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Thgc hiQn Cdng v[n s6 505/SGDDT-TCCB ngay 09 th6ng 3 n6m 2023 ci,a

Scr Gi6o dgc vd Edo tpo HAi Phong v0 viQc ti6p tpc rd so6t, cAp nhpt CSDL,

CBCCVC cria thdnh pnO AO thUc hiEn d6ng bQ vO CSOL qu6c gia; C6ng vdn s5

452ISNV-CCVC ngity 071312023 cira So NQi vp vO viqc ti6p tqc rir sodt, cflp nhAt

co sd clii liQu, cdn bQ, c6ng chuc, viOn chu'c (CSDL, CBCCVC) cira thdnh pn6 OO

thpc hiQn d6ng bQ vC CSpt- qu6c gia. DO chuAn ho6 dir liQu r16m b6o "Dring - Dir -

Sach - S6ng" tru6c hhi thyc hiQn k6t n5i, chia sd dir liQu vdi CSDLQG vd

CBCCVC theo yOu cAu cua Bq Nai vp; Cdn cri viro Thdng b6o s6 10/TB-TI-IPTNK

ngdy 17 thSng 3 ndm 2023 v€, viQc titlp tpc rd so6t cflp nhpt co scv dt liOu, c6n bQ

vi0n cht'c trong nhir truong. T'rudng THPT Nguy6n'I(huy6n hudng ddn c6n b0,
,;.

viOn chu'c bd sung thdng tin v6'i nhirng nQi dung cU thO nhu sau:

I. THOI GIAN HOAN THANH
^ATdt ca c6n bQ, gi6o vi6n, nhdn vi0n chri dQng rd so6t, kiOm tra, b6 sung th6ng

tin tr0n hQ th5ng hllp;(haip-hotg,-q-lph,y.-p tri ngdy 20 thhng 3 ndm 2023 d}n 17 gio

00 phirt ngiry 24 th6ng 3 nbm 2023" Ch{m nhht, 17 gio 00 phrit ngdy 24 thfng 3

nbm 2023 can b6, gi6o vi6n, nhdn vi6n trong trudng ph6i hodn thAnh. Ddy ldm

nhiQm vq chinh tri quan trgng li6n quan d6n co so dir liOu cira qu6c gia vd thdnh

ph6, d6ng thdi la cluy0n lgi cua m6i c6 nhdn, n6u kh6ng thyc hiQn dfng thoi gian

trOn c6n bQ, gi6o viOn, nh6n viOn tp chiu tr6ch nhiQm.
. rr. cAc nt|6c TIEN I{ANI{ RA ROAT

1. BrIOC I:,DANG NHAP VAO HE, THONG r{ATPHONG.QLCB.VN

a) M0 trinh duyQt Web (Google Chrome, C6c C5c,...) Go

b!."p-S-;/lhg.)ph"pt$,ill-9-b,-v,[ trOn thanh clia chi cria trinh duyQt

b) Chqn DON VI/]'AI KHOANiMAT ruau :> Chsn DANG NHAP
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* Chrh j': N6u tnrtrug hop qu€n MA'I I(HAU CBCCVC Chqn nirt QUEX

MAT I(HAU sau d6 Nhap citc th6ng tin EON VI (Truong THPT Ngr"ry6n

Iftuyrin)/TEX Tai KHOAN/MA XAC THUC :>Nh6y ntt LAY LAI MaT I(HAU.

Hq th6ng sC cAp lai Mflt khAu mdi vd gtri vdo dia chi Gmail di dSng ki trOn hQ
.A

illong.

2. I}UOC 2: I]6 SLING, SUA CHUA THONG TIN

a) NhAn vdo nrit XTJAT KHAU d0 xu6t ra EXCEL bing th6ng k0 c6c mpc

con thi6u, sai th6ng tin cir nhAn.

'frud'ng hg'p n6u CIICCVC kh6ng xudt clug'c bring

XUATKHAUIIOSOCBCCVC C{c tl6ng chi c6 th6 xgm tr6n Bing th6ng I<0

du'g'c gri'i dinh kim
b) NhAn viro <long th6ng bao D0 nghi cfn hQ nhin viOn b6 sung lj'lich n6u

c6 thay O6y UO sung. II4n b6 sung tl6n 3111212023 d6 thgc hiQn viQc B6 sung

nhfr'ng th6ng,i: 
:", 

thi6u, sua chfr'a thdng tir-r sai s6t cua 13 danh mpc 
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c) Nh6n SIIA dC khai brio c5c th6ng tin dugc y6u cAu thay ddi/b6 sung.
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d) Sau khi dI khai b6o xong, nh6n Lu'U d0 ph6n mdm luu lqi cdc th6ng tin
d6 dugc cflp nh4t, b6 sung.
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, d) Khi d6 hodn thdnh tht chnQi dung cflp nhflt, b6 sung tr6n hd so vd khOng

c6 gi thay i16i niia, nhAn GUI. Tpi d6y phdn m6m sd tp dQng'gfti ly lich dd dugc

thay d6i b6 sung cria CBNV v0 cho CBTC.

Ltt'u !; Sau lchi dii gti'i U tich b(i sung cho CRT'C, nett CBNV nhdn S{to, phdn
; - , .;nftm sd hiAn thi canh bcio, anh/chi sd khong th€ s{ra dny'c nfta trir khi CBTC duyQt

hoQc tr)'choi.

Luu y: MQt s6 c{c lu'u j'trong quf trinh sfr'a chff'a, bd sung h6 so'lf lich

cfra ciic bQ, girio vi6n

- Can b6, Gi6o vi6n xem bAng th5ng kO di duoc trich xuAt ra bang EXCIIL (CB,

GV tp trich xu6t hof,c xem trong bang giri dinh kdm). 'Irong do:

+ 0 dugc bOi mdu <1o lz\ th6ng tin bi sai hodc con thi6u phdi srra clifr'a. b6 sung

+ 0 mdu v2rng lzi th6ng tin chu'a chinh xirc cAn ph6i cli0u chinh (tru 2 c6t TOn

giiro vd'finh tr4ng h6r'r nhdn, nhom miru kh6ng phAi su'a l4i)
I 0 Oe tr6ng ld c6c 6 th6ng tin cdn thi6u ph6i b6 sung mdi.
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- Cdc <t/c kiOni tra l4i tinh chinh x6c cua c6c th6ng tin o 12 danh muc :Th6ng

tir-r c6c nh6n, Qu6 trinh giing day, c6ng t6c, Luong php c6p, ... n6u c6 sai s6t ph6i

diOu chinh l4i cho dung vri chiu tr.lch nhiOm vC tinh chinh x6c vd nhfr'ng nQi dung

md minh da di6u chirfi
- 'frong qu6 trir-rh thpc hiQn ni6Lr nhfl'ng th6ng tin nho chua 16 cdc dlc li0n h0 v6i

ddng chi Nguy6n'IhiNgoan rJO dugc gini dap.

rrr. T'o cHU'c TH\IC rilpN
1. 'lat ca c6n bQ, gi6o vi6n, nhAn viOn chu dQng thUc hiQn t1r rd so6t, ki6m tra,

,;
bo sung th6ng tin cir nh6n cta minh theo hudng dAn o'ph6n II" Trong qu6 trinh rd

so6t, ki6m tra, b6 sung th6ng tin c6 vu6'ng m6c gi, li6n hq trirc ti6p v6i d6ng chi Vir

Qu6c M4nh vd d6ng chi Nguy6n T'hiNgoan.

2. Giao cho d6ng chi Vti Qu6c Mph gifp I{iQu truong vO viQc h5 trc/ c6n b6,

gi6o viOn, nhAn vi0n v6 ky thuqt vd xu' ly th6ng tin tr6n hg th6ng.

3. Giao cho d6ng chi Nguydn T'hf Ngoan cung c5p nht'ng thdng tin cAn thi6t
,,, ).

lien quan toi ho so c6 nhAn cua c6n b6, gi6o viOn, nhAn viOn.

4. I-IiQu trudng trgc ti6p chi d4o viQc triOn lchai thUc hiQn ra so6t, ki6m tra, b6

sung th6ng tin cirn bQ, gi6o vi6n, nhAn vi0n. E6r-rg thoi nghe b6o ctn, t6ng hq p ktit

qud thgc hiQn rd soirt cua nhd truong ve S,r Giiro duc vd Ddo t4o chflm nh6t t 1 gio

00 phirt ngdy 25 th6ng 3 n[m 2023.

HiQLr trr-ro'ng truong TI-IP1'Nguy6n I(huy6n y6u c6u c6n bQ, gi6o viOn, nhAn

vi6n nhd trudng thr,rc liiQn nghi0m tuc hu6ng ctSn ndy. Trong qu6 trinh thUc hiqn c6
,!

vtro'ng mlc gi bao c6o trr,rc tiOp Hi6u truong nhd truong./.

No'i nlfin:
- So GD&D'I" Hai Phong
- BGI'1, c6c dodn th6;
- Chc T6 tru'ong CM;
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