SO GD&DT HAI PHONG CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUNG TAM GDTX HAI PHONG bgc lap — Tw do — Hanh phuc

$6:02 IKH-GDTXHP Hai Phong, ngay 8  thang 01 nam 2026

KE HOACH
To chirc L& bé giang, trao bang tét nghiép Trung cip hé chinh quy

nganh Quan tri mang may tinh khoa 1, Truwong Trung cap Bach khoa Hai Phong
M¢ tai: Trung tim Giao duc thuwong xuyén Hai Phong

I. MUC PiCH, YEU CAU
1. Muc dich

- Bam bao buoi T6 chirc L& bé giang, phat bang tot nghiép Trung cap h¢ chinh quy
nganh Quan tri mang may tinh khoa 1, Truong Trung cap Bach khoa Hai Phong mo tai
Trung tdam GDTX Hai Phong (buoi L¢&) co6 chat lugng, tao tién dé tot cho cac Khda tiep
theo;

- G6p phén quang bé hinh anh va thwong hiéu cta Truong Trung cap Béach khoa
Hai Phong va Trung tdm GDTX Hai Phong; tao su gan két ctia hai don vi va sinh vién.

2. Yéu cau

~ - Cac bo phén va ¢4 nhan c6 lién quan can quan triét chu trrong, ké hoach t6 chirc

budi Lé t6i can bo, vién chic nam rd va thuc hién;

- Cong tac Chuein bi phai chu d4o, phan cong nhiém vu rd rang dé budi L& duoc to
chuc trang trong; trién khai va thuc hién nhiém vu nghiém tuc, ding thoi han va dung
quy ché; dam bao an toan va tiet kiém.

I1. NOI DUNG KE HOACH

1. Thoi gian, dia diém

- Thoi gian: %2 ngay, tir 14h00° Thi 5, ngay 15/01/2026.

- Pia diém: Hoi trudng tang 3 nha C - Trung tm Gido duc thuong xuyén Hai Phong
(33 Nguyén Purc Canh, phwong L& Chan, thanh phé Hai Phong)

2. Thanh phin

2.1. Pgi biéu khdch moi

Lanh dao S& GD&DT Hai Phong, Phong GDTX — DH;

2.2. Truwong Trung cip Bdch khoa Hii Phong

- Ban giam hiéu, lanh dao cac khoa, phong chuyén mén nghiép vu;

- Gi&o vién chua nhiém 1op.

2.3. Trung tdm GDTX Hii Phong

- Ban giam ddc, lanh dao phong Quén ly BT-BD, phong TC-HC-TV, Gido vién chil
nhiém 16p.
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- Hoc vién Trung cap hé chinh quy nganh Quan tri mang may tinh khoa 1, Truong
Trung cap Bach khoa Hai Phong m¢ tai Trung tim Giao duc thuong xuyén Hai Phong.

3. Chuwong trinh chi tiét

TT Theati gian Noi dung Thuc hién
. , | On dinh t6 chuc, don tiép | Phong QLDT TcBKHP va can bo
1| 140007 - 14h15 dai biéu TT GDTX HP
. , | Chao cd, tuyén bo ly do, | Phong dao tao boi dudng TT
2 | 14h157- 14h25 gidi thiéu dai biéu GDTX Hai Phong
3 | 14h25’ - 14h45’ | Bao céo tong két khoa hoc | Phong QLDT - TcBKHP
. , | €ong bo quyét dinh cong ‘
4 | 14h45’ - 14h50 nhan tét nghicp Phong QLDT - TcBKHP
. , | Cong bo quyét dinh khen .
5 | 14h50° - 14h55° | S g Phong QLPT - TcBKHP
6 | 14h55° - 15h05° | Phat biéu bé giang Lanh dao Truong TCBKHP
Phat biéu cuia lanh dao
7 | 15h05° - 15h15° | Trung tdm GDTX Hai Lanh dao Trung tam GDTX HP
Phong
. , | Trao thuong HS gidi va Lanh dao Truong TcCBKHP, TT
8 | 15157 - 15h20" | iau biéu GDTX HP
9 | 15n20° - 15h30° | PPat tgéng tot nghiép va Lanh dao Truong TCBKHP, TT
chup anh Ivu niém GDTX HP va toan thé can by, GV

Ky s6 nhan bang, bang

10 | Tir15n40 diém chinh thic

Phong QLDT - TcBKHP

I11. TO CHUC THUC HIEN

1. Phong Quan ly dao tao — Bdi dudng

- Thuong tryc, 1a dau méi lién hé, bao cdo Ban giam ddc vé ké hoach phdi hop Véi
Truong Trung cap Béch khoa Hai Phong to chirc thuc hién céc cong viéc dam bao budi
L& thanh cong tt dep. Du thao ké hoach t chuc bao cao Ban giam dbc trung tam;

- Gi4o vién chi nhiém 16p thdng bao cho toan thé hoc vién cua 16p ké hoach t6
chuc, néu 16 cac luu y thoi gian, trang phuc...Phoi hop sap xép chd ngoi thuan lgi cho
viéc t6 chuc nhan bang theo danh sach. Pam bao doc tén va Ién nhan, dimg theo dung vi
tri;

- Phan cong can bo phy trach MC, chup anh, viét bai dua tin vé budi I& dang Cong
thong tin dién tir, Fanpage trung tm ngay sau budi Lé&;

- Phan cong can bd phu trach san khau huéng dan hec vién khi nhan bang, phdi
hop cén bo phong To6 chirc — hanh chinh — tai vy trong noi dung trao bang tét nghiép;

- GVCN 16p phéi hop véi GVCN 16p van hoa cadp THPT chon dai dién hoc vién
phat biéu, duyét bai phat biéu trong budi 1.
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2. Phong To chire - hanh chinh - tai vu

- Chuan bj Gidy moi, moi dai biéu theo thanh phan;

- B4 tri, hudng dan chd dé xe dam bao an toan, khoa hoc, than thién:

- Chuan bi co s& vat chat, trang tri hoi truong gdm khu vuce ban dai biéu (02 hang
c6 phu khan, nudc udng) va 20 hocvién;

- Phan cdng can bo, nhan vién phu trach I& tan trong noi dung trao bang tét nghiép;

- Chuan bi ché d6 kinh phi ddi véi dai biéu, khach moi theo quy dinh;

- Chuan bi &m thanh loa mic, buc phat biéu, nhac Quéc ca;

- Chuéan bi hinh nén man hinh LED tai san khau.

Trén day 1a K& hoach t6 chirc Lé bé giang, phat bang tét nghiép Trung cap hé chinh
quy nganh Quan tri mang may tinh khoa 1, Truong Trung cap Bach khoa Hai Phong mo

tai Trung tm GDTX Hai Phong. Cac bd phan, ca nhan cin cir ké hoach dé trién khai
cong viéc va béo cdo vé Ban giam dbc cac van dé phat sinh (néu c6) dé ciing phéi hop./.

Noi nhan :
- Ban gidm déc:
- TP TCHCTV, QLDT-BD (thuc hi¢n);
- Website;
- Luu: VT, QLDT-BD.
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