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S6: 05 /HD-CDN Hai Phong, ngay 27 thdng 02 niam 2023
HUONG DAN

Quy trinh, thii tuc vay von tir Quy trg von CNVCLP nghéo

Cén cir Quyét dinh s6 141/QD-LDLD ngay 12/5/2021 ctia Ban Thudng vu
Lién doan Lao dong thanh pho ban hanh Quy ché t6 chire va hoat dong Quy trg
von CNVCLD ngheo (goi tat 1a: Quy trg von).

Can cr Huéng dén s6 01/HD-QTV ngay 21/06/2021 cua Lién doan Lao
dong thanh pho vé quy trinh, thu tuc vay von tir Qu¥ trg von CNVCLD nghéo;
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Cong doan nganh Gido duc Hai Phong hudng dan quy trinh, thu tuc vay
vén cu thé nhu sau:

I. QUY DPINH CHUNG

1. Doi twgng cho vay: Poan vién cong doan, CNVCLD nghéo dang sinh
hoat, cong tac tai cac Cong doan co so (CDCS).

2. Piéu kién cho vay:

- La cong dan Viét Nam; C6 nang luc phap ludt dan sy, nang luyc hanh vi
dan su, trach nhiém dén su theo quy dinh cta phap luét;

- C6 du phdm chét dao dirc, nang luc tra no, thoi gian cong tac theo quy
dinh ctia B Ludt Lao dong; thoi gian cong téc tai don vi tlir 2 nam trd 1én; dang
huéng luong 6n dinh hang thang.

- C6 don d& nghi vay von dugce 1anh dao don vi xdc nhan;

- C6 muc dich st dung 13 rang, hop phap theo quy dinh ctia Quy tro von;
¢6 nhu cau vay vbn dé tu tao viéc lam, phat trién san xuét kinh doanh; cai thién
diéu kién vé nha &, phuong tién sinh hoat, hoc tép, chita bénh ....

- C6 su dam bao béng van ban cua thu truéng don vi, CBCS noi lam viéc
hodc xac nhén cua chinh quyén dia phuong noi cu tra (néu can thiét).

3. Nguyén tiic cho vay

- Theo thoa thuén giira Quy trg vén va nguoi vay v6n, bao dam an toan theo
quy dinh cua phap lut va dugc 1ap thanh van ban (quyén, trach nhi€ém; myc dich st
dung vén; mirc cho vay; thoi han vay, phu‘o‘ng phap hoan tra vén, 13i vay...)

- Nguoi vay khong phai thé chap, cam c6 tai san nhung phai cam két hoan
tra voén vay (goc 141, tiét kiém bit budc) va c6 xdc nhan cia lanh dao don vi;
Cong doan cép trén truc tiép co s0, cong doan co so thim dinh hd so vay vén va
chiu trach nhiém trude Quy trg von.




- Vén vay phai dugc sir dung ding muc dich, hoan tra ding thoi han
(gom: goc vay, 13, tiét kiém bat budc theo thoa thuan).

- Thuc hién thu hdi vén cho vay trudc thoi han ngay khi nguoi vay cé
quyét dinh chuyén céng tac khoi don vi; phat hign ngudi vay su dung von vay
khong ding muc dich.

- Ngudi vay phai chiu su gidm sat, kiém tra viéc sir dung von vay.
- Viéc xét cho vay uu tién theo thir tu sau:

~ +Cho doan vién 12 CNVCLD nghéo c6 hoan canh khoé khéan hon vay trudc,
tiép dén CNVCLD ngheo.

+ Xét uu tién vay dé td churc san xuét, kinh doanh tao viéc 1am cho nhidu nguol.

4. Muc va thoi han cho vay

4.1. Thoi han cho vay tdi da 36 thang.

4.2. Muc vay:

a. Mire 1: 30.000.000 ddng (Ba muoi triéu dong): vay dé san xuat kinh
doanh; chita bénh cua ban thin; nudi con (hoc nghé, doan vién thudc dién don
than); hoc'nér}g cao trinh do; mua phuong tién sinh hoat; xay sua nha (truong
hop vay von lan 1);

b. Mirc 2: 40.000.000 ddng (Bdn muoi triéu dong): vay dé xay, mua hogc sira
chita nha

‘Trudng hop 1: Gianh cho doan vién vay von lan 2 (sau khi vay lan 1, thuc
hién tbt cam két tra ng va cé tich Iiiy);

Truong hop 2: Gia dinh ¢6 ca vo va chong la doan vién cong doan co s0 cung
thudc dién quan ly cia cong doan cép trén truc tiép co sé (trudong hop vay vén lan 1);

c. Me 3: 50.000.000 dong (Nim muroi triéu dong).

Trudng hop 1: vay dé san xuét kinh doanh viéc lam, thu nhép cho nhiéu
nguoi (03 nguoi trd 1én);

~ Trudng hop 2: vay dé xay, mua hodc stra nha déi véi gia dinh c6 ca vg va

chong lam viéc trong cing mét don vi.

5. Lai suét cho vay va phwong thire hoan tra von, l3i tién vay

5.1. Lai sudt cho vay

Murc 1i sudt cho vay dugc 4p dung cho tung thoi ky, ¢6 uu dai cho nguoi
ngheo va thap hon muc 14i sudt ciia ngan hang. Murec lai suat xac dinh trén co s&
quy dinh cta Chinh phii dam bao nguyén tac du bu dap chi phi hoat dong, tang

trudng duoc Lién doan Lao dong thanh phé phé duyét. Mtc 1ai suat hién tai Qu¥
dang &p dung: 7,8% nam.

5.2. Phwong thikc hoan tra von, ldi tién vay: Tra gop theo thang gbm:
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Tién géc (theo thda thuan/thang) + tién tiét kiém bét budc (1% x sd du ban
déu) + tién 13i vay. Theo cong thue:
Sé du thyc té x s6 ngay duy tri s6 du thuc té x 7,8%
365 ngay

Tién 14i hang thang (ky) =

- Khuyén khich viéc hoan tra vén vay trude thoi han, ddm bao thuc hién da
tir 5 thang vay von lién tuc.

Péi véi trudong hgp doan vién vay vbn nghi viée hodc chuyén cong tac thi khéng
ap dung thoi ~han trén; khi nhan duoc thong tin Ban chap hanh cdng doan co s¢ thuc
hién huéng dan doan vién lam thu tuc thanh 1y (c6 thé 12 ngay sau ngdy giai ngan)

II. THU TUC VA QUY TRINH VAY VON

1. Hd so vay von ciia cdng doan co' s6:

1.1. Bon xin vay vén (mhu sb 01/QTV), Chung minh nhén dan (Thé can
cudce cong dan) + Giay to chimg minh hoan canh;

1.2. Danh sach dang ky vay von (Méu 02)

1.3. Gidy cam két bao lanh bang tin chép ctia Thu trudng don vi;

1.4. TS trinh ctia Ban chip hanh cdng doan co so;

1.5. Bang luong thang gan nhét (photo)

Ngoai cac van ban trén coéng doan co so lap thém Danh sach tbng hop
thong tin va so tai khoan ngudi vay von (MAau 05) vin ban nay khong in chi gui
qua email theo dia chi: quytrovon.ldldhp@gmail.com).

* Mét so lweu y:

(D). Nguoi vay vén:~TrL_rc ’tiép viét don theo mau (khong dugc nho nguoi
viét ho, khong danh may san; thong nhat st dung mot loai chir ky dé ky trén cac
gidy to lién quan dén Ho so vay von); theé can cude, cac gidy to chung minh hoan
canh st dung ban photo;

(2). Thu truong hogc lanh dao don vi (nguoi ky tra luong cho doan vién)
ky xé4c nhan day du vao cac mau do Quy trg von gui;

(3). Bang luvong thang gan nhat: Chu tich cong doan dé nghi Ké toan don vi
cung cap ban photo;

(4). Céc gidy to chimg minh hoan canh can c6 dé nop kem don vay von:
(ban photo)

+ Truong hop bd (me don than) vay von dé nudi con: Nguoi vay vbn phai
photo quyét dinh cla Toa an hodc Thu trudng cua don vi xéc nhan la don than +
Giay khai sinh (h¢ khau);

+ Trudng hop vay vén dé di hoc néang cao trinh d6 chuyén mon: Ghi 16 hoc
Pai hoc, Cao dang, Thac s§; (khong vay dé hoc nang cao trinh do Ly Iuan Chinh
tri) + gidy trang tuyén, giay bao nhép hoc ...

+ Truong hop vay vén d& nudi con hoc dai hoc: Gidy tring tuyén (thé sinh
vién), s6 ho khAu (gidy khai sinh) cta con;
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+ Truong hop nguoi vay vén 1am kinh té: c6 vo hodc chong, con bi tan tét,
bénh nan y hodic bd me & cling nha phai chita bénh dai ngay thi can photo 1 bénh
4n hodc gidy ra vién..+ Ho khau;

+ Truong hop vay dé xdy, mua hogc stra nha @, cong trinh phy: phai ¢6 gidy
to chirng minh quyén st dung d4t cua vo (chdng) hodc 2 vo chdng hoic gidy to
thira ké c6 xac nhan cia chinh quyén dia phuong + du todn hang muc xay, sua...

(5) Trudng hop dic biét: (duge vay mie 50 triéu dong)

a. Truong hop vay dé 1am kinh té phai dam bao cac diéu kién sau:

_ C6 béo céo md hinh (Du 4n) cu thé;

- C6 bao cao tham dinh cta cong doan cap trén truc tiép co sé (Néu nhiéu
trudng hop c6 thé lam mét béo cdo chung);

_ C6 bién ban x4c minh va dé xuat ctia bd phan Tin dung Quy tro von.

b. Trudong hop xdy, stra hodc mua nha phai dam bao cac diéu kién: Cé hgp
ddéng mua nha hodc c6 gidy to chimg minh quyén st dung dAt cua vo (chong)
hoic 2 vo chdng hoic gidy to thira ké c6 x4c nhan cua chinh quyén dia phuong
+ du toan hang muc x4y, sua...

Trong don vay von can trinh bay rd c6 v (chong) cong tac tai co quan;
Lanh dao don vi xac nhan rd ndi dung nay.

2. Quy trinh vay von:

1. CBCS lua chon,
xét duyét doi tuong,
huéng din ngudi vay
vén viét don va
photo cac gidy to lién
quan. CDCS tham
dinh muc dich va
hoan canh ngudi vay
dim bao dung ddi
tuong va tiéu chi.

2. CDCS tong hop
danh sach ngudi vay,
trinh Thu truéng don
vi ky duyét don vay
von, danh sach nguoi
vay va gidy cam két
bao lanh bang tin
chép

3. CDCS lam to trinh
(Chu tich Céng doan
ky) gui cing: toan bd
gidy to clia muc 1, 2
vé Cong doan cép
trén truc tiép co s&

6. Sau khi hoan tit
cac thi tuc vay von
Quy sé& giai ngan cho
nguoi vay von bing
hinh thic chuyén
khoan vao tai khoan
c4 nhan (hodc tién
mét)

5. Quy trg von tham
dinh hd so, phé duyét
mic vay. Phdi hop
véi CBCTTTCS va
CPCS théng nhat
ngay ky hop dong véi
ngudi vay vén tai
CDCS c¢6 ngudi vay
von.

4. CDCTTTCS tham
dinh hd so dam bao
ding d6i tuong va
tiéu chi. Toéng hop
danh séch vay von
cia cdc CPCS va
lam to trinh gii QTV
kém toan bd ho so do
CPCS ndp




I11. TO CHUC THU'C HIEN
1. P6i voi cong doan nganh Gido duc:

- Tuyén truyen cac quy dinh cua Quy trg vbn lya chon, huéng dan, t6 chire
cho vay dung dbi tugng, ding myc dich va sur dung vén c6 hiéu qua kinh té, tao
viéc 1am méi, gép phan 6n dinh an sinh x hdi trén dia ban thanh phd.

- Ch;u trach nhiém thim dinh cac ddi tugng vay vén (dam bao ding muc
dich, d6i tugng va hoan canh nguoi vay).

- Co trach nhiém kiém tra, giam sat viéc st dung nguén von, dén doc cong
doan co s& thu va ndp tién theo ding thoi gian quy dinh vé Quy.

2. Doi voi cong doan co so:

- Thyc hién t6t cong tac tuyen truyen cac van ban huéng din cua Cong
doan nganh Giao duc vé viéc vay von ddi véi lao dong khoé khin tir ngudn Quy
trg von tai don vi;

- Ra soat, tong hop danh sdach cdc truong hop cé nhu cau vay vén tai don
Vi, ngp hé so vé Céng doan nganh trucc ngay 20.3.2023 (D/c Huong nhdn) dé
téng hop, bdo cdo quy tro vén Lién doan Lao déng thanh phé tham dinh.

- Thong tin kip thoi nhiing bién dong tai don vi: Thu truéng, chu tich cong
doan nghi huu hoéac chuyén cong tac; Poan vién vay v6n nghi hodc chuyén viéc
vé Cong doan cp trén truc tiép co s¢ va Quy tro von;

- Hang thang can ctr vao thoi han da thoa thuan ghi trén hop ddng vay von
va danh sach thu hoi do Quy trg von cung cp, cong doan co s¢ ¢6 trach nhiém
dén dbe, nhic nhé va thu héi von gbe, 13 vay va tién tiét kiém bét budc day du
clia nguoi vay tai don vi nop vé Quy trg von bang hinh thirc chuyén khoan truc
tiép (hodc tién mit) theo thoa thuén da ghi trén hop ddng day du, dung ky han;

- Luu danh sach thu tién hang thang co day du chit ky ctua nguoi nop t1en
dong thoi chup hogic photo guri vé Quy trg von va cong doan cap trén truc tiép
co s0;

- Trong trudng hop ngudi vay ¢6 nhu cdu tra trude han thi phai thong béo
vé Quy hodc cong doan cap trén co so it nhat 05 ngay trude thoi han thu hang
thang dé Quy tro vbn huéng dan céc thu tuc tat toan hop dong.

- Tai khoan giao dich:

Tén tai khoan 1: Quy tro von cong nhin, vién chirc, lao dong nghéo
Lién doan Lao dong TP Hai Phong

Sé tai khoan: 3211 0000 768 486; tai: Ngan hang TMCP Pau tu va
Phat trién Viét Nam - Chi nhanh Hai Phong (BIDV).

Tén tai khoan 2: Quy tro von cong nhén vién chirc lao djng nghéo

S6 tai khoan: 2111 20101 5420; tai ngdn hang Néng nghiép va phat trién
nong thon, chi nhanh Bac Hai Phong (Agribank).
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3. Doi vai ngudi vay von

- Nguoi vay von cé thé tit toan hop dong trudce thoi han (véi didu kién hop
dong do da thuc hién toi thiéu 05 thang lién tuc cua chu ky vay) va bao vé cong
doan co sO noi nguoi vay von cong tac trudc 05 ngady (so vaéi thoi han ghi trén
hgp dong vay von);

- Khi ¢6 nhu cdu nghi hogc chuyén cong tac khéi don vi phai bao céo véi
chu tich cong doan dé dugc hudng dan quy trinh, thu tuc tat toan hop dong vay
von trudce han (co thé tat toan ngay sau ngay giai ngan);

- Ngudi vay von tra qué han, 14i suét no qué han duoc tinh bing 130% lai
suat khi cho vay;

Trén day 1a huéng dan Quy trinh, thu tuc vay von tir Quy trg von CNVCLD
nghéo, trong qué trinh thuc hién néu cé vudng mac, xin phan anh vé Coéng doan
nganh Gido duc dé dugc hudng dan kip thoi./.

TM.BAN THUONG VU

Noi nhin:

- Ban Quan ly quy trg von CNLD nghéo;
- CP co so truc thudc;

-Luu VT.




