UBND THANH PHO HAIPHONG  CQONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Djc lap - Tw do - Hanh phiic

S6:368 /SGDDT-QLCL Hai Phong, ngay 22 thang 01 nam 2026

V/v d6i soat thong tin cip bang tdt
nghi¢p THPT giai doan 2015-2018

Kinh gui:
- Hiéu truong cac truong trung hoc phd thong, truong
phé thong lién ccap co cap hoc trung hoc phé thong,
truong Trung cap VHNT-Du lich Hai Phong;

- Giam ddc cac trung tim GDNN-GDTX, trung tdm
GDTX Hai Phong.

Thuc hién ké hoach sb hoa dit liéu vin bﬁng ching chi da cép, S& Giao duc va
Dao tao tiép tuc trién khai s hoa dit liéu van bang tot nghiép trung hoc pho thong & giai
doan tiép theo, tir ndm 2015 dén nam 2018, cu thé nhu sau:

1) Pham vi — ndi dung — thoi gian thwce hién:
Trién khai cong tac s hoa dit liéu vin bang t6t nghiép trung hoc phd thong giai doan
2015-2018 d6i véi toan bd cac trucmg, trung tam co6 cap hoc trung hoc phd thong.

Thuc hién viéc ddi soat truc tiép thong tin vé vin bang t6t nghiép clia nguoi hoc d
dugc tao 13p trén He thong co so dir liéu (CSDL) van bang ctua S¢ GDPT véi tai lidu
goc ban giay luu trir vé thong tin da cap phat vin bang cho hoc sinh tai don vi; thuc hién
lan luot tir ndm 2018 nguoc tro vé dén 2015, chinh stra thong tin cho chinh xac hoac cap
nhat, bd sung thong tin con thiéu (néu co).

Thot han hoan thanh: truéc 16230 ngay 02/02/2026.

2) Cach thirc, quy trinh thyc hién

Cac truong/trung tim thyuc hién ddi soat thong tin vin bang tét nghiép giai doan
2015-2018 trén H¢ thong K120nline bang Tai khoan truy cap hé thong do S6 GDDT da
cap thong qua duong Link: https://sgdhaiphong.k12online.vn/

Nhom sb hoa vian béng cua moi don vi truc tiép tién hanh ddi soat dit liéu, thanh
phan nhom gdm 4 ngudi: Trudng nhoém 1a tha trudng don vi hodc cap phé do thu truong
don vi ctr, c6 nhi¢ém vu bao quat, phan cong, gidm sat chung; 01 cadn bd doc thong tin tir
tai liéu giéy; 01 can bd c6 nang lyc cong nghé thong tin, phén mém lam nhiém vu nhap
dr li€u; 01 can b lam nhi¢m vy gidm sat doc-nhap dir li¢u. Pon vi béo cao vé S& danh
sach cac thanh vién nhom s6 hoa qua duong link sau day:

https://docs.google.com/spreadsheets/d/1F_EKzn9qIBpA49g4ylL.3aGCiDblAypsh
V/edit?usp=sharing&ouid=114843430366701574550&rtpof=true&sd=true

Quy trinh thwe hién ddi soat dir lidu:

BuGc 1: Chuin b tai ligu s6 hoa
Léap danh muc tai liéu glay can s6 hod vian bang tot nghiép (Mau 1), lya chon mot
tai liéu gidy luu tri tai don vi c6 nhiéu nhat cac thong tin ve cap bang cho hoc sinh hoac

két hop thém mot trong cac tai liéu nhu: S6 gb¢/SH cap phat bang/So ding bo/Bang ghi
tén ghi diém ....).


https://sgdhaiphong.k12online.vn/
https://docs.google.com/spreadsheets/d/1F_EKzn9qIBpA49q4yL3aGCiDbIAypshV/edit?usp=sharing&ouid=114843430366701574550&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1F_EKzn9qIBpA49q4yL3aGCiDbIAypshV/edit?usp=sharing&ouid=114843430366701574550&rtpof=true&sd=true

Budérc 2: Scan tai li¢u sb hoa q

Trudng nhém phan cong ti€n hanh quét (Scan) nguyén ven tirng trang so6 cua tai liéu
gidy ra dinh dang PDF, luu toan bd cac trang da quét thanh 01 File tai liéu s6 hoa, dat
tén File theo quy dinh sau:

<Nam ldp s6 gom 4 chiv s6> <Tén sé ghi day du>_<tén truong day du>_ T<tir
trang > T<dén trang>.pdf.

Vidu: 2018 Sé cdp bang tét nghiép THPT Nguyén Trai_T01 TO0S.pdf

Buéc 3: Ddi soat dir liéu (1an luot timg gbi dir liéu theo nim tét nghiép, bét dau tir
nam 2018 nguoc vé nim 2015)

+ Nguodi nhap: truy cdp vao Hé thoéng Kl120nline qua dudng Link
https://sgdhaiphong.k12online.vn/ bang tai khoan S& da cap, tién hanh céc thao tac dé
chon dung loai bang tt nghiép, ndm tbt nghiép, tén trudng can ddi soat.

+ Nguoi doc: doc thong tin tir tai lidu gidy.
+ Nguo1 nhap: soat thong tin hoc sinh trén hé thong, néu sai sot hodc thiéu thong tin
so voi tai liéu gidy thi tién hanh chinh sira, cip nhat, bo sung.
+ Ngudi giam sat: giam sat viée doc thong tin trén gidy va viée nhap théng tin vao
hé thong
+ Trudng nhom theo doi toan bd qua trinh doc, nhap dir li¢u, ddm bao khong bo sot,
khong dua thém dir liéu ngoai tai li¢u s6 hoa vao h¢ thong CSDL vén bang.
Buéc 4: Kiém tra dir liéu
Két thuc viéc nhap 1 goi dir liéu theo ndm tét nghiép, cac thanh vién tién hanh
doc, ki€m tra, néu phat hién sai sét thi tién hanh nhap lai dir liéu da nhap sai.
Buéc 5: Péng géi dir lidu, giri két qua, bao cio
Khi chic chin g61 dir liéu cua 1 nam tbt nghiép da duoc nhap d?ly du, chinh xac,
truong nhom quyét dinh duyét gui dir liéu da nhép vao hé thong CSDL, dong thoi lap
bién ban s6 hod (Mdu 2), in ra gidy cho tat ca thanh vién nhom va thu trudng don vi ky
truc ti€p, dong dau cua don vi.
Két thuc ddi soat toan bd cac goi dir lidu tir 2018 = 2015, don vi tip hop thong
tin, bao cao vé S& GDDT cu thé nhu sau:
+ B4o c4o nhanh két qua s6 hoa 2018->2015 qua duong Link:

https://docs.google.com/spreadsheets/d/1F_EKzn9qIBpA49q4yl.3aGCiDblAypsh
V/edit?usp=sharing&ouid=114843430366701574550&rtpof=true&sd=true

+ Giri 04 File nén bio cao (dinh dang *.rar) theo ting ndm tot nghiép, trong mdi
File nén co6 3 file thanh phan cua cung nam: Danh muc tai li¢u theo Mau 1 (scan ban
dong dau), File scan tai li€u so6 hod, Bién ban so hoa theo Mau 2 (scan ban dong dau).

e Quy dinh dat tén File bao cao:
Khu viee < D: phia Déng; T- phia Tay> Nam TN <4 chit s6>_Tén don vi ddy d.
Vidu: D 2018 THPT Bach Pang.rar; T 2017 THPT Nguyén Du.rar
e Duong Link gt File bao cao:
https://drive.google.com/drive/folders/1KObkq8vBflrno-
SPKIWm433vx3A0Df m?usp=drive link
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https://sgdhaiphong.k12online.vn/
https://docs.google.com/spreadsheets/d/1F_EKzn9qIBpA49q4yL3aGCiDbIAypshV/edit?usp=sharing&ouid=114843430366701574550&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1F_EKzn9qIBpA49q4yL3aGCiDbIAypshV/edit?usp=sharing&ouid=114843430366701574550&rtpof=true&sd=true
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S& Gido duc va Pao tao dé nghi tha truong cac don vi chi dao td chure thuc hién
cac ndi dung nhu cong vin hudng din, dam bao chit lugng va tién do thoi gian. Trong
qua trinh thue hién néu c6 vudng méc can giai dap xin lién hé voi ong Tran Minh Thing
— Phong QLCL S GDPT, s6 DT 0972 161 268./.

KT. GIAM POC

Noi nhan:

- Nhu trén;
- Lanh dao S& GDDPT;
- Luu: VT, QLCL.
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