UBND XA NGHI DUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TIEU HOC NGU PHUC Poc lap - Tuw do - Hanh phic

(Theo Quyét dinh sé 05/QD-THNP Nghi Duong, ngay 02 thang (02 nam 2026
Ngay 02/02/2026 cia HT truong
THNP)

: KE HOACH
Tien hanh kiém tra viéc thuce hién nhiém vu cua can bg, giao vién, nhan vién
trong thang 02/2026

Thuc hién Quyét dinh s6 05/QD-THNP ngay 02/02/2026 cua Hiéu truong
truong Tiéu hoc Ngii Phuc Ve viéc thanh lap To kiém tra viéc thuc hién nhiém vu
cua can bQ, gido vién, nhan vién trong thang 02/2026, td kiém tra xay dung Ké
hoach kiém tra cu thé nhu sau:

I. MUC PICH, YEU CAU

1. Muc dich

- Nam bit, danh gia tinh hinh thuc hién nhiém vu cua can bd phan, gido
vién, nhan vién.

- Phat hién, biéu duong nhitng tap thé, ca nhan thuc hién tot: dong thoi
chan chinh, khac phuc nhitng ton tai, han ché trong cong tac chuyén mon, cong
tac quan ly, cham soc hoc sinh ban tra va quan ly.

- Pam bao cac hoat dong gido duc, hanh chinh, co s& vat chat duoc van
hanh nén nép, dung quy dinh.

2. Yéu cau

- Thuc hién kiém tra dung ké hoach, khach quan, trung thuc, co két luan ro
rang.

- Ho so kiém tra duoc lap dz"iy du: Quyét dinh kiém tra, bién ban. két luan,
kién nghi va theo ddi sau kiém tra.

- Két qua kiém tra la can ci cho cong tac danh gia, xép loai vién chure cudi
nam hoc.

II. NOI DUNG KIEM TRA, THANH PHAN TO KIEM TRA, THOI GIAN KIEM

TRA:
ox . A . A A ‘ . A > A .
1. Kiém tra vi¢c thue hi¢n mot so nhi¢m vu cia Hiéu truong.
1.1. NOi dung kiém tra:
- Kiém tra cong tac kiem tra ndi bg; cong tac hanh chinh, tai chinh. tai san:
cong tac chuyén doi so, CNTT va dir liéu
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1.2. Phan cong kiém tra: B/c Pham Thi Ha — P. Hiéu Truong- To6 pho to
Kiém tra.

Thu ky: B/c Bui Thi Thuy.

Thanh vién: P/c Pao Quang Tién ~Truong Ban thanh tra nhan dan, to
truong to6 CM 4, 5.

D/c Nguyén Thi Nam — T truong to chuyén mén 1, 2, 3.

1.3. Du kién thoi gia kiém tra: Tir 9 gior dén 11 gio 30 ngay 24/02/2026.

2. Kiém tra hoat dong su pham cua 4 gido vién: D/c Nguyén Thi Huong
A, Nguyén Thi Nam, Nguyén Hai Vi, D6 Thi Tra.

2.1. No1 dung:

- Pham chat dao due.

- Viec thuc hién cac nhiém vu duogc giao:

+ Quy ché chuyén mén: Thuc hién ké hoach gido duc; cac quy dinh ve
soan, giang, cham, chira, danh gia hoc sinh; viéc tham gia sinh hoat chuyén mon,
tu boi dudng va boi dudng.

+ Trinh dd nghiép vu tay nghé (Ki nang van dung phuong phép, hinh thirc
to chure day hoc.

+ Két qua giang day (Muc do tién bo trong hoc tap va ren luyén cua hoc
sinh).

+ Viéec muon va str dung do dung day hoc.

+ Cong tac chu nhiém lop va cac cong tac khac

+ Chuyén d6i s6, CNTT

- Thuc hién quy dinh vé day thém, hoc thém.

2.2. Hinh thirc, phuong phap kiém tra:

- Du gio 2 tiét day.

- Kiém tra ho so.

- Quan sat thuc té.

2.3. Thoi gian, phan cong kiém tra

STT | GV dugc kiém tra Thoi gian kiém tra Ngwdi kiem tra
| | Nguyén Thi Nam Thir Nam (05/02) D/c Pham Thi Ha

D/c Dao Quang Tién
D/c Bui Puc Ninh

9 |

Nguyén Thi Huong A Thu Ba (10/02) D/c Pham Thi Ha
b/c Nguyén Thi Lan
b/c Bui Bire Ninh

3 | Do Thi Tra Thir Tu, Thir Sau (11, | B/c Pham Thi Ha

[3/02) D/¢c Pao Quang Tién




Nguyéen Thi Nam
P/c Bui Birc Ninh

4 | Nguyen Hai Vi

Thir Nam (26/02)

P/c Pham Thi Ha
P/c Pham Thi Thot
P/c Bui Buc Ninh

3. Kiém tra cong tiac quan ly, chim soc ban tri
3.1. Noi dung kiém tra:

+ Céc khau trong qua trinh ché bién, cung cap xuat an cho hoc sinh cua

truong;

+ Viéc t chitc an, nghi trua cho hoc sinh cua gido vién chdm soc ban tru;

3.2. Phan cong kiém tra:

- T truéng: D/c Dang Thi Lién — Hiéu truong
- To pho: B/c Pham Thi Ha - PHT

- Thu ky: D/c Bui Thi Thuy

- Thanh vién: DP/c Pao Quang Tién — Truong ban TTND, to truong CM 4,

3.3. Du kién thoi gian kiém tra: Tuan tir 02 dén 06/02/2026.

Trén day la ké hoach kiém tra viéc thuc hién nhi¢m vu cua can bg, giao
vién, nhan vién theo Quyét dinh s6 05/QD- THNP cua Hiéu truong truong Tiéu
hoc Ngii Phuc. Pé nghi cac b phan, cd nhan dugc kiém tra chuan bi tot cac ndi

dung dé td kiém tra thuc hién dam bao theo ké hoach./.

Noi nhan:

_ Ban kiém tra ndi bo (dé t/h):
_ Céc thanh vién nha truong (dé th);

- Luu VT; HS KTNB.

TM. TO KIEM TRA
TO TRUONG
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