
- Trinh d§: Ctr nhan
KT

NV-KT

- Phuy trach cong tac tai chinh Ké toan nha
truong.

34

Nguyén Thi Linh.

- Nam sinh: 1990

- Nam vao nganh 2024
- Trinh d6: Ctr nhan Ké
toan kiém toan; Chung
chi Thu vién-Thiét bi
truong hoc.

Nhan
vVien TV
-TB

- Phu trach cong tac thu vién, thiét bi, cong
tac van thu, trang Web. .... va mot s6 nhiém
vu do HT phan cong.
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