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SO GD & DT HAI PHONG
rntloNc THPT Ncuylru KI{UYEN

56: |24/QD-TI{PTNK

ceNG noa x.f Hgr cu0 Ncnia. vrryT NAM
DOc l0p - TU do - Hanh phric

Wnh Bdo, ngdy 05 thdng 9 ndm 2023

QUYET DINH
Ban hhnh Quy chti quin lf vh sir dUng thi s6n cdng

Hr{ruTRuoNG TRUONG THPT NGUYEN KHUYEN
Cdn c[r Luqfi sd l5/20]7/QH14 ngtry 2t thdng 6 ndm 2017 cila Quiic h6i

naoc cQng hod xd h1i chti nghTa viQt Nam vi Qudn ly, s{.r dung tdi sdn c6ng;
Cdn ctb NShi dlnh sri 151/2017/ND-CP ngdy 26/1212017 c[ta Chinh phti quy

dlnh chi ti€t m6t sii diitt ctia Lr,rgt quan ly vd sir dung ttti sdn cdng vd vdn ban s:6

4L/CP-KTTH cila Chinh phu vi viac dtuh chinh nghi ctinh si5 tSt/ZOtZ/l{D-Cp;
Cdn cti'Thong nr s6 144/2017/TT-BTC ngdy 29/12/2017 cila 86 Tdi chfnh

Hu'ong ddn m\t so nli dung cila l{gtti dinh s(i 151/2017/NE-CP ngdy 26112/2017
cila Chtnh phit quy dlnh chi ri€t m\t sa aiiu cua LuQt quan ly, sa dqtng tdi sdn
c6ng;

Cdn cir T-hong trr sd 45/2019/TT-tlTC ngdy 07 thdng 5 ndm 20lB ct)a BQ Tdi
Chinh Hudng din ch€ dQ quon ty, khdu ltao tdi san c6 cinh tqi co,quan, t6 chil.c,
do'n vi vd tdi san c6 dinh cto Nhd ntro'c giao cho cloanh nghiQp qudn ly khong tinh
thdnh phdn v6n nhd nrr6'c tai doanh nghiQp;

Cdn cri'fhong tu s6 87/201)/TT-BTC ngdy l5/6/2010 vi viQc hw6.ng ddn
viQc quan ly vd xti'li tdi san cua cac du dn sa dwng v6n ngdn sdch Nhtt nu6'c khi
ket thtic dty dn,'

Cdn cttr T-hong ttr sd 89/2010/TT-BTC ngdy 16/6/2010 ctia BQ Ttti chinh
htro'ng ddn bdo cdo cong khai viQc quan ly, sil'dqmg tdi san nhtt ru.r6c tai co quan
nhd nao'c, do'n vi str nghi€p cong lap, citc to chuc dup,c giao qudn ly, sa dqtng tdi
sdn IVhd nu'6c;

Cdn cir cdc vdn ban phap luQt co liAn qttan dAn qndn ty vd st:r dqng tdi san
Nhd nu'6c;

Cdn cil'Nghi quyA sA OStZOt2/NQ-HDND ngity 20/A7/2012 ctia trtDND
thdnh pna ruai Phdng vi viac quy dinh phdn ctip euan ti Nhd na6c, qudn ly tdi san
Nhd ntrd'c tai ccic co quan hdnh chinh, do'n vi nr nghiQp c6ng ldpt, titi sdn diqc xac
tqp quyin so' hitu ctta Nhd nu.6c nAn dia bttn Thdnh pnA Aai phins;

.cdn cir I'lshi quyil Dqi hoi chi bO fuay td Ddng bQ) tnrdng THpr Nguydn
Khuyiln nhi€m ki 2020-2025 vd Chi€n hre'c phdr men iha fiud'nglfor doqn 2A20 -
2025 vd tdm nhin 203A;

cdn c* Quy che co' quan vd Quy cha ctan chti trong trudng hpc dtrqc Hi(u
trnong trad'ng T'llPT Nguydn Khuy€n ban hdnh,"

!il dA ngh! cua {o ph6 to chuyan m6n s6 2 vd vdn phdng tru:d,ng THpr
Nguydn Khuy€n

1.
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QUYET D!NH:
Didu 1. Ban hdnh kdm theo Quy6t dinh ndy Quy ch€ Qq* ly vd srl dpng tdi

sdn c6ng cria Nhd nu6c thuQc trudng THPT Nguy6n Khuy6n;

Di6u 2. C6c t6 chuy0n m6n, c6c dodn thi5, circ cdnhdn trong don vi c6 tr6ch

nhiQm theo d6i, gi6m s6t, quAn ly, sr) dpng tdi san nhd trucmg theo dring cdc quy

dfnh cira Quy ch6 ndy vd c6 gi|trf cho tdi khi ban hdnh quy chtl mdi hoflc quy chO

sira d6i thay thi5 qui chO hiQn hdnh;

Ditru 3. Cdc b0 phfin c6 li0n quan nhu t6 truong chuy6n m6n vi c6c EoAn

thO, e6c b0 phfln; K0 toan tdi vp chiu tr6ch nhiEm thi hanh Quy0t clinh ndy. Quy0t
dinh c6 hiQu lpc thi hAnh tC ttr ngdy ky./.

No'i nlrQn:
- Dang uy, Ban gi6rn hi€u;
- CTCD, BTDTN;
- C6c t6 truLong CM;
- C6c gi6o vi6n chir nhi6m;
- D[ng Webstie;
- Luu: VT.

TRUONG

Huy Htng

ifr
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SO GD-DT HAI PI{ONG
TRITONG THPT TvcuyEN KHUYEN

ceNG rloa xA ugl cufi Ncsia vrpr NAM
D0c - Trl do - H4nh phric

QUY CHE

Qufrn lf vn sfr drlng tdri sin cdng
(Ban hdnh kdm theo Quyil dinh so |24/QE-TH?TNK ngdy 05 thdng 9 ndm 2023

cila HiQu truhng tradng THPT Nguydn Khuyiin)

Chu'o'ng I
QUY DINI{ CHUNG

Didu 1" Mgc clfch

I " Thpc hi0n th6ng nh6t quan ty vd tdi s6n Trubng THpr Nguy6n Khuy6n
b6o d6m tudn thu circ quy dinh cua phap lu6t vC Hudng d6n cria co quan Nhd nu6c
co tnam quyen"

2" I(hai thdc vd sri dung d6m bdo hiQu qu6, ti6t kiQm vd hiQu qu6 kinh t6
trong viQc qu6n ly vd su dung tdi san Nhd nudc bdng c6c ngudn v6n kh6c nhau
. .J.,.
@pi rat ta tai san cottg)"

3. Ph6t huy quyon ldm chir tpp th6, d6n chri c6ng khai trong viQc qu6n ly vd
khai th6c su dung cho vi6c dpy vd hoc trong nhd truo'ng.

4. Thuong xuydn, tdng cudng c6ng t6c tu ki6m tra, gi6ms6t nQi bQ.

Ei6u 2. Ph4m vi cli6u chinh vn d6i tu,qng rip dr;ng
1" Ph4m vi clidu chinh

Quy chd ndy quy dinh trdch nhi6m vd thAm quyen qr.iytlt dinh cria cdc b0
ph0n, cii nhan trong quan ly su dung, mua sfm, ti5p nh6n, sua chira, di6u chuy6n,
thu hdi vd thanh ly tdi san cdng trong truerng THpr Nguy6n Khuy6n.

2. Ddi tug'ng rip dqng
a) I{iQu trudng, Ph6 hiQu trudng, c6c T6 truong;
b) Gi6o vi0n, nhdn vi6n;
c) FIgc sinh.

Di6u 3" T:ii sin cdng trong nhir trud'ng
Tdi sdn c6ng quy dinh trong Quy chtS ndy ld tdi sdn do Nhd nu6c giao cho

nhd trudng quan lf su dung, do dAu tu x0y dung, mua sam tu ngu6n v6n ng6n s6ch
Nhd nu6c vd c6c ngu6n kinh phi khric hoflc do c6c t6 chric, c6, nhdn bi6u, t6ng,
d6ng g6p bao g6m:

1. Todn bQ co scr vat ch6t cira nhd trudng g6m d6t, phong hoc, phdng ldm
viQc, c6c phdng chri'c ndng, phong b6 m6n vd c6c c6ng trinh phu trcr phuc vu cho
hopt dQng dpy vd hoc (nhd xe, c6ng, tuong rdo, c6t cd', sdn vudn, b6n hoa c6y
canh.."), hq th6ng k! rhu4t ha tAng (hQ th6ng c6p di6n, chitlu s6ng, hQ thdng c6p
nudc, h9 th6ng diQn thopi, dud'ng truyOn internet...).

I
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2.Trangthiet bi
a) Trang thi6t bi ldm viQc: Bdn ghO ng6i hqc vd ldm vi6c, tri dqng tdi liqu, tir

trung bdy, gi6 dUng tdi liQu, b0 bdn gh6 hqp, titip khdch; mfLy vi tinh dC bdn, m6y

vi tinh xSch tay, m6y in, m6y photocopy; mriy chi6u, milnh chi6u, thi6t bi Am

thanh; diQn tho4i, thi6t bi k6t nOi internet.

b) C6c thi0t bi thuQc hq th6ng k! thu4t hp tAng c[ra nhir trudng: Thi0t bi

chi6u s6ng, thiet bi 6m thanh, diQn thopi, Website, mAng internet, vQ sinh, b6o

ch{ry, chfi'a ch6y...

c) C6c trang thiet bt kh6c: M6y thu hinh, chdo dng ten...c6c dqng cq, vAt tu
I ..,

hau can Knac.

3. C6c tdi sdn v4t chAt vO hinh md viQc su dpng phii chi tr6 blng ti6n nhu

diOn, cudc diQn tho4i, internet, phAn mdm tin hgc...

Didu 4. Nguy6n tirc quin lf sfr dr.rng thi sin cdng

t. f6t ca tdi sin c6ng trong trud'ng duoc Ban qu6n ly co sd v{t chAt quf,n ly
vd t5t cittQp th6, c6 nhdn trong trudng c10u dtrgc sir dpng binh dang.

2. TiLi sAn cdng trong trudng dugc quin ly th5ng nh6t, c6 sp phdn c6ng,
ll

phAn cdp quyen han, tr6ch nhiQm cira Hi6u truong vdi cdp du6i vd circ c6 nh6n

duoc giao truc ti6p su clpng tdi s6n.

3. TAi san c6ng phai duo" c dAu il, trang b!, b6o cludn vlr st? etrng dring mpc

dich, dfng ti6u chuAn, dinh ni[rc, ch0 ctQ bAo dAm c6ng bing, hiQu qu6 vd titit
kiOm; c1uo. c bao du6ng, sua chfr'a vd bAo vQ theo ctrO Og quy clfnh.

4. ViQc xac dinh gi6 tri tdi sin c6ng trong c6c quan hQ mua, b6n, thanh ly
dugc thgc hiOn theo co ch6 thi truo'ng vd phu ho. p vdi cdc quy dlnh cria ph6p lupt.

5. Thuc hiQn cdng khai, minh bach trong viQc quin ly sir dpng tdi sdn c6ng

trong trudng. Mgi hanh vi vi phpm cne dt2 qudn ly str dpng tdi sdn c6ng phdi bi xir

ly nghiOm minh.

6. Ddu m6i gitrp HiQu truo'ng qudn ly tdi s6n:

a) Pho Fli0r.r truo'ng phU trirch CSVC qudn ly chung v€ mat hiQn v4t, s6 s6ch,
, ). I ..
ho so v0 tdi san; tiruc hiQn c6c thu tpc giao, nhfln, di6u chuy0n, thanh ly tdi s6n.

b) Bg phdn quzin ly CSVC cua tn-rd'ng THPT Ngr-ry6n Khuy6n thlre hiQn c6c

thutpcgiao,rrhAn<1i0uchuy0nvirthanh1ytdis6ntheoquydinhhignhdnh"

c) B9 phdn Kd to6n tdi vu quan ly chung v0 m4t gi6 tr! vd h6 so, s6 s6ch
i.,

cnu'ng tu goc cua [ar sal).

7. ViQc quan ly tdi sin phdi tuAn thtr cdc quy clinh cua Nhd nudc theo

nguyOn tlc tdi chinh" Trir c6c tdi san duo-c giao bdng vin bAn cria HiQu tru6ng hofic

nguo'i clugc FIiQr"r truo'ng ty quy6n ky, nhQn tu' c6p tr6n giao ho[c cho tdng.

bi6u". "v.v. Truc ti0p qu6n ly vd sil dung, tdt cit c6c tdi s6n cua Trudng THPT
Nguy6n I(huytin d6u clo Hi0u truong truc titip qudn ly sfr dpng. Nghi6m c6m viqc
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tp y chi6m dung, sri dpng d6t e1ai, nhd ctra vd c6c lo4i tdi s6n khric cria nhd nu6c
giao cho truong truc ti6p quan ly vd sri dung; n6u tq y chi6rn dung, chi6m dopt
ho{c sti dung tr6i ph6p dugc coi ld hdnh vi vi phpm ph6p lu4t dau bi xir ly theo
quy dinh cria ph6p lupt"

8. Eon vi, cii nh6n duoc giao qudn ly, su dpng tdi sin phii chiu tr6ch nhiQm
trndc Hi0u truong vd tru6'c ph6p luat n6u dC xhy ra mAt mat, hu h6ng, chi6m dung
hodc su'dyng triri ph6p.

9. Tdi sdn thuQc pham vi qudn ly cira Truong THPT Nguy6n I(huy6n qu6n
ly phai duu-c giao cu th6 dtin tung b6 phAn, t<h6i, lOp vd, citnh6n chiu trdchnhiQm
quan ly. vi€c giao, nhQn tdi san phdi duoc ngudi c6 tr6ch nhiQm ky quytit dinh; khi
bdn giao thpc ttl phai cci bi0n bAn ban giao, nhpn theo m6u quy dinh cria 86 Tai
chinh. Trudng hqp dc xdy ram6t mft, hu h6ng do don vi, ctrnhdn dugc giao quin
ly, str dung phAi bdi thuong vi xfr ly tr6ch nhiQm tAp th0, c6 nh6n.

10" Ddm biro c6ng khai, rninh bach, hi6u lpc vd hiQu qu6 theo quy dfnh cira
ph6p lu3t.

1 1. FI6 scv tai sdn phdi duoc b6o quan vA luu trir theo quy dfnh. Trucrng hqp
hd so chua bdn giao cho b0 phOn biro qudn, luu trir chung thi Ban gi6m hiQu
frudng THPT Nguy6n I(huy0n duoc giao theo chuc ndng phdi chiu tr6ch nhiQm
bao qudn. lu'u trD'.

Chuo'ng II
QUY DINII CU THE

Mqc 1

euAN rV, sU DUNG co so vdl crlAl rRU'oNG Hec
Di6u 5. D5i tuo'ng sri'dung tli6n tich lhm viQc, hgc t?p tgi trud'ng
1. HiQu truong, Ph6 HiQu trudng, gi6o viOn;

2. Cac t6 chuyOn m6n, c6c dodn thO trong trudng;
3. c6c bQ phan chuyOn qudn: I(ti to6n, vdn thu, y tc, thi6t bi, thu viOn, DAng

uy, C6ng dodn, Eodn thanh ni6n;

4. Todn th6 hoc sinh.

Di6u 6. Ti0u chufin, dinh m['c sti'dung diQn tich r]rm viQc, hgc t{p
Cdn cu vdo o6c quy dlnh hiQn hanh cua Nhd nudc vir diOu kiQn vC di6n'tich

ldm vi6c thpc t6 cua nhd trudng Oe fiieu tru0ng quy dinh cp th6 ti6u chuAn, dinh
mfc su dpng diOn tich ldm viOc vd hoc tdp (tru phdng hqc).

Didu 7" n6 tri sip *6p noi lirm viQc

Hi0u truong can cri vdo ti0u chuAn, dinh mric su dung di6n tich ldm viQc t4i
trudng, chuc ndng, nhiOm vu, s6 lugng c6n b6, viOn chri'c cria timg bQ phpn, t6
chftc vd di6n tich thuc td t4i rruong d0 xdy dpng phuong 6n b6 tri sip x6p noi ldm
viOc cho c6c bQ ph6n chuyOn quan, td chuy6n m6n, hQi d6ng su pham.

4
9l

lRI
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Di6u 8. Quydn vi tr6ch nhiQm ciia hgc sinh si'r dr;ng co sO v$t ctrft
trudng hgc

1. Chi duoc vdo trulng, vdo phdng hqc dd dugc phdn c6ng khi b6o v0 nhd

trr-rdng mo ct'a hoflc vdo phong hgc thr;c hdnh, phong bQ m6n khi dugc sg cho

ph6p cua gi6o vi6n giang dpy hoqrc cua ngudi quin ly phdng bQ m6n.

2. I(h6ng mang c6c vpt dE ch6y, n6, thric 6n, nudc u6ng vd kh6ng xh rdc

trong phdng hoc, phong chirc ndng vdr c6c vitri c5m kh6c trong nhd trudng.

3. Chi sir clpng phong Tin hgc d0 hqc t4p; kh6ng dugc choi trd choi diQn tir,

nghe nhpc, xem phim,...vd kh6ng cluoc truy cpp vdo c5c trang web md luflt ph6p

ViQt Narn nghiOrn c6m.

4. I(h6ng tp y di chuytln hoflc thay d6i thSo r6p bAt kj, thi6t bi n&o trong

phdng hgc, phong thr,rc hdnh Tin hoc vdr cdc phdng chi;c ndng kh6c.

5. I(h6ng su'dqng c6c dd dilng, dung cr1 trong phong bQ m6n khi chua c6 su
-.1ddng y cua giao vien phr,r trach.

6. I(h6ng tiry tiQn x0 dfch birn gh6 trong phdng hoc, c6 tr6ch nhiQm b6o v0 tai

s6n trong phdng hc2c.

Di0u 9. YOu cAu vii sfr'elgng co s6'vft chft nhh trud'ng
1. YOu cAu chung

a) Todn bQ co so v4t chAt cua nhd trudng phai duo-c su' dpng dring c6ng

ndng thi6t kO, dirng mtlc dich. Kh6ng su dpng c6c diQn tich ldm viQc, c6ng trinh
php trg vdro mpc clich s6n xu5t kinh doanh, cho thu6, cho muo-n hofic b6 tri cho c6n

bQ, c6ng chrirc ldm ch6 o tam thd'i ho[c l6u dAi.

b) Todn bg kh6i c6ng trinh cua nhA trudng c6 so AO tnO hiQn r5 c6c kh6i

nhh, c6c phdng leim vi6c" b0 ph0n cdng cdng, k! thuAt, phuc vp, vi tri ldm viQc cira

cdc don vi vzi duoc d[t 6' vi tri thuqn loi phuc vp cho c6ng tirc diOu hdnh.

c) Tai c6c vi tri giao nhau gifr'a cAu thang vd hdnh lang cta m5i tAng nlid
, ,,i

phai cri bi6n t6n vi tri cua c6c do-n vi ldm viQc tpi tdng. BOn ngodi phdng ldm viqc

o6 biOn t6n ghi ten ohLi'c danh cdn bQ, vi6n chric.

d) C6c bQ phdn c6ng cQng, k! thuAt vd phpc vu co biOn t0n dO ttrupn lgi cho

viQc qu6n ly sir <lung. Cdc tir k! thuqrt c6 hu6ng d6n su' <h.rng. p5i vOi c5c thitlt bi
' 

.l t' t

nguy hi6rn phdi co bi0n canh bao.

2. YOu cAu vi, phf,n sfr dlrng chung

a) PhAn su clpng chung trong trudng ld ph6n dugc dung cho c6c t6 chuyOn

m6n, bO ph0n chuy0n quan vd c6 nhdn trong trulng cirng su dqng, bao gdm c6c

phdng hoc, phdng hQp, hQi truong, hdnh lang, cAu thang, c6c khu vQ sinh chung,
, . -;.nhd dC xe, sdn vud'n, b6n hoa cdy canh, c6c hq th6ng cAp diQn, c6p nu6c, th6ng tin

li6n 14c...
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b) c6c t6 chri'c vir ctt nhan chuyOn qudn trong trudng c6 quyon binh ddng
trong viOc su dpng phAn su dpng chung vd c6 nghia vp ch6p hdnh c6c quy dinh tpi
quy ch6 ndy v6 qudn ly su dpng phAn su dung chung.

c) Hdi truong - plidng truy0n th6ng oo t6 chric c5c cudc hgp, hoi nghi, h6i
th6o. viQc d[ng ky, b5 tri su dpng hQi truong, c6c phdng hqp, c6ng tdc phpc vu t?i
phdng hgp thu6c trdch nhiQm cria t6 chuyOn m6n s5 2.

d) Kh6ng giy cin tro ldm 6nh hucrng dtln an todn. thu6n tiQn trong di lai tai
hdnh lang, cAu thang. I(hdng d0 c6c dd dung vd trang thiet bi ldm viOc dung riOng
cva cdc t6 chuy6n m6n, bQ phAn chuyOn qu6n, cii nh6n tai chc khu vuc hdnh lang,
cAu thang.

d) Khi vfln chuy6n trang thi0t bi ph6i tr6nh va cham g6y sut x6t tudng, sdn
nhd. " "

e) Gifr gin c6c khu v6 sinh sach sE, khd 16o vh thodng mdt. Kh6ng dd rric
sinh hoat, bf, chd, thu6c Iavit c,iLc loai r6c kh6c vdo c6c chpu rua, b6n vd sinh"

g) Nha dc xe cua truong duoc dung do xe m6y, xe dap cho hoc sinh, c6n b6,
gi6o vi6n, nhdn vi6n trong trudng vd kh6ch d6n li6n hQ c6ng t6c. Kh6ng hrit thu5c
vd d0 xe bi rd ri xlng dAu trong khu vuc nhd xe.

h) Sdn trudng chi dugc su dpng do phpc vu c6c hopt dQng tOp the. Kh6ng sir
dung sdn d0 cho thu0, kinh doanh vd ldm dich vu dudi moi hinh thric.

i) Khdng tp y tr6ng, be cay, dat chau hoa, thay d6i lopi c6y, vi tri c6y c6nh
trong trudng khi chua c6 str d6ng y cta HiQu truong.

k) C6m d6u n6i hd th6ng c6p diQn, c6p nu6c, diQn thoai, mang internet ra ngolri
khu6n vi6n trudng cho ngudi ngodi su' dr-.rng; kh6ng 0c 06 dqc g6y c6n trO viQc vdn
hlrnh, sira chfra cdc tu di6n, chira chdy tqi c6c tAng vd trong phong ldm vi6c.

l) DAt, treo pan6, bdng rdn vd khAu hiQu trong trudng ph6i b6o d6m tfnh m!
quan, d6 nhin vd dfng rnpc dich.

m) Tru' c6c trudng hqrp b6t thu'ong vA thoi ri6t, h9 th6ng chi6u s6ng hdnh
lang, s6n truong chi clr-ro-c b6t qua d0m tu 18 gio 30 d6n 5 gio sdng d6i vdi cht5 dd
mira hd vd tu 17 gio 30 d6n 5 gio sring d5i v6i ch6 dQ mua d6ng 

"

3. YOu c6u v0 phAn sfr dgng ri6ng t4i c6c bQ phSn chuy6n quin
a) PhAn su dung ri0ng cta c6c t6 chuydn m6n, bQ ph6n chuyCn quan ld phAn

di0n tich vd c6c thi6t bi k! thuAt kdm theo (phdng ldm vi6c, ddn chi6u s6n$,,diQn
thoai c6 dfnh, rn6y anh, quat diOn...) cluo. c giao cho tung bQ ph0n truc ti0p quan ly
vd su"dpng.

b) c6c phong ldrn viQc phai duoc u6 tri hqp ly, ggn gdng, thufln tiQn cho c6c
thdnh viOn trong phdng ldm viQc vd dim bdo c6c di0u ki6n v0 chi6u sdng, diOu ti6t
kh6ng khi, dudng truyOn tfn hiQu di0n thoai, intemet theo dring c6c quy dinh cira
nhi nudc"

c) Khdng dem c6c ch6t doc hai, ch6t cl6 g6y ch6y n6, 6 nhiSm m6i truong
vdo phong ldm vi0c.

o

,Jo',

lc Pl
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d) Phuong tiQn th6ng tin 1i6n lac (kO cA duong truy0n intemet) t4i trudng chi

dugc su dgng vdo mpc dich c6ng vp. I(hi cAn vi trudng hgp dAc biQt thi c6 thO sir

dpng dudi sp d6ng y ciaban quin ly co so vpt ch6t cua nhir trulng.
d) HCt gio lam viQc phdi tEt caa thi6t bi diQn va kh6a cua. Khi nghi ldm viQc ttr

07 ngdy trd l6n, phAi ni6m phong phdng lam viQc. Hdng ngay, sau mdi bu6i hqc ld16a

h6t c6c phdng hoc, phdng hgp, phdng ldm vi6c, c5c phong chirc ndng vd c6ng trumig.

4. Bho vQ cung vdi nh6n vi6n vdn phdng c6 tr6ch nhiQm hu6ng d6n" theo

ddi, d6n d6c, kiOm tra ctn bQ, vi6n cht'c vd kh6ch d6n co quan trong viQc thyc

hiQn nQi quy nhd truo'ng, quy dinh vd an todn phdng ch6ng chdy, n6 trong trulng
vir c6c quy dinh tai quy ch6 niy v6 qu6n ly su'dpng phAn sir dtrng chung.

5. Hi0u truong c6 tr6ch nhiQm t6 chfc ph6n c6ng ngudi thuong xuy6n ki6m

tra" rd soat co sr-l' virt chdt cua nlra tru'clng.

Didu 10. 86o du6rrg, sfr'a chff'a no'i Ihm viQc

1. Nhd truong thuc hiqn viQc sila chfi'a vei b6o duOng dinh ki' todn bQ co sd

vpt chAt theo ch6 dQ, tiOu chuAn k! thuflt quy dinh.

2. Cac b0 phfln chuy6n qudn vd c6 nhAn c6 tr6ch nhiOm th6ng b6o kip thoi

c6c hu hong vdi bQ phdn v[n phdng d6 trinh HiQu tru6'ng xem x6t, sta chira.

I(hdng tp y vd ggi nguoi ngodi vdo bAo du0ng, sua chira.

3. CAc b6 phAn chuydn qudn vdr cd nhAn co tr6ch nhiqm tao diOu kiQn thufln
,Alqi de ngudi co tr6ch nhiQm thgc hiQn viQc bAo dudnfi, stra chfra d6i v6i ph6n sri

dung riOng cira minh.

4. I(h6ng lDin-r sai lQch thi6t k6 hi0n trang trong qu6 trinh b6o drr0ng, sua

ch['a co so vflt chAt nhi truong. Truo'ng ho. p cAn thi6t phai thay d6i thi6t k6 thi bql

phfln, c6 nh6n thyc hiQn bao clu0ng, stra ohfra d6 xu6t phuong 6n vir chi titln hdnh

bAo du6'ng, sira chfia sau khi dugc HiQu truong d6ng y.

Didu 11. fhu trOi Aign tich lirm viQc

1. Diqn tich ldrn vi6c dd giao cho c6c bQ phpn chuydn qudn dugc thu hdi

trong c6c truong hop sau:

a) Vuo. t quir ti0u chuAn dinh mu'c hoflc su dr-1ng sai mpc dich;

b) Duoc b6 tri diQn tfch ldm viQc m6i;
2. Trinh tur, thfi tuc thu nOi aien tich ldm viQc tai trulng dugc thgc hiQn theo

hu6ng d6n, quy dinh cua cdc c6p c6 thAm quyOn. t

Mqc 2

QUAN LY, SU DUNG TRANG TIIIET BI

Diiju 12. Ti6u chuffn, dinh mirc trang thi6t bi lim viQc

1. Can cir vdo cdc quy dinh cua Nhd nu6'c, tinh hinh thuc t6 cria nhd tnrdng,

kh6 n[ng ngdn sdch d0 xdy dUng ti0u chuAn dinh mric trang thi6t bi vd phuong tiQn

ldm vi0c bdo d6m chuAn hoa, hiQn d4i h6a.

2. Ti0u chuAn dinh mrlc trang thi0t bi ldm viQc cua nhir truong thpc hiQn

theo quy dinh cua B0 Tdi chinh.
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Didu 13. 'frang bi, mua sim trang thi6t bi
1. ViQc trang bi. rnua sim trang thit5t bi phdi dring d6i tuo" ng, phr.rc vu hiQu

clud cho c6ng vi6c, dap irng y0u cAu ddi m6i theo quy dinh do co quan c6 thAm
quyt,n ban hdnh.

2. Cdn cri ti6u chuAn dinh mirc trang thi6t bi vd phuong tiQn lam viQc trong
trudng ph6 ph6ng, HiQu truong chi dao lap kC hopch trang bi hoac mua sim trang
thi6t bi oc uao dam <1i6u kiCIn ldm vi6c cho c6n bo, gido viOn, nh6n vi6n.

3. B0 phdn k0 toiin cdn cri yOu cAu trang bi, mua s6m, ti0u chuAn dfnh muc
trang thiOt bi vd phucx-rg tiQn ldm viQc, dp to6n ngdn s6ch duoc giao d6 tham muu
cho FtriQu truong thpc hiQn trang bi hodc mua sim trang thi6t bi ldm viQc cho c6n
bQ. viOn chfc trong trudng theo cdc quy dinh cta BQ Tai chinh.

Di6u 14. fi6p nhin trang thi6t bi
t. Cdc truo'ng hgp tiOp nhdn trang rhi6t bi:
a) Trang thi6t bi cluoc So Tdi chinh, So'Gi6o duc vd Ddo tpo c6p;
b) Do cdc t6 chf"c vd c6 nhAn tdi tro, cho, t[ng.
2. Vi0c b2in giao trang thi6t bi trong qu6 trinh ti6p nh6n ph6i dugc thO frien

bdng bi6n bAn vd c6 x6c nhdn cta FIi6u truong
3. Kh6ng ti6p nhAn cdc trang thi6t bi dd c6 thoi gian sir dpng qu| 213 thiri

gian kh6u hao theo quy dinh; c6c thi6t bi hu h6ng hodc kh6ng phu hop, kh6ng
tuong thich vdi c6c trang thi6t bi sin cii t4i trudng; cric thi6t bi md tnrong kh6ng
c6 nhu cAu.

4. Circ trang thi6t bi dugc titlp nhdn phAi duoc viro s6 theo d6i sri dpng tai
trudng, bQ phpn k6 to6n theo d6i do thpc hi0n viQc k6 t[ng tdi s6n oria trudng.

Di6u 15. Qurin ly, sri,dUng trang thi6t bi
1. Trang thi6t bi phdi duoc sir dpng dring tiOu chuAn, dinh mftc vd dring muc

dich.

2. Khdng tu y d6i, trao d6i, cho, t6ng, bi6u trang thi6t bi ldm viQc cta co
,.x , iquan; di6u chuy0n trang thi0t bi ldm vi6c giira cac t6, citnhdn khi chua dugc phdp

cua c6p c6 thAm quydn.

3. Ma,g trang thi6t bi ra ngodi truo'ng phai trinh b6o v6i b6o vQ. , t

4" Phdn cdng quhn ly cac trang thiet bt
a) Phdng thi6t bi dpy hoc, phdng bQ m6n vd thi0t bi day hgc kh6c do c6n bQ

thi6t bi qu6n ly;
b) c6c phdng hgc dugc bdn giao blng vdn b6n vdo dAu ndm cho c6c lop tu

qudn vd nhi6m thu v2ro cu6i ndm hqc;

c) Phdng Dodn do BCI{ EoAn thanh niOn quan ly;
d) Phdng thu viQn do c6n b0 thu viOn quan ly;
e) Phong day Tin do gi6o vi0n tin qudn ly;

71\
'.1(

i0'l

,itu

,=



10

f) Phdng HQi d6ng, phdng cho GV, nhd kho vh cdc dpng cp hpu cAn kh6c do

Bao vQ quan ly;

h) Phdng y t6 do nhdn vi6n y t6 ho6c nhdn vi6n kiOm nhiQm quin ly;

i) C6c lo3i dqng cp, vAt tu phr,rc vp sinh hopt cdu lpc bQ do c6c c6u 14c bQ

qu6n ly;

k) C6c phdng ldm viQc kh6c do c6 nh6n dang sri dpng qudn ly;

5. Quan ly, s[r dung trang thi6t bi tqi cdc b0 phfln chuy6n qu6n, c6 nhdn

a) Trang thi6t bi ldm viQc cho c6c td chric, c6c bQ phqrn vd t6 chuyOn m6n

bao gdm: bdn gh6 ldrm viOc, m6y vi tinh, tu h6 so... do t6 chfc, c6c bQ phpn, t6

chuy0n m6n do c1u6n ly.

b) Trang thi6t bi ldm viQc su dpng chung trong trtrcrng (m6y photocopy , rnAy

diQn thopi c6 d6h, may 6nh...) dugc FIiQu trudng riy quy0n cho c6 nhdn php trdch

qu6n ly.

c) Trang thiet bi ldm viQc cua circ c6 nh6n (HiQu truong, Ph6 hiQu tru'6ng, Y
t6, thi6t bf, Vrn thu, I(6 to6n, 'fhu viQn, DAng uy, Cdng dodn vd Eodn thanh ni6n)

nhu bdn ghO tam vi0c, m6y vi tinh, tu h6 so... do c5 nhdn d6 qu6n ly.

d) HiQu truong c6 tr6ch nhiQm b6 tri, di6u chuy6n trang thi6t bi ldm viQc

trong nQi b0 truo'ng; b6 tri, ph6n c6ng nguoi qu6n ly su'dpng, theo d6i cdc trang

thiet bi dung chung, lflp s6 s6ch, luu giir c6c h6 so bi6n bdn giao nhpn trang thi6t

bi vd theo d6i todn b0 trang thitlt bi ldm viQc cta truong; diOu chuy6n c6c trang

thi0t bi ldm viQc khdng cdn nhu cdu su dung ho[c thanh ly cbc trang thi0t bikh6ng
cdn sri' dpng <Iugc; chi dao c6ng t6c bdn giao tdi sin c6ng vd h6 so quin ly, str

dpng tdi sdn c6ng khi c6 sp thay d6i t6 chric hoflc thay ddi HiQu tru6ng .

e) Todn th6 can b6, GV, nhdn vi6n c6 tr6ch nhiQm: 86o quin, gifi'gin vd str

clung trang thi6t bi l6u bdn, titit kiQm, hiQu qu6; th6ng b6o kip thoi vO tinh tr4ng hu

hong cua trang thiet bi clugc giao vri dA nghi nhd trudng su'a ch['a; b6o c6o Hiqu

truo'ng khi x6y ra m6t m6t ho4c c6c bi6n dQng, thay d6i liOn quan d6n trang thi6t bi

cluo-c giao; b6o cy,rin tem ki0m k0 d6n tr6n thi6t bi trong qu6 trinh sir dpng vd bdn

giao bdng bi6n ban c6c trang thi6t bi duoc giao khi chuyi5n c6ng t6c, nghi huu.

Diiju 16. 'fheo d6i vir ki6m kG tr:rng thi6t bi
1" Sd srich qufrn ly trang ttri6t ni g6m ',' '

. ..ia) 56 tai san vd sd theo d6i su dr,rng tdi sAn cira trud'ng do k0 to6n lpp vd luu
giir theo quy clinh cua Nhd nuric.

b) SO tdi s6n v0 sirch thu vi6n, thiet bi dpy hgc do nh0n vi6n thu vi6n, nhAn
, .x., ,^vien thi6t bi lqp va lu'u giii.

c) C6c lo4i s6 s6ch trOn bdo ddm yOu cAu th6ng tin g6m:

-t- Tong ho. p danh muc trang thiCt bi ldm viQc cua don vi, s6 lugng, quy c6ch

vd ngdy trang bi;



11

- Ngu6n g6c thi6t bi (mua sim, qud t[ng, tdi trg...);
- H9 tOn va chir ky cira ngudi dugc giao str dirng trang thi6t bi vd ngudi

dugc giao theo ddi vi6c st dyng thitlt bi cria don vi;
- X6c nhfln cria HiQu truong vd cdc b0 phfln liOn quan;

- Cdc bi6n bdn bdn giao liOn quan d6n viQc trang bi, mua sdm, titlp nhpn, thu
h6i, di6u chuy6n vd thanh ly trang thi6t bi cria dcrn vi.

2. Ki6m kO trang thi6t bi
a) ViQc ki6m kd trang thiCt bt trong trucrng dugc thgc hiQn dfnh kj,vdo cu6i

ndm theo quy dinh cua nhd nu6c hodc ddt xuSt theo y0u cAu cria cdc c6p c6 thAm

quyen.

b) Thdnh phAn kiOm kC gdm clai di0n Ban gi6m hi6u, Ban thanh tra nhdn

ddn, dpi di6n C6ng dodn vd cdc cd nhdn c6 liOn quan,

c) C6c don vi co tr6ch nhiQm cu dpi diOn tham gia ki6m k0 trang thi6t bi vd
tao di6u ki0n cho viQc ki6m k0 duoc thqc hiQn dfng k6 hopch.

Di6u 17. Biio rlu6'ng, sfi'a chii'a trang thi6t bi
1. C6c b0 phfln chuyOn quAn vd cd nh6n khi ph6t hi6n trang thi0t bi hu hong

c6 tr6ch nhiQm b6o v0 ddng chi Pho hiOu truong phu tr6ch t6ng h-o. p trinh Hi6u
tnrdng xem xdt cho sua chfr'a. I(h6ng ru sua chfr'a, thay th{! linh kiQn, php tung

hopc thu0 mugn ngucri ngodi sira chfl'a, thay thti linh ki0n, php tung cua c6c trang
thi6t bi duoc giao.

2. Nhd tn-rd'ng thUc hiQn viQc sua chfra vd dinh kj,b6o duffng trang thi6t bi
trong trudng theo oh0 d6, ti6u chuAn k! thuAt quy dinh.

Diiju 18. Thu hdi trang thi6t bi lim viQc

L C6c truong hop thu h6i trang thiOt bi ldm viOc nhu sau:

a) Sri dung kh6ng dfng mirc dich, kh6ng dring d6i tuqng;
b) Nghi huu hoflc chuy6n c6ng t6c;

c) Sau khi hodn thdnh chuong trinh ndm hgc.

2. Trinh tu, thu tuc vir thAm quyAn thu h6i trang thi6t bi ldm viQc dugc thlrc
hiQn theo c6c budc sau:

a) Nhd tludng lthi phdt hiQn c6c trang thi6t bi thu0c cdc trudng hcp quy dfnh
tpi KhoAn 1 Di6u 18 trong thoi han 03 ngay phdi lpp danh muc vd b6o c6o'[iiQu
tru0ng.

b) Nhd trudng thdng b6o bing vdn bAn d€n c6c trudng hgp n6u trong KhoAn 1

Di6u 18 danh muc circ trang thi6t bi thu hOi, l)i do vd thcri gian dU ki6n sE thu h6i.
c) Chirm nhAt O: ngdy kO tu' ngdy nhdn duoc th6ng b6o, cd nh6n c6 trang

thiist bi thu hdi c6 y ki6n trfr loi blng vdn bdn gui vC Uigu trucrng.

d) Sau khi c6 y ki6n trd ld'i hodc qu6 thoi h4n md c6 nhdn d6 kh6ng c6 y
ki6n ff6 loi, Hi0u truong c[n cri vdo khoan 1 di6u ndy quy6t dinh thu troi ho6c

kh6ng thu h6i trang thitit bi.
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d) C6 nhdn hoflc bQ phan ndo c6 trang thi6t bi thu hdi phdi thgc hiQn chuy6n
. ,l

giao dAy du trang thi0t bi v6 cho cac b0 ph4n hoflc nhd trudng theo thdi h4n trong

quy6t dinh thu h6i"

e) Nhd trudng t5 chrlc thu h6i theo quy6t dinh cua HiQu trucrng; b6o qudn vd

d0 xu6t su dqng hiQu qu6 trang thi0t bl thu h6i.

Di6u 19. Di6u chuy6n trang thi6t b! lirm viQc

l. Cttc trud'ng h-o. p di0u chuy6n trang thi6t bf larn viQc:

a) Di0u chuy6n giita c5c don vf trong tnrdng ttr noi thira sang noi thi6u theo
A"

chi dpo cua cac cap co thdm quydn;

b) De mang lai hiQu qu6 sir dung cao hon;

c) Di6u chr.ry6n cho c6c clon vi ngodri ngdnh khi truong kh6ng c6 nhu cAu sr.t dung.

2. Trinh tu, tht tuc vd thAm quy6n diAu chuy6n trang thi6t bi dugc thgc hiqn

theo quy dinh cua Nhd nu<i'c.

Didu 20. Thanh Iy trang thi6t bi
1. C6s truo'ng hqp thanh ly trangthi6t bi:

a) Da su dpng vuot c1u6 thd'i h4n khAu hao md kh6ng th0 tiep tuc sri dUng;

b) Bi hu hong khdng thO su'dr,rng hoflc bi hu hong md stra chfia kh6ng khfc
phirc dugc.

2. Trinh tu, thfr tuc vd thAm quy6n thanh lj trang thi0t bi dugc thlrc hiQn

theo quy dinh cua Il0 Tai chinh.

a) Trong thoi han 03 ngdy k0 tir ngdy HiQu truong c6 quy6t dinh thanh ly
trang thi6t bi, ra quy6t dinh thdnh lap tIQi d6ng thanh ly trang thi6t bi d0 t6 chric

thanh ly trang thitit bi g6m c6c thdnh phAn sau:

- Dai diQn c6p uy.

- Eai cliQn Ban chAp hanh C6ng clodn.

- DAi diQn Ban gi6m hiQu.

- Dqri diQn Ban thanh tra nhAn d6n.
,, A- l(e toall.

b) I-IOi d6ng thanh ly trang thiet bi tO chirc thlrc hiQn thanh ly trang thi6t bl

theo quy dinh cira Nhd nu6'c.

3. ViQc thanh ly trang thiOt biphii drrgc c6ng khai

chri'c dugc UiOt OC theo d6i gi6rn s6t.

c6ng

Chu'o'ng III
T6 CHU'C VA THIJC HIEN

Didru 21. Xfi'ly vi ph4m v6 quin lj', sfr'dgng trii san cdng

1. I{inh thirc xu ly vi phpm v0 qu6n ly, su dqrng tdi sin cdng

a) Nh6c nho;

b) Th6ng b6o trong todn trudng;
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c) EC nghl h4 bfle khi x6t danh hiQu thi dua;

d) EA ngh!xu ly kj'lupt.
2" Hinh thuc nhic nhd dugc 6p clpng OOi vOi c6c b0 ph4n chuyOn qudn vd c6

nh6n c6 hdnh vi vi ph4m lAn dAu c6c quy dfnh v0 qudn ly, su'dpng tdi sdn c6ng"

3. Truong hgp c6c b0 phfln vd c6 nhdn dd dugc nhEc nh0 nhung vdn ti6p tpc

c6 hdnh vi vi phpm quy dinh v0 qudn 11,, sri dung tdi sAn c6ng thi bi xri ly b[ng
hinh thri'c th6ng b6o c6ng khai trong toan HQi d6ng su pham.

4. Cac bQ ph4n, c6 nh6n t5i di6n cirng mQt hdnh vi vi phpm tir 05 lAn tro l6n

trong m6t ndm ho{c tuy theo m[r'c d0 vi phAm, thi bi dO nghi h4 mQt bqrc khi x6t

danh hiQu thi dua trong nhm.

5. Ngtroi vi phprn c6c quy <lfnh cua Quy ch6 ndy dO xhy ra thiqt hai tdi sAn

cdng, ngodi viQc bi xu' ly theo c6c hinh thri'c tpi kho6n 1 di6u 19 cdn phai bi xir ly
theo quy dinh hign hinh vO qu6n ly, su dpng tdi sin cdng"

6. Hqc sinh vi phAm dugc xu ly theo Quy chti hgc sinh vd phdi bOi hoan s6

tidn theo dirng quy ctinh dA dugc th6ng nhAt.

Di6u 22. Xfr'ly tr6ch nhiQm vfrt ch6t Aiii vO'i ngu,bi g6y ra thiQt hgi tiri
sfrn cdng

1. I{inh thf'c xfr lf trrich nhiQm vf,t ch6t
a) BOi thud'ng

b) BOi thuo'ng vii dOn bu chi phi khAc phpc h4u quA do viphqm gity ra.

2. Can bQ, giiro vi0n, nhdn viOn, hoc sinh gdy ra thiQt hai tdi sdn c6ng, du cd

y hay khdng c6 y, co trlich nhiQm UOi thucrng thiQt hai theo quy6t dinh cria ngudi
,,;. l

co tnaln quyen.

3. C6n bQ, gi6o viOn, nhdn vi6n, hoc sinh vi pham cac quy dinh cira Quy ch6

ndy d0 xdy rathi0t hpi tdi s6n c6ng hoflc gdy thiQt hpi cdng sric lao dQng cria ngudi

kh6c, ngodi viQc phdi b6i thuong gi6 tri tdi s6n bi thiCt hqri cdn ph6i d6n bu chi phi

khic phpc hpu qua cto viQc vi phpm gAy ra.

4. Mt"c bdi third'ng vd d6n bu chi phi khac phuc hdu qu6 dugc x6y dyng tr6n

co s0 gi6 tri thiQt hpi cua thi sdn vd chi phi OC t<trac phpc hpu qud do hdnh vi vi
phamgdyra. ,,,

5. Bg phqrn quin ly" co so vflt ch6t vd k0 to6n tham muu cho HiQu trucrng x6c

clinh gi6 tri thiQl hai cua t]ri sdn ldm co so 6p dung trong viQc xir ly trach nhiCrn v6t
, A. -t, ,.

chdt d6i vdi nguo'i g6y ra thiQt h4i tdi sin cdng trong trudng.

Di6u 23" Ihim quyi,n quy6t dinh xfr lj'vi pham vd quin l;i, sir dlrng thi
sin cdng vh xil ly tr6ch nhiQm v$t ch6t

Hi0u truo'ng quy6t dinh hinh thric xu ly vi ph4m quy dinh v0 qudn ly, str

dpng tAi s6n c6ng vd hinh thric xir lli tr6ch nhiQm vflt ch6t AOi vOi cl6i tugng b! xir
ly trd c6c b0 phfln hoflc circ cd nh6n"

:\
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Diiiu 24. I{Qi el6ng xir lf trfch nhiQm v{t ch6t

1. Hgi d6ng xri' ly tr6ch nhiQm v4t chAt dugc thdnh lqp khi c6 ydu cAu xri ly

tr6ch nhiqm vflt ch6t O6i vOi nguo'i gdy rathiQt hpi tdi s6n cdng bao giim:

a) HiQu truong (ho[c Ph6 hiQu truong php tr6ch) ldm Cht tich HQi ddng;

b) Dai diQn Ban ch6p hdnh C6ng dodn 01 ngudi, Ban thanh tra nh6n ddn 0l
ngudi ldm iry vi6n;

c) Ke toSn ldm iry vi6n;

d) Dai diQn Ban dai diqn cha me hgc sinh trudng

e) Trudng ho. p cAn thi6t Chir tich HQi ddng c6 th6 md'i chuyOn gia ho4c thu6

^ ,,
tu vAn gi6m dinh mric dQ thiQt hai tdi san.

2. Hgi ddng xu ly tr6ch nhi0m v4t ch6t c6 nhiQm vu xem xet, ddnh gi6 tinh

chAt cira hdnh vi glty rathiqt hai, mirc ci6 thiqt hai; x5o dinh trach nhiQm cira ngudi

g6,y ra thiQt h?i va t4p th6, c6 nh6n c6 li6n quan; ki6n nghi vdi ngudi c6 thArr
lt

quy0n v0 mri'c vd phuong thric b6i thudng thiQt hai.

3. FIOi d6ng xir ly trtrchnhiQm v4t ch6t ldm viQc theo nguy6n tdc:

a) Kh6ch quan, dAn chir v2r tuAn theo quy dinh cua phSp luQt;

b) ViQc ki6n nghi mric vd phuong thirc b6i thudng duoc thuc hiQn bdng hinh

thirc bo phi6u kin vd theo nguyOn tic da s6;

c) C6c cuQc hgp cua HQi c16ng phAi c6 bien bAn d0 th6ng qua vd Chu tich

I'IQi ddne ky. T'ruong hqp ngud'i g6y ra thiOt hai dugc HQi d6ng moi 02 lAn md

kh6ng ddn thi I'I6i cl6ng v6n hgp vd nguoi gdy thiQt hai phdi ch6p hdnh quytit dinh
, l, .,
bor tnu'ong tnlct nal.

Didu 25" frinh tU vir thir tuc xti' ly* vi ph4m quy ilinh v6 quin If, sir

dqng thi s:in c6ng

1. Thdng b:io vi ph?m

C6c bQ phfln vd cd nh6n hhi phdt hiQn hdnh vi vi pham c6c quy clinh ctra

Quy ch6 ndy hoflc ph6t hiQn cirn bQ, gi6o viOn, nhdn vi6n, hgc sinh ldm thAt thddt,

hu hong tdi san cdng thi th6ng b6o b6ng mgi hinh thrlc (th6ng b6o trgc ti6p, qua

diQn thoqri, giri vdn ban..") d6n nhd truong.

2. Lqp bi6n hrin vi ph4m !' t

I(hi nh4n duoc th6ng b6o v0 vi phqm quy dinh v0 qu6n ly, sti dpng'tdi sAn

c6ng, HiQu truong chi dqo ti6n hdnh: kiOm tra x6c minh, nhdc nho, so bQ d6nh giir

thiQt hai, lap bi6n bAr-r vi pham quy dinli v0 qudn ly, su'dqng tdi sAn c6ng; b6o c6o

So Gi6o dr;c vir Dao tao.

3. HiQu truong yOu cAu c6n b6, gi6o viOn, nhdn vi6n ho4c hgc sinh vi pham
;.quy clinh ve qr-ran ly, su d\rng tdi sdn c6ng hoflc gAy ra thiQt hpi tdi sAn c6ng trong

thoi h4n 02 ngtty phai vi6t b6n tudng trinh vdi vu vi6c, de xu6t hucmg gi6i quy5t.
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4. Quy0t dinh xu ly vi phpm

C[n eri'Di6u 20 cua Quy ch6 ndy, biOn b6n vi ph4m quy dinh v0 qudn ly, stt

dirng tdi s6n c6ng vd b6n tudng trinh cua ngudi vi ph4m hoflc ngudi g6y ra thiqt

hpi tdi sAn cdng, HiQu truong xem x6t, quyi5t dinh xtr ly vi ph4m vd ra v[n b6n:

a) Nhdc nho hopc thdng b6o c6ng khai trong todn trudng AOi vdi c5c trudng

hqp bixu'ly theo c6c hinh thirc nhic nh6';

b) Thyc hiOn quy6t dinh xri ly vi phpm;

c) Trinh tg xri' ly kj' lu6t, xem xdt hp b4c danh hiQu thi dua d6i v6i c6c b0

ph4n vd c6 nhdn vi ph4m c6c quy dinh vC qu6n ly, su'dpng tdi s6n cdng thpc hiQn

theo quy dinh cira Luqrt C6n bQ. c6ng chti'c, Luflt Lao dQng, Lupt thi dua khen

thu&ng, Quy chO co quan vir c6c quy dinh hiQn hdnh cua Nhd nudc.

Di6u 26. Trinh tg vi thfi tqrc xfi"lf trrich nhifm v$t ch6t O6i vrm cfn bQ,

gifio vi6n, nhAn vi6n vh hgc sinlt

1. Trinh tqr

a) HiQu trucrng y6u cAu ngudi vi pham ldm bdn tud'ng trinh;

b) L4p bi6n bin vi ph3m n6u tai kho6n 2DiAu24;
c) C6c v[n bdn x6c dinh gi6 trf tdi s6n bi thiQt h4i vd gi6 tri thiQt h4i cua tdi

s6n do b0 phfln k0 to6n cung cAp;

d) C6c vdn b6n khirc co 1i6n quan.

2" Tht tuc
a) Ngud'i c6 thAm quyOn nOu t4i Di0u 21 cua Quy chti ndy thdnh lflp HQi

ddng xu ly tr6ch nhiQm v4t chAt;

b) Hgi ddng d6ng xu ly tr6ch nhiQm v4t ch6t xem x6t, c6 vdn b6n ki6n nghf
, , ;.. . .

muc b6i thucrng vh phuerng thri"c b6i thuong grii dOn ngudi c6 thdm quy0n;

c) Quy0t dinh b6i thuo,ng thiQt hiri

- Cln cu ki6n nghi cua HQi ddng xu ly tr6ch nhi0ni vflt ch6t, nguli c6 thAm
ltquy6n ra quyet dinh b6i thuo'ng thiQt hai" "Irong quyOt dinh ghi rO mt'c, phuong

thric vd thoi h4n bdi thudng;

- T'ruong ho. p ngudi co thAm quyOn c6 y ki6n kh6c v6i kiOn nghi cira HQi

d6ng xir ly tr6ch nhiQm v4t ch6t thi nguoi c6 thAm quy0n quy6t dinh vd chiu trdch
;. I

nhiQm vd quyet clinh do tru'oc phap luat.

d) Thpc hiQn quy6t dinh b6i thuong thiQt hai

- Cdn bQ, gi6o vi6n, nhAn vi6n, hoc sinh gAy la thiQt hAi phAi thqc hiQn dring

thdi h4n, mirc vd phuong thilc b6i thudng ghi trong quytlt dinh b6i thudng thiqt hai;

- BQ phQn tai vp nhir truong co trdch nhiQm thu kinh phi theo phuong thric b6i

thudng (trir vao lucrng, thu ti6n m[t...) ghi trong quyOt rlinh b6i thudng thigt hai;

- Viqc qudn ly vir su dpng ti0n, tdi s6n b6i ttruong thi0t h?i dugc thpc hiQn

theo c6c quy dinh cua Nhir nucic.
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DiAu 27. Trrlch nhiQm thgc hiQn

l. Nguoi phg tr6ch co s0 vpt ch6t ph6i t<Ct hqp vdi COng doan truong, k6

to6n c6 tr6ch nhigm hudng d6n, ki6m tra circ b0 phfln trong Trucrng TIIPT Nguy6n

Khuytln thUc hien Quy chtl; x6y dpg bi0u mdu, quy trinh nghiQp vU vdph6n c6ng

c6n bQ vi0n chric php tr6ch trmg khdu nghiQp vg trinh HiQu trucrng nhd truong ph6

duyQt dC thUc hiEn cho pht hqp vdi dflc thtr cria tirng nhiQm vp trong nhd trudng

thuc hign vd ch6p hanh nghiOm tric Nghi dinh s6 52120091NE-CP ngity 031612009

cria Chinh phir quy dinh chi titlt vd hucrng d6n thi hdnh mOt s6 OiCu cria Luflt.QuAn

ly, sir dr,rng tdi sAn Nhd nu6c.

2. C6c bQ phfln, t6 chric dodn th6 Trucrng THPT Nguy6n Khuydn chiu tr6ch

nhiQm thuc hiQn dAy dri nhting quy dinh t4i Quy ch6 ndy. Can cri vdo cdc quy dlnh

tpi Quy chti ndy, c6c bQ phfln, tlodn thO, gi6o vi0n chri nhiQm c6 tr6ch nhiEm huong

d6n dQi ngfi c6n bQ, gi6o viOn, viOn chirc vd hgc sinh trong trudng t6 chric thUc

hiqn tai bQ phpn, t<tr6i tcrp cria minh cho phr) hqrp, nhtmg khdng dugc trdi vdi quy

dinh ctra ph6p lupt vi quy dinh tai Quy chii ndy.

3. Trong qu6 trinh thuc hiQn, ntSu c6 ph6t sinh vu6ng mhq citc doin th0, l6p

ctrng c6 nhdn c6 1i6n quan phan 6nh vC phO HiQu trucmg phU tr6ch co sd vflt ch6t

d0 t6ng hqp, b6o c6o HiQu truong cho y kiSn sira dOi va b6 sung cho phu hqp vdi
tinh hinh thpc ti6n nhd truong trong trmg giai doan cu th6.

l{o'i nh$n:
- Dang uy, Ban giirm hi6u;
. CTCD, BTDTN;
- C6c t6 truong CM;
- C6c gi6o vi6n chu nhi0m;
- Diing Webstie;
- Lu'u: VT.
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