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S6: 15 /QD-THTT-TT Tién Minh, ngay 09 thang 9 nim 2025

QUYET PINH
Phéan cong nhiém vy Ban bién tip, quan trj, diéu hanh hoat dong cong thong
tin dién tir trwong Ti€u hoc Toan Thang — Tién Thang

Can ctr Quyét dinh sd 13/QD-THTT-TT ngay 05/09/2025 cua Hiéu truong
truong Tiéu hoc Toan Thiang — Tién Thang vé viéc thanh 1ap Ban Bién tap, quan
tri, diéu hanh hoat dong céng thong tin dién tr. Nha truong phan cong nhiém vu

cho cac thanh vién cu thé nhu sau:

1. Déng chi Nguyén Phuong Vi — Hiéu truéng — Trudng ban: Quan tri, phu

trach chung, duyét céc tin, bai trude khi ding 1én cong thong tin.

2. Pong chi Ngé Vin Tudng — Pho Hiéu trudong — Pho trudng ban: Gilp
Truéng ban xay dung ké hoach, quy ché van hanh, phan quyén quan tri ding bai,
duyét céac tin bai, video, anh,... trudc khi dang 1én cong TTDT cua Truong; Theo
ddi, kiém tra, danh gia vé cac hoat dong chuyén mon, ngoai gio 1én 16p trén céng

thong tin; Thyc hién cac nhi€ém vu khéac khi Truéng ban phan cong.

3. Pong chi Pham Thi Nga - Phé Hiéu truong — Pho Trudng ban: Giup
Truéng ban phin quyén quan tri ddng bai, duyét cc tin bai, video, anh,... trudc
khi dang 1én cong TTDT cia Trudng; Theo doi, kiém tra, danh gid vé cac hoat
dong chuyén mon, hoat dong Ddi, ngoai gio 1én 16p trén céng thong tin; Thuc hi¢n

cac nhiém vu khac khi Truong ban phan cong.

4. 3. Pong chi Poan Thi Van Anh — T6 trudng chuyén mon — Thanh vién:
Viét, theo ddi, kiém tra, danh gid vé cac hoc liéu dién tir khéi 2,3; cac théng béo,
cong van, van ban,... trén céng thong tin dién tir. Thuc hi¢n cac nhiém vu khac khi

Truong ban phan cong.

5. Pong chi Nguyén Thi Hong — T6 truéng chuyén mon — Thanh vién: Chiu
trach nhiém viét cac tin, bai lién quan dén hoc liéu dién ttr khdi 4, 5, cac hoat dong
chuyén mon, cong tac Pang. Thuc hién cac nhi€ém vu khac khi Truéng ban phan
cong.

6. Pong chi Nguyén Van Uan — T6 phé to 4,5 — Thanh vién: Chiu trach
nhiém viét, kiém tra, b6 sung cac tin bai vé hoc liéu dién tir day hoc, cac hoat dong
phong trdo, thi ctr, cac hoat dong thé thao ctia trudng theo dung quy dinh ctia Bo

Thong tin va Truyén thong. Pang tai tin, bai, video, cong van, van ban, ... lén cong
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thong tin dién tr ctia truong. Thuc hién cac nhiém vu khac khi Trudng ban phan
cong.

7. Pong chi Hoang Thi Kim Ctc — T6 pho t6 1 — Thanh vién: Chiu trach
nhiém viét cac tin, bai vé cac hoat dong chuyén mon, hoat dong ngoai gio 1én 16p
ctia T6 1 va cac hoat dong chung cua nha trudng. Thuc hién cac nhiém vu khac khi

Trudong ban phan cong.

8. Pong chi Pham Thi lan Huong — T6 pho t6 2+3 — thanh vién: Chiu trach
nhiém viét cac tin, bai vé cac hoat dong chuyén mon, hoat dong ngoai gid 1én 16p
ctia T6 2+3; dang tai cac hoc liéu dién tir t6 2,3. Thuc hién cac nhiém vu khac khi

Trudng ban phan cong.

9. Bong chi Nguyén Thi Hién — Gido vién Tin hoc — thanh vién: Chiju trach
nhiém vé k¥ thuat, thiét ké giao dién cong thong tin dién tir cta truong theo dung
quy dinh ctia Bo Thong tin va Truyén thong. Pang tai tin, bai, video, cong vin, vin
ban,... 1én cong thong tin dién tir cua trudng. Thuc hién cic nhiém vu khac khi
Trudng ban phan cong.

10. Pong chi Pham Xuan Hung — Gido vién — thanh vién: Chiu trach nhiém
vé ki thuét dang tai tin bai tai co s 1, hudng dan gido vién tim cac nguén tai
nguyén dang bai, viét cac tin, bai vé& cac hoat dong chung, hoat dong TDTT cua

truong. Thuc hién cac nhi€ém vu khac khi Trudéng ban phan cong.

1. Déng chi Tran Thi Xuan — K& toan: chiu trach nhiém vé kinh phi hoat

dong cua Ban Bién tap. Thyuc hién cac nhiém vu khac khi Truédng ban phan cong.

Noi nhin: TRUONG BAN
- Chi bo, BGH - A

- Cac thanh vién Ban quan tri, T6 CM HIEU TRUONG
-Luu: VT

Nguyén Phuong Vi



