UBND XA NGHI DUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC NGU PHUC DPoc lap - Tu do - Hanh phiic
(Theo Quyét dinh s6 06/QD-THNP Nghi Duong, ngay 03 thang 3 ndm 2026
Ngay 02/3/2026 ciia HT trudng
THNP)
K HOACH
Tién hanh kiém tra viéc thue hién nhiém vu ciia can bg, gido vién, nhin vién
trong thang 3/2026

Thuc hién Quyét dinh s 06/QD-THNP ngay 02/3/2026 cia Hiéu tru(’mg-
trudng Tiéu hoc Ngii Phiic vé viéc thanh 1ap T4 kidm tra viéc thuc hién nhiém vu
cua can b, gido vién, nhan vién trong thang 3/2026, td kiém tra xdy dung Ké
hoach kiém tra cu thé nhu sau:

I. MUC PICH, YEU CAU

1. Muc dich

- Ném bit, d4nh gi4 tinh hinh thuc hién nhiém vu cia tdng phu trich, bb
phan vin thu hanh chinh va cac dong chi gido vién.

- Phét hién, biéu duong nhimg c4 nhén thuc hién tét; ddng thoi chan chinh,
khic phuc nhimg ton tai, han ché trong cong tic chuyén mén, cong tac quan ly
nén nép hoc sinh, cong tic phéi két hop cia bd phén véan thu hanh chinh véi céc
b phan trong nha trudng thuc hién tét cac hoat dong trong nha trudng,.

- Bam bao céc hoat dong trong nha truong dugc van hanh nén nép, dung
quy dinh.

2. Yéu ciu

- Thuc hién kiém tra ding ké hoach, khach quan, trung thuc, c6 két ludn o
rang.

- H6 so kiém tra dwoc 14p ddy du: Quyét dinh kiém tra, bién ban, két luan,
kién nghi va theo dbi sau kiém tra.

- Két qua kiém tra 1 can cir cho cong tac danh gié, xép loai vién chirc cudi
nam hoc.

II. NOI DUNG KIEM TRA, THANH PHAN TO KIEM TRA, THOI GIAN KIEM
TRA:

1. Kiém tra hoz_it dong citia bo phan vin thw, hanh chinh.
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1.1. Noi dung kiém tra:

+ Viéc soan thao, chuyén, luu trir céng vén di, dén;

+ Viéc quan ly va sir dung con dau;

+ Viéc quan Iy va sir dung hd so quén Iy hoat dong gido duc;
+ Kiém tra tinh than, thai d phuc vu ctia nhan vién.

1.2. Phan cong kiém tra: B/c Pham Thi Ha — P. Hiéu Trudng- T6 phé tb
kiém tra.

Thu ky: B/c Trn An Thuy.

Thanh vién: D/c Pao Quang Tién —Truéng Ban thanh tra nhan dén, td
trudng tb CM 4, 5.

D/c Nguyén Thi Nam — T4 trudng t6 chuyén mén 1, 2, 3.

1.3. Dy kién thoi gia kiém tra: Tir 9 gio dén 11 gio 30 ngay 10/3/2026 (Th
Ba).

2. Kiém tra hoat dong sw pham cia 4 gido vién: D/c Bui Thi Thuy, Tran
An Thily, Dinh Khénh Ninh, Nguyén Thi Thanh Hoa.

2.1. Noi dung:
- Phim chét dao dirc.
- Viéc thuc hién céc nhiém vu dugc giao:

+ Quy ché chuyén mén: Thuc hién k& hoach gido duc; céc quy dinh vé
soan, giang, chim, chita, d4nh gi4 hoc sinh; viéc tham gia sinh hoat chuyén mén,
tw bdi dudng va bdi dudng.

+ Trinh d% nghiép vu tay nghé (Ki ning van dung phuong phép, hinh thic
td chirc day hoc. '

+ Két qua giang day (Mirc d9 tién bd trong hoc tip va rén luyén cia hoc
sinh).

+ Viéc mugn va sir dung d6 ding day hoc.

+ Cong tac chi nhiém 16p va cac cong tac khac
+ Chuyén dbi s6, CNTT

- Thyc hién quy dinh vé day thém, hoc thém.
2.2. Hinh thirc, phuong phap kiém tra:
-Dugio 2 tiét day.

- Kiém tra ho so.
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- Quan sat thuc té.

2.3. Thoi gian, phan c6ng kiém tra

STT

GV dugc kiém tra

Thoi gian kiém tra

Ngudi kiém tra

Bui Thj Thuy

Thd Tu, Nam (11,
12/3)

b/c Pham Thi Ha
D/c Nguyén Thi Lan
b/c Bui Bic Ninh

Tran An Thiy

Tha Ba (17/3)

b/c Pham Thi Ha

P/c Nguyén Thi Nam
b/c Bui birc Ninh

b/c Pham Thi Ha
. P/c Pao Quang Tién
N P b/c Bui B¢ Ninh

Nguyén Thi Thanh Hoa | Thi Nam (26/3)

v
&\
¢

Dinh Khénh Ninh Thr Ba, Tu (24, 25/3) | D/c Pham Thi Ha T:p
P/c Nguyén Thi Nam
b/c Bui Buc Ninh

3. Kiém tra Hoat dong P3i TNTP Hb Chi Minh.
3.1. Nbi dung kiém tra:

+ X4y dung va trién khai ké hoach hoat dong D6i, trong d6 chi trong dén

ké hoach bdi dudng cong tic Poi, Sao Nhi dong; cac hoat dong theo chu dé
thang,..vv

+ T chirc cac hoat dong, thuc hién viéc theo dai d4nh gia két qua thong

qua viéc luu ho so so sach.

+ Viéc to chitc cac chuyén de, hoat dong ngoai khoa, viéc rén ki ning song

cho hoc sinh théng qua cac budi sinh hoat tip thé.

+ Viéc trién khai hom thu “Nhitng diéu em muén néi”.

3.2. Phan cong kiém tra:

- T truémg: D/c Ping Thi Lién — Hiéu truéng

- T6 phé: B/c Pham Thj Ha - PHT

- Thanh vién: B/c Pao Quang Tién — Truong ban TTND, té trudng CM 4,
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4 \
- Thanh vién: B/c Nguyén Thi Nam — T4 trudng td chuyén mén 1, 2, 3.

3.3. Dur kién thoi gian kiém tra: Sang thit Nam (19/3): Tir 9 gio dén 11 gio
30).

Trén day la ké hoach kiém tra viéc thuc hién nhiém vu cua cén bg, gido
vién, nhan vién theo Quyét dinh s 06/QD- THNP ngay 02/3/2026 cia Hiéu
trudng trudng Tiéu hoc Ngii Phiic. P nghi céc bd phan, ca nhan dugc kiém tra
chudn bj tét cac ndi dung dé t4 kiém tra thuc hién dam béo theo ké hoach./.

Noi nhn: | TM. TO KIEM TRA

- Ban kiém tra ndi b (dé t/h); Q. TRUGNG

- Céc thanh vién nha trudng (dé t/h); :

- Luu VT; HS KTNB.

HIEU TRUONG

%5’4’43
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